



CONTRACTING OFFICER’S REPRESENTATIVE (COR) 

CHECKLIST MEMORANDUM 

To: Contracting Officer/Contract Administrator 

FROM: Contracting Officer’s Representative 

SUBJECT: Contract No. __________ (Completion Data) 

The contractor’s performance under the subject contract has been evaluated and data pertinent to the closing of the file is noted blow: 

(1) All [ ] reports and [ ] deliverable items required under the terms of the subject contract [ ] have been accepted; [ ] have not been received; [ ] have not been accepted and the list of exclusions is enclosed. 

(2) Government Property [ ] is not involved under the subject contract; Government property [ ] is involved under the subject contract and disposition instructions will be provided under separate correspondence. 

(3) The contractor’s performance was [ ] outstanding, [ ] satisfactory, [ ] unsatisfactory. A narrative supporting the checked rating is enclosed. 

COR Signature


