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CONTRACT PAYMENT  OBJECTIVES

 Identify importance of COR in payment of 
vendors

 Review Invoice Requirements
- Identify errors with vendor invoices
- Review EFT requirements

 Review MIRR Requirements 
– Completion of the DD 250 IAW DFARS Appendix F 
– Crosswalk of DD 250 data and other receiving 

report documents (SF 1449 and DD 1155)
– Review common errors on DD250 

 Wide Area Work Flow (WAWF)
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Vendors paid in a timely manner want to continue to do business 
with the GOVT. 

Contract Pay issues that go unchecked can result in
RATIFICATIONS and CLAIMS

Acceptance prior to payment  accomplished in 1 of 3 ways:
COR signature on MMIR (DD250) 
COR signature on SF 1449
COR electronic signature in WAWF

CONTRACT PAYMENT

410th COR Training



410th CSB410th CSB

IT ALL STARTS WITH A CONTRACT

CONTRACT PAYMENT 
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SUN AND SURF ENTERPRISES 
CONTRACT REVIEW

CONTRACT PAYMENT
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SUN AND SURF ENTERPRISES 
CONTRACT REVIEW

•Be familiar with:
•Contract Number/Order number
•OFFICE locations and POCs
•CLIN Structure
•Inspection/Acceptance
•SOW/PWS
•Period of Performance/Delivery Dates

CONTRACT PAYMENT
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CONTRACT PAYMENT 

SF 1449 or 
DD1155

INVOICE

VS

410th COR Training



410th CSB410th CSB

•Minimum requirements for a proper invoice must be met 
in accordance with FAR 32.905
•Complete contract number to include delivery/task order #
•Name and address of contractor
•Invoice date
•Invoice number
•Description of services/supply provided
•Quantity of services/supply provided
•Unit of issue – as specified in the “Schedule of Supplies”
•Manufacturer’s Part Number – as specified in the contract
•Unit price and extended total – for each line item
•Invoice total

CONTRACT PAYMENT
1. VALID INVOICE
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•Minimum requirements for a proper invoice must be met 
in accordance with FAR 32.905 (CONTINUED)
•Shipment number
•Postage and transportation – if authorized by the contract 

to ship “Prepay and Add” include the transportation cost 
(parcel post, UPS, etc) as a separate line.

•Required certification – as required by the contract, i.e.    
Certification of Conformance, ACO Approval, etc.

•Taxpayer Identification Number (TIN) – if not required to be 
registered in CCR.

•EFT/banking or remit information for Foreign Vendors who 
are CCR exempt*

•Any other contract directed requirements
•Incorrect invoices will be returned within 7 days

CONTRACT PAYMENT 
1. VALID INVOICE
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Sun and Surf Enterprises
CONTRACT NO:  W912D1-09-P-9999

Period of Performance: 09-SEP-09-8 OCT-09

BANK OF SAND KW123456

ROUTING NO. 111111111

ACCT NO. 000111000111

0001AA Blue Motorized 
Umbrella Rental

1mon 100.000 100.000

0002 UMBRELLA 
MAINTENANCE

1mon 250.725 250.725

KWD 
TOTAL

350.725

INV 9999       9-OCT-09
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Sun and Surf                   
Enterprises

Period of Performance: 1 APR10-31APR10

1 Blue Motorized 
Umbrella Rental

1mon 100.000 100.000

2 Maintenance 1mon 250.13 250.13

KWD 
TOTAL

350.13

410th COR Training
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Sun and Surf                   
Enterprises

Period of Performance: 1 APR10-30APR10

1 Blue Motorized 
Umbrella Rental

1mon 100.000 100.000

2 UMBRELLA 
MAINTENANCE

1mon 250.13 250.13

KWD 
TOTAL

350.13
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CONTRACT PAYMENT 
2. PERIOD OF PERFORMANCE

AUTHORIZATIONS
-APPOINTMENT LETTERS 
• 1 Appointment letter per COR per contract. 
• 1 Appointment letter per Ordering Officer per BPA.
• New appointment letter may be needed for each extension. 
• POP referenced on Invoice must be IAW POP on contract.
-DD577 (should be valid NTE 1 year)

Required in Finance 
-CORs DD577 is assigned by Contracting office (POP)
-Unit Reps DD577 is completed by Unit. (Single Delivery)

Required by HOST NATION for Supply pickup at CRSP (or DD1687)
Please do not assume that COR for a UNIT is the designated COR for 
each contract of that unit.

-CONTRACT
Check both the Delivery area of the contract and the item description.
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Authorization as BPA CALL 
ORDERING OFFICERS

– Ordering Officers must provide the NUMBER of  the CALL to the vendor 
at the time of order. 
– Verbal calls must be documented with follow-up in writing. 
-- Verbal calls are minimized.
– Ordering Officers have separate appointment letter 

-Please do not assume as a COR, Ordering Officer responsibilities are 
active. Please contact the Contracts office to validate if ordering officer 
designation will be made.

CONTRACT PAYMENT
2. PERIOD OF PERFORMANCE
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 CORRECT LINE OF ACCOUNTING (MOD BY KO)

 ADEQUATE CONVERSION RATE  

 KNOWLEDGE OF CALL MIN/MAX BPA/IDIQ   

 KNOWLEDGE OF INCREMENTALLY FUNDED CONTRACTS

 UNDERSTAND “SUBJECT TO THE AVAILABILITY OF FUNDS”

CONTRACT PAYMENT
3. FUNDING
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LINE OF ACCOUNTING FORMAT

Dept Code (2)
Fiscal Year (period of availability)

Basic Symbol# 

Budget Limit 

Allotment Serial 
No.

Code/Project 
Code
(11 digits) 

EOR 
(4)

Fiscal Stn 
Code

APC CODE

IBOP

PR&C 
(14 digits)

1 1 0000 00000 1A 1111 P1111110000 0000 11 1RA1 W11XRV11111111 1RA1 11 S00000
The ARMY LOA is 65 characters. 
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CONTRACT PAYMENT 
4. DD250 SUBMISSION

CONTRACT

INVOICE
+ INFO FOR DD250 

COMPLETION=
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DEFENSE FINANCE AND ACCOUNTING 
SERVICE DFAS ROME VENDOR PAY

Contract or other authorization number to include call number 
and/or delivery order number on A and D contracts (FAR 

32.905)

Block 1

Acceptance point (DFARS Appendix F) Block 8

Name of vendor (5 CFR part 1315.9) Block 9

Administered by (DFARS Appendix F) Block 10

Payment will be made by (DFARS Appendix F) Block 12

Shipped to (DFARS Appendix F) Block 13

Line item taken from contract or purchase order (DFARS 
Appendix F)

Block 15

Description of supplies delivered or services performed (FAR) Block 16 

RECEIVING REPORT DD250

410th COR Training
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DEFENSE FINANCE AND ACCOUNTING SERVICE 
DFAS ROME VENDOR PAY

Quantities of supplies received and accepted or services 
performed (FAR) 

Blocks 
17 thru 20 

Date designated Gov’t official accepted the supplies or services 
or approved all types of payments ( FAR) 

Block 21 b.
*acceptance box must be 

checked 

Signature, printed name, title, mailing address, and telephone 
number of the designated Gov’t official responsible for 

acceptance (FAR) 

Block 21 b.
*all parts below signature 

must be completed 

Date supplies delivered (received) or services performed 
(FAR) 

Block 22

Signature (DFARS) Block 22
*all parts below signature 

must be completed 

RECEIVING REPORT DD250

410th COR Training



410th CSB410th CSB

Block 1 --Contract Number/Purchase order /Call number is missing or 
invalid 
Contracts with A or D in the 9th position will need an Order/Call Number

Block 9, 10, 12 matches the contract information. Include CAGE/DODDAC 
Code if available.
Note: If the Vendor is NOT CCR registered. 
The Cage must appear on either the invoice or the DD250.

VENDOR PAY ISSUES
DD250 COMPLETION

Block 1-16
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Block 15 - CLINs # do not match contract 

Block 16 - Description of Goods rec’d or services performed (GRSP) is 
inadequate or missing. Description is different from contract

Block 17 - Quantities are missing or inadequate

Block 18 - Unit of issue is different from contract i.e. hours instead of days.

Block 19 – Dollar Value of goods or services accepted is missing.
(currency same as the currency on contract)

VENDOR PAY ISSUES
DD250 COMPLETION

Blocks 17-19
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Block 21 & 22 
Date GRSP is missing or invalid (i.e. dated before goods 

rec’d or before POP)
Date of acceptance by the designated Govt Official is missing or 
invalid 
(Must have valid DD577 on file at finance)
-Signature or approved electronic equiv of the accepting                         
Govt Official is missing

Checkbox - Statement or a check mark to indicate acceptance of Goods or 
Services is missing

PEN AND INK CHANGES will not be accepted   

VENDOR PAY ISSUES
DD250 COMPLETION 

Block 21-22
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DD250 Exercise

REFERENCE:
DFARS APPENDIX F

CONTRACT PAYMENT
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DEFENSE FINANCE AND ACCOUNTING SERVICE DFAS ROME 
VENDOR PAY

Block 1 2 and/or 4 1 and/or 2

Block 8 11 8

Block 9 17a 9

Block 10 16 7

Block 12 18a 15

Block 13 15 14

Blocks 15-20 Page with CLINs Page with CLINs

DD250 SF 1449 DD1155

COMPARISON OF DD250 and CONTRACTING DOCUMENTS

CONTRACT DOCUMENT  

410th COR Training



410th CSB410th CSB

Sun and Surf Enterprises

CONTRACT NO:  XXXXXX-XX-X-XXXX
Period of Performance: 09-SEP-09-8 OCT-09

BANK XXXXXXXX

ROUTING NO. 111111111

ACCT NO. 000111000111

0001AA Motorized Umbrella with 
fan

1mon 100.000 100.000

0001AB Motorized Umbrella 
Rental with Sprinkler

1mon 150.129 150.129

KWD 
TOTAL

250.129

INV 9999       9-OCT-09
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410th CSB410th CSB sun and surf                   
enterprises

CONTRACT NO:  W912D1-09-P-9999
Period of Performance: 09-SEP-09-8 OCT-09

BANK OF SAND KW123456

ROUTING NO. 111111111

ACCT NO. 000111000111

0001AA Blue Motorized 
Umbrella Rental

1mon 100.000 100.000

0002 UMBRELLA 
MAINTENANCE

1mon 250.725 250.725

KWD 
TOTAL

350.725

INV 9999       9-OCT-09



410th CSB410th CSB sun and surf                   
enterprises

CONTRACT NO:  W912D1-09-P-9999
Period of Performance: 09-SEP-09-8 OCT-09

BANK OF SAND KW123456

ROUTING NO. 111111111

ACCT NO. 000111000111

0001AA Blue Motorized 
Umbrella Rental

1mon 100.000 100.000

0002 UMBRELLA 
MAINTENANCE

1mon 250.725 250.725

KWD 
TOTAL

350.725

INV 9999       9-OCT-09
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CONTRACT PAYMENT 

CONTRACT 
AND MODS

INVOICE
+

DD250  

+

=
Payment
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DD250 & INVOICE
DISTRIBUTION 
DFARS APP F

CONTRACT OFFICE
VENDOR PAY

VENDOR
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252.246-7000 
Material Inspection and Receiving Report.
As prescribed in 246.370, use the following clause:
MATERIAL INSPECTION AND RECEIVING REPORT (JAN 2008)

(a) At the time of each delivery of supplies or services under this 
contract, the Contractor shall prepare and furnish to the Government 
a material inspection and receiving report in the manner and to the 
extent required by Appendix F, Material Inspection and Receiving 
Report, of the Defense FAR Supplement.

CONTRACT PAYMENT
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252.246-7000 
Material Inspection and Receiving Report - cont.

(b) Contractor submission of the material inspection and receiving 
information required by Appendix F of the Defense FAR Supplement 
by using the Wide Area WorkFlow-Receipt and Acceptance 
(WAWF-RA) electronic form (see paragraph (b)(1) of the clause at 
252.232-7003) fulfills the requirement for a material inspection and 
receiving report (DD Form 250). Two copies of the receiving report 
(paper copies of either the DD Form 250 or the WAWF-RA report) 
shall be distributed with the shipment, in accordance with Appendix 
F, Part 4, F-401, Table 1, of the Defense FAR Supplement.

CONTRACT PAYMENT  
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RESOURCES
• REGULATIONS - FAR, AFARS, DFARS 

– Appendix F (instructions for DD250
– DFARS 204 – Contract Structure and CLIN 

structure
http://farsite.hill.af.mil/reghtml/regs/far2afmcfars/fard
fars/dfars/dfarsapxF.htm

• MY INVOICE – registration for BOTH vendor 
& Govt.
– https://myinvoice.csd.disa.mil/

410th COR Training
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CONTRACT PAYMENT
SUMMARY

-Foreign UNIT PRICES – may be more than 2 decimal points

-INVOICE is in the same currency as the contract. 

-INVOICE must state the contract number and the CLIN referenced

-DD250 MATCHES INVOICE and CONTRACT information.

-DD250 is signed using the date of receipt. The date of receipt starts the 
clock for interest payments if a valid invoice is in place. 

-ACCEPTANCE on MMIR includes a stamp or handwritten indication of 
name, title, and office of the individual signing. BLOCKS 32a-42d

410th COR Training
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• A secure Web-based system for electronic 
invoicing, receipt and acceptance. 

• https://wawf.eb.mil/
• Creates a virtual folder to combine the 

three documents required to pay a Vendor
– The Contract, the Invoice, and the Receiving 

Report. 

410th COR Training

WHAT IS WIDE AREA WORK FLOW 
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• Enables electronic form submission of invoices, 
government inspection, and acceptance 
documents

• Authorized DoD users are notified of pending 
actions by e-mail and are presented with a 
collection of documents required to process the 
contracting or financial action.

410th COR Training

WHAT IS WIDE AREA WORK FLOW
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• Global Accessibility
• Eliminates Lost or Misplaced Documents
• Accuracy of Documents
• Secure & Auditable Transactions
• Enables Timely & Accurate Payments
• Decreases Interest Payments

410th COR Training

BENEFITS
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Subject Matter Expert
Unit Government Administrator (GAM)

QUESTIONS?

410th COR Training
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