	Surveillance Schedule



	 “FOR OFFICIAL USE ONLY” 

	Contract #:


	 Contrator:  

	Functional Area:


	Surveillance Period:  

	COR/QAE:


	Date Submitted:

	Date for

Surveillance
	(Req  Ref)
	(Req  Ref)
	(Req  Ref)
	(Req  Ref)
	(Req  Ref)
	(Req  Ref)
	(Req  Ref)
	(Req  Ref)
	(Req  Ref)
	(Req  Ref)
	(Req  Ref)
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           Effective Date: 1/10/2008                                                                                                                                     
Instructions for Completing the

Surveillance Schedule

The surveillance schedule form shall be completed prior to the beginning of each month to identify when and where surveillance will be conducted throughout the month.  If changes to the schedule occur during the month, the COR/TM will line through the activity, annotate the reason for the change, indicate the revised date and annotate at the new date when the activity is to be conducted.  Completed schedules shall be maintained as part of surveillance documentation in the COR contract files.

BLOCK  1:  Enter contract number.

BLOCK  2:   Enter contract title.

BLOCK  3:  Identify the functional area or contract section to be surveilled.
BLOCK  4:  Indicate performance period - month and year surveillance is to be accomplished.  

BLOCK  5:  Enter name of QAE or Technical Monitor (TM) responsible for surveillance and QAE signature. 

BLOCK  6:  Indicate the date the schedule was prepared and submitted (Must be prior to start of surveillance period).

BLOCK  7:  Indicate days of the month when surveillance will be performed (i.e. 1 thru 30). 

BLOCKs  8 a) through 8 k)  Indicate the contract PWS paragraph and the KPI number from the Surveillance Process Record.  If all characteristics for a PWS Paragraph are to be surveilled on the same date, you do not need to enter the individual KPI numbers in the schedule.

NOTE 1:  In the Matrix blocks, identify the PWS/Characteristic number(s) for surveillance performed corresponding to each respective date.

NOTE 2:  The Document Control Date indicates the revision date for the data contained in Blocks 1 thru 6 of this document.  This date is located at the top of the page directly below the title and form number.  
