Appendix 1
Additional Resources Available on the DVD and Website

to provide general guidance on contracting in a contingency

environment. However, the contingency contracting world is
extremely complex and requires an understanding that is much more
extensive than the scope of the handbook. the website and DVD are
designed as a supplement to the handbook, furnishing additional
resources for the contingency contracting officer (CCO).

More than 1,000 additional resources are available on the DVD
and website, including checklists, trainings, role-based scenarios,
guides, games, tools, policies, forms, templates, and weblinks to other
resources. Figure 12 highlights the most commonly used resources
available on the Defense Contingency Contracting Handbook webpages.

The DVD is an exact copy of the website (in content) for users
with no Internet capability. the DVD is enclosed in an envelope as
Attachment 1. Note that you must click the file labeled Start.html to
launch the DVD. the Defense Contingency Contracting Handbook
website is available at http://www.acq.osd.mil/dpap/ccap/cc/jcchb/.

The Defense Contingency Contracting Handbook is designed

General Organizational Structure

Figure 12 depicts a screenshot of the website homepage. the
navigation bar on the right side outlines the resource pages. the most
important thing to know is that the DVD and website organize resources
in two ways: (1) type of resource (e.g., training, checklists) and (2) topic
(e.g., protests, ethics). for example, if you are looking for training on

Resources
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ethics, click on the Training section and search for ethics. You can also
click on the Topical Index section and click on the Ethics page.

The quickest way to get a sense of the information available on
the website is to click on the Topical Index section of the navigation
bar. This resource page provides a comprehensive list of all topics
and additional resources. Figure 13 shows a screenshot of the Topical
Index webpage. Topics are organized alphabetically, and the webpage
provides granularity on the type of resource available. the website also
identifies the associated topic for each chapter.

The Defense Contingency Contracting Handbook chapters are also
available on the DVD and the website. Although the actual handbook
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is invaluable as a transportable resource, there are some advantages
to accessing the chapters online if mobility is not an issue. Figure 14
depicts a screenshot of the Chapter 1 section, “Gift Prohibition.” the text
of the handbook includes hundreds of hot links that allow you to quickly
access relevant information such as a specific Federal Acquisition

Regulation, other rules and regulations, references, forms, websites,
and much more.
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Appendix 2
List of Acronyms

Acronym Term Chapter
a&E Architecture-Engineer 3
AAR after action report 4,9
ACC Army Contracting Command 4
ACO administrative contracting officer 4,6
ACSA acquisition and cross-servicing agreement 4
ADA Antideficiency Act 3
ADR alternative dispute resolution 7
ADVON advance echelon 4
AETC Air Force Education and Training Command 4
AF Air Force 3
AFB Air Force Base 9
AFCAP Air Force Contract Augmentation Program 4
AFCESA Air Force Civil Engineering Support Agency 4
AFI Air Force Instruction 3
AFOSI Air Force Office of Special Investigations 1,4,8
AFRICOM US Africa Command 4,8
AMC US Army Materiel Command 4
AOR area of responsibility 3,4,5,7
ASC Army Sustainment Command 4
AT&L Acquisition, Technology, and Logistics 4
BEAR Basic Expeditionary Airfield Resources 4
Bi-SC Bi-Strategic Command 4
BPA blanket purchase agreement 4,5,6,9
CAAF contractor authorized to accompany the force | 4,5, 8
CAD contract administration delegation 5

Acronyms
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Acronym Term Chapter
CAOCL Center for Advanced Operational Culture 8
Learning (US Marine Corps)
CAP civil augmentation program 4,5
CAR contract action report 5
CBRN chemical, biological, radiological, or nuclear 9
CCAS contingency contract administration services 4
CCASS Construction Contractor Appraisal Support 6
System
CCIF Combatant Commander Initiative Fund 3
CCO contingency contracting officer 1,2, 3,
4,5,6,7,
8,9
CCR Central Contractor Registration 9
CERP Commanders’ Emergency Response Program | 3, 4
CFR Code of Federal Regulations 1,7
CiCc Customer Interaction Center 6
CICA Circumvention of Competition in Contracting 5
Act
CID US Army Criminal Investigation Command 1,4,8
CLPSB Combatant Commander Logistic Procurement | 3
Support Board
CMP contractor management plan 4
COCO chief of the contracting office 2,4
COCOM combatant command 4,5
COR contracting officer’s representative 1,2,3,5,
6,7
CORT Tool Contracting Officer’s Representative 4,6
Tracking Tool
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Acronym Term Chapter

CPARS Contractor Performance Assessment 4,6
Reporting System
CRT contingency response team 9
CSB Contracting Support Brigade 4
CSIP contract support integration plan 4
CTIP combating trafficking in persons 1,4
CUL common user logistics 3
D&F determination and finding 5,6
DA Department of the Army 3
DAU Defense Acquisition University 1,3,4,6
DBA Defense Base Act 4,5,6
DCAA Defense Contract Audit Agency 1,2,4
DCIS Defense Criminal Investigative Service 1
DCMA Defense Contract Management Agency 1,3,4,6
DD Department of Defense (documents) 3,4,5,6
DFARS Defense Federal Acquisition Regulation 1,3,4,5,
Supplement 6,7,9
DHS Department of Homeland Security 9
DLA Defense Logistics Agency 3,4,6,9
DoD Department of Defense 1,4
DoDD Department of Defense Directive 4
DoDI Department of Defense Instruction 4,9
DPAP Defense Procurement and Acquisition Policy
DPAS Defense Priorities and Allocations System
DSCA Defense Support of Civil Authorities
DSN Defense Switched Network
A2-3 Defense Contingency Contracting Handbook
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List of Acronyms

Acronym Term Chapter
E&EE emergency and extraordinary expenses 3
ECA executive coordinating agency 4
EDA Electronic Data Access (system) 4,6
EEDAC Emergency Essential Department of the Army | 4
Civilian
EFT electronic funds transfer 5,9
ESP Emergency and Special Project
EUCOM United States European Command
FAPIIS Federal Awardee Performance and Integrity 5
Information System
FAR Federal Acquisition Regulation 1,2,3,4
56,79
FAST field assessment surveillance team 4
FedBizOpps Federal Business Opportunities 5
FEMA Federal Emergency Management Agency 9
FFP firm fixed price 5
FLC Fleet Logistics Center 4
FMR Financial Management Regulation (DoD) 3,5,6
FOB free on board 4
FOO field ordering officer 56,8
FPDS Federal Procurement Data System 6
FPDS-NG Federal Procurement Data System—Next 4,5
Generation
FPI Federal Prison Industries, Inc.
FRAGO fragmentation order 2
GAO Government Accountability Office 7

GCC geographic combatant commander 2,3,4




Appendix 2
List of Acronyms

Acronym Term Chapter
GCCC Global Construction Capability Contract 4
GCPC governmentwide commercial purchase card 4,5,9
GCSC Global Contingency Services Contract 4
GFE government-furnished equipment 6
GFP government-furnished property 6
GPS Global Positioning System 9
GSA General Services Administration
GSO government services officer 4
GTA Graphic Training Aid (document) 4
HCA head of contracting activity 2,4,5,6,

7,8,9
HNS host nation support 3,4
HQ headquarters 4
HQDA Headquarters, Department of the Army 4
HUBZone Historically Underutilized Business Zone
IACR international agreement competitive restriction | 5
ICS Incident Command System 9
IDC indefinite-delivery contract 6
IDIQ indefinite delivery, indefinite quantity 4
IFB invitation for bid 5
IGE independent government estimate 5,6
ISOPREP Isolated Personnel Report 4,8
J&a justification and approval 5,6
JAG Judge Advocate General
JARB Joint Acquisition Review Board
JCASO Joint Contingency Acquisition Support Office
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List of Acronyms

Acronym Term Chapter
JCCS Joint Contingency Contracting System 4,6
JCSB Joint Contracting Support Board 3
JFC joint force commander 2,3,4
JIT justin time 4
JOA joint operations area 3
JOCST Joint operational contract support team 4
JOPES Joint Operation Planning and Execution 8

System
JOPP Joint operation planning process 4
JP Joint Publication 4
JPRC Joint Personnel Recovery Center 4
JRC Joint reception center 4
JRSOI Joint reception, staging, onward movement, 4

and integration
LD liquidated damage 6
LH labor-hour 5
LOGCAP Logistics Civil Augmentation Program 4
LPTA lowest price technically acceptable 5
MAGTF Marine air-ground task force 4
MDEP Management Decision Package 4
MFR memorandum for the record 1
MILCON military construction 3,5
MIPR Military Interdepartmental Purchase Request | 3
MOU memorandum of understanding 4
MP Military Police 1,
MPFU Major Procurement Fraud Unit 1
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Acronym Term Chapter
MWR morale, welfare, and recreation 3
NAF nonappropriated funds 3
NAFI nonappropriated funds instrumentalities 3
NAFTA North American Free Trade Agreement 5
NAVFAC Naval Facilities Engineering Command 4
NAVSUP Naval Supply Systems Command 3
NCF naval construction forces 4
NCIS Naval Criminal Investigation Service 1,4,8
NCO noncommissioned officer 2,4
NDAA National Defense Authorization Act 5
NGO nongovernmental organization 4
NRF National Response Framework 9
NTE not-to-exceed 5
NTP notice to proceed 6
NTV nontactical vehicle 5
O&M operation and maintenance 3
OAR obligation adjustment reporting 3
OoCSs operational contract support 4,9
OEM original equipment manufacturer 4
OFPP Office of Federal Procurement Policy 9
OHDACA overseas humanitarian, disaster, and civic aid | 3
OMB Office of Management and Budget 5,9
(e]e} ordering officer 4,8
OPNAVINST Office of the Chief of Naval Operations 3

Instruction
OPR office of primary responsibility 3
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List of Acronyms

Acronym Term Chapter
OPSEC operations security 8
ORF official representation funds 3
OuSsD Office of the Under Secretary of Defense 4
P&C procurement and contracting 4
PARC principal assistant responsible for contracting | 2, 9
PBAC Program and Budget Advisory Committee
PCO procuring contracting officer 4
PCRB property control record book 7
PD2 Procurement Desktop Defense 6
PGI Procedures, Guidance, and Information 1,3
PIIN procurement instrument identification number | 1,4,5,6
PMO Program Management Office 4
PNM price negotiation memorandum 5
POC point of contact 2,4
POL petroleum, oil, and lubricants 4
PPT performance price trade-off 5
PR purchase request 3,4,56
PRCC personnel recovery coordination center 4
PSC private security contractor 4
PWS performance work statement 3,4,6
QAE quality assurance evaluator 1
QAR quality assurance representative 2
QASP quality assurance surveillance plan 3,4
RCC regional contracting center 2,4,5
RCO regional contracting office 2
RCP requisition control point 9
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Acronym Term Chapter
REA request for equitable adjustment 6
RFA request for assistance 9
RFP request for proposal 5
ROM rough order of magnitude 4
RPR receipt for property received 5
SAP simplified acquisition procedure 5
SAT simplified acquisition threshold 4,5,6
SCCT senior contingency contracting team 4
SCO senior contracting official 2,4,5,6
SDS service delivery summary 3
SDVOSB Service-disabled Veteran-owned small

business
SecDef Secretary of Defense 3
SECNAVINST Secretary of the Navy Instruction 3
SERE survival, evasion, resistance, and escape 4
SF Standard Form 4,5
SOF Special Operations Forces 3
SOFA status of forces agreement 4,8
SO0 statement of objectives 3,4,6
SOwW statement of work 3,4,6
SPOT Synchronized Predeployment and Operational | 4, 5, 6
Tracker
SPS Standard Procurement System 6
SSA source selection authority 5
SSD source selection decision 5
SSEB source selection evaluation board 5
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Acronym Term Chapter
SWA Southwest Asia 9
T&M time and materials 5
T4C termination for convenience 6
T4D termination for default 6
TBC theater business clearance 5,6
TIP trafficking in persons 1
JTSCC Joint Theater Support Contracting Command | 2
U.S.C. United States Code 1,3,4,5,

6,9
UCA undefinitized contract action 5
ucmJ Uniform Code of Military Justice 1
uiD unique identification 6
USACE US Army Corps of Engineers 4,9
USAID United States Agency for International 4

Development

USCENTCOM US Central Command 4,5,8
USNORTHCOM | US Northern Command 4,8
USPACOM United States Pacific Command 4,8
USSOUTHCOM | United States Southern Command 4,8
USTRANSCOM | United States Transportation Command 4,6
uTC unit type code 4
WAWF Wide Area Workflow (system) 5,6
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Abandoned or Unclaimed Property 242

Acquisition and Cross-Servicing
Agreements 91, 94

Acquisition Method 151

Acquisition Process 186, 187

Acquisition Process and Contracting-
Related Boards 57

Action after Receipt of Protest 250

Additional Planning Considerations 93

Administration Documentation 207

Administrative Change 230

Administrative Requirements for
Referrals 104

ADR Elements 262

Advanced Echelon Teams 134

Advance Echelon Teams 88

Advance Planning for Emergencies at the
Home Station 293

After Action Reports 87, 134, 245,
298, 310

Air Force Contract Augmentation
Program 99

Alternative Dispute Resolution Elements
262

Antiterrorism and Security 274

Antiterrorist Countermeasures 277

B

Balance of Payments Program 162, 163

Basic Contracting Processes 138

Berry Amendment 164, 165, 166

Best Value and Trade-Off 185

Bilateral Modifications 232

Blanket Purchase Agreement Authorized
Caller 184

Blanket Purchase Agreement Authorized
Caller Accounts 242
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Blanket Purchase Agreements 179, 204
Bona Fide Needs Rule 43

Bulk Funding 69

Buy American Act 162, 163

C

Cash Advances 192
Change Orders 229
Changes Clause 232
Checks and Balances 24
Choice of Law 171
Civil Augmentation Programs 97
Class Determination and Finding 154
Class Justifications and Approvals 157
Closeout of Field Ordering Officer 242
Combatant Commander Initiative
Fund 67
Combatant Commander Logistics
Procurement Support Board 59
Combating Trafficking in Persons 16, 17
Command Authority 28
Commanders’ Emergency Response
Program 69
Commercial Advance and Interim
Payments 193
Commerciality of the Requirement 150
Common Fraud Indicators 21
Common Fraud Schemes 19
Competition Requirements Under
Simplified
Acquisition Procedures 137
Conflict of Interest 13
Construction Contract
Administration 218
Constructive Change 230
Contingency Contracting Officer
Continuity Book 87
Contingency Contracting Officer Final
Decision 257

Book Index
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Contingency Contracting Officer
Responsibilities 33

Contingency Contracting Support
Phases 111

Contingency Operations 106

Continuity See Turnover

Contract Action Report 200

Contract Administration 206, 213, 218,
241, 245

Contract Claims 256

Contract Closeout 240, 245

Contract Disputes and Appeals 260

Contract Files 209

Contract Forms 174

Contracting Authority 28, 30

Contracting During Hostilities 84

Contracting Officer’s
Representatives 224

Contracting Officer Use of the
Governmentwide Commercial
Purchase Card 140

Contracting Processes 136

Contracting-Related Boards 57

Contracting Structure 31

Contracting Support for Domestic
Emergency Operations 284

Contract Modifications 229

Contract Monitoring 223

Contract Monitoring System 224

Contractor Claims 256

Contract Payments 215

Contract Provisions.

See Terms and Conditions

Contract Repair 55

Contract Settlements and Alternative
Dispute Resolution 262

Contract Tracking and Reporting 199

Contract Types 141
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Contractual Instruments
for Contingency 174
Coordination of Theater Support and
External Support
Contracting Effort 128
COR Key Duties 225
Corrective Action 255
Cost-Reimbursement Contracts 143
Cultural and Situational Awareness 277
Cultural Awareness 26, 266, 277
Cure Notice 239
Currency Declaration 170
Customer and Contractor Training 216
Customs and Taxes 271

D

DD Form 1155 174, 176, 177, 179, 182

Debarred 174

Declared Contingency 78

Defense Base Act Insurance 169

Defense Contract Audit Agency 22, 32,
99, 133, 144

Defense Contract Management Agency
22, 61,76, 133, 143, 206, 291

Defense Contractors Outside of the
United States 105

Defense Logistics Agency 59, 76, 132,
206, 294

Defense Support of Civil Authorities
281, 282

Definite-Quantity Contracts 145

Delegation of Contract
Administration 234

Delinquency Notices 239

Delivery Tickets 183

Determinations and Findings 153, 204

Disaster 68



Disaster Response and Incident
Management 283

Documentation That May Accompany
Purchase Requests 55

DoD Combat Support Agencies 132

Domestic Disaster and Emergency
Relief 81

Domestic Emergencies 281

Domestic Emergency Response 280

Domestic Source Restrictions 162

Drawdown. See Redeployment

E

Elicitation, Espionage,
and Subversion 273
Emergency Acquisition Authorities 286
Emergency Acquisition
Flexibilities 287, 288
Emergency and Extraordinary
Expenses 66, 67
Emergency and Special Project 72
Ethics 9, 10, 11, 12, 13, 14, 15, 16, 17, 18,
19,20, 21, 22, 23, 24, 25, 26, 196, 267
Evaluation Factors for Award 188
Exceptions to Certified Cost or Pricing
Data 172
Excluded 174
Exhaustion of Logistics Supply and
Required Sources 121

F

Fair and Reasonable Prices 172

Federal Response 282

Field Ordering Officers 195, 204

Field Ordering Officers and Ordering
Officers 195

File Management 209, 245

Finance and Contracting Relationship 57

A3-3

Appendix 3
Book Index

Firm-Fixed-Price Contracts 143

Fiscal Law Constraints 42

Fixed-Price Contracts 142

Fleet Logistics Centers 105

Foreign Acquisitions 162

Foreign Disaster Assistance. 69

Fund Cites 71

Fund Cites 73

Funding Issues Using Nonappropriated
Funds 65

Funding Procedures 69

Funds Certification Officer 71

G

General Contract Administration 213

General Deployment Procedures 107

Gift Prohibition 14

Government Property 222

Governmentwide Commercial
Purchase Card 140

H

Head of Contracting Activity 31

Homeland Security Operations 282

Host-Nation-First Programs 174

Host Nation Support 92, 134

Humanitarian and Civic Assistance 68

Humanitarian or Peacekeeping
Operations 81

1

Identification of Fraud Indicators 18

Imprest Fund and Third-Party Drafts 141

Inadequate Specifications and
Descriptions 53

Incident Command System 285

Increased Funding Requirements 216

Defense Contingency Contracting Handbook
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Indefinite-Delivery Contracts 145

Indefinite-Quantity Contracts 146

Independent Government Estimate 172

Inspection 214

Installation Access 216

Interactions with Contractor
Employees 23

Interagency Support 128

Interpreter Services 269

In-Theater Contractor Personnel
Management 108

J

J1 38,261

J2 38

J3 38

J4 38,59, 62, 76, 78, 87, 90, 95, 104, 113,
123,128, 270

J5 38

J6 38,61

Joint Acquisition Review Board 32, 57,
58,59

Joint Contracting Support Board 62

Joint Reception, Staging, Onward
Movement, and Integration 116

Joint Subordinate Organizations
Overview 38

Joint Theater Support Contracting
Command 35

Justifications and Approvals 155

L

Lease or Purchase 158

Letter Contracts 204

Limited Use of Full and Open
Competition 289

Lines of Approval 49

Liquidated Damages 220

Liquidated Damages Procedures 221
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Local Area Preferences 289

Local Business Practices 269

Local Contracting Support Plans 296

Logistics Civil Augmentation
Program 97

M

Major Operations and Campaigns 81

Mature versus Immature Contracting
Environments 84

Methods to Incorporate Contract
Changes 231

Micropurchases 140

Military Construction 63

Military Construction 64, 102, 218

Military Exercises 82

Mixed Funding 66

Mobilization and Initial Deployment 111

Mobilization and Initial Deployment 111

Multinational Programs 270

N

National Response Framework 281, 282
NATO Tasking 93, 134
Negotiating Practices 171,268
Nonappropriated Funds 65, 73
Noncommercial Advance and Partial
Payments 193
Nondeclared Contingency 79
Nontactical Vehicle Lease or
Purchase 159

o

Official Representation Funds 66
Operation and Maintenance 63
Operations Security 272
Operations Security Awareness 272
Operations Security Process 272
OPSEC 266, 272



Options Instead of Advance
Payments 194
Oral Solicitations 161
Other Contracting Offices
in the AOR 104
Other Funding Procedures 70
Overly Restrictive Characteristics 53
Overseas Humanitarian 68

P

Partial Payment 195
Paying Agent Duties 192
Payment for Seizures 259
Payment Information 169
Payment in Local Currency 170, 215
Performance-Based Requirements 54
Period of Availability 43
Personnel and Administrative
Preparations 82
Personnel Recovery 113, 276
Personnel Recovery Requirements 276
Phases of a Contingency 112
Pickup 213
Planned Sampling.
See Inspection:periodic
Plugging in Downrange 90
Pre-Award Determinations and
Memorandums 171
Preconstruction Conference 218
Predeployment Planning 82, 134
Preparation of a Purchase Description 52
Price Negotiation Memorandum 171
Procedures for the Property Control
Record Book 258
Procurement Instrument Identification
Number 199
See Contract Number
Property Control Record Book 258
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Proposal Evaluation and Discussions 188
Protest after Award 252
Protest Before Award. 252
Protests 247, 248, 249, 251, 264
Protests at the Government
Accountability Office 251
Protests, Claims, Disputes,
and Appeals 248
Protests to the Agency 249
Publicizing Contract Actions 160
Purchase 213
Purchase Descriptions 51
Purchase Descriptions and Statements
of Work 50
Purchase Orders 177
Purchase Request Documents 48
Purchase Requests 47, 73, 204

R

Receipt 213, 214

Receipt of Protest 251

Referrals and Reachback 95

Regional Contracting Center Chief 32
Regional Contracting Offices 39
Reporting of Gifts 16

Request and Authority to Cite Funds 70
Request for Equitable Adjustments 233
Requirements Contracts 147
Requirements From Customers 47
Requiring Activity.

See Requiring Organization
Requiring Unit.

See Requiring Organization
Response to a Protest 253, 254
Responsible Prospective Contractor 173
Risk Assessment 150
Robert T. Stafford Act 283
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S

Seizures 258

Selection and Appointment of
Contracting Officers 30

Selection of Contract Types 141

Selection of Sources through Sealed
Bidding Procedures 190

Senior Contracting Official 31

Services 55

Service Theater Support Contracting
Organizations and Capabilities 129

SF 44 115, 118, 141, 174, 175, 176, 194,
195, 197, 198, 242

SF 1449 174, 178, 179, 182, 194

Shipment of Supplies and Equipment to
Overseas Location 217

Show-Cause Notice 239

Simplified Acquisition
Procedures 137,204

Situational Awareness 266, 268, 270,
272,274, 276,278

Situations that Enable Fraud 20

Smaller-Scale Contingencies 81

Source Selection Decision and
Documentation 189

Source Selection Processes and
Techniques (Competitive) 185

Special Rules Applicable
to Construction 64

Stability and Reconstruction
Operations 120

Status of Forces Agreement 92

Status of Procurement Action
Database 211

Supersession and Modification 155

Supply Classes 122

Sustainment 99, 119, 127
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Synchronized Predeployment and
Operational Tracker 166

Synopsis of Requirements in Federal
Business Opportunities 160

T

Task Order or Delivery Order 179

Temporary Waiver of Cargo Preference
Act Requirements 289

Tenets of Government Service 11

Termination and Redeployment 121

Termination for Cause 238

Termination for Convenience 236

Termination for Default 237

Termination or Cancellation of
Purchase Orders 238

Terminations 228, 235, 245

Theater Business Clearance 169

The First 24 Hours 253

The First 30 Days 254

Threat Factors 274

Time-and-Materials and Labor-Hour
Contracts 144

Title 32 National Guard Operations 285

Trade Agreements Act 162, 163, 164

Transferring Contract Functions 234

Type of Appropriation 72

Types of Contingencies 78

Types of Contract Support 124

Types of Funding 62

Types of Operational Designations 79

U

Unauthorized Commitments and
Ratifications 202
Undefinitized Contract Actions 149, 204
Unilateral and Bilateral
Modifications 231
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Unilateral Modifications 232

Unique Contracting Considerations 166

U.S. Navy Global Contingency
Contracts 102

w

Who Can Obligate the Government 50
Who May Submit Purchase Requests 50
Wide Area Workflow 169
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Key Points of Contact

My deployed SAT is:

My deployed micro-purchase is:
My J&A authority is:

My legal support is:

My deployed supervisor is:
My deployed J4 is:

My main finance POC is:
My paying agent is:

My DCMA POC is:

My DCAAPOC is:

My DLA POC is:

My cognizant HCA is:
Chief of contracting:
Senior contracting official:
Embassy ECA:

Nearest contracting offices:

Key Points
of Contact
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