ADVANCE PAYMENTS
Subscription Purchase


TASK:  Research whether or not the ordering of magazine’s and newspapers is authorized and that advance payment can be made.  If yes, assist customer and complete purchase.  If no, explain situation to customer citing specific references.

OBJECTIVE:  CCO should display knowledge of subscription purchases and advance payments, know where the information can be found, and proceed as necessary.

SITUATION:  Major Read from the Operation’s Squadron comes to see you with a funding document for a subscription request for the Air Force Times Magazine and the USA Today newspaper.  Major Read informs the CCO that the Commander wants to get the AIRCREWS some good reading to have in the aircrew lounge.  Plus he feels that they are losing contact with the rest of the Air Force by missing all the news.

PROPS:  funding document, vendor quote

ROLE PLAYERS:  customer

SUGGESTED OUTCOME:  CCO should review the funding document for accuracy and make the award using the proper form.  The CCO must include the statement that Advance Payments are authorized for all newspaper subscriptions orders

ROLE PLAYER’S COPY


TITLE:  Subscription Request

SITUATION:  Major Read from the Operation’s Squadron comes to see you with a funding document for a subscription request for the Air Force Times Magazine and the USA Today newspaper.  Major Read informs the CCO that the Commander wants to get the AIRCREWS some good reading to have in the aircrew lounge.  Plus he feels that they are losing contact with the rest of the Air Force by missing all the news.

SCRIPT:  You enter the CCO’s tent and say “Hi, I’m Major Read from the OP’s Squadron.  You guys probably know that our pilots spend alot of down time over here, but they are on constant alert requiring them to hang around over at the aircrew lounge.  We want to get these guys a subscription to Air Force Time and the USA Today newspaper so that they can stay abreast on what happening in the good ole United States.  Here is my Fm 9 AND A WRITTEN QUOTE I OBTAINED.  Can I get that contract today? It will make the Colonel and the flyboys very happy.


   DEAR MAJOR READ

THE PRICES LISTED BELOW ARE SUBSCRIPTIONS BASED ON YOUR INQUIRY.


AIR FORCE TIMES         $95.00 per year
(Must pay in advance before delivery will be made, we will bill you first)

USA TODAY NEWSPAPER    $75.00 PER YEAR
(Must pay in advance before delivery will be made, we will bill you first)

SEND PURCHASE ORDER FOR BOTH SUBSCRIPTIONS TO THE ADDRESS LISTED BELOW:

AIR FORCE TIMES AND ASSOCIATE MAGAZINES
BOX 58120
SPRINGFIELD, VA 
          221158




SHARON WILSON, EDITOR


	                                                                                                                                                                   PURCHASE REQUEST AND COMMITMENT
For use of this form, see AR 37-1; the proponent agency is DASA/FM
	
1. PURCHASE INSTRUMENT NO.


	                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    
	
3. DATE
24 Jan 2006
	
PAGE   1     OF     1     PAGES

	
4. TO:
Director of Contracting

	
5. THRU:
AFO
	
6. FROM:
Deployed OSS

	It is requested that the supplies and services enumerated below or an attached list be

	
7. PURCHASED FOR                                                                    
                               
Deployed OSS

	
8. DELIVERED TO

Aircew Lounge

	
9. NOT LATER THAN (Date) 

24 Feb 2006

	
The supplies and services liste                                     d below cannot be secured through normal supply channels or other Army supply sources in the immediate vicinity, and procurement will not violate existing regulations pertaining to local purchases for stock.  Therefore, local procurement is necessary for the following reasons: (Check appropriate box and complete item.)
	
10. NAME OF PERSON TO CALL FOR ADDITIONAL INFORMATION
Stephen M. Rogers, Maj
	
11. TELEPHONE NUMBER
231-4746

	
X
	
12. LOCAL PURCHASES AUTHORIZED AS THE NORMAL MEANS OF SUPPLY FOR THE FOREGOING BY
	
	
13. REQUISITIONING DISCLOSES NONAVAILABILITY OF ITEMS AND LOCAL PURCHASE IS AUTHORIZED BY
	FUND CERTIFICATION
The supplies and services listed on the request are properly chargeable to the following allotments, the available balances of which are sufficient to cover the cost thereof, and funds have been committed.

	
EMERGENCY SITUATION PRECLUDES USE OF REQUISITION CHANNELS FOR SECURING ITEM
	
19. ACCOUNTING CLASSIFICATION AND AMOUNT

	
14.
	
15.
	
16.
	
17.
	
18.	                     ESTIMATED
	5713400 301 9310 401640 03 619  525700

	
ITEM
	
DESCRIPTION OF SUPPLY OR SERVICES
	
QTY
	
UNIT
	
UNIT PRICE
a
	
TOTAL COST
b.
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	

0001 

0002

	

Air Force Times

USA Today
	

1

1

	

YR

YR
	

$95.00

         $75.00






       TOTAL
	

$95.00

          $75.00






$170.00

	                                                                                                                      $170.00

	
	
	
	
	
	
	
20. TYPED NAME AND TITLE OF CERTIFYING OFFICER

Randy F. Jones
CPT, FC, CJTF-76 RM

	
21. SIGNATURE
	
22. DATE


 

	
	
	
	
	
	
	
23. DISCOUNT TERMS



	
	
	
	
	
	
	
24. PURCHASE ORDER NO.



	
	
	
	
	
	
	
26. DELIVERY REQUIREMENTS

ARE MORE THAN 7 DAYS REQUIRED TO INSPECT AND ACCEPT THE REQUIRED GOODS OR SERVICES?   YES          NO      |

IF YES, NUMBER OF DAYS REQUIRED

	
25. THE FOREGOING ITEMS ARE REQUIRED NOT LATER THAN AS INDICATED ABOVE FOR THE FOLLOWING PURPOSE


	

	
27. TYPED NAME AND GRADE OF INITIATING OFFICER
Stephen M. Rogers, Maj
	
28. SIGNATURE


 
	
29. DATE


24 Jan 2005
	
34. TYPED NAME AND GRADE OF APPROVING OFFICER OR DESIGNEE


Robert M. Algermissen
COL, FA
Commanding
	
35. SIGNATURE
	
36. DATE





 

	
30. TELEPHONE NUMBER
231-4746
	
	
	
	
	

	
31. TYPED NAME AND GRADE OF SUPPLY OFFICER
 
	
32. SIGNATURE
	
33. DATE
                     
 
	
	
	



