CATEGORY
PRE-DEPLOYMENT PLANNING

REVIEW DEPLOYMENT KITS

TASK:  The CCO should know the contents and location of all items in the deployment kits.

OBJECTIVE:  Review the deployment kits for the minimum required items.
1) Home Station Items to Include in Kit or add to Kit Prior to Deployment/Emergency Response: 
     - Contracting Officer Warrant (may be reduced to wallet-size) 
     - International Merchant Purchase Authorization Card (IMPAC) 
     - IMPAC checks 
     - List of unit-assigned procurement Instrument Identification Numbers (PIINs) 
     - International driver license 
     - Passports (official or tourist)

     (2) Equipment and/or Operational Capability: 
     - Area-specific power transformers, spare batteries, miscellaneous electrical needs, extension cords, etc., (recommend purchase of dual-voltage equipment) 
     - Laptop computer meeting requirements stipulated in unit DOCs 
     - Printer or printing Capability (may be purchased at deployment location) 
     - Copier or copying capability (may be purchased at deployment location) 
     - Fax machine or fax capability (may be purchased at deployment location) 
     - Internet access capability (may be purchased at deployment location if available)

     (3) Publications, Forms, and Formats (may be automated using CDROM or other paperless media): 
     - Publications 
     - FAR/DFAR/AFFAR 
     - AFM 10-100, Airman's Manual 
     - AF Handbook 32-4014, Volume 4, USAF ATSO Procedures in a Nuclear, Biological, and Chemical Environment 
     - USAF IMPAC Procedures 
     - Defense Acquisition Deskbook, CD ROM 
     - AF Publications Library, CD ROM 
     - Local Contingency Contracting Support Plan 
     - AFI 10-213, Comptroller Operations Under Emergency Conditions 
     - AFI 23-206, Cash Sales of Ground Petroleum Products in Oversea Areas 
     - AFI 64-302, Nonappropriated Fund Contracting 
     - AFI 34-201, Use of Nonappropriated Funds 
     - Forms 
     - SF 26, Award Contract 
     - SF 30, Amendment of Solicitation/Modification of Contract 
     - SF 44 (Purchase Order/Invoice/Voucher 
     - SF 1409, Abstract of Offers/AF 3062 Abstract of Proposals or Quotations (May use automated spreadsheets in lieu of forms) 
     - SF 1419, Abstract of Offers, Construction (May use automated spreadsheet) 
     - SF 1442, Solicitation, Offer, and Award (Construction, Alteration, or Repair) 
     - SF 1449, Solicitation/Contract/Order for Commercial Items 
     - AF 9, Request for Purchase 
     - AF 15, USAF Invoice 
     - AF 4009, Government Purchase Card Fund Cite Authorization 
     - Formats 
     - Contract Action tracking system (pending SPS deployment capability, use any automated format or manual purchase registers) 
     - Simplified Acquisition (Construction under the SAT; Commercial Services and Commodities less than $5M) 
     - Construction contract formats, exceeding the SAT 
     - Blanket Purchase Agreement (with associated appointment letters/call registers) 
     - NAF contract 
     · Letter Contract 
     - Preprinted Commercial formats with clauses for Indefinite Delivery type contracts

          (4) Miscellaneous Items/Supplies:
     - Flashlights w/spare batteries 
     - Julian calendar 
     - General supply -type catalog to aid in communicating purchase descriptions 
     - Administrative office supplies, pens, paper, etc. 
     - Handheld calculators 
     - Secure container (cash box/bag suitable for temporary storage of purchase cards)

SITUATION:  The CCO has just arrived at the deployed location and the kit has been opened.  The CCO should take an inventory to verify all items are still in the kit.

REGULATION REFERENCES:  AFFARS APPENDIX CC ATTACHMENT CC-1 

PROPS:  None
