UPDATE 616

Contract Administration

TASK:  Document the AF Form 616

OBJECTIVE:  Document the purchase made via SF 44 on the AF Form 616.

SITUATION:  The CCO has made four purchases using the SF 44.  The purchases were for: 100 flashlights at $5.00 each, 200 D Cell batteries at $2.00 a pair, 10 boxes of Chem lights at $15.00 a box, and 100 boxes of water at $3.25 a box.  The CCO is now back in his office and needs to update the funding document.

PROPS:  AF Form 616 reverse
SUGGESTED OUTCOME:  Coordinate with AFO on proper documentation of 616. 

Complete update of 616.
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INSTRUCTIONS FOR MAINTAINING THIS FORM

 

List of commitments and obli

gations you authorize or incur.  Complete a new available balance by subtracting the commitment or 

obligation from the previous available balance.   If an obligation was previously recorded as a commitment, reverse the commitment, 

and record the obligation

.  Use the Remarks column as necessary to help maintain the form.   Send a copy of each obligating 

document to the issuing AFO as soon as practical (daily, weekly, monthly).  Send all obligation documents to reach issuing AFO by 

the end of the month. 
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                                                                       INSTRUCTIONS FOR MAINTAINING THIS FORM



List of commitments and obligations you authorize or incur.  Complete a new available balance by subtracting the commitment or obligation from the previous available balance.   If an obligation was previously recorded as a commitment, reverse the commitment, and record the obligation.  Use the Remarks column as necessary to help maintain the form.   Send a copy of each obligating document to the issuing AFO as soon as practical (daily, weekly, monthly).  Send all obligation documents to reach issuing AFO by the end of the month. 







                                                                                                                   OBLIGATION RECORD







DOCUMENT                      DOCUMENT                 COMMITMENT          OBLIGATION             AVAILABLE         REMARKS         



    DATE                              REFERENCE                      AMOUNT                    AMOUNT                 BALANCE



                                             NUMBER                            







1 OCT				







S10101121



	







$50,000.00		















$50,000.00







SET-UP







2 OCT		







F08620-01-M0001	















$500.00







$49,500.00















2 OCT







F08620-01-M0002















$100.00







$49,400.00















2 OCT







F08620-01-M0003















$150.00







$49,250.00























$48,925.00







$325.00















F08620-01-M0004







2 OCT	























































































































































































































































































































































































































































































































































































































































AF FORM 616, 19890401  (REVERSE) (EF-V3)












