TASK:  Obtaining and expediting an official passport upon last minute notice
OBJECTIVE:  Evaluate CCO’s ability to obtain a passport in limited time.  

· Did CCO obtain their TDY orders?

· Did CCO contact MSS to get directions for obtaining expedited passport?

· Did CCO get expediting letter signed by O-6 or higher?

· Did CCO provide 2 photos and notarized birth certificate?  

· Did CCO fill out passport application?
· Did CCO follow up on status of passport processing with MSS?

SITUATION:  Last minute tasking arises and CCO does not have an official passport.  
PROPS:  Expedite letter, application, 2 photos, notarized birth certificate, orders for TDY 

ROLE PLAYERS:  CCO, MSS, US embassy (if necessary)
SUGGESTED OUTCOME:  In order to avert this situation altogether, all CCOs assigned to an AEF mobility position should have an official passport per AF Federal Regulation Appendix CC Para CC-302(i)
