Contract Administration

Chair Modification

TASK:  Prepare a modification

TITLE:  Chairs

OBJCTIVE:  Evaluate the CCO’s ability to modify a purchase order.

 Did the CCO use proper authority for the modification?

 Did the CCO use a bilateral modification? 

 Did the CCO get a Release of Claims from the contractor?

 Did the CCO check for administrative correctness?

SITUATION:  The Army team’s CCO’s wrote a contract for 200 chairs for the deployment forces to use in the recreation tent.  The contractor delivered only 175 of the 200 chairs.  The customer, TSgt Johnson wants to cancel the remaining 25 since they are not needed.  TSgt Johnson is carrying an invoice to FM and would like the CCO to verify the quantity ordered since he does not have a copy of the purchase order. Once it is discovered we should have received 200 chairs the customer informs the CCO that only 175 are needed.

RESULTS: CCO gets a verbal request from the customer to cancel the remaining 25 and prepares a modification to reduce quantity.  The modification is picked up at the designated time and reviewed.(FAR 52.249)

PROPS:  Invoice, Purchase Order for 200 chairs in the Army  team folder.  

ROLE PLAYER:  TSgt Johnson, SVS representative

ROLE PLAYER’S COPY

CHAIRS

SITUATION:  The Army team’s CCO’s wrote a contract for 200 chairs for the deployment forces to use in the recreation tent.  The contractor delivered only 175 of the 200 chairs.  The customer TSgt Johnson wants to cancel the remaining 25 since they are not needed.  TSgt Johnson has an invoice from the contractor showing 175 chairs.

SCRIPT: "Hi, I'm TSgt Johnson from SVS I have just received 175 chairs and I have this invoice from the contractor.  I was wondering if you'd be so kind to check the purchase order and see if the quantity is correct because I do not have a copy."

ADDITIONAL DATA:
1.  The CCO should check the contract and see that it was for 200 chairs.  

2.  Ask the CCO to cancel the remainder 25 chairs since they are not needed.

3.  Ask the CCO what to do with the invoice.

4.  If the CCO wants to do a bilateral mod, tell them that you can bring the contractor to the tent later today.  He is coming by to talk about other furniture need MWR has.

INVOICE

TUCKAHOE TRADING ESTABLISHMENT

                                                                     PO BOX 1958

Oklahoma City, OK

Chairs

175@$25





$4375

Please pay me in full,

Mohammad Et Ali Tuck

Mohammad Et Ali Tuck

Managing Director
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9B. DATED 

(SEE ITEM 11)
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10B. DATED 
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11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

The above numbered solicitation is amended as set forth in Item 14.  The hour and date specified for receipt of Offers

is extended,

is not extended.

Offers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the following methods:

(a)By completing items 8 and 15, and returning

copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted;

or (c) By separate letter or telegram which includes a reference to the solicitation and amendment numbers.  FAILURE OF YOUR ACKNOWLEDGMENT TO BE RECEIVED AT

THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER.  If by virtue of this

amendment your desire to change an offer already submitted, such change may be made by telegram or letter, provided each telegram or letter makes reference to the

solicitation and this amendment, and is received prior to the opening hour and date specified.
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13. THIS ITEM ONLY APPLIES TO MODIFICATION OF CONTRACTS/ORDERS.

IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

CHECK ONE

A.

THIS CHANGE ORDER IS ISSUED PURSUANT TO: 

(Specify authority)

 THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE CONTRACT ORDER

NO. IN ITEM 10A.

B.

THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES 

(such as changes in paying office, 

appropriation date, etc.

) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).
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X

D.

OTHER

 (Specify type of modification and authority)

Bilateral- Mutual agreement of both contracting parties

E. IMPORTANT:

  Contractor

 

is not,

X

is required to sign this document and return

1

copies to the issuing office.

Except as provided herein, all terms and conditions of the document referenced in Item 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.

15C. DATE SIGNED

15A. NAME AND TITLE OF SIGNER 

(Type or print)

16C. DATE SIGNED

16A. NAME AND TITLE OF CONTRACTING OFFICER 

(Type or print)

14. DESCRIPTION OF AMENDMENT/MODIFICATION (

Organized by UCF section headings, including solicitation/contract subject matter where feasible.)

The purpose of this modification is to reduce the quantity of the above referenced purchase

order.

A.  The quantity of the above referenced purchase order is hereby changed from 200 ea to 175

ea.  

B.  The total dollar value of the above purchase order is hereby changed from $5,000.00 to

$4,375.00.  This is a net decrease of $625.00.  Block 24 of SF1449 is changed to read $4,375.

C.  All other terms and conditions remain unchanged.
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X
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16B. UNITED STATES OF AMERICA

(Signature of Contracting Officer)
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Leonard Nimoy, Big Boss








James T. Kirk
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   15 Oct 00





Janes T. Kirk





Leonard Nimoy





  $5000.00
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