Contract Administration Data Package 


	ALL CONTRACTS

	Contract Information

	Contract Number:
	

	Electronic Copy 
Attached or in EDA:
	

	Contracting Officer Information

	Name:
	

	Phone Numbers:
	

	Email Address:
	

	Contracting Officer Representative (COR) Information

	Name:
	

	Phone Numbers:
	

	Email Address:
	

	In-Theater Payments

	Required?
	

	Receiving Report POC:
	

	Payment Office:
	

	Funding Documents: 
(PR&C, MIPR, etc)
	

	Administration Items of
Interest or Undue Risk:
	




	COMMODITY CONTRACTS

	Theater shipping 
instructions in place?
	


	Inspection/Acceptance POC

	Name:
	

	Phone Numbers:
	

	Email Address:
	



	SERVICE CONTRACTS

	Description of in-theater performance, to include
in-theater period of performance and location:
	





	Administration plan for
in-theater performance:
	



1. Quality Assurance Plan:
2. In Theater Resources:
3. COR:
4. SPOT Compliance :
5. Surveillance/Inspection :
6. Property Administration :
7. Observed Inspection and Acceptance:
8. CPARS: 








