

BPA Annual Review:  F_____ - ____ - A ____


	Nbr.
	Item and Reference(s)
	Yes
	No
	N/A

	
	
	
	
	

	1.
	Does the BPA include all mandatory terms and conditions?  
REFERENCE:  FAR 13.303-3 and FAR 13.303-4, i.e., FAR 52.207-4
	
	
	

	2.
	If this BPA involves material of a hazardous nature, is the clause at 
FAR 52.223-3 included?
REFERENCE:  FAR 23.303
	
	
	

	
3.
	Are calls over the micro-purchase threshold ($2,500.00) competed?
- If not, is documentation in the file to support determinations of 
  a fair and reasonable price(s)?
REFERENCE:  FAR 13.106-1 and FAR 13.303-5(d)
	
	
	

	
4.
	Are purchases under this BPA reserved for small business?  If not, has   the Contracting Officer dissolved the set aside IAW 13.105(a)?
REFERENCE:  FAR 13.003(b) and FAR 13.003-5(c)
	
	
	

	5.
	Did the Contracting Officer sign and date the price list “Approved …”
after determining prices are fair and reasonable?
REFERENCE:  AFFARS 5313.303-5-91(b)
	
	
	

	6.
	Is there a statement informing the supplier how to submit invoices?  REFERENCE:  FAR 13.303-3(a)(6)
	
	
	

	
7.
	Has this office furnished the BPA supplier with a list of individuals authorized to place calls (either by name or position/title), is the list current, and are dollar limitations stated for each call?  
REFERENCE:  FAR 13.303(a)(4)
	
	
	

	
8.
	Is this BPA prepared using the format as specified in FAR 13.303-3?  
- Is the accounting and appropriation data cited (it shouldn’t be!)? 
REFERENCE:  FAR 13.303-5(e)(4)
	
	
	

	

9.
	Has this BPA been reviewed at least annually to ensure proper procedures have been followed?  REFERENCE:  FAR 13.303-6(b)
During this annual review, ensure:
	
	
	

	
	- Current wage determinations are incorporated.
	
	
	

	
	- Price lists are furnished periodically as prescribed by the C.O.
	
	
	





Reviewed by:	 _________________________________________________		____________
				Contracting Specialist			    		         Date



Discrepancies validated:  ___________________________________________		____________
				   Contracting Officer			     		         Date



Corrections made on:  ________________
			          Date

Current as of February 2002
