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   Date
MEMORANDUM FOR DEFENSE LOGISTICS AGENCY


                            Defense Energy Support Center


                            Bldg 123-M

                            1234 Main Street, Ste 567

                            Base X AFB, TX  12345-567
FROM  XX CONS/LGCB


  789 Main Street, Ste 1234

  Base Y AFB, CO  12345-1234
SUBJECT:  Request to Use Government Supply Source, Purchasing DESC-Owned Fuel

1. The purpose of this letter is to inform you that Bob’s Medical Response, 1234 South Jones Drive, Suite 444, Contractor Heights, CO 80111-9742, is under contract to perform Ambulance Transportation Service at Base Y Air Force Base Colorado.  These services are to be performed under Contract Number FAXXXX-05-C-XXXX. The operational period is from 1 April 2005 to 30 September 2009.

2. Bob’s Medical Response provides all personnel, equipment, tools, materials, parts, supplies, supervision, and other services as necessary to perform ambulatory service and transportation as defined in the Statement of Work (SOW) under contract FAXXXX-05-C-XXXX.

3. Supplies from the Defense Energy Support Center (DESC) are required in the performance of this contract.  The contract is of a type described in FAR 51.101(a).  I have placed the written finding required by FAR 51.102 in the contract file supporting issuance of this authorization. 

4. Therefore, pursuant to FAR Subpart 51.1, Bob’s Medical Response is authorized to purchase direct materials, equipment, supplies, and other services from Government sources under contract FAXXXX-05-C-XXXX on behalf of Base Y AFB, Colorado.

5. Should you have any questions or need additional information, please do not hesitate to contact John M. Doe, (555)555-5555 john.doe@basey.af.mil






JOHN M. DOE






Contracting Officer
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