Insert Organizational Heading

Date: Insert Date of Nomination

From: Insert FOO Nomination, Insert Section
To:     Commanding Officer

Subj: AKNOWLEDGMENT OF RECEIPT OF FIELD ORDERING OFFICER 
	   NOMINATION 

Ref:   Field Ordering Officer Nomination ltr dtd Insert Date of Letter Above

1. I, (Insert FOO Nomination) acknowledge receipt of this letter of nomination and will report to the Head of the Contingency Contracting Office for screening and potential training as a Field Ordering Officer.   



						(Insert FOO’s Nomination Name)
						(Insert Rank and Branch of Service)
							
