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MEMORANDUM FOR Contracting Officer

FROM:  

SUBJECT: Responsibilities of Ordering Officer Appointment


1.  I, ____________________________________________________(INSERT NAME OF ORDERING OFFICER), certify I have been briefed and understand my duties and responsibilities as an ordering officer for the ____________________.  I have read and understand DoD 5500.7-R, Joint Ethics Regulation.

2.  I will place loyalty to country, ethical principles, and law above private gain and other interests and perform my duties in keeping with the highest tradition of the military service and civilian service to the U.S. Government.

3.  I will avoid engaging in any personal business or professional activity or have or retain any direct or indirect financial interest which places me in a position in which there is a conflict or the appearance of a conflict between my private interests and the public interest of the United States as it relates to my duties and responsibilities as Department of Defense government personnel.

4.  I will accept no gifts or gratuities from those who have or seek business with the DoD or from those business interests are affected by DoD functions.




								

JOHN M. DOE
Ordering Officer
Any Time…Any Place
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