Insert Organizational Heading

Date: Insert Date of Revocation

From: Head Contingency Contracting Officer
To:     Insert FOO Name, Insert Section

Subj: FIELD ORDERING OFFICER REVOCATION 

Encl: Field Ordering Officer Revocation Acknowledgement of Receipt

1.	Revocation. You are hereby relieved of all Field Ordering Officer (FOO) duties for (Insert Organization) as of  (Insert Date).  You are required to bring all remaining receipts, purchase requests, log books, receipts of property received (RPRs), completed SF44s, and any remaining unused SF44s to the Head of the Contingency Contracting Office for a final inspection and review.  You are no longer authorized to make any purchases or obligate the U. S. Government to any further business agreements pursuant to the effective date of revocation.  Any additional purchases or business agreements will be considered an Unauthorized Commitment of which you may be held liable.

2.	You are required to acknowledge receipt of this letter of revocation by completing the attached acknowledgment of receipt and return it to the undersigned.




						(Insert Contracting Officer’s Name)
						(Insert Rank and Branch of Service)
						Head of Contingency Contracting Office


