
DEPARTMENT OF THE (YOUR SERVICE)
YOUR ORGANIZATION
BASE X, DEPLOYED COUNTRY




DATE

MEMORANDUM FOR 

FROM:  XXX ECONS

SUBJECT:  Ordering Officer Letter of Clearance

1. The Ordering Officer (OO) whose name appears below was appointed an ordering officer on DATE.

	Name:      		___________________
	Rank:            		___________________
	Unit:  			___________________
	Phone Number:	___________________
Home Station:		___________________

2. I have reviewed the following checked items which apply:

a. Original copy of appointment letter.

b. Copies of all reports filed previously.

c. A complete report for any period between the last report and the date of termination, including all copies of the SF 44, all sales slips other receipts, and any justifications, if any, regarding price or source reasonableness.

d. All unused SF 44s.

3. I have reviewed the purchases made by the OO and certify the following SF 44s are cleared, contractually sufficient, and within the scope of the appointed authority.

Total funds available		$__________________
Total funds spent SF 44s	$__________________
Total funds to be returned	$__________________

4. I certify the following SF 44s are not cleared, as they exceed the appointed authority.

	None

					
							
	JOHN M. DOE
Contracting Officer
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