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MEMORANDUM FOR	XX CONS/CCF
	Attn: MSGT SMITH

FROM:	XX CONS/LGCA
	Attn:  SSgt Jane E. Doe
	123 Main Street
	Tent City, Country Z   APO AE 12345

SUBJECT:  IMPAC Checking Accounts Procedures for Deployments

1. In accordance with AFFARS, Appendix CC, all Contingency Kits are required to contain an IMPAC checking account checkbook.  Since funds are required to set up an account of this type, it is not prudent to set up this type of account until an individual is notified he/she is scheduled to deploy and it is known that the IMPAC card will not be accepted at the deployed location.  Upon notification of a scheduled deployment, it will be determined as to what organization will be funding the deployment and the responsible agency whose funds will be used will be asked to submit an AF Form 4009 to fund the checking account.  Once the certified funding document is received, the AO/PC at the individual’s home station or at the deployed location (if available) will set up the account with the US Bank via CARE (US Bank’s on-line access) or fax.

2. US Bank is commited to providing the highest level of service for all of our Contingency Contracting Officers.  If necessary, the bank has promised to provide IMPAC cards or checks as soon as possible via FedEx to any location in the world.

3. If you have any questions or require additional information, please contact me at 555-5555.



	
	JOHN M. DOE
	Contract Specialist
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