Imprest Fund FAR/DFAR References

13.305 -- Imprest Funds and Third Party Drafts.
[bookmark: b133051]13.305-1 -- General.
Imprest funds and third party drafts may be used to acquire and to pay for supplies or services.  Policies and regulations concerning the establishment of and accounting for imprest funds and third party drafts, including the responsibilities of designated cashiers and alternates, are contained in Part IV of the Treasury Financial Manual for Guidance of Departments and Agencies, Title 7 of the General Accounting Office Policy and Procedures Manual for Guidance of Federal Agencies, and the agency implementing regulations.  Agencies also shall be guided by the Manual of Procedures and Instructions for Cashiers, issued by the Financial Management Service, Department of the Treasury.
[bookmark: b133052]13.305-2 -- Agency Responsibilities.
Each agency using imprest funds and third party drafts shall --
(a)	Periodically review and determine whether there is a continuing need for each fund or third party draft account established, and that amounts of those funds or accounts are not in excess of actual needs;
(b)	Take prompt action to have imprest funds or third party draft accounts adjusted to a level commensurate with demonstrated needs whenever circumstances warrant such action; and
(c)	Develop and issue appropriate implementing regulations.  These regulations shall include (but are not limited to) procedures covering --
(1)	Designation of personnel authorized to make purchases using imprest funds or third party drafts; and
(2)	Documentation of purchases using imprest funds or third party drafts, including documentation of --
(i)	Receipt and acceptance of supplies and services by the Government;
(ii)	Receipt of cash or third party draft payments by the suppliers; and
(iii)	Cash advances and reimbursements.
[bookmark: b133053]13.305-3 -- Conditions for Use.
Imprest funds or third party drafts may be used for purchases when --
(a)	The imprest fund transaction does not exceed $500 or such other limits as have been approved by the agency head;
(b)	The third party draft transaction does not exceed $2,500, unless authorized at a higher level in accordance with Treasury restrictions;
(c)	The use of imprest funds or third party drafts is considered to be advantageous to the Government; and
(d)	The use of imprest funds or third party drafts for the transaction otherwise complies with any additional conditions established by agencies and with the policies and regulations referenced in 13.305-1.
[bookmark: b133054]13.305-4 -- Procedures.
(a)	Each purchase using imprest funds or third party drafts shall be based upon an authorized purchase requisition, contracting officer verification statement, or other agency approved method of ensuring that adequate funds are available for the purchase.
(b)	Normally, purchases should be placed orally and without soliciting competition if prices are considered reasonable.
(c)	Since there is, for all practical purposes, simultaneous placement of the order and delivery of the items, clauses are not required for purchases using imprest funds or third party drafts.
(d)	Forms prescribed at 13.307(e) may be used if a written order is considered necessary (e.g., if required by the supplier for discount, tax exemption, or other reasons).  If a purchase order is used, endorse it “Payment to be made from Imprest Fund’’ (or “Payment to be made from Third Party Draft,’’ as appropriate).
(e)	The individual authorized to make purchases using imprest funds or third party drafts shall --
(1)	Furnish to the imprest fund or third party draft cashier a copy of the document required under paragraph (a) of this subsection annotated to reflect --
(i)	That an imprest fund or third party draft purchase has been made;
(ii)	The unit prices and extensions; and
(iii)	The supplier’s name and address; and
(2)	Require the supplier to include with delivery of the supplies an invoice, packing slip, or other sales instrument giving --
(i)	The supplier’s name and address;
(ii)	List and quantity of items supplied;
(iii)	Unit prices and extensions; and
(iv)	Cash discount, if any.
DFARS 213.305
213.305  Imprest funds and third party drafts.

213.305-1  General.

	(1)  As a matter of policy, DoD does not support the use of cash payments from imprest funds.  This policy is based, in part, on the mandatory electronic funds transfer requirements of the Debt Collection Improvement Act of 1996 (Pub. L. 104-134).

	(2)  On a very limited basis, installation commanders and commanders of other activities with contracting authority may be granted authority to establish imprest funds and third party draft (accommodation check) accounts.

	(3)  Third party draft accounts, when established in accordance with DoD 7000.14-R, DoD Financial Management Regulation, Volume 5, Disbursing Policy and Procedures—

		(i)  Provide an alternative to cash and U.S. Treasury checks when the use of Government purchase or travel cards is not feasible;

		(ii)  Eliminate the need for cash on hand for imprest fund transactions; and

		(iii)  Give issuing activities the flexibility to issue low-volume and low-dollar value payment on site.

213.305-3  Conditions for use.

	(d)(i)  Use of imprest funds—

			(A)  Must comply with the conditions stated in—

				(1)  DoD 7000.14-R, DoD Financial Management Regulation, Volume 5, Disbursing Policy and Procedures; and

				(2)  The Treasury Financial Manual, Part 4, Chapter 3000, Section 3020; and

			(B)  Except as provided in paragraph (d)(ii) of this subsection, requires approval by the Director for Financial Commerce, Office of the Deputy Chief Financial Officer, Office of the Under Secretary of Defense (Comptroller).

		(ii)  Imprest funds are authorized for use without further approval for—

			(A)  Overseas transactions at or below the micro-purchase threshold in support of a contingency operation as defined in 10 U.S.C. 101(a)(13) or a humanitarian or peacekeeping operation as defined in 10 U.S.C. 2302(7); and

			(B)  Classified transactions.


























