CONTRACTING TEAM TURNOVER CHECKLIST

1. Review current alarm/MOPP conditions, relevant BSD’s, duress words, and challenge words.  Ensure BSD’s are up to date.
2. Pass on relevant info. from team chief meeting, shift major events, important lessons learned.
3. Review Continuity Book
4. Quick review of contract actions accomplished during that shift and ensure current status is updated.
5. Review open contract actions and provide full status and any relevant background info.
6. Make any helpful recommendations for following shift.
7. Inventory ALL required equipment
a. PAR kit
b. SABC to include Litter
c. Laptops, Printers, etc.
8. Backup data on drives
9. Have PAR team accomplish sweep of tent/area


