									DATE
MEMORANDUM FOR XX CONS(P)

FROM  XX SRC/CC

SUBJECT:  Authorization Letter/Contracting Information

1.  In accordance with AF FAR Supplement, Appendix CC, paragraph CC-502-1(a), the attached list of individuals are authorized to approve purchase request.

2.  Additionally, purchase request validation will take place by the approving officials on the attached list.  These individuals have been assigned as the deployed requirements validation board and will determine which purchase request are valid for contracting action.  Purchase request that are not determined to be valid will not be forwarded to contracting and returned to the requester.  The requester of each purchase request is determined responsible for all quality assurance and acceptance, and provide necessary escorts.

3.  All contractors/vendors (and their employees) entering into Base X, will require 100% escorts until such a time that contractor/vendor passes can be issued.  All contractors and vendors without proper escorts will be treated as a security violation and may be apprehended.

4.  All equipment and accountable items purchased during this deployment will be tracked on the Deployed Equipment Accountability Receipt And Receiving Report
and forwarded to the SRC/LG representative or the deployed supply function.



						JOHN M. DOE, Col, USAF
						Commander, XXth Support Group
Attachment:
Purchase Request Approving Officials



Purchase Request Approving Officials
And
Requirements Validation Board

	Rank/Name
	Title
	Office Symbol
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



