DEPARTMENT OF (your agency?))
(YOUR COMMAND?)
(City, ST Zip?)
Date
Justification and Approval for Out of Scope Modification
1.  This document constitutes justification and approval for other than full and open competition for the acquisition described herein, under the authority of [                  ].  It is executed on behalf of [  Unit/Organization  ].
2.  Nature and description of action being approved.
The [  Unit/Organization  ] proposes to execute an “out of scope” modification to Contract [ i.e., F6XXXX-XX-C-XXXX ] by means of other than full and open competition.  The scope of the modification includes [ i.e., the construction of an extension to an existing building, complete with installation of HVAC ], which the above referenced contract already awarded for [ i.e., installation of an HVAC system throughout the existing building ].
3.  Description of supplies or services required to meet the Agency’s needs.
[ i.e., An extension to building 1120 is required to meet the expanding mission and additional troops that will be forthcoming.  The extension will be 36 feet by 36 feet and will include a conference room and two offices with air conditioning ].  The estimated value of this project is [ ? ].
4.  Identification of statutory authority permitting an out of scope modification.
	a.  [ insert applicable reference ]
	b.  [ insert applicable reference ]
5.  Demonstrate that the nature of the acquisition requires use of the authority cited.  
This procurement is for an “out of scope” modification to the above referenced contract which was awarded on [  insert applicable date  ].  The statutory authority cited is necessary, as delay of this modification would result in serious injury, financial or other, to the government.  
6.  Description of efforts made to ensure that offers are solicited from as many potential sources as is practicable, including whether a CBD notice was or will be publicized as required by Subpart 5.2, and if not which exception under 5.202 applies.
[ i.e., Due to the urgency of the requirement, and considering the presence of contractor on site installing the HVAC system in the existing building, it was determined to be in the best interest of the government to modify the existing contract to include the building of the extension.  Due to an expected lack of bidders on this contract, a CDB notice will not be publicized in accordance with 5.202 (a)(2) ].
7.  Determination by the contracting officer that the anticipated cost to the government for the proposed acquisitions will be fair and reasonable.
[ i.e., An independent government estimate has been prepared and will be compared to the contractor’s proposal during negotiations ].
8.  Description of market survey conducted and the results or a statement of the reasons that a market survey was not conducted.
	[ insert rationale ]
9.  Any other facts supporting the use of other than full and open competition.
	[ insert information as appropriate ]
10.  A listing of the sources, if any, that expressed, in writing, an interest in the procurement.
[ i.e., Due to the small amount of work involved and the security requirements involved to complete the job, the local vendors have not expressed an interest in bidding on the project ].
11.  A statement of the actions, if any, the agency may take to remove or overcome any barriers to competition before any subsequent acquisition for the supplies or services required.  
[ i.e., No barriers are present which would significantly limit competition on this acquisition ].
12.  Certification.
TECHNICAL AND REQUIREMENTS CERTIFICATION
I certify that the facts and representations under my cognizance which are included in this justification and which form a basis for this justification are complete and accurate.
[  tech rep info  ]	
Name and Title                             Office                                  Phone                         Date 
CONTRACTING OFFICER CERTIFICATION
I certify that this justification is accurate and complete to the best of my knowledge and belief.
[  CCO info  ]	
Name and Title                             Office                                  Phone                         Date 
COUNSEL REVIEW
I have reviewed this justification for form and legality. 
[  legal rep info  ]	
Name and Title                             Office                                  Phone                         Date 
APPROVED
[  comp adv, hca,etc., info  ]	
Name and Title                             Office                                  Phone                         Date
