

	

INDIVIDUAL SERVICE CONTRACT FORMAT 


Contract No.___________ 

This Contract, made and entered into this_____day of_______, 20__, by and between ____________________________ (a nonappropriated fund instrumentality hereinafter called NAFI) and__________________________   (hereinafter called Contractor), is for a period of_________ subject to the provisions set forth hereunder.

WITNESSETH That:

WHEREAS the parties hereto desire to contract for the furnishing of _______________________________________ as more particularly described in appendix A hereto.

NOW THEREFORE, in consideration of mutual covenants and agreements between the parties hereto, it is agreed as follows:

1. Performance of Service. The Contractor agrees to perform services in accordance with the attached appendix A at the 
prices set forth in appendix B hereto. The NAFI will not be liable for any costs incurred by the Contractor other than those 
specified in appendix B, which are subject to calls made by the NAFI for services performed in accordance with appendix A.

2. Payment. The rate(s) to be paid the Contractor under the terms of this contract will be those amount(s) stipulated in appendix B hereto, unless otherwise specified by a modification to this contract. An invoice must be submitted by the Contractor to the NAFI for services rendered.  

3. Employer‑Employee Relationship. The Contractor is not an employee of the NAFI and is not covered by Worker's Compensation, group life, accident or health insurance, and other benefits associated with an employer‑employee relationship.

4. Licenses, Taxes, Permits, and Fees. The Contractor is fully cognizant that this contract is a contract for services and that an employee‑employer relationship does not exist between the Contractor and NAFI. Therefore, it is the Contractor's responsibility to obtain, at its own expense, all licenses and permits, and to pay such taxes and fees as may be required of the Contractor by federal, state and local governments in the execution of the terms of this contract.

5. Changes. The Contracting Officer, at any time, by written order, may make changes in or additions to the services to be performed by this contract, issue additional instructions, require modified or additional work or services within the general scope of the contract, or vary the amount of NAFI‑furnished property. If any of said changes cause any increase or decrease in the cost of, or in the time required for, performance of this contract, an equitable adjustment will be made in the contract price or term of performance, or both, and the contract will be modified in writing accordingly. Any claim by the Contractor for adjustment under this clause must be asserted within 30 calendar days from the date of receipt by the Contractor of the notification of changes provided, however, that the Contracting Officer, if they decides that the facts justify such action, may receive and act on any such claim asserted at any time prior to final payment under this contract. Failure to agree to any adjustment will be a dispute concerning a question of fact within the meaning of the clause of this contract titled "Disputes." However, nothing in this clause excuses the Contractor from proceeding with the contract as changed, and it is limited to proceeding with its appeal pursuant to the provision titled "Disputes."

6. Pricing of Adjustments. When costs are a factor in any determination of a contract price adjustment pursuant to the Changes clause or any other clause of this contract, such costs shall be in accordance with part 31 of the Federal Acquisition Regulation and the DoD FAR supplement in effect on the date of this contract.

7. Payment Rates. Payment for services performed by the Contractor, as set forth in appendix A of this Contract, will be made at the rates prescribed in appendix B hereto, upon submission by the Contractor of proper invoices or time statements to the NAFI designated herein and at the time provided for herein. In addition to the foregoing the Contractor is paid (i) a per diem rate in lieu of subsistence for each day the Contractor is in a travel status away from his or her home or regular place of employment in accordance with standardized US Government Travel Regulations; and (ii) such other transportation expenses as may be provided for in appendix B.   

8. Inspection and Acceptance. The NAFI is responsible for performing inspection and acceptance of services rendered including inspection of any records maintained by the Contractor relevant to this contract. 

9. Contractual Contents. This Contract consists of the following documents:
 a.  Contract Terms and Conditions ................Page l thru_____ .
 b. Appendix A (Schedule of Services) ...........Page l thru_____ .
 c. Appendix B (Schedule of Compensation) .........Page l thru_____ .
 d. General Provisions ..................Page 1 thru_____ .

________________________________    __________________________________
Signature of Contracting Officer	         Signature of Contractor

________________________________    __________________________________
Type or print name	         Type or print name

________________________________    __________________________________
Address	                             	         Address

________________________________    __________________________________
Phone No.                                                     Phone No.
                                                                 
                                                                      
________________________________    __________________________________
Date                                                              Date



Note:  If a determination is made by the Contracting Officer insurance is required, then the amount of insurance should be commensurate to the risk involved. 
