Apr 08

EXERCISE OF OPTIONS CHECKLIST

(This form is to be filled out NLT 1 April each year for all 1 Oct contract options, and 6 months before expiration of other options to extend performance  Timelines may change depending upon the OPTION CLAUSE – review it and change dates accordingly!))

Contract #:  ___________________CS:  _________________________________

Contractor:  ____________________CO:_________________________________

Requirement:  ______________________________________________________

Option Period of Performance:  _________________________________________











MILESTONE         COMPLETION
OPTION ACTIONS


REFERENCE

      DATE

      DATE
Read applicable option 


Write In Clause Here
Clause(52.217-6,7,8, or 9)

___________________

___________

__________

Notice to using activity (120 days)

Example
update DD254 if required






___________

__________

(90 days for SABER/construction)

Planning PR (90-120 days)


FAR 17.207(c)(1)

___________

__________

Receive Using Activity

Statement of Need (90-120 days)

FAR 17.207(c)(2)

___________

___________

CO/CS D&F to Exercise (90-120 days)

FAR 17.207(d)


___________

___________

Conduct analysis of market to support

EXAMPLE
Check up on contractor (ie responsibility)


Synopsis (typically not req’d) 


FAR 17.207(c)(4)

___________

___________







FAR 5.202
Wage Det (SCA or DBA)
 

FAR 22.1007/1008

___________

___________
(60-120 days)
SB Size Recert Issues



FAC 2005-18 (Jul 2007)
AFSPC A7K Jul 2007 Email
18 Jul 2007 DPAP Policy Memo
28 Mar 08 DPAP Policy Memo     __________              ____________
Notice to Interested Parties


FAR 22.1010


___________

___________

under CBAs (NLT 30 days – 90 days)

VETS-100 Report 



FAR 22.1302(b)/22.1304
___________

___________

Submission with DOL



GB 22 - VETS
(Non commercial>100k) (60-90 days)

Preliminary Notice to Contractor

CHECK OPTION CLAUSE
___________

___________

Contractor receipt NLT

(TYPICALLY 60 days before exercise)

(Check Write-In Days FILL IN - _____________)

Complete Modification File


Office procedure

___________

___________

(30 days before req’d issue date)

GB 17 – OPTIONS EXERCISE
$5.5M Report (if required)


DFARS 205.303


___________

___________

*Don’t forget to give 



MP5305.303 (MANDATORY)

LGCP a copy!




GB 5 – 1279s










MILESTONE
COMPLETION
OPTION ACTIONS


REFERENCE

      DATE

      DATE
EEO Compliance (if required)


FAR 22.805






GB 22 - EEO


___________

___________

Internal Flt Review



Office Procedure

___________

___________







GB 1 – KT ACTION RVW






GB 1 - CLEARANCE
Issue Final Written Notice OR Mod

Option Contract Clause

___________

___________

To Exercise Option Contingent 

Upon Availability of Funds

(Check Write-In Days FILL IN - _____________)

Certified PR




CPTF/Requiring Activity

___________

___________


Issue Option Modification


Option Contract Clause

___________

___________

**Remember to obtain LGCP and legal review, if required (bilateral, changes of terms and conditions, questionable areas, etc)**

