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	Contract No.  F61517-___________
	Administrator: ________________

	

	Project No./Title: _____________________________________

	

	
	
	
	

	OPTION PACKAGE
	DATE COMPLETED
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	1.  Review Option Clause in contract?
	
	
	

	
	
	
	

	
	
	
	

	2.  Request AF Form 9 from the Civil Engineering (CEC) to exercise the option (if necessary).  Discuss the option with the Engineer as options shall be exercised only if there is no substantial change in the requirement and the contractor’s performance is satisfactory.
(AFFARS 5317,207(c )(90-120 days prior to option expiration)
	
	
	

	
	
	
	

	
	
	
	

	3.  Receive request to exercise the option and changes to the Statement of Work (SOW), if any, from CECED.
	
	
	

	
	
	
	

	
	
	
	

	4.  Check the List of Debarred & Ineligible Contractors to ensure the current contractor is not debarred.
	
	
	

	
	
	
	

	
	
	
	

	5.  Prepare determination to exercise the option for the Contracting Officer’s signature.
[AFFARS 5317,207(d)(2)][90-120 days prior to option expiration]
(NOTE:  Ensure the determination includes statement of Contractor Responsibility FAR 9.103)
	
	
	

	
	
	
	

	
	
	
	

	6.  Issue preliminary notice to the contractor of the Governments intention to exercise their rights under the option clause in the contract.
(60 days prior to option expiration)
(NOTE:  Contractor receipt 60 days prior to option expiration must be documented)
	
	
	

	
	
	
	

	
	
	
	

	7.  Prepare unilateral modification for exercising the option.  Cite the contract’s option clause as the authority.
	
	
	

	
	
	
	

	
	
	
	

	8.  Obtain review from contracting review committee.
	
	
	

	
	
	
	

	
	
	
	

	9.  Issue unilateral modification exercising the option.
[30 days prior to option expiration]
(NOTE:  Contractor receipt 30 days prior to option expiration must be documented)
	
	
	

	
	
	
	

	
	
	
	

	10.  Annotate contract distribution list.
	
	
	




	
	
	
	

	NOTE:  Once certified funds are available issue modification or delivery order, depending on the type of contract, to add the funds.
	
	
	

	CONTRACT ADMINISTRATOR:
	DATE:

	REVIEWER:
	DATE:

	CONTRACTING OFFICER:
	DATE:



Comments:____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
