	
	
DEPARTMENT OF THE AIR FORCE
88TH CONTRACTING SQUADRON
WRIGHT-PATTERSON AIR FORCE BASE OHIO





4 July 2007


MEMORANDUM FOR:	CUSTOMER’S OFFICE SYMBOL 
ATTN:  QAP’S NAME

 	88 CONS/PKA 	

[bookmark: BookMarkHolder]SUBJECT:   DELINQUENT:  Request to Exercise Option


REFERENCE: 	Contract No. GS-xx-xxxx
	Delivery Order No. FA8601-xx-x-xxxx
 


1. [bookmark: Text3][bookmark: Text1]The attached letter was submitted to the QAP's name on       .  As of this date, our office has not received the purchase request necessary to exercise the option.

2. The Government’s unilateral right to exercise the option can be invoked only when the option is exercised within the timeframe allowed by the contract.  Failure to exercise the option within that timeframe may subject us to increased prices, delivery changes, or non-exercise of the option.

3. [bookmark: Text2]Our office cannot exercise the option without a purchase request.  Our office requires the purchase request no later than       in order to guarantee the Government’s rights under this contract. Failure to provide the purchase request by this date may result in discontinuation of contract coverage. 

4. Please contact Buyer's Name at (937) 522-4xxx or first.last@wpafb.af.mil if you have any questions or no longer require this contract.




FIRST M. LAST
Contracting Officer
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