MEMORANDUM FOR  Company Name
                                         Street Address
                                         City, State, Zipcode

FROM:  AFSAC/PK
              1234 Main Drive, Bldg 123
              Right City AFB, OH 12345

SUBJECT:  Contract Number, Early Effective Date 
                        
1.  This message confirms an effective date of (date) for contract FAXXXX-0X-X-XXXX.  This confirmation is based on the stipulation in the following paragraph.

2.  Any costs recognized in a resulting contract shall be limited to those allowable, allocable, and reasonable costs that would normally be recognized if incurred after contract award and, that if there is no contract, all incurred costs shall be at the contractor's own risk and not allowable on any Government contract.

3.  Please address any questions to the undersigned at (XXX) XXX-XXXX, e-mail name@us.af.mil.



Name
Contracting Officer
 

Cc: DCMA Branch Office (recommended)
