*IMPORTANT*
PROOF OF DELIVERY

Performance on the part of the contractor shall not be considered complete until proof of delivery to the consolidation point directed by the DCMA office above is approved by the issuing office. Prior to approval, the contractor shall provide the following to the issuing office:

1. A delivery receipt signed at that consolidation point given by the DCMA organization shown above. This document must contain at a minimum the TCN provided above, the contract number, the date of delivery, the signature and legibly printed/typed name of the official signing for the shipment, and reliable contact information for that individual signing for the shipment. If the identity of the signer and/or the legitimacy of the consolidation point official cannot be verified then performance on this contract shall be considered incomplete.

1. If the delivery receipt provided above does not contain a complete contract line item inventory then an additional signed/certified document indicating the contents of the shipment by contract line item shall be provided to the contracting officer. The delivery receipt must reasonably indicate that the shipment and containers signed for at the consolidation point contains the contract line items listed in the additional documentation.  

1. If the requirements of 1 and 2 above are not met and/or the shipment is not coordinated through DCMA then performance on the part of the contractor shall not be considered complete until all items are received and accepted at the final destination indicated in Block 9 of this contract.


PART F
INVOICING AND PAYMENTS

F.1. INVOICES:  

__X__ Invoices will be submitted on an individual basis.

____ A summary invoice shall be submitted at the end of each month an order is placed or upon expiration of this Blanket Purchase Agreement, whichever occurs first, for all deliveries made during a billing period, identifying the delivery tickets covered therein, stating their total dollar value, and supported by receipted copies of the delivery tickets.

The contracting officer has the right to request invoice at any time

Invoices must be submitted to the address stated in Block 18a, SF 1449.  In order to be proper, an invoice must include, as applicable the following: (a) invoice date (b) name of contractor (c) purchase/delivery order number, line item number, description of supplies or services, quantity, unit of measure, unit price, and extended total (d) requisition number or document number (e) date of shipment/delivery (f) where practical, total, phone number and mailing address of person to be notified in the event of a defective invoice and (g) discount terms.

Vendors must show prepaid shipping charges as a separate item on the invoice and will retain evidence of payment separately for a period of three (3) years.  Such evidence will be furnished to the Governments when required for audit purposes.

Payment for partial deliveries is not authorized.  Payment will be made after all items have been received.

F.2. Receiving Reports – DFAS

To ensure timely payment to the Contractor, receiving reports MUST be processed by the coordinator within five (5) days upon completion of services or receipt of supplies, whichever is applicable.  If items are shipped to the consolidation point, it is the SOLE RESPONSIBILITY OF THE CONTRACTOR to provide proof of delivery to the Contracting Office.
