	Protest Checklist

	Item
#
	
	YES

	
	Contracting officers shall consider all protests and seek legal advice, whether protests are submitted before or after award and whether filed directly with the agency or the Government Accountability Office (GAO).  (FAR 33.102)  
	

	1
	Have you contacted legal counsel? 
	

	2
	Have you provided legal counsel with all the information they need to handle the case (e.g., copy of the protest document, contact information of key resources, etc.)?
	

	Protests to the GAO (FAR 33.104)

	
	Protest Before Award (FAR 33.104(b))
	

	
	If the protest was before the award, a contract may not be awarded unless authorized, in accordance with agency procedures, by the HCA, on a nondelegable basis upon a written finding in accordance with FAR 33.104(b)(1)(i)-(ii).
	

	3a
	If award is not withheld pending disposition of the protest,… 
a. Has the HCA executed a written finding?
	


	3b
	b. Have you informed GAO of the written finding? (FAR 33.104(b)(2))
	

	4a
	If award is withheld pending disposition of the protest, 
a. Have you informed the offerors whose offers might become eligible for award of the protest?
	

	4b
	b. Have you determined if offerors should be requested  to extend the time for acceptance of their offers to avoid a need for resolicitation. (FAR 33.104(b)(3))
	

	
	Protest After Award (FAR 33.104(c))
	

	
	If the protest was after the award (10 days after contract award or within 5 days of a timely debriefing date offered to the protester, whichever is later), the contracting officer shall immediately suspend performance or terminate the awarded contract, unless determined otherwise in accordance with FAR 33.104(c)(2)-(3)? 
	

	3a.
	If the contract award is NOT suspended or terminated …
a. Hs the HCA executed a written finding? 
	

	3b
	b. Have you notified GAO of the finding to continue? (FAR 33104(c)(3)
	

	4
	If the contract award is suspended or terminated, have you attempted to negotiate a mutual agreement on a no-cost basis? (FAR 104(c)(4))?
	

	Protests to the Agency(FAR 33.103)

	
	Protest Before Award (FAR 33.103(f)(1)-(2))
	

	
	If the protest was before the award, a contract may not be awarded unless justified, in writing, for urgent and compelling reasons or is determined, in writing, to be in the best interest of the Government. Justification and determination shall be approved at a level above the contracting officer, or by another official in accordance with agency procedures. (FAR 33.103(f)(1))
	

	3a
	If award is not withheld pending disposition of the protest,… 
a. Has a determination been approved in accordance with agency procedures? FAR 33.103(f)(3)?
	

	3b
	b.  Have you informed the offerors whose offers might become eligible for award of the contract?  (FAR 33.103(f)(2))

	

	3c
	c. Have you determined if offerors should be requested to extend the time for acceptance of their offers to avoid a need for resolicitation. (FAR 33.103(f)(2))
	

	4
	Did the CCO provide the decision of the protest to the protester using a method that provides evidence of receipt?
	

	
	Protest After Award (FAR 33.103(f)(3)-(4))
	

	
	If the protest was after the award (10 days after contract award or within 5 days of a timely debriefing date offered to the protester, whichever is later),the contracting officer shall immediately suspend performance or terminate the awarded contract, unless  determined otherwise in accordance with FAR 33.103(f)(3)?
	

	3a
	Have you immediately suspend performance or terminate the awarded contract?
	

	3b
	If award is not suspended or performance of the awarded contract terminated, has a determination been approved   in accordance with agency procedures FAR 33.103(f)(3)?
	

	4
	Did the CCO provide the decision of the protest to the protester using a method that provides evidence of receipt?
	



