RATIFICATION  HANDOUT


1.  This handout shall be used by our customers and defines the ratification process for this unit.  A ratification is “the act of approving an unauthorized commitment by an official who has the authority to do so.” {ref. Federal Acquisition Regulation (FAR) 1.602-3}.  The deployed unit commander has been granted ratification authority by the Head of the Contracting Activity for this unit.

2.  An unauthorized commitment means an agreement that is not binding solely because the Government  representative who made it lacked the authority to enter into that agreement on behalf of the Government.  For example, if you contact a local vendor and make a financial commitment without a contract/purchase order in place, then you have committed an unauthorized commitment.

3.  This handout is the first positive step to preclude, to the maximum extent possible, the need for ratification actions.  All commanders have a responsibility to educate members that only the Contracting Officer has the authority to commit appropriated funds.

4.  Bottom line--  if you have a valid Government need, you must first process the needed purchase request (AF Form 9), obtain funding, and process the request to Contracting so a proper procurement instrument can be accomplished.  If you do not, you may end up paying for the item out of your own pocket.


