                                                                                                                                                                                                                                                                                           
OVERVIEW

A Vendor Demonstration/Loan Agreement is the recommended approach to formalize an agreement wherein a Contractor or Vendor offers a free product or service for demonstration purposes.  The agreement ensures no costs or unreasonable liability, or subsequent sole source contract is incurred by the Government.
DISCUSSION

Purpose

· To formalize demonstration/loan process 

· Ensure no cost or liability incurred by the Air Force

· To demonstrate capability of product/service

Process

· Immediately contact 50 CONS Contracting Officer

· Provide vendor POC information

· Description of demo and/or product display

· Location of Demonstration

· Dates and duration of display

· 50 CONS and vendor work to establish agreement

· Contracting Officer executes agreement 

Additional Information

· Not authorized for fulfillment of mission requirements for an interim time frame

· AF personnel will not demonstrate nor endorse the product

· Authorization to use GFE may be available

SUMMARY

Vendor demonstrations/loans of newly developed technologies can provide an effective way of conducting market research to ensure warfighter needs can be met.  However, all interaction with companies that involves product demonstration, testing, or temporary use of property not owned by the government must first be coordinated through Contracting and Legal.  

TRAINING RESOURCES

Vendor Demonstration Template: 
https://www.my.af.mil/gcss-af/USAF/AFP40/d/1075940151/Files/5310/vendor-agreement.doc
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