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OSD Peer Review Portal 

Quick Reference Guide
Accessing the AT&L Enterprise Portal   
1. If you are an external user (not in the OUSD AT&L network), please click on the following link to submit an access request: 
https://ebiz.acq.osd.mil/AccountRequest/Default.aspx?ID=232  
Note:  It may take up to 48 hours to process the access request.
2. The portal’s URL is https://Portal.acq.osd.mil/
3. After entering the portal URL you must select your certificate and enter your pin to gain access.  If you have more than one certificate, choose the one that does NOT say EMAIL.
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4. The AT&L Intranet community (ATLnet) is the home community for internal users.  To access another community click the My Communities tab and select the community called “OSD Peer Reviews.”
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Overview:  General Information and Community Projects
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1. The Peer Review portal has three (3) sections:  “OSD Peer Review General Info,” “Community Projects,” and “Calendar.”
2. The four folders under “OSD Peer Review General Information” contain:

a. Peer Review Roster of individuals who have served on Peer Review teams. 
b. Peer Review Questions, by phase, to guide the discussion that will take place during a Peer Review.
c. Peer Review monthly schedule—which is a snapshot of all scheduled OSD Peer Reviews.
d. Policies and Procedures.  Includes a five page Standard Operating Procedures SOP that describes the detailed process as to how an OSD Peer Review is conducted.  This folder also includes the governing DFARS language on Peer Reviews, this Quick Reference Guide and the Peer Review Request Form that should be submitted to OUSD AT&L DPAP john.tenaglia@osd.mil to initiate a Peer Review

3. The “Community Projects” section contains the program/contract specific folders.  This section is the repository for contract documents where host acquisition teams will upload documents that Peer Review team members will access to prepare for participation in a Peer Review.  OUSD AT&L DPAP assigns each individual who has been granted general Peer Review portal access with specific access to the appropriate project folders for which they have a need to access.  Since many of the documents in these folders contain sensitive and source selection information, this approach restricts document access to only those individuals who have a need to know (and in most cases, have signed appropriate non-disclosure agreements).  You will only see and have access to the project folders for which you have been assigned.  Each folder contains subfolders for the specific type of documents to include the Peer Review Reports and Contracting Officer Response Memos.  Upon selecting a project folder, the system will display three tabs for each project:
a. Overview—the default destination upon entering a project folder.  This tab displays links to the five most recent documents that were uploaded within the folder and any “Announcements” that have been posted.  Announcements may be used to communicate status regarding a particular review.
b. Calendar—this is the program specific calendar which will display all the events related to that specific program/contract.
c. Documents—contains subfolders for the various program/contract documents that have been posted.
4. Calendar.  Below the “Community Projects” section, scroll down to see the “Calendar” section.  This calendar will only display the events relating to projects for which you have been assigned.  To view the master (non-live) schedule of all scheduled OSD Peer Reviews for the current and next month, see the “OSD Peer Reviews General Info” section under the “Peer Review Monthly Schedule” subfolder.
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To Access a File 
1. From the “Community Projects” section, select the Project folder for the applicable program/contract.  
2. Click on the “Documents” tab.
3. Select the applicable document subfolder for the desired document.

To Upload a File 
1. From the Documents tab click Upload and then select Single File. 

2. In the Upload File window, click Browse to locate the file to upload.  

3. In the Choose File window, select the file to be uploaded and click Open.
4. Click the Upload button in the upper right hand corner.  
5. Click Finish.
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