OSD Peer Review Request

(When initiating a request for OSD Peer Review, complete the information available at the time and submit to OUSD(AT&L), DPAP/CPIC, Attention John Tenaglia, john.tenaglia@osd.mil and follow up as additional information becomes available)

	1. 
	Department/Agency and Buying Activity
	

	2. 
	Name and Description of Acquisition
	

	3
	
	· Competitive
	· Non-Competitive

	4
	
	· Pre-Award Peer Review
	· Post Award Peer Review

	5. 
	Estimated Dollar Value (including all options)
	$



	6.
	Requested Review Dates (Length varies depending on the complexity of the acquisition and the phase of the review.  Reviews can be up to 5 days, but are generally 2-3 days.  Generally, meetings are held on Tuesdays, Wednesdays and Thursdays to allow Monday and Friday for travel.)

	
	Requested Dates:
	

	
	Alternative Dates:
	

	
	NOTE:  All appropriate internal reviews must occur prior to the Peer Review.  Host acquisition teams will upload appropriate acquisition documents (e.g. Acquisition Strategy/Plan, RFP, Source Selection Plan) 3-5 business days prior to the Peer Review.  Access the OSD Peer Review Portal by submitting an account request via https://ebiz.acq.osd.mil/AccountRequest/Default.aspx?ID=232  and after processing, access the Peer Review portal via:

https://portal.acq.osd.mil/portal/server.pt 

	7. 


	Provide contact information for at least one individual from the requesting activity (generally, this is the contracting officer).  

	
	Primary POC Name / Title
	

	
	Office/Cell Phone
	

	
	Email
	

	
	Secondary POC Name / Title
	

	
	Office/Cell Phone
	

	
	Email
	

	8.
	OSD Peer Review teams travel to the location of the host acquisition team.  Provide the full address, including the building, and room number where the review will be conducted  (attach map and directions to the meeting location and any special facility access instructions).

	
	

	9.
	Indicate which forms, if any, need to be submitted to the host acquisition activity (attach forms as applicable)

	
	· Facility access request
	· Non-disclosure agreement
	· Laptop permission form

	10.
	Is a security clearance required to access the facility or review acquisition documents?
	· Yes
	· No

	
	If yes, indicate what clearance is required.  
	

	11.
	Recommended lodging (address and phone number).  If on a military installation, provide protocol contact information as required: 

	
	

	12.
	Include any special instructions, requests or comments. 
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