UPDATES ON WIDE AREA WORKFLOW
2011-D027
PROPOSED RULE


SUBPART 232.70—ELECTRONIC SUBMISSION AND PROCESSING OF PAYMENT REQUESTS AND RECEIVING REPORTS

* * * * *

232.7002  Policy.

	(a)  * * *

		(1)  [Payment requests for p]Purchases paid for with a Governmentwide commercial purchase card;

		(2)  Awards made to foreign vendors for work performed outside the United States;

		(3)  Classified contracts or purchases when electronic submission and processing of payment requests could compromise the safeguarding of classified information or national security;

		(4[3])  Contracts awarded by deployed contracting officers in the course of military operations, including, but not limited to, contingency operations as defined in 10 U.S.C. 101(a)(13) or humanitarian or peacekeeping operations as defined in 10 U.S.C. 2302(8), or contracts awarded by contracting officers in the conduct of emergency operations, such as responses to natural disasters or national or civil emergencies[, when access to Wide Area WorkFlow by those contractors is not feasible];

		(5[4])  Purchases to support unusual or compelling needs of the type described in FAR 6.302-2[, when access to Wide Area WorkFlow by those contractors is not feasible];

		(6[5])  * * *

		(7[6])  Cases in which the contracting officer administering the contract for payment has determined, in writing, that electronic submission would be unduly burdensome to the contractor. [In those cases, a copy of the determination shall be furnished to the Service Procurement Executive.]

* * * * *

232.7003  Procedures.

	(a)  * * *

	(b)  If the payment office and the contract administration office concur, the contracting officer may authorize a contractor to submit a payment request and receiving report using an electronic form other than Wide Area WorkFlow.  However, with this authorization, the contractor and the contracting officer shall agree to a plan, which shall include a timeline, specifying when the contractor will transfer to Wide Area WorkFlow.

	(c[b])  * * *

	[(c)  For submitting and processing payment requests and receiving reports for rendered health care services, use of TRICARE Encounter Data System (TEDS) as the electronic format is permitted.]

* * * * *

232.7004  Contract clause[s].

	[(a)]  Except as provided in 232.7002(a)[(2), (3), or (4)], use the clause at 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports, in solicitations and contracts.

[bookmark: BM204_6]	[(b)  Use the clause at 252.232-70xx, Wide Area WorkFlow Payment Instructions, when 252.232-7003 is used and neither 232.7003 (b) nor (c) apply.  See PGI 232.7004 for instructions on completing the clause.]

* * * * *

PART 252--SOLICITATION PROVISIONS AND CONTRACT CLAUSES

* * * * *

252.232-7003  Electronic Submission of Payment Requests and Receiving Reports.
As prescribed in 232.7004[(a)], use the following clause:

ELECTRONIC SUBMISSION OF PAYMENT REQUESTS AND RECEIVING REPORTS (MAR 2008[DATE])

	(a) * * *

		(1) * * * 

		[(4) “Receiving report” means the data required by the clause at 252.246-7000, Material Inspection and Receiving Report.]

	(b) * * *

	(c) The Contractor may submit a payment request and receiving report using other than WAWF only when—

		(1) The Contracting Officer authorizes use of another electronic form. With such an authorization, the Contractor and the Contracting Officer shall agree to a plan, which shall include a timeline, specifying when the Contractor will transfer to WAWF;

		(2) DoD is unable to receive a payment request or provide acceptance in electronic form;

		(3)  The Contracting Officer administering the contract for payment has determined, in writing, that electronic submission would be unduly burdensome to the Contractor.  In such cases, the Contractor shall include a copy of the Contracting Officer’s determination with each request for payment; or

		(4)[(2)]  DoD makes payment for commercial transportation services provided under a Government rate tender or a contract for transportation services using a DoD-approved electronic third party payment system or other exempted vendor payment/invoicing system (e.g., PowerTrack, Transportation Financial Management System, and Cargo and Billing System).[;]

		[(3)  DoD makes payment for rendered health care services using the TRICARE Encounter Data System (TEDS) as the electronic format; or]

		[(4)  Payment is made via the Governmentwide commercial purchase card, the receiving report shall still be submitted via WAWF.]

* * * * *

[252.232-70xx, Wide Area WorkFlow Payment Instructions.
As prescribed in 232.7004(b), use the following clause:

WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (DATE)

	(a)  Definitions.  As used in this clause—

	“Document type” means the type of payment request or receiving report available for creation in Wide Area WorkFlow (WAWF).

	“Department of Defense Activity Address Code (DoDAAC)” is a six position code that uniquely identifies a unit, activity, or organization.

	“Local processing office (LPO)” is the office responsible for payment certification when the entitlement system is OnePay.

	(b)  Electronic Invoicing.  The WAWF system is the preferred method to electronically process vendor payment requests and receiving reports, as authorized by DFARS 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports, unless an alternate invoicing method is agreed to by the contracting parties in accordance with DFARS clause 252.232-7003.

	(c)  WAWF Access.  To access WAWF, the Contractor shall—

		(1)  Have a designated electronic business point of contact in the Central Contractor Registration at https://www.acquisition.gov; and

		(2)  Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-step procedures for self-registration available at this web site.

	(d)  WAWF Training.  The Contractor should follow the training instructions of the WAWF Web-Based Training Course and use the Practice Training Site before submitting payment requests through WAWF.  Both can be accessed by selecting the “Web Based Training” link on the WAWF home page at https://wawf.eb.mil/

	(e)  WAWF Methods of Document Submission.  Document submissions may be via web entry, Electronic Data Interchange, or File Transfer Protocol.

	(f)  WAWF Payment Instructions.  The Contractor must use the following information when submitting payment requests and receiving reports in WAWF for this contract/order:

		(1)  Document Type.  The Contractor agrees to use the document type(s) identified below, unless the Contractor notifies the contracting officer that its business process does not allow for submission of the specified document type(s).  The Contractor and the contracting officer must agree to an alternative document type before award.

___________________________________________________________
(Contracting Officer:  Insert Applicable Document Type(s)
Note:  If a Combo Document Type is identified but not supportable by the Contractor’s business systems, an Invoice (stand-alone) and Receiving Report (stand-alone) Document Type may be used instead.)

	(2)  Inspection/Acceptance Location.  The Contractor shall select the appropriate inspection/acceptance location(s) in WAWF, if specified by the contracting officer below.
____________________________________________________________
(Contracting Officer:  Insert Inspection and Acceptance locations or “Not Applicable”.)
		(3)  Document Routing.  The Contractor shall use the information in the Routing Data Table below only to fill in applicable fields in WAWF when creating payment requests and receiving reports in the System.

Routing Data Table*
	Field Name in WAWF
	Data to be entered in WAWF 

	Pay Office DoDAAC
	

	Issue By DoDAAC
	

	Admin DoDAAC
	

	Inspect By DoDAAC
	

	Ship To Code
	

	Service Approver (DoDAAC)
	

	Ship From Code
	

	Service Acceptor (DoDAAC)
	

	Accept at Other DoDAAC
	

	LPO DoDAAC
	

	DCAA Auditor DoDAAC
	

	Other DoDAAC(s)

	


(*Contracting Officer:  Insert applicable DoDAAC information or “See Schedule” if multiple Ship to/Acceptance locations apply, or “Not Applicable”.)

		(4)  Payment Request and Supporting Documentation.  The Contractor shall ensure a payment request includes appropriate contract line item and subline item descriptions of the work performed or supplies delivered, unit price/cost per unit, fee (if applicable), and all relevant back-up documentation (e.g. timesheets) in support of each payment request.

		5)  WAWF E-mail Notifications.  The Contractor shall enter the e-mail address identified below in the “Send Additional E-mail Notifications” field of WAWF once a document is submitted in the system.
________________________________________________________________
________________________________________________________________
(Contracting Officer:  Insert applicable E-mail addresses or “Not Applicable”.)

	(g)  Payment Request Follow-up.  The Contractor may obtain invoice status by accessing https://myinvoice.csd.disa.mil/, after submission of an invoice in WAWF.  The information may not be readily available until at least 3 days prior to payment date.

	(h)  WAWF Point of Contact.  The Contractor may obtain clarification regarding invoicing in WAWF from the contracting activity’s WAWF point of contact identified below.

_________________________________________________________________
(Contracting Officer:  Insert applicable information or “Not Applicable”.)

(End of clause)]
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