Department of Defense (DoD)

Miscellaneous Payment Templates: Category B (Vendor Payments)
As of December 12, 2006

On the following pages, you will find the second group of miscellaneous templates created thus far by the DoD miscellaneous payment working group. Below is a sample template to give you an idea of the type of information that should be contained within the template. Also below is a key for the color coding contained within the templates. The working group seeks your assistance in correcting and enhancing these templates.
Thank you in advance for providing your feedback on these draft templates. Your comments on the second group of templates are requested by January 31, 2007, and should be submitted to Greg Plasters of the DoD Purchase Card Program Management Office. Please read the background and instructions provided on the prior page for additional details.

SAMPLE TEMPLATE:

	Code: 4 letter alphabetic code
	Title: Title correlating to 4-letter alphabetic code

	Reimbursement Type:
	
 FORMCHECKBOX 
 Vendor Payment


	Short Description: Brief narrative description of vendor payment.

	Description: More detailed description of vendor payment. Include citations to applicable source material in brackets where appropriate (see color key below).

	Examples: Include any illustrative examples that might assist in understanding the circumstances where this type of vendor payment may be made.

	Authority
	Citation #1
	Additional detail on Citation #1 (e.g., title or description)

	
	Citation #2
	Additional detail on Citation #2 (e.g., title or description)

	Tax
	Indicate whether the payment event is taxable or not taxable

	Pay
	Indicate when payment should be made and whether the Prompt Payment Act applies.

	Documents
	Identify associated standard forms and other documents

	Required Dates
	Identify the dates to use when rendering payment. Relevant dates could include:

· Invoice Date

· Invoice Received Date (INV RVCD)

· Merchandise Delivery Date (MDSE DEL)
· Merchandise Acceptance Date (MDSE ACCPT)

	Amounts Payable: Indicate any limits on the amounts payable.

	Voucher Preparation: Indicate who is responsible for preparing the voucher.

	Voucher Support:  Identify any documentation that must accompany the voucher.

	Condition for Payment: Identify any preceding events or activities that must be accomplished before an amount is payable.

	Not Payable: Identify any limits on what can be paid.

	Service Appropriation: Identify any limits on the appropriations account against which the payment should be charged.


KEY:

The following font colors indicate the source of the guidance that is included in the templates.   

Blue – DoD Financial Management Regulation (FMR)
Green – Military Service Standard Operating Procedures (SOPs)
Red – Other Guidance (Statutes, DoD Instructions)
Black – New Text
	APPR
	Apprehension Rewards & Reimbursements & Confinement Costs

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment 


	Short Description: Payment of rewards and reimbursements for apprehension and return of absent without leave military members.

	Description: Under 10 U.S.C. 956, certain amounts are authorized and paid for apprehension, detention, and return of absent without leave military members to military control.  Payments include either a reward for the apprehension, detention, and return (up to specified limits) or Reimbursement for Actual Expenses (up to specified limits).  In addition, payments are authorized for the reimbursement of civil authorities for the cost of subsistence furnished to military personnel placed in their custody for safe- keeping at the request of military authorities.

	Examples:   Actual expenses for which reimbursement may be made include: 

1. 
Taxicab, bus fare, or mileage at the per mile rate established by the Joint Travel Regulation for a privately-owned conveyance when travel is performed either by a citizen or officer and prisoner, or a round trip from either place of apprehension or civil police headquarters to place of return to military control. 

2.
Meals furnished the member for which the cost was assumed by the apprehending person or agency representative. 

3.
Telephone or telegraph communication costs. 

4.
Damage to property of the apprehending person or agency if caused directly by the member during his or her apprehension, detention, or delivery. 

5.
Such other reasonable and necessary expenses incurred in actual apprehension, detention, or delivery as may be considered justifiable and reimbursable by the commanding officer.  

	Authority
	10 U.S.C. 956
	Deserters, prisoners, members absent without leave: expenses and rewards

	Tax
	Rewards paid to non-incorporated individuals are subject to taxation. 

	Pay
	30th day from the MDSE ACCPT date 

	Documents
	Externally certified SF1034, supported by a DD250 and supporting.

	Required Dates:
	Invoice Date – date of SF1034,

INV RVCD – date stamp of designated billing office

MDSE ACCPT – SF1034 Certifying Official date

	Amounts Payable  1. A reward of $50 is paid for the apprehension and detention until military authorities assume physical control of the member. 

2.
A reward of $75 is paid for the apprehension and delivery of the member to military control. 

3.
Reimbursement for Actual Expenses. When a reward has not been offered or when conditions for payment of a reward otherwise cannot be met, reimbursement, not to exceed $75, may be made to any person or agency for actual expenses incurred in the apprehension, detention, or delivery to military control of an absentee or deserter. If two or more persons or agencies join in performing these services, payment may be made jointly or separately, but the total payment or payments may not exceed $75. 

4.
Reimbursement for Subsistence Furnished. Civil authorities may be reimbursed for the cost of subsistence furnished to military personnel placed in their custody for safe- keeping at the request of military authorities. Such reimbursement will be in addition to rewards and reimbursement for actual expenses. Payment of subsistence will be made in accordance with the procedures for payment of other actual expenses except that an itemized statement of charges approved by the officer who directed the confinement is required. [FMR 120110]

	Voucher Preparation:  An SF 1034 is prepared and certified by the personnel officer or other certifying officer designated by the commanding officer of the activity to which the apprehended member was released. The following data must be shown on the voucher: 

1.
The member's name, Social Security Number, organization from which the member is absent, and the date and place military authorities resumed control. 

2.
A statement that the payee apprehended and detained, or apprehended and delivered the member.  

	Voucher Support:  For payment of reward, attach a copy of a DD Form 553 or a certificate from the organization of absentee or written notification from military or federal law enforcement officials stating that the absentee's return to military control was desired. For reimbursement of actual expenses, attach an itemized statement of allowable expenses. 

	Condition for Payment: Before a reward is payable, there must be a notification issued for the return to military control of the absentee, deserter, or escaped military prisoner. Receipt of DD Form 553, Deserter/Absentee Wanted by the Armed Forces, oral or written communication from military or federal law enforcement officials, or entering individual's name in the National Crime Information Center, constitutes notification. 

Upon receipt of the SF 1034 claiming payment, the disbursing office reviews the voucher for propriety and, if proper, pays the person or agency concerned. On the SF 1034, cite the military appropriation of the parent military service of the person apprehended.

	Not Payable:  Reimbursement will not be made for: 

1.
Lodging at nonmilitary confinement facilities. 

2.
Transportation performed by the use of official Federal, state, county, or municipal vehicles. 

3.
Personal services of the apprehending, detaining, or delivering person or agency.

4.
Reimbursement for Actual Expenses for the same apprehension and detention or delivery for which a reward has been paid. Payment of actual expenses will be made in accordance with the payment procedures in this paragraph except when an itemized statement of costs approved by the commanding officer is required and notice of DD Form 553 or other form is not required.

	Service Appropriation: 
Army 21(*)2010 01-174 P1510 99999 

Navy 17(*)1453.2260 60600 71165 

Air Force 57(*)3500 32(*)P591.02 503725 

Marines 17(*)1105.2702 12690 71165 

(*) Insert the digit that identifies the fiscal year. 


	ATTN
	Attorney Fees (other than EEOC)

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment 


	Short Description: Payment of attorney’s fees awarded by a court to the party prevailing in a civil action against the Department.

	Description:  The Equal Access to Justice Act (EAJA) authorizes payment of attorney fees and other expenses incurred by the prevailing party (other than the U.S.) in civil actions and in administrative proceedings. The party prevailing against the Department in an adversary adjudication or in a court action may obtain an award of attorney fees and other expenses incurred in connection with the proceeding.

	Examples: Attorney’s fees may be awarded pursuant to any of the following: 

1. A no-fault settlement agreement

2. An informal adjustment

3. A decision of the Service Director of Equal Employment Office (EEO) 

4. The Equal Employment Opportunity Commission (EEOC)

5. The Merit Systems Protection Board (MSPB)

6. An arbitrator

7.  A Federal Court

8. Other appropriate authority 
Other expenses may include those for expert witnesses and for any study, analysis, engineering report, test or project necessary for the preparation of the prevailing party's case.

	Authority
	5 U.S.C. 504 and 28 U.S.C. 2412
	Equal Access to Justice Act

	Tax
	

	Pay
	May be paid immediately.

	Documents
	Paid on an externally certified SF1034 and supported by an invoice, settlement agreement, court order, and/or memorandum.

	Required Dates:
	1.
In adversary adjudications, application for the amount sought must be submitted to the DoD activity involved within 30 days of final disposition in the adversary adjudication (5 U.S.C. 504). 

2.
In court actions, the application for an award of attorney fees and other expenses must be submitted to the court within 30 days of final judgment in the action (28 U.S.C. 2412).
Invoice Date – date of invoice or SF1034

INV RVCD – date stamp of designated billing office or invoice date
MDSE DEL – SF1034 Certifying Official date

MDSE ACCPT – SF1034 Certifying Official date

	Amounts Payable: Make payment in the amount approved by the adjudicating officer, or by the court in civil actions, based on documentation from the adjudicating officer or the court.

	Voucher Preparation 

	Voucher Support:  The application for payment must be supported by an itemized statement from the attorney, agent, or expert witness stating the actual time spent and the rate at which fees and other expenses were computed.

	Condition for Payment: 

	Not Payable:  Attorney fees payable under EAJA in excess of $75 per hour unless the adjudicating officer or the court determines that a higher rate may be allowed under the law.

	Service Appropriation: The Department of Justice (DOJ), in most cases, is the Federal agency designated to represent DoD in litigation. The DOJ is funded to make payments of properly awarded attorney fees. (Fees awarded in discrimination cases are exceptions. See EEOC Settlements for more detail.)  Attorney fees awarded by a court of competent authority are normally paid by DOJ from its permanent appropriation. If such fees are not payable from this appropriation, the DOJ will provide guidance on a case-by-case basis.  Attorney fees and other expenses awarded claimants under EAJA are paid from funds available to the DoD activity at the time that the award is made.


	
	Awards Made to Bid Protesters

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment 


	Short Description:  Payment of awards made to successful bid protesters under the Competition in Contracting Act of 1984 (CICA).

	Description:  If the Comptroller General determines that a solicitation for a contract or a proposed award or the award of a contract does not comply with a statue or regulation, the Comptroller General may decide that the protesting party is entitled to the following: 

A.
The payment of costs associated with the filing and pursuing the protest, including reasonable attorney fees. 

B.
The payment of costs of bid and proposal preparation.   [FMR 120102]

	Examples: 

	Authority
	31 U.S.C. 3551-3556
	Competition in Contracting Act of 1984

	Tax
	

	Pay
	Must be paid within 30 days after receipt by the contracting office.

	Documents
	

	Required Dates:
	Payment must be made within 30 days after receipt by the contracting office.

	Amounts Payable 

 

	Voucher Preparation 

	Voucher Support:  A copy of the Comptroller General decision, along with a statement of costs incurred and approved by the contracting officer.   

	Condition for Payment: A successful bid protester must certify, to the best of one's knowledge and belief, that the statement of costs submitted for payment:  (1) Contains only costs that are legitimately payable pursuant to the guidance set forth by the General Accounting Office in connection with payments of attorney fees and bid preparation costs, and (2) Are complete and accurate.

	Not Payable: 

	Service Appropriation:  Payment must be made from the funds of the activity funding the contract. 
 


	CHLD
	Child Care (Non-Contractual)

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment 


	Short Description:  Payments to individuals for providing non-contractual childcare services.

	Description:  Payments to individuals for providing non-contractual reimbursement for childcare services, these include expenses associated with various military programs.  All other types of childcare services are contracted.

	Examples: 

	Authority
	10 USC 1798
	§ 1798. Child care services and youth program services for dependents: financial assistance for providers

	Tax
	

	Pay
	May be paid immediately

	Documents
	Paid on an externally certified SF 1034 and supporting documents and receipts

	Required Dates:
	Invoice Date – date of invoice or SF1034

INV RVCD – date stamp of designated billing office and/or invoice date
MDSE DEL – SF1034 Certifying Official date

MDSE ACCPT – SF1034 Certifying Official date 

	Amounts Payable: 

 

	Voucher Preparation: 

	Voucher Support:  

	Condition for Payment: 

	Payment: 

	Not Payable: 

	Service Appropriation:

 


	CONT
	Contingency Funds for Foreign Dignitaries (Contingency Fund Limit .0015)

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment 


	Short Description: Payments for official representation using contingencies funds

	Description:  Payments for official entertainment by local commanders or other official authorized purposes using contingency funds.

	Examples:  

	Authority
	10 USC 127
	§ 127. Emergency and extraordinary expenses

	
	10 USC 140 
	§ 140. General Counsel

	Tax
	

	Pay
	Pay immediately

	Documents
	Paid on a SF1034.  

	Required Dates:
	Invoice Date – date of invoice or SF1034

INV RVCD – date stamp of designated billing office or invoice date

MDSE DEL – SF1034 Certifying Official date

MDSE ACCPT – SF1034 Certifying Official date

	Amounts Payable:  

	Voucher Preparation: Payments are made on an SF 1034 and certified or approved by the commander or designee. As an alternative, the commander or designee may submit a properly certified statement with supporting documentation to the disbursing office for preparation and certification of the payment voucher. 

	Voucher Support:  All expenditures of contingency funds for official representation specifically must be approved before the event by the applicable commander or designee. Such approvals must be of formal record and, at a minimum, indicate the purpose, number of guests, and estimated cost

	Condition for Payment: 

	Payment: 

	Not Payable:

	Service Appropriation:




	CRIM
	Contingency Funds for Confidential Military Purposes

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment 


	Short Description:  Payments of contingency funds for confidential military purposes.

	Description:  Payments generally are for confidential military purposes and normally are made on a DD Form 281, Voucher for Emergency or Extraordinary Expense Expenditures.

	Examples:  Payments to the Criminal Investigative Organizations for use as part of criminal and/or undercover operations.  

	Authority
	Executive Order 12829 - January 6, 1993
	National Industrial Security Program

	
	10 USC 127
	§ 127. Emergency and extraordinary expenses

	
	10 USC 140 
	§ 140. General Counsel

	Tax
	

	Pay
	Pay immediately.

	Documents
	Paid on an externally certified SF1034

	Required Dates:
	Invoice Date – date of invoice or SF1034

INV RVCD – date stamp of designated billing office or invoice date

MDSE DEL – SF1034 Certifying Official date

MDSE ACCPT – SF1034 Certifying Official date

	Amounts Payable 

 

	Voucher Preparation:   Payments are normally made on a DD Form 281, Voucher for Emergency or Extraordinary Expense Expenditures.  Exceptions are processed on other appropriate voucher forms. The original of all vouchers such as DD Form 281, SF 1034, and SF 1080, except for collection and correction vouchers, are returned to the originator. The original voucher and supporting documents are retained by designated ICF managers.  The vouchers are prepared in original and four copies using the applicable form. All other supporting documents are retained by the originating office.

	Voucher Support:  

	Condition for Payment: 

	Payment: 

	Not Payable:

	Service Appropriation:

 


	EEOA
	EEOC Settlement Agreement (Paid to an Attorney)

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment 


	Short Description:  Payment for EEOC settlement agreements

	Description:  Payment for EEOC Settlement Agreements may include compensatory damages as well as costs incurred in processing the complaint.  These costs may include the following:
1.
Attorney Fees may be awarded pursuant to a no-fault settlement agreement, an informal adjustment, a decision of the service director of Equal Employment Office (EEO), the Equal Employment Opportunity Commission (EEOC), the Merit Systems Protection Board, an arbitrator, a Federal court, or other appropriate authority.

2.
Investigation Expenses for an investigator assigned to the appellate review agency. The EEO manager arranges for the investigator's visit and submits a claim citing operating funds current at the time services are requested. If local funds are used for miscellaneous purchases, the chief EEO counselor will initiate a purchase request using current operating funds. An SF 1034 or a DD 1155 is used to make payment. 

3.
Court reporter services.  (The chief office of counsel arranges for the services of a court reporter by submitting a request to the DoD Component contracting office.) An SF 1034 or a DD 1155 is used to make payment. 

	Examples:  Costs incurred in processing discrimination complaints may include travel expenses, attorney fees, investigation expenses, costs of Administrative Judges, and court reporters. Administrative and procedural guidance is contained in Discrimination Complaints and 5 CFR 1201.37.  There is a potential expense of up to $300,000 compensatory damages liability for claims of intentional discrimination under the Civil Rights Act of 1991.

	Authority
	5 CFR 1201.37
	Discrimination Complaints

	Tax
	

	Pay
	May be paid immediately.  Interest payments (when permitted by statute) are to be charged to funds current when the award is made. The rate used is established by the Internal Revenue Service (IRS). NOTE: This IRS rate is not the same as that used for interest under the Prompt Payment Act.

	Documents
	Paid on an externally certified SF1034, supported by a Settlement Agreement and/or memorandum. 

	Required Dates:
	Invoice Date – date on settlement agreement / SF1034

INV RVCD – date stamp of designated billing office and/or invoice date
MDSE DEL – SF1034 Certifying Official date

MDSE ACCPT – SF1034 Certifying Official date

	Amounts Payable: 

 

	Voucher Preparation: After review and approval of the award letter by the legal counsel, prepare an SF 1034, supported by the award letter and approval, made jointly payable to the complainant and complainant's representative. Requests to make actual payments are initiated by the EEO manager of the legal office. 

	Voucher Support:  

	Condition for Payment: The chief EEO manager reviews and approves all EEOC billings, and any related SF 1034s or DD 1155s  before payment by the disbursing office.  

	Payment: 

	Not Payable: 

	Service Appropriation: All costs and expenses associated with these complaints are funded by the activity where the alleged discrimination took place using operating funds current at the time the services are requested. The EEOC will bill this activity for any authorized and required expenses. Cite local operating funds current when the employee or employee's representative is notified of the amount payable on the claim for attorney fees and cost. In addition, rules under 29 CFR 1614 for reinvestigations that became effective on October 1, 1992, may apply.  Interest payments (when permitted by statute) are to be charged to funds current when the award is made. The rate used is established by the Internal Revenue Service (IRS).  NOTE: This IRS rate is not the same as that used for interest under the Prompt Payment Act. 


	FUNL
	Funeral, Internment & Mortuary Expenses

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment 


	Short Description:  Mortuary expense for deceased personnel

	Description: Payment for the services and expenses for the care and disposition of deceased personnel.  Payments for secondary expenses, such as the services, supplies, transportation, and expenses incurred by the next of kin may be assigned to a mortuary or made, as reimbursements of expenses incurred, directly to the individual.

	Examples:  Primary Expenses. Primary expenses for active duty military can be provided under contract with a local mortuary. These contracts are normally covered by the Prompt Payment Act and paid as such. Specific service regulations authorize and prescribe the services and expenses for the care and disposition of deceased personnel. 

	Authority
	10 USC 1482 and 10 USC 1482a: § 1482
	§ 1482. Expenses incident to death

	Tax
	

	Pay
	Pay Secondary Expenses immediately.  These payments, whether assigned or not, should be expedited and not delayed.  Payment of secondary expenses should be treated as payment of a claim

	Documents
	Paid on an externally certified SF1034, supported by a DD1375, invoice, and/or memorandum. 

	Required Dates:
	Invoice Date – date of invoice or SF1034

INV RVCD – date stamp of designated billing office or invoice date

MDSE DEL – SF1034 Certifying Official date

MDSE ACCPT – SF1034 Certifying Official date

	Amounts Payable: 

 

	Voucher Preparation 

	Voucher Support:  

	Condition for Payment: 

	Payment: 

	Not Payable:

	Service Appropriation: 

 


	LGLC
	Claims (Legal)

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment 


	Short Description:  Payment of approved claims under the Federal Tort Claims Act, the Foreign Claims Act and other noncontractual claims against the United States.

	Description: Claims Under the Federal Tort Claims Act and Other Noncontractual Claims: Persons who have been designated to approve or disapprove claims cognizable under these statues and the regulations governing preparation, submission, adjudication, and payment of the claims can be obtained from local office of counsel or judge advocate office. 

Claims Under The Foreign Claims Act: The Foreign Claims Act authorizes the Secretaries of the Military Departments, or their designee, to appoint claims commissions to approve or disapprove claims cognizable under the Act. Similar commissions also may approve or disapprove claims cognizable under the North Atlantic Treaty Organization status of forces and similar agreements and 10 U.S.C. 2733 and 2734. 

	Examples: 

	Authority
	28 U.S.C. 2671-2680
	Federal Tort Claims Act

	
	10 U.S.C. 2734
	The Foreign Claims Act

	Tax
	

	Pay
	May be paid immediately

	Documents
	Paid on an externally certified SF1034 and supported by an invoice, settlement agreement, court order, and/or memorandum.

	Required Dates:
	Invoice Date – date of invoice or SF1034

INV RVCD – date stamp of designated billing office or invoice date

MDSE DEL – SF1034 Certifying Official date

MDSE ACCPT – SF1034 Certifying Official date

	Amounts Payable: The Secretary of Defense or designee is authorized to pay claims against the United States for money damages of: 

1.
$2,500 or less under the Federal Tort Claims Act as amended by 28 U.S.C. 2671-2680. 

2.
$100,000 or less under property loss; personal injury or death; incident to noncombat activities of Department of Army, Navy, or Air Force. (See 10 U.S.C. 2733.) 

3.
$1,000 or less under property loss; personal injury or death; incident to use of property of the United States and not cognizable under other law. (See 10 U.S.C. 2737.) 

	Voucher Preparation: Send claims under the Federal Tort Claims Act and other noncontractual claims that have been approved by the Secretary of a Military Department, or by designated approving authorities in the office of counsel or judge advocate general, to the appropriate DFAS Center or local disbursing office for preparation and payment of the public voucher. Claims approved by other designees are forwarded to the local disbursing office that serves the approving authority for preparation and payment of the public voucher. 

For claims under the Foreign Claims Act contact the local office of counsel or judge advocate office for the regulations governing preparation, submission, adjudication, and payment of these claims.  Approved claims will be forwarded to the nearest DFAS disbursing office serving the country concerned. 

	Voucher Support:  

	Condition for Payment: 

	Payment: 

	Not Payable:

	Service Appropriation:


	MEDS
	Medical Services Provided by Civilian Non-Federal Sources 

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment 


	Short Description:  Payments for medical services provided by civilian non-federal sources

	Description:  Payments for Medical Services Provided by Civilian Non-Federal Sources for Military Members and for Dependents and Retired Personnel when referred by a military medical treatment facility (MTF).

	Examples: Includes examinations to determine an employee’s fitness for duty as authorized by the Commanding Officer or Approving Authority; referral of members by the military medical treatment facility (MTF) to civilian health care providers for diagnostic services and/or treatment; and when an MTF is managing the care of dependent and retired personnel and must refer those personnel to civilian facilities for care that is beyond the MTF's capability.

	Authority
	10 U.S.C. 1071-1085.
	Chapter 55—Medical and Dental Care

	Tax
	

	Pay
	Paid on 30th day from the MDSE ACCPT date.

	Documents
	Paid on an externally certified SF1034, supported by a DD250 and invoice.

	Required Dates:
	Invoice Date – date of invoice or SF1034

INV RVCD – date stamp of designated billing office or invoice date

MDSE DEL – SF1034 Certifying Official date

MDSE ACCPT – SF1034 Certifying Official date

	Amounts Payable 

 

	Voucher Preparation Claims from civilian non-Federal sources for such care will be paid on an SF 1034. The form will be prepared and certified for payment within 30 days from the later of receipt of an invoice in the specified office or the date of acceptance of the care provided by the approving authority and supported by itemized invoices. The same standards apply to approved claims for services rendered in connection with care of the dead

	Voucher Support:  

	Condition for Payment:
A.
Members. The cost of authorized civilian medical and dental treatment ordinarily is paid directly to doctors and hospitals by each Military Service. 

B.
Dependents of Members. Instructions concerning the administration of civilian non-Federal medical and dental care for dependents and retired personnel are published in the current series of DoD 6010.8-R. The Office of Civilian Health and Medical Program of the Uniformed Services has the responsibility for contracting and paying for medically necessary care from the civilian sources that is received by eligible dependents and retired personnel. When Medical Treatment Facilities (MTF) are managing the care of dependents and retired personnel, and must refer such personnel to civilian facilities for care that is beyond that MTF's capability, payment for that supplemental care is authorized. 

C.
Civilian Personnel. Physical examinations to determine an employee's fitness-for duty, when directed by the commanding officer or supervisor in accordance with 5 CFR 339, may be procured through the imprest fund or other appropriated purchase method. Payment for the examination will be processed in the same manner as other contractor invoices. If this procedure is not utilized and the employee makes his or her own arrangements including direct payment for the physical examination, he or she may submit a claim for reimbursement. [FMR 110107]

	Payment: 

	Not Payable:

	Service Appropriation: The funds charged will be the operating funds of the MTF that made the referral. 


	SPEC
	Purchase of Special Items (Blood)

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment


	Short Description: Payments for purchases of blood.

	Description:  Payments for purchases of blood for persons entitled to medical treatment at government expense.  

	Examples:  

	Authority
	24 U.S.C. 30
	Payments to donors of blood for persons undergoing treatment at Government expense

	Tax
	

	Pay
	May be paid immediately

	Documents
	Paid on a certified SF1034 and supported by receipts

	Required Dates:
	Invoice Date – date on DD250 / SF1034

INV RVCD – date stamp of designated billing office and/or invoice date
MDSE DEL – SF1034 Certifying Official date or block 22 on the DD250
MDSE ACCPT – SF1034 Certifying Official date or block 22 on the DD250

	Amounts Payable: 

 

	Voucher Preparation: 

	Voucher Support:  

	Condition for Payment: 

	Payment: 

	Not Payable:

	Service Appropriation: Blood supplies may be purchased with appropriated funds for persons entitled to medical treatment at government expense. [FMR 120202] 


	SPEC
	Purchase of Special Items (Drinking Water)

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment


	Short Description:  Payment for purchases of drinking water

	Description:  Payment for purchases of drinking water when it is necessary from the government's standpoint.

	Examples: : Special drinking water may be purchased with appropriated funds only when it is necessary from the government's standpoint, such as when: 

A.
The public water is unsafe for human consumption. 

B.
There is an emergency failure of the water source on the installation. 

C.
There is a temporary facility with no drinking water available within a reasonable distance. 

D.
There is no water fit for drinking purposes available without cost or at a lower cost to the government.  [FMR 120203]  

	Authority
	(3 Comp Gen 828 (1924); 5 Comp Gen 90 (1925); 17 Comp Gen 

698 (1938); 18 Comp Gen 238 (1938); 24 Comp Gen 56 (1944); and 25 Comp Gen 920 (1946))
	

	Tax
	

	Pay
	May be paid immediately

	Documents
	Paid on a certified SF1034 and supported by receipts

	Required Dates:
	Invoice Date – date on DD250 / SF1034

INV RVCD – date stamp of designated billing office and/or invoice date
MDSE DEL – SF1034 Certifying Official date or block 22 on the DD250
MDSE ACCPT – SF1034 Certifying Official date or block 22 on the DD250

	Description 



	Amounts Payable 

 

	Voucher Preparation 

	Voucher Support:  

	Condition for Payment: 

	Payment: 

	Not Payable:

	Service Appropriation:

 


	TRNP
	Training and Education Expenses - Paid to Private University (Non-Contract)

	Reimbursement Type:
	 FORMCHECKBOX 
 Vendor Payment


	Short Description: Payments to a vendor for training and education expenses

	Description: Payment to a vendor for tuition and other authorized education expenses (i.e., books, library, and laboratory services).  The training must be a regularly scheduled, off-the-shelf course, training conference, or instructional service that is available to the general public and priced the same for everyone in the same category, i.e., price per student, course, program, service, or training space.  The training officer (or the employee development officer) may authorize the actions summarized in this template. These actions do not involve the contracting functions (see Civilian Personnel Instructions (CPI) 410, Appendix H, for further uses/use limitations on the form).  Requirements on support of travel and transportation requirements involving attendance at training are contained in the JTR, Volume 2. 

	Examples: 

	Authority
	
	

	
	

	Tax
	

	Pay
	

	Documents
	The DD Form 1556, Request, Authorization, Agreement, Certification of Training and Reimbursement is the authorized form to request, authorize, fund, certify, reimburse, and evaluate DoD civilian training.

	Required Dates

	Amounts Payable The total price of training authorized by the use of single DD Form 1556 may not exceed $25,000.  

	Voucher Preparation:

C.
Advance Payment. Advance payment of tuition and other expenses is authorized either when the training facility renders or refuses to render a billing, or advance payment is indicated in Section G on the DD Form 1556. The public voucher will identify the training facility by name and address and indicate the amount and serial number of the check drawn to the facility for the advance of tuition, as well as the amount and serial number of the check drawn to the trainee for purchase of books, library, and laboratory services. The original and 2 reproduced copies (front and back) of the Agency Finance/Disbursing copy of the DD Form 1556, copy 6 or 7, must be submitted to the disbursing office to support payment of the advance. The original Agency Finance/Disbursing copy of the DD Form 1556, copy 6 or 7, will be endorsed by the disbursing officer to reflect the advance payment and will be transmitted with the check to the trainee. 

D.
Liquidation of Advance. Within 5 workdays after completion of the training, the trainee will prepare an SF 1164 itemizing the training expenses, attaching receipts when obtainable, and submit the original agency finance copy of DD Form 1556 which was endorsed with the advance payment information. The disbursing office will liquidate the advance payment in the same manner as prescribed for travel advances. [FMR 120212] 

	Condition for Payment: 

	Payment: 

	Not Payable: Prohibitions against the payment of tuition or other expenses for training are outlined in Federal Personnel Manual (FPM) 410.4, 410.5, 410.6, 410.7 and 410.8 and CPI 410.4, 5, 6, 7, 8, and 10.

	Service Appropriation:
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