Acquisition Exchange Program Frequently Asked Questions
1. Who covers TDY/Expenses? Your home agency must cover all TDY expenses to include lodging/per-diem. If there is a DPAP sponsored event in which DPAP will cover costs than the AEP will be notified.

2. How long are the rotations? We ask for a minimum of 3 months to a max of 12 months

3.  Where are the project/offices located? Currently are offices are located within DC Metro region; Rosslyn, Mark Center and the Pentagon.  Further information on the area can be provided upon request.
4. Where have past AEPs obtained lodging? Please see separate document titled “AEP Housing Resources”, these are only recommendations received from other AEPs. Please feel free to research alternate housing if more suitable to your travel arrangements
5. How do I account for my time/attendance? You should enter your time as your normally do, if your agency requires confirmation from your assignment supervisor of your hours we will work to accommodate that request.

6. I am currently enrolled in a DAU course that takes place during my rotation, will I be allowed to attend? Absolutely you will just need to notify us prior to the start of you rotation.

7. I am currently on an AWS schedule, will I be able to keep this during my rotation? Yes, as long as your assignment supervisor is in agreement.
8. What level of Clearance is needed for this program? We ask that you have at least a secret clearance

9. What type of work schedule will be required of me? 8 1/2hr work days/40 hours a week are the norm, prime hours are between 7AM and 5PM. Specific schedule can be worked out with the assignment supervisor upon arrival.
10. What is the office attire? Business or Business casual is acceptable; for assignments in the pentagon it is recommended to wear comfortable shoes due to the amount of walking.

11.  Once accepted what are the in-processing requirements? We will provide a template to provide your security information as well as an in-processing checklist that will need to be completed prior to your arrival. On your day of arrival in-processing should only take a couple of hours.  Please ensure to bring two forms of ID to include one with your complete SSN and one with a picture. In-processing takes place at the Pentagon.

12. Will my assignment Supervisor provide feedback that can be used for my home agency performance assessments? Yes, please request the “Supervisor Assessment” document from the AEP program manager that can be used for this purpose if necessary.
