Iraq/Afghanistan Theater Business Clearance Checklist
(Do not send this checklist to JCC-I/A)

(www.centcom.mil/sites/contracts)
_____ Read the Contracting Officer’s Guide to Special Contract Requirements for Iraq/Afghanistan Theater Business Clearance.  Also see our FAQs.
_____ Submit any document that has incorporated our mandatory language, such as the solicitation and SOW/PWS.  If there are other documents or attachments that help us resolve our concerns about authorized life support (billeting, dining, laundry, MWR, etc), security, weapons, medical care, and shipping instructions please include them.  Please do not include extra documents that do not pertain to delivery or performance in Iraq, such as CDRLs, or this document.  Do not send any classified information. 

_____ Submit the TBC Review Sheet with Tracker (filled in).  Double click to open the tracker and fill in the top row.  Rename this excel file using the naming convention given below for the email subject line.
_____ IN THE EMAIL SUBJECT LINE, TYPE THE FOLLOWING INFORMATION:

REQUESTING CMD   SERVICE    TITLE              PIIN                           CO-NAME    AWARDDATE     ACTION**

CECOM         
    Army        FMS-Radios   DoDAAC-08-XXXXX     Farmer         31 Mar 08           TBC 
AFMC          
    USAF       Cessnas         DoDAAC-08-YYYYY     Baker           10 Nov 07           Award Notice 
** Select either TBC or Award Notice.  This is used to sort emails.  

______ Email all submittals:
 
_____ For Iraq requirements, e-mail to: JCCI_PARC-I@pco-iraq.net; 

_____ For Afghanistan requirements, e-mail to: BGRMPARC-A@swa.army.mil.  

_____ If the proposed contract will contain requirements for both countries, send the form to both addresses and the JCC-I/A will accomplish in-country coordination and provide a single response

_____ Respond to comments from JCC-I/A.  File the final approval sheet in the contract file.

_____ After Award, Resubmit TBC Pre-Award and Post Award Tracker with all columns

fill-in and updated.  We suggest putting a reminder on your Outlook Calendar: 

_____ Iraq File Transfer Instructions for Large Files

For Iraq Files larger than 10M follow these steps:

1) Copy the file (right click, copy)

2) Open this site:  ftp://ftp.pco-iraq.net/
3) Right click on DROP BOX TWBCI

4) Copy

This will paste the file into the folder.  You will not receive any message confirming that this has worked.  Please send a notification email to JCCI_PARC-I@pco-iraq.net informing us you have dropped something in the box.  


