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1. A/OPE AND EMP/ICASS WOULD LIKE TO CLARIFY THAT
INDIVIDUAL AGENCIES AT POST SHOULD NOT BE ASSIGNED
DIFFERENT LEVELS OF PROCURE~ENT/ACQUISITION SERVICES
DUE TO AGENCIES ASSUMING SOME OF THE DUTIES AND
RESPONSIBILITIES OF THE CONTRACTING OFFICER, THEREBY
PAYING DIFFERENT PERCENTAGES ACCORDINGLY. THE
WARRANTED CONTRACTING OFFICER MUST BE RESPONSIBLE FOR
THE COMPLETE PROCUREMENT PROCESS, FROM ADVERTISING
REQUIREMENTS AND COMPETING THE ACQUISITION TO ISSUING
THE PURCHASE/DELIVERY ORDER OR CONTRACT. FOR EXAMPLE,
A NON-STATE AGENCY SHOULD NOT BE SOLICITING QUOTES,
SELECTING A CONTRACTOR, AND DRAFTING A PURCHASE ORDER
FOR THE GSO'S SIGNATURE IN AN ATTEMPT TO OBTAIN A
REDUCED ICASS CHARGE FOR PROCUREMENT. THE CONTRACTING
OFFICER (CO) SHOULD NOT BE DELEGATING HIS OR HER PREAWARD DUTIES/
RESPONSIBILITIES TO OTHER OFFICES OR
AGENCIES BECAUSE THE CO WILL BE HELD ACCOUNTABLE IF ANY
OF THE PROCUREMENT RULES AND REGULATIONS ARE NOT
FOLLOWED. THIS SEPARATION OF FUNCTIONS IS ESSENTIAL TO
POST INTERNAL CONTROL SYSTEM. ANY EUTURE AUDITS OF THE
ICASS PROGRAM AT POST CAN BE EXPECTED TO ADDRESS THIS
SORT OF ISSUE, SO YOUR ATTENTION TO THIS MATTER WOULD
BE MUTUALLY BENEFICIAL.
2. WE RECOGNIZE THAT THE PROCUREMENT COST CENTER MAY
ME MODIFIED IF AGENCIES ARE NOT RECEIVING FULL
PROCUREMENT SERVICES, E.G. PETTY CASH PURCHASES,
PURCHASE CARDS, CONTRACTS ETC. THE POST ICASS COUNCIL
WILL CONTINUE TO DETERMINE IF SUCH MODIFICATION IS
WARRANTED.
3. IF YOU HAVE ANY QUESTIONS REGARDING THIS PLEASE
CONTACT ONE OF THE A/OPE DESK OFFICERS IDENTIFIED
BELOW:
AF - JERRY LINDSTROM 703-516-~682
ARA - STUART TOLEMAN 703-516-L694
EAP - BONNIE MOSS 703-812-2371
EUR - PAULETTE DONNELLY 703-516-1697
NEA - BARBARA MARSHALL 703-516-1692
4. MINIMIZE CONSIDERED. YY
5/5-0: KMJOHNSON
