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SUBJECT: GUIDANCE FOR POSTS ON PROCUREMENT OF FUEL
  

1.  Introduction.  This is a joint cable from State’s Acting Procurement Executive Robert E. Lloyd and Kathryn Fantasia, Chief, Specialty Fuels Division of the Defense Logistics Agency’s Defense Energy Support Center (DESC) at Fort Belvoir.  State and DESC both wish to make the fuel procurement process work as smoothly as possible.  The guidance in this cable is intended to outline the roles and responsibilities of DESC and Admin/GSO personnel at overseas posts on fuel procurement matters.  This cable has been cleared with HR/RMA/CSEP.
  

2.  Fuel for Embassy/Consulate Use.  Overseas posts may purchase fuel necessary for normal operations.  For example, an Embassy would normally buy its own heating oil, a Consulate may buy its own gasoline for official vehicles, etc.  These purchases would include fuel needed by other agencies at post for routine use.
  

3.  Fuel for Military Operations and Exercises.
  

A.  State contracting officers should not attempt to buy fuel on DOD’s behalf.  Any exceptions require the approval of DESC and A/OPE.  DOD policy is that DESC is the single buyer of fuel for military operations and exercises.  This includes aircraft refueling, refueling of naval vessels, foreign military sales, and other related military activities, including those of the host government in which DOD is a participant or sponsor.  
  

B.  DESC has contracts in place worldwide to provide needed jet fuel, ground fuels, and other petroleum products.  In addition, DESC has established quality control procedures to ensure safe handling of dangerous fuels.
  

C.  DESC has its own purchase card program for aviation fuel at commercial airports known as the AIR Card (Aviation Intoplane Reimbursement Card).  Cards are issued to aircraft, and not to individual pilots.  DESC Into-plane contract locations are required to accept the AIR Card for any contract fuel deliveries, and customers using into-truck line items must have AIR Cards issued for the delivery.  Additionally, ground services can be purchased if the agreement is in place with the AIR Card Contractor (ACC).  Finally, the AIR Card can be used to purchase fuel at non-contract locations where the fixed base operator will accept the card.  In the event the refueler refuses the AIR Card, pilots are authorized to use SF-44s to purchase fuel and necessary ground services.  Detailed information regarding the AIR Card and its use can be found on the DESC Web Page (www.desc.dla.mil) under the Credit Card Program.
  

D.  Invoices for SF-44s should be sent to:
  

DESC – Retail Management Division DESC-RRF
Building 1621-K, 2261 Hughes Ave., Suite 128
Lackland AFB, TX  78236-9828
  

4.  Points of Contact.  At DESC, questions should be directed to Ms. Fantasia by telephone at 703-767-8501, by fax at 703-767-8506, or by e-mail at kathryn.fantasia@dla.mil for general fuel questions, as well as questions concerning use of the AIR Card.  For State, contact the assigned A/OPE Desk Officer:
  

Jerry Lindstrom, AF, 703-516-1682
Bonnie Moss, EAP, 703-812-2371
Paulette Donnelly, EUR South, 703-516-1697
Bernie Piper, EUR North, 703-875-4079
Barbara Marshall, NEA/SA, 703-516-1692
Stuart Toleman, WHA, 703-516-1694
  

5.  Minimize considered.  YY
