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g M Subcontracting Program: The Basics - Regulatory Requirements

» A Subcontracting Plan is required when:

— Contracts > $550 K ($1M construction) AND subcontracting opportunities exist

— Modifications > $550 K with new work AND subcontracting opportunities exist

— Contract is a multi-year contract

» A Subcontracting Plan is NOT required:

— When contract performance is entirely outside the United States and outlying
areas

— For personal services contracts

— When modifications within general scope do not contain FAR Clause 52.291-8
(or prior clauses for contracts awarded before PL 95-507)

Note: If you are unsure as to whether or not you should be filing a
subcontracting report, contact your government contracting official to discuss.
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SSR Reporting — Commercial Plan

==X » When you log into eSRS, you
will come to this home page.

£+ eSRS sz
SI.89RS » From the home page, you can:
| % home e — File and review reports
S AddContat ) alerts — Get system announcements

— Review your profile

3y FEEk.. ¥ announcements
- » To see reports that have
4y " previously been filed under the
o st DUNS # you registered with,
select “ Contract Worklist” from
il the top page navigation.
2 Feteo oo » To file areport, click on the link
on the left of the page that says
“File SSR.”
| il B =
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a e SURRPE ~ » eSRS contains a number of

new fields that do not exist on
Ouw - O @G P vrme & 3515 LM the paper form. Before you
SRR begin the report filing process,
you should have the following
items for referral:

<

~o ) Inkegrated Acquisrion [nwironment
o g e Electranic Subcontracting Reportimg System
- %, "OR CONTEACTORY

myESRS Praofile Comiract Werkkst File | R Repods

/ summary subcontract reports S il ief s — DUNS number under which you
New Report are submitting your report
Summary Subcontract Reports — Description of Products and
!J IS TS .
Bigage Moty the eERSE containg 3 numiber of now fields Mal did not aust on B paper fonms. AMough B 03RS will allow you'lo 53 3 parally SGfVlce
3 Subcoriactng completed reporl, you will save ime @ you hawe e foliowing mtamation Fvailable when you enler your repon dat
| _ _ ~ NAICS
Subcoriad = Approved Commeercial Subconiracling Plan
3 bt : rl'_::ls’é'_lslpﬁm ol Prodiudt 56d Seiice
» Email address of me Feders Covernment Agency Rephetenkilive responaibbe 1o iédewing e oo
3 Revew + Ba sure bo kasp 3 signed copy of tha repor on te 3 Once you have those
s s Cancel | [Comtines 3] documents, click “Continue”.

» Quick Tip: The left side
navigation bar will show you
where you are in the process of
filing a report.

4



: Links

@Back - & \ﬂ \g -_;\J /_' Search ‘\i'\'J/Favoribes Q‘ C_.:“'.v
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SSR Reporting — Commercial Plan

JEE

: Address |@ https:/fesrs-dod. symplicity .com/index?report_step=2

Integrated Acquisition Environment
Electronic Subcontracting Reporting System

myESRS ! Profile ! ContractWorklist | File/ Review Reports

# » Select “Commercial” under

“Type of Plan.”

» Input your DUNS #.

— Your company’s address

/ summary subcontract reports

Saturday, July 19, 2008 | 6:24 pm
User: ssresrstesti@yahoo.com | Logout

information will be pulled directly

@ BackTO LIST
. Instructions | { Save & Go Back Hl Cancel ||u Save || Save & Continue »

Subcontracting * indicat ed field

2) Report SUMMARY SUBCONTRACT REPORT inelicates & rerarad. i
1. Type of Plan™;

Subcontract ype E i

3 Aiurds O individual (&) commercial
) 2. DUNS #:
4 Review . )
Auto-Fill Company Info From Duns »
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3. Corporation, Company or Subdivision Covered:
a. Vendor Name*:

b. Vendor Physical Address:

Street Address™:
Dhelp

Progress [=]

= Subcontract Report

+ Type of Flan

x DUNS#

* Vendor Name

+ Vendor Physical Address

« Vendor Mailing Address

« Date Submitted

+ Contact Information

x Reporing Period:

* Report Submitted As

* Product or Service #1

-« Product or Service #2
* Subcontract Awards

Tips =

Clicking "Save’ or 'Save and
Continue," will save your report and
allow you to leave and continue your
report later.

Click "Save and Continue' to save
information on the current page and
go to the next page of the form.

Click *Save’ if you want to save and
stay on the current page.

from FPDS-NG. If the

information is not correct, you
must notify your contracting
official so they can update your
company’s information.

— If you do not have your
company’s DUNS, you can
manually input your address
information.

» Your progress through the
system is indicated in the box
2 on the right-hand navigation.
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5"' #5R5 Department of Defernse Testing - Microsoft Internet Explorer

Fle Edt Vew Fronliss Toos Heb
O~ O - 4] 8] {0 P Srrenm @) (2- 5 5 LJ K

e | ] i e st syrphoty. com nde s FEpert_hen=

D_
R0

i > B

4, Date: Suibwmtte
| seleer |2 clear

5. Conlact information’:
KR

. Reporting Pariod™;

n. Year®:
1
2008 |

I. Report Submitted As™;
(0 prima confracior

(0 subsontragior

) bolh

8. Contracior's Major Products of Senace Lines:

8. Product or Serace #1°:

LMNAICS Code @ 1%
¢ hprg for ddrigtion of fa

b. Product or Service B2

i) 8T TN AT w T T | Do

w

P 100% FETQ 5 QR saeme

SSR Reporting — Commercial Plan

Input the date you are submitting
the report and your contact
information.

Input the correct reporting period
and year for the report submission.

Indicate whether you are a prime
contractor or a subcontractor.

Input the Product or Service you
are reporting on with the NAICS.
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) s i } ¥ : ? 3

Q- @ [x [& @ Pswer Srrwonm @3- 55 LJE

e p————"" ~i@= » Fill in the subcontracting data
Saturday, July 15, 2068 | 525 pm |

| “4 summary subcontract reports Uner. a8 Tearstesi@ysheocom | Los for each business Category

ACK TO LT
(TO LE

— Mandatory fields will be marked

. Instnadons i Bave & Go Back | 5 Cancel [l Save | Save & Continue & | Progress =] .
— » Subconiract Repod with a red *.
Subconiracdin . s Subcontrad ewards
2 o » CUMULATIVE FISCAL YEAR SUBCONTRACT AWARDS " ndcates s requen faid = Tolal Awards
gpon s Srmall Business Awards
= Specily agendes 10 which you
Subcontract whaole Dollars Percent are submifting Mis repor and
r ercariages of dollars anbuilatie o
. R 10, SHALL BUSINESS 4 i
=
CONCERNS S Emrahy
4 Riview s Mame
1b, LARGE BUSINESS - = Tl
CONCERNS x Phome Humber
5 s Cortiloaion
1€, TOTAL 100 = Mame
s Tige
n Dabe
s CEOQ Approval
Whaole Dollars Percent = Please anter hi email address
e e Ats of the Governmant emplopee(s)
x ERRRLL. CHEAD u andior other person(s) to be nolied
BUSINESS (SDB) CONCERNS a3l you Ry Subimaed this fepon
3. WOMEN-OWHNED SMALL -
BUSINESS (WOSE) CONCERNS Tips =]
4. HISTORICALLY BLACK Clicking “Save” or “Save and
COLLEGES AND UNIVERSITIES = Cionlinue,’ will 53ve your repor and
{HBCU) AND 5”"03!“ alldw woul 16 lédvd Shd Coalifwe yaf
IRSTITUTIONS (M) respodt laber
5. HUBZora SHALL BUSINESS - Click Sz and Confinue’ 10 save
{HUBZgne 5B) CONERNS information om e current page and

0 B0 Bhad nirad pagess of tha Boimn

&, VETERAN-OWNED SHALL -
BUSINESS CONCEAMNS Click “Save’ if you wanl 10 s.a0e and A
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&
Fie Edt Vewm PFavorites Tools  Help
Y oAl L F &
Qm = igd - (=] @] T ) seech 5P Fevornes 8 24 Ii
-ﬂhl‘.:l's:.'n'ws-mciwuc:f oo e 7 -.-] E) e
A AT TOR ALY HLAER TICNIT S O Save ang s

COLLEGES AND UNIVERSITIES
(MBCU) ARD HINORITY
INSTITUTIONS (M1}

5. HUZ one SHALL BUSINESS
{HUBZone SB) CONERNS

B, VETERAN-DOWNED SMALL
BUSINESS COMCERNS

7. SERVICE-DISABLED
VETERAMN-OWNED SMALL
BUSINESS COMCERNG

B. ALASHA NATIVE
CORPORATIONS [ANCs) AND
IHDIAN TRIBES THAT HAVE
HOT BEEN CEATIFIED BY THE
SMALL BUSENESS
ADMINISTRATION AS SMALL
DISADVANTAGED
BUSIMESSES

9. ALASKA NATIVE

CORPORATIONS [ANCE) AND -
INDIAN TRIBES THAT ARE NOT

SMALL BUSINESSES

10 Spacily sgencies 1o which jou aré Subsmitling (his report and percentages of dollars

pitributable fo sach®;
oy, NOTE: You may nod 100% atiributabio in tofal or to any paricular pavermmaeni
Bgency. Ses IAE CR-122-22R & for PEen Tyoe Commaencial Validaion vl 1 1ar aodmar
Sir P
Agency” Fercentage” Approver
- % C
# Add Ttem

Continue, will 5@ youst (epo and
allgw you 1o leawe and conBinaue your
repon later

Click Save and Continue’ 1o 5awe
irdormation on e curén page and
@0 o the nexdt page of He form

Click "Sarad” if you wanl 40 538 and
slay on e cumen paga

Cilick 'Cancel 10 leawe and continise
your repon Ealer from e pint you
Last saved. I pou haae nol pet saved
e reporl chicking canced will samply
fiefum b3 e repons list

I e recieve an error nobficabon
Youw can ignane emors and Save oul
casment infermiation. You will ba
fdquingd 16 rescbe all ivalld fami
Redds before you can review and
Subamit your pepdit

Chsckly skap 10 any page by clicking
i Sbegs in the befl column

SSR Reporting — Commercial Plan

» Specify the Agencies to which
you are submitting your report
and the percentages of dollars
attributable to each.

— Also, indicate which Agency
approved your Commercial

Subcontracting Plan..
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11, Remarks:

12 Contraciors Official Who Administers Subcontracting Progranc
Wi T

a. Kamo™;

b Tithe*:

. Pt Rumber:

13 Ceribcaton

Oves CiMo
14, Chiaf Execulbive OMicen|CEQE
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a. Hama®;
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SSR Reporting — Commercial Plan

Enter report remarks.

— This allows you to explain why you
have fallen short on your
subcontracting plan and how to plan to
address the issue.

Enter the contact information
for the person at your company
that administers your
subcontracting program.

Certify that the information you
have entered in this report is
correct.
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SSR Reporting — Commercial Plan

Enter the contact information
for your Chief Executive Officer
(CEOQ).

— You must also certify that the
CEO listed will sign a paper copy
of this report and keep it on file.

Enter the e-mail address of
government employee(s) or
others to be notified you have
submitted the report.

— This should include the person
directly responsible for your
contract as well as any others
who may need to know that the
report has been submitted.
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SSR Reporting — Commercial Plan

» Once you have filled in the remaining information, you will have the
opportunity to review the information you have entered.

» If you find the information is correct, select “Submit” and your report will be
filed in the system.

— Those you have designated with e-mail addresses in the report will be sent an e-mail
notification that your report has been filed.

» The report will be now be found in the government side of eSRS. You cannot
make any changes to the report until the government official rejects the report.




What Happens to the Report Once it is Submitted to eSRS?

Report is eSRS system .
P ysten Government CO Government CO Contractor receives
submitted to eSRS sends e-malil ) S
. reviews accepts report e-mail indicating
by to those listed : .
: report in system Into eSRS report accepted
contractor In report

!

|

E-mail is sent to
contractor detailing
reasons for rejection

Report is rejected

!

Contractor must edit
report and resubmit
for review

12




	Slide Number 1
	Slide Number 2
	Subcontracting Program:  The Basics - Regulatory Requirements
	SSR Reporting – Commercial Plan
	SSR Reporting – Commercial Plan
	SSR Reporting – Commercial Plan
	SSR Reporting – Commercial Plan
	SSR Reporting – Commercial Plan
	SSR Reporting – Commercial Plan
	SSR Reporting – Commercial Plan
	SSR Reporting – Commercial Plan
	SSR Reporting – Commercial Plan
	What Happens to the Report Once it is Submitted to eSRS?

