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g M Subcontracting Program: The Basics - Regulatory Requirements

» A Subcontracting Plan is required when:

— Contracts > $550 K ($1M construction) AND subcontracting opportunities exist

— Modifications > $550 K with new work AND subcontracting opportunities exist

— Contract is a multi-year contract

» A Subcontracting Plan is NOT required:

— When contract performance is entirely outside the United States and outlying
areas

— For personal services contracts

— When modifications within general scope do not contain FAR Clause 52.291-8
(or prior clauses for contracts awarded before PL 95-507)

Note: If you are unsure as to whether or not you should be filing a
subcontracting report, contact your government contracting official to discuss.
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» When you log into eSRS, you
will come to this home page.

» From the home page, you can:

o e — File and review reports
S AddContat ) alerts — Get system announcements
s — Review your profile
4 Rleloh ¥ announcements
» To file areport, click on the link
r File FEATA
- on the left of the page that
2 s corresponds with the report
you are filing.
3’ ] ."lhl' 'fl_'.l! Erd

» To see reports that have been
2] R v filed under the DUNS # you
registered with, select
“Contract Worklist” from the

: 2 top page navigation.
& S I remrmt
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ISR Reporting

e e * » eSRScontains a number of
:mmldll';-'.'.-..-u-.-:--.-1'..nzl-:v-:--r-“---|_-'-|:-.r‘:lr_- wiem_forml_tahscoreidsSreport_steps I§_oordract =0 neW fields that do not eXiSt On
the paper form. Before you

|||||

"haﬁh LE ) o v 1 Wt it File sy B 1 ] : o l.“.liv begln the report flling proceSS,
£ individual subcontract reparts [ ST you ShOUId have the following
— items for referral:
:.-m._.-m.... e R T A R e — DUNS number as it appears on
omscaman your contract

O Pradudt snd Benvice Coden

— Product and Service Codes
— NAICS

» Once you have those
documents, click “Continue”.

» Quick Tip: The left side
navigation bar will show you

- —— where you are in the process of
Bt [ @ 0 *| veo- st [FTcams oo, Lo s | 4 [ B e filing a report.
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ISR Reporting
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» Enter the contract number that
_ " corresponds to the report you
MESRS b s St - o are filing.

HHERE

s € vy 21 Wt ekl [ oy ——

£ indnvidual subcontract reports L“'-_"‘;*‘:_:F‘-’.:m;; - If thel’e are eXIStII‘Ig contracts
Hew Repart under your DUNS, they should
Oncma appear in the dropdown menu.
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[T r PO

Sl el T
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e — If the corresponding contract
PN ot A M T 45 ity S WA bt 06 bt et number is not located in the drop-
: : down menu, simply type it in.

4 Back = Camcwl [ enltinas -

Uity i D3 FPOME: RO I S oy (sl b B Rakia OB S0n o Sviv 17 FERen aaTll coniri bl
&) Free feninac e P S R L] B (b SO ey OF P IR B2 whei s TR viu S ondike] e For rios Pl

—— | » Quick Tip: You do not need to
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|'hi'1-lnl e, et T e e W W L e W PO G n u m be r ]

|
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ISR Reporting
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If you get an error message
that the contract number you
are entering does not match
any contracts in the system:

— Contact your government
contracting official.

— The contract information is being
pulled from FPDS-NG and your
contract has not been tagged in
FPDS-NG as having a
subcontracting plan.

— The contracting official must
change this in the system before
you can submit your report.

— Once this change is made in the
system, you should walit at least
one business day for the system
to update the information passed
to eSRS.
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From this page, you will
indicate whether this contract
IS a prime or sub.

— Prime means that your company
is lead on the contract.

— Subs are the companies the lead
contractor may have
subcontracted out activities to.

The box on the right side of the
page shows you the contract
number you are working with
and the Service/Agency that
owns that contract.

Quick Tip: All mandatory fields
in the system are marked with a
red *.
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» If you get an error message

that the DUNS # on the contract
does not match the DUNS #
you used to register:

— Make sure the company
information is correct.

— Make sure you are using the right
contract number.

» You may receive this error

message if the company
information at the beginning of
the contract has changed during
the life of the contract:

— i.e. companies have merged or
changed names

» Select “Ignore Errors and
Continue”
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ISR Reporting
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» The contract information is
pulled directly from FPDS-NG
so most data fields will be pre-

[T R hels o il et Wer il Lol L]

£ individual subcontract reparts Frpcmalreacr L ey p (0] p u I a.t ed .
New Repart

al"-' o LT

...,,_._,_.., o Sawe W Go ok | @ Caneel B Rave | Save K Comtinue -: Fanpany =l } Your progress through the

* Subiomiruitng Rapot

IS || o cernsrmameres | 5 08 system is indicated in the box

e s, | W on the right-hand side of the

Y i AW o T ——— - Carbisg OB Aginy IO
Pt - Caripag OBe Appery Hame
B igteiiy Dl | Carirutng Be i p ag e .
B i\ 5 Farairg Agarey D
g Buenrong . = . 2 . o Fratuied dgarcy bewmia
T D Frrieg (s 0
e o FTETeE a8 aE My
4 Susiseoen 3 i . rlc-m.:r:-p_-n.t-.-:-:q ‘\/ . . . .
. s e ot o — indicates information has been
1n your vanie s adrmanaterid by
T B By s Thcq sher Ban bl derited n

v _ Sevmes 13 iInput in the system.

& Bebsomirsing Rapot Cesfi
(ks eira e ai
b Vebwhil Plaeas ol Lbasai

= @ — X indicates information that is still

a.:..ru.“.., g Tave' & Save ord
s [y v
el et needed to complete the
et Lt
il Szl Trve ard Conbrue b s
== rdareskon o B 1ursrd pege and
251 Sten rend] e e B

e B o g At i i
. Ay 5 P DR
Permrsfera

Ol T el 19 e and ©nine
e raperd ke b Bow e =

I ore _ | S e
Siman| [ g8 3 7| | weec-sacemn | ine oo Temg . [[ 82 ntemet B = ] Contracter Serem A el el 1107




B » Most of the basic contract
T information will be completed
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ISR Reporting
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Enter your dollar values on this
page

— All mandatory fields will be
marked with a red *

— The system will automatically
calculate percentages for you.
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ISR Reporting

L JE » Certification:

ti::;:f;ﬁ;: R <] e juma * — As the contractor, you are certifying
L e et e i 1 B that the information you have included
Commutsun in the report is accurate.
e _ . » Contractors Official who
— Administers this Subcontracting
= Plan:
= —  This would be the person at your
H pameae company that administers the contract.
. Cont o ATl e Ao e St et Pl This may be different than the person

j o

submitting the report.

B Phere Feanbe of ekl wle Gribos s Thin Sads ondi o lieg e
(1] i d

» E-mail address of government

T ek i b et e employee(s) or others to be notified
A o il M A it you have submitted the report:
-
= —  This should include the person directly
‘ responsible for your contract as well as
. any others who may need to know that
the report has been submitted.
4 Sawe & Ge Bk s Cancel g Seve | Save k Conliner &

2 |
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ISR Reporting

» Besureto review all the
information in your report
before filing.

(oS8 | el ot ki | e e e = B — If mandatory information boxes
4 individual subcontract reports o ke s have not been filled in, you will be
# W52P1J05C0003 given this error message, which
“. e = outlines the information you must
@ ocemme | S TmmmE - fill in before the system will allow
@ commion S O o | you to file your report.
& i ey e i s i o e
L : » Once you have filled in the
P hioms | Lomen remaining information, select
1) P — “Submit” and your report will
' R S ciane be filed in the system.
K — Those you have designated with
R e-mail addresses in the report will
3= be sent an e-mail notification that
oo your report has been filed.
. BCRANTON _ =
f-;mi B0 ™| [t -morook . | I RE: c Teng R [ 2 twemet Bxp... = =] Cormactor Scren. a& rm'; 1147 aM
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What Happens to the Report Once it is Submitted to eSRS?

Report is eSRS system .
P ysten Government CO Government CO Contractor receives
submitted to eSRS sends e-malil ) S
. reviews accepts report e-mail indicating
by to those listed : .
: report in system Into eSRS report accepted
contractor In report

!

|

E-mail is sent to
contractor detailing
reasons for rejection

Report is rejected

!

Contractor must edit
report and resubmit
for review
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Reporting an ISR - Data Fields Dictionary

» Agency Awarding Contract — Federal agency that awarded the contract to the prime contractor

» Contracting Office Agency ID — Identification number for the contracting agency’s office

» Contracting Office Agency Name — Contracting office in the federal agency that awarded the contract to the prime contractor
» Contracting Office ID — Identification code of the contracting office that awarded the contract to the prime contractor

» Contracting Office Name — Name of the contracting office (under Agency Awarding the Contract and the Contracting Agency
Office) that awarded the contract to the prime contractor

» Funding Agency ID — Identification number of the agency providing the funding for the contract

» Funding Office ID and Name — Agency that is providing a majority of the contract funding.

» Prime Contract Number — Number the government contracting official assigned to the contract and entered into FPDS-NG

» Product &/or Service Code — Four digit alpha numeric codes that classify the type of product/service/research being procured
» Dollar Obligated — Amounts of money that the funding agency has obligated to fund this prime contract.

» Current Contract Value — Contract value for the base contract and any options that have been exercised.

Step-by-step filing instructions can be found in the “eSRS Quick
Reference for Federal Government Prime Contractors Filing an ISR”

located on the home Eaﬁe at httﬁ:llwww.esrs.i]ov.
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