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ARMY/DEFENSE KNOWLEDGE ONLINE

(AKO/DKO) - BASICS

AKO/DKO accounts required for each user of the CORT Tool

AKO/DKO portal: www.us.army.mil
Contact the AKO/DKO helpdesk with issues
Annotate e-mail address

e Common Access Card (CAC) required and must be registered to each
account

Once logged in, click on "My Account" at the top of the page (next to the DKO
logo).

Click on the "CAC/Cert Registration" option.

Click on the "Register" button.

Follow the prompts to complete the registration process.

When prompted , enter the password use to log on to DKO

Upon completion of the CAC registration, log out and log back in with CAC.


http://www.us.army.mil/

ARMY/DEFENSE KNOWLEDGE ONLINE
(AKO/DKO) - BASICS

e Each user will be provided with a “ us.army.mil” e-mail address
— E-mail generated from the CORT Tool will be sent to the us.army.mil account

— Each user may have their e-mails forwarded to “daily” e-mail

Login in to AKO/DKO portal: www.us.army.mil
From the “My Account” menu at the top of the page click “Mail Preferences”

Select “Mail Options”
Click the “Forward Email” radio button
e Enter the forwarding address information and click “SUBMIT”

— Result in automatic forwarding of CORT Tool e-mail notifications
e |If a user elects not to forward their e-mail; users will need to consistently
check AKO/DKO e-mail accounts

e Contracting Officer Representatives (CORs) should use the provided
AKO/DKO name and email address when completing a “Profile” in CORT

Tool



http://www.us.army.mil/
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COR PROFILE

COR information

— Complete all data fields 10nlv Complete Deployment Return Date
(DERQOS) date if applicable)

Supervisor Information

— Egaure that they have their supervisor correct DKO name and e-mail
address

— A DKO name is usually first name.last name or first name.middle
initial.last name

Training
— Select the applicable training course
— Provide information on all completed COR Training
* Course completion date required
 Add document allows the attachment of Certification of Training
— Select “Click here to add certificate” to complete

Save the profile and exit, or save the profile and start the
nomination process




HOME PAGE
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00 enu MMMINATION STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.
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. from the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section you will find the
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only see the first8 ™"
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HOME PAGE MENU
All Users

COR Home — Returns the user to homepage
COR Profile - allows the COR to enter or edit their profile information

Contracting Staff Registration — allows the Contracting officer and
Contract Specialist to enter to enter their registration information

Contract List/Status - provides the logged in user access to their
records both active appointments and those in process

Awaiting My Approval - provides the logged in user access to all
records that are awaiting their approval/action (contracting officer &
supervisor)

Document Templates - allows the user to see “samples” COR
Document templates

All COR submitted Documents - allows the COR of any active
appointment to see all documents associated with a contract, even
those from previous CORs



COR PROFILE

/=~ DoD CO Home - Windows Internet Explorer provided by OSD-CIO = =1
@Tﬁ hd Ié htps: ffarc.army . mil /ODoDCOR Oefault.aspx ?ymeriu=1 L”%‘ | X ILive Search 2=
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DoD COR: Home
Welcome to the Department of Defense’s COR Nomination and Tracking Site.

This site allows for the electronic nomination of a Contracting Officer Representative (COR) against a contract or order with any Department of Defense (DoD)
agency using FPDS-MNG.

Aovideo overview of the COR Management System may be viewed here. Select “COR Profi Ie”
To obtain a copy of the Contingency COR Handbook, please click here.
from the menu.

All Users

Course List (ADNMIMN)
Admin Email (ADMIMN)

= All users that possess a Common Access Card (CAC) can utilize the site.
+ Document templates are standardized and contained the minimum required information.

COR Nominees

+ CREATE PROFILE: To create or update your profile. use the COR Profile link from the menu and complete the required fields.

s CONTRACT NOMIMATION: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select
wour servicing contracting center prior to populating the required fields.

=« MOMIMNATION STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.

+ ADD DOCUMENTS: To add a document. such as a Monthly Status Report, to one of your appointed contracts. use the Contract List/Status link from
the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section yvou will find the capability
to add the desired document.

COR Supervisors

= APPROVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract Mumber
wou wish to work with to navigate to that nomination. You can then review the COR infarmation at the top of the record and Approve/Reject the request
in the Supervisor section. vl
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COR PROFILE
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Contracting Staff Registration omp e e a 'e S- View COR Contract List

Contract List/Status COR Information

Awvaiting My Approval DKO Name: I Email Address: I

Document Templates COR's Home Organization I—

AIlCOR Submitted Documents| (DODAAC): @

MNew COR Profile (ADMIM) Address: I il . _
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OR PROFILE -
Certified Acquisition Career Field

- COR Profile - Windows Internet Explorer provided by OSD-CIO — o] x|
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Contract List/Status DKO Name: [M.K BARTLEY Email Address: [MKBARTELY@a0L.com
iti COR's Home Organization
Awaiting My Approval (DODAAL): & |TEST12
All COR.Submitted Documents | o e — -
Mew COR Profile (ADMIN) Address: Sooes mmoexsias i’
rive e O [} i N z DPAP, PDI
COR Prox&r (ADM'N} rgamization ame: I
View CORs (ADMIN] City: [2rLNGTON DEROS Date: | @
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Supervisor I

MOT CURRENTLY CERTIFIED

PROGRAM MANAGEMENT }
Own Email PURCHASING ial Phone: | | | |

Address: SCIENCE AND TECHNOLOGY MANAGEMENT SN Ph .
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COR PROFILE -
Certified Acquisition Career Field

/— COR - COR Profile - Windows Internet Explorer provided by OSD-CIO
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File Edit “iew Faworites

Tools Help

P & @ COR - COR Profile | |

i~ B v d&h ~ |FPage -~ &F Tools

Contracting Staff Registration

Contract List/Status

Awaiting Wy Approval

All COR Submitted Documents

MNew COR Profile {(ADMIMN)

COR Prasxy (ADMIN)

“iew CORs (ADMINY

COR Misc Codes (ADMIMY}

Contracting Staff List (ADMIMN}

Course List (ADMIMY)

Admin Email (ADMIMY

Select predominaiit™

field and level of

ce

tification.

O ITTNOT T o

DKO Mame: |r.1.|<. BARTLEY

Work P .

Address: 14?‘15 Amberside —
Drive -
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[united States ~1
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(DODAAC): ©
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DEROS Date:
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Mobile Phone:

[conTRACTING

Lewvel of Certification:
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Commercial Phone:

Country

I MKBARTELY @A0L.COM

ITEST12

|oPap, FOI

Area Code

Phone

Extension

[Foa |EEEEEER
| EEEEEER |
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[
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COR PROFILE -
Career Field

/=~ COR - COR Profile - Windows Internet Explorer provided by OSD-CIO — ol x|

@T‘ - |g Htos: ffarc. army . mil Do ”OR AZOR Info . aspx L“ﬁl || ILive Search 2=

File Edit “iew Favorites Tools Help

iy <% @ COR - COR Profile | | fi » Bl ~ &= - rPage v fTools = >
COR MNomination Process ] ;I

R Contract List
ation for this COR

Contracting Staff Registration

Contract List/Status -
— COR Information
Aovaiting Wy Approval .
DKO Name: t Email Address: [MAEBARTLEY@US.ARNY ML
Document Templates

All COR Submitted Documents fgg;,“,‘.’:')“:%ﬂrga"iza““" [Aaoiez

New COR Profile (ADMIN) Work o —
Add = =

=OR pmxy (ADMIN} ress EI Organization Name: IDF'AP ™~

View CORs (ADMIMN) . 0

COR Misc Codes (ADMIN) City: [arLmaTON DEROS Date: & I - ‘=

Course List (ADMIM) State: WA =

Admin Email (ADMIMNY
Zip Code: |22202

Country Area Code

Commercial Phone: |

Country: |Un'rte:| States =~ | DSN Phone:

Mobile Phone: I = I e I *

Are you a
Certified

Acquisitio
Official?:

" ves % No

Career Experience: Career Experience Level:

e | o Expemienens If no, enter “career field”

and “career level” obtaine
Supervisor InformaTom— | ie@. ENGg Tech, Level 1V).

Phone
NMumber

Country Area Code Extension

[panacHan

Mote: Check with your supervisor for the correct DHO e
name [example: DENNIS.BRADLEY or JOSEPH.P. SMITH212) {

DKO Name:

Commercial Phone: | [ro3 [eoza011 [
Email
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COR PROFILE -

Supervisor and Training Information

/~ COR - COR Profile - Windows Internet Explorer provided by OSD-CIO

— =]

@A = Idi htps: ffarc-stg.army . mil 2o COR /COR Info . aspx LI & || 42| x| |Live Search Dl
File Edit ‘iew Favorites Tools Help
v g8 -] e Msh.com | @ cor - cor Profile x| | Fir ~ B ~ & - [:rPage ~ & Tools ~ >

Supervisor Information

[~

Phone

. DKO Name: IDANA.CHAN Country Area Code Number Extension
l‘ter aII Su erVIsor If applicabie] 3 digits. no dashes) (7 digits. no dashes If applicabic)
p Email Commercial Phone: | |z01 2421111 |
formation. (Use "=~ PSN Phone: T
.
: Training Courses:—Cick to collsps=
"
my.mil address). 5
Course Compl.
Course Train Lvl Certificate Date
~ L) - . . e
Zait Delate Specialized Training/License/Certification - Type C C Certificate of Completion.dac 07/10/2009
/' Q DAL CLM 003 Ethics Training or Agency Equiv s L 072472009
Edit Delate Certificate of Completion.doc
- & DAU CLC 106 COR with a Mission Focus A o 08/28/2009
Edit Delete Certificate of Completion.doc
. . . =]
o i F 1
d tralnlng: &= De\l_;te Misc training as required by local center policy Crrtificata of Gomplstionidos 09,/04/2009
- & ALMC-CL, DAU Ci or Equiv {36+ hr Course = 11/27/2009
e ect Cou rse; Edit Del=te ) ’ Certificate of Completion.doc
= \—";’ wWid Workfl WAWF L 12/11/2009
Add course compl date;«e "o ifcste of Completion.doe MY

Document:

Upload Certificatej.ane.. o

Add Document:

Click on “Click Here to- - (-
Add Course.”

[-select-

&
Click Here ta Add Course Certificate

Sawe Record I

Sawve and Start Momination Process I

N e

1. To save, click on “Save
Record.”

2. To begin nomination, Clic
“save and start nomination

Process,”... -

0

| = 10096

-
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71 Ol ¢ M e 2@ 2 8 11:52 AM

13

k on



CONTRACTING OFFICERS
REPRESENTATIVE

Part 2 — Nomination Process



COR NOMINATION PROCESS

Start nomination from COR Profile or click on side menu
— Must have “Profile” before starting a nomination

COR information will be pre-filled from Profile

Enter the six-digit DODAAC for the supporting contracting
activity

Select:

— Contract number is known and enter contract information; or
— Contract number is NOT known and enter PR or solicitation number

Complete all other data fields
Complete the applicable certification
Save the nomination or submit to supervisor

Once created, COR may cancel a record before submitting to
the supervisor



COR NOMINATION PROCESS

/~ COR - COR Nomination Process - Windows Internet Explorer provided by O = =]
@A = Ié. s ffarc. army . mil ooRCOR A CORContract. aspx fnew =1 LI & ([ ILive Search 2 E|
File Edit Wiew Favorites Tools Help [Search options]
¥ 4 @ COR - COR MNomination Process | | - B » d= - | Page w O Tools = **

User Name: Logout = |

Contracting Officer Representative Has R
Tracking (CORT) Tool
—

- 0 0 /

COR Home You must have a COR Profile to Self Nominate
COR Profile

COR Momination Process

Contracting Staff Registration

Contract List/Status

Auvaiting My Approval
Document Templates

All COR Submitted Documents

T T The self-nomination can be started from
View CORs [(ADMIN)

ST PR the “COR Profile” or from the side menu

Course List (ADNMIMY

A Ennal GOV by clicking on the “COR Nomination
Process.”

If a “Profile has not been created, you
will receive the message “You must have
a “COR Profile” to self nominate.”

| -
| lilili,ili,iL.JﬁTrushedsihes |+‘100% Tz
wstart] | 1] PR O E G mae] .| AU e BAE M| [ D % & a SO B S 11:55 AM
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/~ COR - DoD

COR NOMINATION PROCESS

COR: Nomination Process - Windows Internet Explorer provided — ol <]

'@"‘ - Ié htps: ffarc.army . mil /DoDCOR AZORContract.aspx Prew =1 LI 2 [[#]] = ILive Search 2|~

File Edit ‘Wiew

Favorites Tools Help

i 4 @& COR - Dol COR: Momination Process | | it = Bl ~ &5 ~ rPage v O Tools -

Contracting, Officer Representative — -

COR Home
COR Profile
COR Momination Process View Complete COR Information
Contracting Staff Registration Mb
Contract List/Status y 4 COR Information:-cick 1o §izpz=
Awaiting My Approval ‘ DKO Mame: RTLEY COR's Home Organization DODAAC:
" " HQO102
Document Templates \ DQ izati N DPap
- rganmnization ame:
All COR Submitted DocumentSN — -
Course Training Lvl Certificate
Mew COR Profile (ADMIMN) o —
COR Proxy (ADMIMN) DALl CLM 003 Ethics Training or Agency Eguiv ABC Certificate of Completion.doc
View CORs (ADMINY DAU COR 222, DAU CLC 222 COR on-line training or T |
COR Misc Codes (ADMINY Equivalent Certificate of Completion.doc
Course List (ADMIN i v ini -
— E (ADM”.L} wide Area Workflow(WAWF) Training Certificate of Completion.doc
min Emai
DAL CLC 106 COR with a Mission Focus A Certificate of Completion.doc
Misc training as required by local center policy APPOINTMENT LETTER.doc

Supporting Contracting Center® Click on “COR Information”
Contract Information Li] to “expand" or “collapse”

7 =Contract Number is Known T =Contract Number is NOT Known

Contract/Solicitation

herara Status: the training information.

Contracting Officer ~ I

[T [ [ ruswdoms s

W

= |

#sStart] | l=rc.| AR F9s.| AR = s. | de| ds.|[&c. Ldc.|Fic| Haoh Som e RO 2 D 2% 2:52 PM
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COR NOMINATION PROCESS

/~ COR - DoD COR: Nomination Process - Windows Internet Explorer provided — =] x|

@A = Ié. httos: ffarc. army . mil oD OR AOR Contract. aspxc new =1 LI = NI ES ILive Search 2

File Edit Wiew Favorites Tools Help

i 4fr @ COR - Dol COR: Momination Process | | = Bl ~ d= - | Page = o Tools = >*
COR Home -
COR. Profile

View Complete COR Information

il

COR. Momination Process
Contracting Staff Registration
Contract List/Status

TR AR Supporting Contracting Center © Enter the procurement DoDAAC

Document Templates i W
All COR Submitted Dacuments | Contracting Center DODAAC:

= CORPUofle GOMID__| Contract information of the supporting contract

COR Proxgy (ADMIN) 7 =Contract Number is Known £ ->Contract Number is NOT Known
Wiew All Orgs (ADMINY

COR Misc Codes (ADMIN) Nombar Solictation Center (i.e. 1St Six digit Of the

COR Information:—cick to =xpand

Course List (ADNMIMNY Record Status: Draft

Admin Email (ADMIMNY
Contracting officer contract number)
Contracting Officer: I—Selec{— - ma <

Commercial Phone:

Contracting Specialist

Contracting Specialist: I—Seled— - | Email:

Commercial Phone:

QA surveillance Plan {QASP)

Add QASP Document: OI Browse... I Description: ﬁ

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
et i e e e =l

| lili _lililild‘E Trusted sites | ®100% ¥ A
# Start| | .~ Unread ...| IToday's ...| ¢ Microsof...|[ # COR - ... (3 Microsof...| |~ & s m 4 e w8 =@ 2 LES 10:02 AM
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COR NOMINATION PROCESS

/~ COR - DoD COR: Nomination Process - Windows Internet Explorer provided

— =] ¢

'@ —_‘ = Ii Htos: Afarc.army . mil Do COR A OR Contract aspe fnew =1

LI & || 42| x| |Live Search L |=

File Edit ‘Wiew Favorites Tools Help

iF 4 @ COR - Dol COR: RMNomination Process | |

i~ Bl v~ &= ~ - FPage -~ i Tools ~ >

COR Home
COR. Profile
COR Momination Process

=]

View Complete COR Information

Contracting Staff Registration
Contract List/Status

Aowwaiting My Approval
Document Templates

All COR Submitted Documents
Mew COR Profile (ADMIMY

COR Information:cick tc sxcpand

Supportin acting Center &

L]
COR Proxy (ADMIN) (%" >Contract Number is Known f >Contract Number is NOT Known
View Al Orgs (ADINY
COR Misc Codes (ADMIN) mber: | -1 J-seteet- =1 |
Course List (ADMIN) livery/Task Order: _
Adrmin Email (ADNAINY Draft

Contracting Officer:

Commercial Phone:

Contracting Specialist
Contracting Specialist: I—Seler:l— vI

Commercial Phone:

QA Surveillance Plan (QASP)

Add QASP Document: OI

Contractor &
Cage Code:

Contractor Name:

L ]

Select “Contract Number is
Known.” Enter the contract
number.

Email:

Email:

[} ipti =
escription: =

Contractor Address:

T [ e

[®100%6 ~

#'Start] | - Unread ...| IToday's ...| 1=: Microsof...” ECOR- ... @ Microsof...l |'.-_f Ual s m B (e m® @ 2 B 10:04 AM
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COR NOMINATION PROCESS

— =] x|

|| & || #2|| x| |Live search £ |-
File Edit WView Favorites Tools Help
i & @ COR - DoD COR: Momination Process | | fr = B >~ ® ~ [5hPage ~ @ Tocls = **
=
COR Home
COR Profile

View Complete COR Information

Li

COR Momination Process
Contracting Staff Registration
Contract List/Status
Awvaiting My Approval

D oanont Tompiaten Supporting Contracting Center € . ..A dialogue box WiII

= i - |Hcm1 0z
All COR Submitted Documents | Contracting Center DODAAC:

MNew COR Profile (ADMIN) Contract Information (2 H%H
COR Proxy (ADMIMN) €% >Contract Number is Known € >Contract Number is NOT Known appear requlrlng the

View All Orgs (ADMIM)

COR Informationcick to sxpans

Contract/ Solicitation

COR Misc Codes (ADMIMN) N ber: .
Course List (ADMIN]} D:::r:r:e,rrask Order: COR Ve rlfy the Co ntrac t
Admin Email (ADMIM) Record Status:

number. Click “OK”

Contracting Officer
Contracting Officer:

Commercial Phone:

Contracting Specialist
Contracting Specialist: I—Seler:l— - I

Commercial Phone:

If this is an IDV, enter
order number also. A

Mot 3 u =2 B °
Add QASP Document: OI Browse._ . I Description: sqco-nd_d-ra-l-o@e box

Contractor € WiII appear.

Cage Code:
Contractor Name: Contractor Address: = |

R O ¥ 100%
#'Start| | .~ Unread ...| _IToday's ...|1x: Micmsof..-lmw (L% = & SLime 28,58 10:10 AM

QA Surveillance Plan (QASP)
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COR NOMINATION PROCESS

/=~ COR - DoD COR: Nomination Process - Windows Internet Explorer providec — = x|
@A = I-‘i https: ffarc.army . mil /Dol COR ACOR Contract aspxccor =1 328 new =1 LI B | [+ ILive Search Sl

File Edit view Favorites Tools Help
i 4 @ COR - DoD COR: Momination Process | | i = Bl = f= = [rPage ~ O Tools «

Document [emplates -
Contracting Center DODAAC: |H001 0z |

e D

A e B When “Contract number is NOT
e known” is selected, at the text
o = box gnter a “solicitation, PR or

Wiew All Orgs (ADMIMN) Contract/Solicithti
Commercial Phone:

COR Misc Codes (ADNMIM) Number:
Contracting Speciaiist an identifying number.

Course List (ADMIM} Record Status:
Admin Email (ADMIMN)

Contracting Specialist: I—Selec‘t— - I Email:
Commercial Phone:

7 =Contract Number g

Mote: exoe
-
dd QASP Document: OI Browse... I Description: EI

Contractor €

Cage Code:
Contractor Name: Contractor Address:

Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:
Contract Award Date:

COR=-Click to sxpand
Supervisor:-Cick to sxpand
Contracting Officer--cic
Contract Management:-Cick to sxpand

k to escpand

Wl

| B A A T [ 100% ~
#/Start| | Unread ...| IToday's ...| /i Microsof...|[ & COR - ... [ Microsof...| [~ [0 m & PLIw W8 2@ 2R 9:49 AM
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COR NOMINATION PROCESS

COR - DoD COR: Nominati rocess -

— =] >¢|

@ Ay Iﬁ'_. htps: ffarc.army . mil/DoDCOR/COR Contract . aspx ?cor =1 328 new =1 'l & || #| x| |Live Search 2=
File Edit View Favorites Tools Help
i G @ COR - Dol COR: MNomination Process | | i = B ~ deh = |:2FPage ~ @& Tools = 2
COR Proxy (ADMINY = = e = Certificate of Completion.doc A|
Miew All Orgs (ADMIN} DAL CLM 003 Ethics Training or Agency Eguiv ABC i B X
COR Misc Codes (ADMIN) Certificate of .C:;:rnpletlon.doc
Course List (ADMIN} DAU COR 222, DAU CLC 222 COR on-line training or Equivalent BC Cartificabe af .Eornpletlon.doc

Admin Ermail (ADMIN) 5

Specialized Training/License/Certification - Type T = Cartificate of IEOI"I"ID'EtiC"‘I.E'DC
Cont; COR T BC £ s

it i iy Certificate of Completion.doc
DAL CLC 106 COR with a Mission Focus A

Certificate of Earnpl etion.doc

Supporting Contracting Ce

Number:
Record Status:

Contracting Officer
Contracting Officer: I—SelEc:t— - I

Commercial Phone:

. .. A dialogue box will
Contracting Specie appear requiring the COR
QA Surveiliance Plan (QASP) verify the solicitation or PR

A Qase Document: O] — oo NUMDEF 1S COTTEEH.

ot =
=

| ] 7 e [%100% ~
#'Start| | .- Unread ...| IToday's ...| I*: Micr'osof...” # COR - ... [= Microsof...| [~ Wiy m & el =@ LTy 9:32 AM

Contracting Specialist
Contracting Specialist: I—S-elect— S I
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COR NOMINATION PROCESS

/~ COR - DoD COR: Nomination Process - Windows Internet Explorer providec — =] x|
@'A = Ié Httos: ffarc.army . mil SoBRCOR /COR Contract. aspecfecor =1 328Mnew =1 LI S ||| x ILive Search 2

File Edit “iew Favorites Tools Help

i @ COR - Dol COR: MNomination Process | | fi ~ Bl - @ - |fPage v 2 Tools = 3%

DJocument [emplates I— -
B cti AAC: (HOD10Z I
All COR Submitted Documents | ©ontracting Center DODAAC:

Mew COR Profile (ADMIMN) Contract Information L1 . .
COR ooy (AOMIN) ot o 1 oun o moes 101 Koo Selecting Contracting
View All Orgs (ADMIN)

n Contract/Solicitation IW
COR Misc Codes (ADNMIMN) NMumber: - .
N Rerord Status: et Officer and contract

Admin Email (ADMIN)
. Specialist will populate
Contracting S iali Eé\ﬁ:—‘%ﬁéﬁL:ﬁ::HA the email address and the
commercial phone

number fields.
Description: I é’

Contracting Officer
Contracting Office

; Commercial Phoyfe:

Contracting Speci Email:

_ﬁ Commercial Phone:

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

COR=-Click to sxpand

Supervisor:-Cick to sxpand
Contracting Officer-cick o spand
Contract Management:c

-

| ,7,7,7_,7,7,7|/,, Trusted sites | ®100% - -
# Start| | .-~ Unread ...| IToday's ...| Ix: Microsof...” ECOR-.. [= Microsof...l |'.~_f Vs m L jenl @) B OBy 9:39 AM




COR NOMINATION PROCESS

/~ COR - DoD COR: Nomination Process - Windows Internet Explorer provided by C — ol x|
@:‘, = IE hips: ffarc. army . mil Do OR ACOR Contract.aspec foor = 1028 mew =1 LI IR ES ILive Search L=
File Edit “iew Fawvorites Tools Help
i 4 @ COR - Dol COR: MNomination Process | | 0~ Bl v &= ~ |FPage v FTools ~ >
T Contracting; Officer Representative =l
Tracking (CORT) Tool
COR Home DoD COR: Nomination Pygpcess
COR Profile

- n IThe followin roblems were encountered with the Contract Information
COR Momination Process ap

Contracting Staff Registration
Contract List/Status

Aowvaiting My Approval
Document Templates

All COR Submitted Documents

Mew COR Profile (ADM|N} View Complete COR Informaﬁ e - °
ow COR Profle ° ominations will not be

View CORS (ADMINY R Information=—cick to sxpanz

COR Misc Codes (ADMIN) Supporting Contracting Center © saved Or processed if

Course List (ADMIN) y 4
Admin Email (ADMlN} I Contracting Center DDDA.AC:I

Contract Information 6 these fields are not

€ =Contract Number is Known ' =Contract Number is NO| Known

A Valid DODAAC Value is required.

A Contract Number of some type is required
Contracting Officer is required

Contracting Specialist is required

Contract/Solicitation

ot completed.

Record Status: Drraft

Contracting Officer

Contracting Officer: I—Selel:t— vi Email:

Commercial Phone:

_ N Users will receive error

Srerecrine spestat: [ =] == messages listed above. _
|D0ne e l_l_l_l_l_l_l -‘;:’ Trusted sites | HA00% - =

#/Start| | .-~ Unre... | (=@ Micr... | CaH:\C... | dYour...| JRE: ... [[# CcOR... |2~ @ % m S =M@ & =L 2:35PM
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COR NOMINATION PROCESS

/=~ COR - DoD COR: Nomination Process - Windows Internet Explorer provided b
@A y - Ig hthos: ffarc-stg.army . mil /oD COR AZOR Contract.aspscinew =1

=1 & [[#2) x| |Live Search

File Edit Wiew Favorites Tools Help

Sy 4 @ COR - Dol COR: MNomination Process | | i ~ B - d= - FPage v &F Tools «

COR Momination Process
Contracting Staff Registration

View Complete COR Information

Cancel Record b

Contract List/Status

Aowwvaiting Wy Approval

All COR Submitted Documents

MNew COR Profile (ADMIMN)

COR Proxy (ADMIM)

View CORs (ADMIN}

COR Misc Codes (ADMIN)

Contracting Staff List (ADMIMN)

Course List (ADMINM)

Admin Email (ADMIM)

QASP can
also be
loaded by
Contracting
Officer.

COR Information--cick 1o sxpand

Supporting Contracting Center @
Contracting Center DODAAC: |H01002

Contract Information L1

[ -=Contract Number is Known “ -=Contract Number is NOT Known

Contract Number: IH[11 00Z210RTEST

Record Status: Draft

Contracting Officer
I KO, TESTER - I

Contracting Officer:

Commercial Phone:

Contracting Specialist

Contracting Specialist: ICHAN. DAMNA - I

Commercial Phone:

QA Surveillance Plan (QASP)
Maots: The § file sxctent

MNaote: File s

Add QASP Document:

o IH'\COR\COR TOOLMAUALL  Browse... I

Contractor &

Cage Code:
Contractor Name:
Contractor City:
Contractor Zip Code:
Contract Award Date:

Add quality assurance
surveillance plan — QASP.
Required for service
contract over 150K or load
“Memo” stating why a plan
is netrequired. -« caneus amm

Quality Assurnace
Plan Sample

Description:

Contractor Address:
Contractor State:
Contractor Country:

W W W

[®100% ~

#/Start| | - U...| P

JIH..|®]c...| ElcC...

oL R drL[@c... [ S aMEST]HE 2e:@ B8 1:14 PM
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COR NOMINATION PROCESS

Windows Internet

/= COR - DoD COR: Nomination Process

— ol x|

Explorer prov

@", - Ig https: /farc-stg.army.mil/DobCOR /CORContract. aspx Pnew =1

o[~

L”%‘ 2| x |Live Search

File Edit “iew Favorites Tools Help

iy dr @ COR - DoD COR: MNomination Process |

i ~ B ~ &= ~ - FPage v~ &k Tools ~ 2

QA surveillance Plan (QASP)
terti

Add QASP Document:
L1

IH:\.COR’\COR TOOLVAUALI  Browse... I

Contractor €
Cage Code:
Contractor Name:

Contractor City:
Contractor Zip Code:
Contract Award Date:

COR=-Cilick to o

COR (Nominee)
Certifications:

Complete certification
Click on “submit record
to supervisor” or “save
record without

Cert. Activation &

S/20/2007

<l

3

9/20/2007

3 R

2/20/2007

<l

4/29/2008

G

3l

I certify

I certify

I certify
I certify

I certify

[

Quality Assurnace

D ipti H
escription Plan Sample

=

Contractor Address:
Contractor State:
Contractor Country:

Certification

I hawe the necessary clearance for this contract and any relevant infermation

hersby understand that I am required, as a COR, to camplete and file the OGE 450 Farm by
ebruary of each year while I am a COR and I will include a statement in the February Monthly COR
eport stating that this has been done,

hereby understand that I am requiraed, as a COR, to cemplete the Monthly COR Report and submit it
ithin the COR sit= by the 15th of 2ach manth.

hereby understand that I am required, as a COR, to complete the yearly administrative review of my
OR files with the Contracting Officer in the anniwversary month of the appointment each year.

may be held personally liable for unauthorized acts in accordance with AFARS S5153,9001

aragraph 3.

will complete the 8 hour online Defense Acquisition University COR Training entitled COR With &
lission Focus (CLC 106} at www.dau.mil by the anniversary date of the last course campletion every
3rd year, and provide confirmation of completian in the monthly COR Report to the BCO.

If applicable, I have registered as a user of Wide Area Workflow (WAWF) online and taken the training
at https://wawf.eb.gi hen possible using WAWF.

- ,‘“ﬂmﬁ\
rout'ng,’ to upd ate at ﬁbm'ﬂ Record to Sup-ervism\v
Supervisor--Cick o = ,\_/
later date. - e

Contracting Officer--

Save Record (without routing)

SN—

Trusted sites

o o o o 0% <

@ Start] | U. |

|l o S mM ST 2D 2B 1:16 PM
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COR NOMINATION PROCESS -
Save A Nomination

— =] <]

_I 8 |[#r]|x ILive Search S ot

File Edit ‘Wiew Favorites Tools Help
w4 @@ COR - Dol COR: MNomination Process | | v [ v o= ow FPage w 0 Tools -

pod

[

QA surveillance Plan {QASP)

Note:

Add QASP Document: OI Browse... I Description: j

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

COR-=-Click to co

COR {Nominee) e -

Certifications: Cert. Activation € Certification
S/20/2007

]
“ I hersby understand that I am required, as a COR, to complete and file the ©OGE 450 Form by February
e ec Su ml recor 9/20/2007 | certify of each year while T am a COR and I will include a statement in the February Menthly COR Report

stating that this has been done.

<l

I certify I hawve the necessary clearance for this centract and any relevant infermatien

q

I hereby understand that I am required, as a COR, to complete the Monthly ©OR Report and submit it

'tI t t' ) ST ¥ lcertify ithin the COR site by the 1Sth of each month.
WI ou rou In . ; . I hereby understand that [ am required, as a COR, toc complete the yearly administrative review of my
g . 2/20/2007 ¥ 1 certify =GR files with the Contracting Oficer in the anniversary manth of the Sppeintmant cach yoar.
T oEaT 1 certify 13mav be held personally liable for unauthorized acts in accordance with AFARS S153.9001 Paragraph
I will complete the 8 hour online Defense Acquisition University COR Training entitled COR with &
9/20/2007 ¥ | certify Missien Facus (CLC 106} at www.dau.mil by the anniversary date of the last course completion every
Zrd year, and provide confirmation of completion in the monthly COR Report te the BPCO.
° __ Ifapplicable, I hawve regj igde #rea Worlcflow [WAWF) enline and taken the training at
Record is then saved to s e

— |

Submit Record to Supervisor Sawve Record (without routing) I

be updated atsalater.

Contracting Officer--cic:
Contract Managemeni--

date | =
|v-v- e lilililililild‘E Trusted sites | H100% - =

#'Start]| | | 55c... |[&@c... SH:..|fic... |EMi.| A G aMESRC]D % = 28 4:56 PM
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COR NOMINATION PROCESS -
Save A Nomination

= COR - COR Self Nomination for TEST -1243 - Windows Internet Explorer pro — ol <]
@"‘ = Ié htps: ffarc.army . mil /DoDCOR ZCORContract.aspx ?cor =842 new =1 LI 9 |[#2]| x ILive Search 2|~

File Edit Wiew Favorites Tools Help
% «fr @ COR - COR Self Momination for TE... | | 9 ~ B - = ~ |=FPage ~ ©&F Tools -

W‘

>

Contracting: Officer Representative
Tracking (CORT) Tool

COR Home
COR Profile
COR Momination Process

COR Contract Record Created
lete COR Inf s

Contracting Staff Registration
Contract List/Status Cancel Record |o

Awaiting My Approval COR Information=-cick to sxpand

Document Templates } )
Al COR Submitted Documents | SUPPorting Contracting Center &

e COR Profle GMIN)__| Contracting Center popaac: Foeiez Record now states “COR Contract

COR Proxy (ADMIN]
View CORs (ADMIN)

COR Mice Codos (ADMITY 7 =Contract Mumber is Known * >Contract Number is NOT Known Reco rd Cre ated”

Course List (ADMIN) Contract/Solicitation  [3g57 1243

Admin Email (ADMIMN) Record Status: CDrraft

Contract Information L

Contracting Officer

Contracting Officer: I DoD, TEST - I Email: DOoOD.TEST@US.ARMY.MIL _
Commercial Phone: 70368023011

Contracting Specialist

Contracting Specialist: I BARTLEY, MAE - I Email: MAE.BARTLEY@US. ARMY.MIL
Commercial Phone: 7036028011

QA Surveillance Plan (QASP)
Note: The
Mote: F

| — [ |
| l_l_l_l_l_l_l ,3"" Trusted sites | 10096~ e

W

= |

#Start] | . Unr...|[&co... dco... [Fico... |Fico... |7isM... BRI - - Sa$SBL ]2« 2% 4:17 PM
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COR NOMINATION PROCESS -
Save A Nomination

COR Profile - Windows Internet Explorer provided by OSD-CIO = =] x|
@A hd Ié. htps: ffarc. army . mil /Dol COR /COR INfo .aspx L"%‘ 1| = ILive Search Dl
File Edit ‘iew Favorites Tools Help
i < & COR - COR Profile || fr ~ B - &= ~ b Page ~ & Tools ~ >

u me:  Logout -

Contracting; Officer Representative
Tracking (CORT) Tool

[{J M
R oo Process Mote: All non-mandatory fields are marked with an aster Select Vlew

- - - View COR Contract List
Contracting Staff Registration New Nomination for this COR - ”
Contract List/Status -
- COR Information
DKO Name: IEIENJAI.‘IN.D.TF!EASURE Email Address: BEMJAMIN.D.TREASURE.CTR@US ARMY . MIL
COR"s Home Organization I—
{DODAAC): & Hes201
Work = P
Address: 241 18th 5t SE -~
I Organization Name: |DF'AF'
City: |Arington DEROS Date: € I = @
State: WA -
Phone
Country Area Code
Zip Code: [22=202 | B ~ Number
{If spplicable {3 digits, no dashes) (7 digits. no dashes :_
Commercial Phone: | [7o3 |so28011 |
Country: | United States =1 DSN Phone: | = -
Mobile Phone: | = | = | =
Are you a
Certified
Acquisition  Yes & Mo
official?:
Career Experience: Career Experience Level:

I * I *
I * I "
I * I *

| ,7|7,7_,7|7,7|#9 Trusted sites |'+- 100% - i
d:-‘Start| | L= Unread | | Today's | T Micr'osof...” ECOR-.. [&= Microsof...l |'.-_J GV Es m e m® 2@ % 20y 10:35 AM
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COR NOMINATION PROCESS

/~ COR - COR Contract List - Windows Internet Explorer provided by OSD-C

Save A Nomination

— =] <]

@A = I-‘i Htos: Afarc.army . mil DoDCOR Afiew CORByContract.aspsx Pocorid =132 LI B || #2]| x| |Live Search 2=
File Edit wiew Favorites Tools Help
e i @ COR - COR Confract List ot} >

i v B v =~ [P Page - O Tools -

COR Home

CORT) Tool

Contracting Officer Representative
Tracking

User Hame: Logout = |

BENJAMIN.D.TREASURE

COR Profile

CCOR Momination Process

Contracting Staff Registration
Contract List/Status

Aovaiting My Approval

Document Templates

All COR Submitted Documents

Records to Filter Out:

View COR Profile

I Terminated I Draft [T Submitted to Superwvisor — Supervisor Approved I© Active cor Rejected
Apply Checkbox Filiers. .. |

COR

Contract Number €

BEMIAMIN.D.TREASURE HQO0102-08-C-0003-0000

PreAward Number € COR Status

BEMJAMIN.D.TREASURE HOO102-08-C-TEST-0000

Mew COR Profile (ADNMIM}

EEMNJAMIN.D.TREASURE HOO102-08-D-TESIaTEOQ1

COR Proxy (ADMIN)

BEMNJAMIN.D.TREASURE NOO190-09-C-0 00

View Al Orgs (ADMIN}

COR Misc Codes (ADMIM)

Course List (ADMIMN)

Admin Email (ADNMIMN)

001002 Active COR

BEMNTEST Active COR
Draft

TEST1999 Active COR

Supervisor

MAE.BARTLEY
MAE.BARTLEY
MAE.BARTLEY
MAE.BARTLEY

Select the saved nomination, by clicking
on the contract number. Make changes.
Ensure certifications are complete.

LT T [ [ Trustsd sites

Pco

GAUGHAM, PALUL
BARTLEY, MAE
DoD, TEST

GAUGHAM, PALUL

-

[®100%6 ~

#/Start| | - Unread ...| IToday’s ...| i Microsof...|[ @ COR - ... [ Microsof...| |~ &V s m & ST e 2@ % g 10:41 AM
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COR NOMINATION PROCESS
Submit Nomlnatlon to Supervisor

— O] x|

g Ié' htps, /ffarc-stg.army il /oD COR /COR Contract . aspx fnew =1 & [[fr]] |I_ive Search £ |-
File Edit Wiew Favoribes Tools Help
i 4 @ COR - Dol COR: MNomination Process j | & - v [=rPage = & Tocls » >

QA Surveillance Plan (QASP)

= nalit ey urn
Add QASP Document: [ comcorToOLMUAL | Browse . | Description: Hualicy RAasurnace j
Plan Sample

Contractor €
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award D=ta-

Windows Internet Explorer ) x|

\_?/ Are you sure youl wish to submit this record for approval ?

t and any relevant information
Ok I Cancel |
R, to complete and file the OGE 450 Form by

ill include @ statement in the February Monthly COR

Certifications:

T g
1 o I hersby understand that I am required, as a COR, to complete the Monthly COR Report and submit it
certify ithin the COR site by the 15th of each maonth,

I hereby understand that I am required, as a COR, to complete the yearly administrative review of my
Ve&rtifY CoOR files with the Contracting Officer in the anniversary month of the appointment =ach year.

I may be held persanally liable for unzuthorized acts in accordance with AFARS 5153.9001
leerti®y paragraph 2.

I will complate the 8 hour online Defense Acquisition University COR Training entitled COR With A
| certify Mission Focus (CLC 106]) at www.dau.mil by the anniversary date of the last course complation every

3rd year, and provide confirmation of completion in the monthly COR Report to the PCO.

__ Tfapplicable, T hawe registered as 2 user of Wide Arsa Workflow (WAWF] online and taken the rraining

leertify ot hreps-/fwawf.eb.mil and will process payments when possible using WAWE.

/20/2007

Select “submit record to
supervisor.” When
dialogue box appears,
select “ok” to complete.&

Supervisor--cick i
Contracting Office
Contract Management-:-

Save Record (without routing) I

==

-

|CORCDntract.aspx?new:1 l_l_’_,_ ,_ l_ | r."g Trusted sites | HA00% -

A

IR )

T

#start| | iU Bir.|@H. | Eic.|Eic. B
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COR NOMINATION PROCESS
Submit Nomination to Supervisor

/=~ COR - COR Self Nomination for TEST -1243 - Windows Internet Explorer | — ol x|
@ ﬂ = I-ti htps: ffarc. army.mil /DoDCOR CORContract. aspc Pcor =848 new =1 LI S |[#2]] = ILive Search o i
File Edit Wiew Favorites Tools Help
i 4 @ COR - COR Self Momination for TE. .. | | i~ B -~ d= -~ |FPage v &F Tools = >
User Hal s Logout |
Contracting: Officer Representative I
Tracking (CORT) Tool
COR Home
ggi Er;:iiamn e COR Nominee Record Saved and Submitted for Approval
Contracting Staff Registration e e m e
Contract List/Status Cancel Record
Awaiting My Approval COR Information-cick o sxpand
] T |
Aﬁcgg;nstuk?n:ﬁ:;e;ncumems Supporting Contracting Center @
Mew COR Profile (ADMIM) Contracting Center DODAAC: |H00‘1 0z
C_OR Droscy (ADMIND Contract Information Li ]
zg: Eﬂ?szsc(jjzt“(i}DMIN} 7 =Contract Number is Known ' >Contract Number is NOT Known |
Course List (ADMIN} Contract/Solicitation  [rggy 23 d llco -
Admin Email (ADMIMN) R::)r:rstatus: COR Mominee - Submitted to SupervlsorRecor now States R Nom I nee
L3
Contracting Officer Record saved and submitted for
ontracting Officer: IDOD. TEST -1 DDD TEST@US ARMY.MIL
Commercial Phone: 7036028011 ” ° °
Approval.” An email is generated
Contracting Specialist - - -
Contracting Specialist: Im a nd sent to the S“ el’r’.ll]:l.sted In
Commercial Phone: 7036028011 pems
QA Surveillance Plan (QASP) the COR Profile
Note: The fils sxctention (doo, paf, sto ) (]
s ) _ . I Py LI

|D|:|r|e ’_ ’_ ’_ ’_ I_ l_l a""" Trusted sites | R100%6 - ¢

#istart| | Lo Unr...|[&co... _dco... |fico... |Fico.. |isM... | — -~ &SRBl 2« 288 4:22 PM
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COR NOMINATION PROCESS -
COR Cancels A Nomination

/~ COR - DoD COR: Nomination Process for TEST -1243 - Windows Internet Ex _ ol x|
ﬁ" = Ié. htpos: ffarc. army . mil/DoDCOR /CORContract. aspx Pcor =84&id=4419&2orgid=1 LI & || #» || % ||Live Search £~

File Edit “iew Favorites Tools Help
iy dr @ COR - Dol COR: Momination Proce...l | fl = Bl - = - [2FPage = ©F Tools =

-iir Hame: Loogout -

>>

COR Home
TR '/\
View mplete COR Infogmation

COR Momination Process
Contracting Staff Registration
Contract List/Status COR Informationcic to d |

Cancel Record

Auwvaiting My Approval
Document Templates
All COR Submitted Documents | Contracting Center DODAAC: |HQU1UZ
Mew COR Profile (ADNMIMN)
COR Proxy (ADMIMNY

View CORS (ADMIN) c:nt::::;fst:ll:::}:atl::c" © eonmcttameer e N o CI iC k on Nca nce I Re Cco rd ” at

COR Misc Codes (ADMIM} Number: |TEST -1243

Supporting Contracting Center @

Contract Information L1

Course List (ADMIN) Record Status: COR Mominee - Submitted to Supervisor

Adrmin Email (ADMIN] the tOp of the page.

Contracting Officer

Contracting Officer: I DOD, TEST - I Email: DOoOD.TEST@US.ARMY.MIL

Commercial Phone: 7036028011

Contracting Specialist

Contracting Specialist: IEIARTLEY. MAE = I Email: MAE.EBARTLEY@US.ARMY.MIL
Commercial Phone: 7036028011

QA surveillance Plan (QASP)
Mote: Th
Mote: F

de QASP Document: I Browse. I Description: | %I LI
|CORCDr|tract.aspx?cor:84&|d:4419&0rgld:1 |,a_:'f Trusted sites | R100% = -

W

#start| | -~ Unr...|[&co... Jco... |Fico... |Fico.. |["isM... || =~ G a$ RO JeD 28T 4:27 PM
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COR NOMINATION PROCESS -
COR Cancels A Nomination

"2 COR - DoD COR: Nomin:z

tion

|

n bt |é_ htpos: ffarc. army.mil /DoDCOR AZORContract. aspyx ?cor =84&id =44 19&orgid=1 LI t‘:‘l [[#2]]:X Il_i\.fe Search 21| Bk
File it Wiew Favorites Tools Help
iF o4 @ COR - Dol COR: MNomination Proce... ] ] v B v d® ~ FPage v @ Tools v >

Contracting: Officer Representative g e
Tracking (CORT) Tool S

[Cor Home ] DoD COR: Nominat
COR Profile ' '
2 OR Momination Process
Contracting Staff Registration
Contract List/Status

View Complete COR Information

Cancel Record b

COR Information:—c J

Add QASP Document: I
i)

Browse I

Description:

iCORCDntract.aspx?cor =848 id=44192orgid=1

[ |

l_ I_I__ | _._." Trusted sites

%l

=l

Awaiting My Approval Windows Internet Explorer x|
Document Templates S -
All COR Submitted Documents | €« ?/. If the KO/SP cancels this COR nomination, all imformation will be lost, Do wou wish to i
MNew COR Profile (ADMIMN) l s continue to cancel this COR mnomination?
COR Proxy (ADMIMY . "CK" o continue with Cancellation
View CORs (ADMINY "Carcel" to stop this Cancellation process
COR Misc Codes (ADNMIM) ﬁ:
Course List (ADNIN) il el |
Admin Email (ADMIMN) ’

Cororacong-oTeeT

Contracting Officer: I DOD, TEST g / Email: DOD.TESTZUS.ARMY.MIL

Commercial Phone: 7036028011

L]
RBnss P When dialogue box appears, select
Contracting Specialist: | BARTLEY, MAE > ” Email: MAE.BARTLEY@US.ARMY.MIL
L] L] L]
o e ceeests. G 1o continue with the cancellation r
. :
QA surveillance Plan (QASP) :

[+ 10096 -

i

k= N

#/Start| | .= Unr...|[&co... _dco... | =

1ED...

34

[7isM... R~ om e SR D =28 4:30 PM



COR NOMINATION PROCESS -
COR Cancels A Nomination

/=~ COR - DoD COR: Nomination Process for TEST -1243 - Windows Internet Ex i =]
'@" = Ié htps: ffarc.army. mil /DoDCOR AZORContract.aspx Pcor =84&id=4410&orgid=1 LI 9 |[#2]| x ILive Search 2|~

File Edit Wiew Favorites Tools Help

>

iF 4@ @ COR - Dol COR: Nomination Proce.., | | fit = Bl = d= -~ rPage -~ ©rTools =

Contracting Officer Representative -
Tracking (CORT) Tool

— I

COR Home

CoR Lol COR Contract Record Cancelled
COR Momination Process .
Contracting Staff Registration I=t= ;OR L

Contract List/Status

Awaiting WMy Approval
Document Templates

All COR Submitted Documents
Mew COR Profile (ADMIMN)

ol DM Contract Information @ Record now states “COR

[e =Contract Number is Known [cs =Contract Mumber is NOT Known
COR MIS_C Codes (ADMIN) Contract/Solicitation ITEST—1243
Course List (ADMNMIMN) Mumber:

Admin Email (ADMIM) Record Status: Cancelled Co ntraCt Reco rd Ca ncel Ied”

Contracting Officer
Contracting Officer: DoD, TEST Email: DOoOD.TEST@US.ARMY.MIL
Commercial Phone: 7036028011

COR Information=-cicx t

Supporting Contracting Center @
Contracting Center DODAAC: IHC\U1 oz

Contracting Specialist
Contracting Specialist: BARTLEY, MAE Email: MAE.BARTLEY@US.ARMY.MIL
Commercial Phone: 7036023011

QA Surveillance Plan (QASP)

. - I
gdd QASP Document: | Browse... I Description: | — LI

|D|:|ne I_ ’_ ’_ I_ ’_ l_l ‘_:"“ Trusted sites | RI100% -~ o

A

W

#start| | . Unr...|[&co... dco... [Fico... |Fico.. |7isM... |EEEEN - - & & SEC W@ 2% 4:33 PM
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COR NOMINATION PROCESS -
COR Corrects /Resubmits Nomination

—

/—~ COR - COR Contract List - Windows Internet Explorer provided by OSEC — o] x|

Qh - IB.; htps: ffarc.army.mil /oD COR AiewCORByContract.aspx LI 8 | [*2|| X | |Live Search 2|

File Edit “iew Favorites Tools Help

¥ < @ COR - COR Contract List || T~ B) - @ o~ rPage ~ (O Tools -

>

Contracting Officer Representative E—
Tracking (CORT) Tool

COR Home
COR Profile
COR Momination Process
Contracting Staff Registration Records to Filter Out:

Contract List/Status I Terminated [T Draft [T Submitted to Supervisor I Supervisor Approved ¥ Active cor [ Rejected
Aawvaiting My Approval Apply Checkbox Filters._ —
Document Templates COR ‘Contract Number € ward Number € COR Status Supervisor PCO

COR Nominee - KO
Rejected

Draft

All COR Submitted Documents | DANA.CHAM
Mew COR Profile (ADMIMY

HO0102-08-C-9993-0000 MAE.BARTLEY ooD, TEST

3

MAE.BARTLEY NOOD30-09-C-9999-0000 DANALCHAN DoD, TEST

COR Proxy (ADMIN) BIG.MOUSE SAMPLE rwisor DANA.CHAN BARTLEY, MAE
View CORs (ADMIM) == Approve
COR Misc Codes (ADM'N} MICAH.MORRIS SPO0600-10-C-0023-0000 CD_F{ Mominee - KO DAMNA.CHAN BISSIG, MICHAEL
- Rejected

Course List (ADNMIN) MICAH.MORRIS SP0600-10-C-0023-0000 COR Nominee - Supervisor DANA.CHAN BISSIG, MICHAEL
Admin Email (ADMIMY Approwved

MICAH.MORRIS SPO0s00-10-C-0024-0000 COR Mominee - KO DAMNA.CHAN BISSIG, MICHAEL

Rejected
MICAH.MORRIS SP0600-10-C-0024-0000 COR Neminee - Submitted DANA.CHAN BISSIG, MICHAEL

to Superwvisor

1. Click on “Contract List Status;”
2. Click on the contract number; and
3. Make all corrections and re-submit the nomination

[ |

| -]

| l_l_l_l_l_l_l _,'? Trusted sites | 10026 -

Vo

Y

#start| | s, | dG... |9H... | dF... | dc... |[[@Mi...][@c.. Fic.. |2V BP S m & & e 2@ %6 12:15 PM
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COR NOMINATION PROCESS -
Contract List Status

Home - Windows Internet Explorer provided by OSD-CIO — =] x|
@A hd Ié. httos: ffarc. army . mil Ao COR Default.aspe LI 2 [[*]| x ILive Search 2

File Edit ‘Wiew Favorites Tools Help

$F 4 @ Dol COR: Home | | i~ B -~ & v FPage v & Tools ~ >

User Hame: Logout -

Contracting: Officer Representative prALDTREA SIS

COR Profile
COR Nomination Process Welcome to the Department of Defense’s COR Nomination and Tracking Site.

This site allows for the electronic nomination of a Contracting Officer Representative (COR) against a contract or order with any Department of Defense (Dol)
agency using FPDS-MNG.

A video overview of the COR Management System may be viewed here.

To obtain a copy of the Contingency COR Handbook, please click here.

All Users

= All users that possess a Common Access Card (CAC) can utilize the site.
= Document templates are standardized and contained the minimum required information.

COR Nominees

. - EATE PROFILE: To create or update your profile, use the COR Profile link from the menu and complete the required fields.
To VIew t e statu NTRACT NOMINATION: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select
wour servicing contracting center prior to populating the required fields.

= NOMINATIOM STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.

f t. = ADD DOCUMENTS: To add a document. such as a Monthly Status Report. to one of your appointed contracts. use the Contract List/Status link from
o you r ac Ions the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability

to add the desired document.

Select ContractoList---

= APPROVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract Mumber
Status wvou wish to waork with to navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request
[} in the Supernisor section. vl

|https:,-’,-farc.army.miIfDDDCORNieWCORByCDnt’act.aspx lililili,i,il 7 Trusted sites | H100% - i
#start] | . U..|[&D... dT...] dr..|Fic..|oH.. | e | fic. e |2 e S @l 2@ S S 12:30 PM
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COR NOMINATION PROCESS -
Contract List Status

COR - COR Contract List - Windows Internet Explorer provided by OSD-CIO = =] <]
@A - Ié https: ffarc.army . mil /Dol COR AfiewCORByContract.aspx LI 8 ||| x ILive Search Sl
File Edit Wiew Favorites Tools Help
Wy @i @ COR - COR Contract List | | 2~ B = #&h > [=FPage v ©F Tools » 2

User Name: Logout - I

Contracting Officer Representative PrIAMILOTREASURE

COR Home
COR Profile
COR Momination Process

Records to Filter Out:

Contracting Staff Registration
Contract List/Status I Terminated I praft I Submitted to Supervisor N Supervisor Approved I Active cor Rejected

Awvaiting My Approval Apply Checkbox Filters. .. |

Document Templates COR Contract Number ©& PreAward Number € COR Status Superwisor Pco

All COR. Submitted Documents | BENIAMIN.D. TREASURE HO0102-08-C-0003-0000 001002 Active COR MAE.BARTLEY GAUGHAN, PAUL

MNew GOR Profile (ADIIN) PAUL.GAUGHAN HQO0102-08-C-TOD1-0000 TEST222 Active COR MAE.BARTLEY DOD, TEST
BENJAMIN.D.TREASURE HO0102-08-C-TEST-0000 EBENTEST Active COR MAE.BARTLEY BARTLEY, MAE

COR Proxy (ADMIN] = e .

- BENJAMIN.D.TREASURE HOO102-08-D-TEST-TEQ1 Terminated MAE.BARTLEY DOD, TEST
Miew A'_' Qrgs (ADMIN) BENIAMIN.D.TREASURE HOO0102-08-0-TEST-TED2 COR Nominee - Supervisor MAE.BARTLEY DOD, TEST
COR Misc Codes (ADMIM) Approved
Course List (ADMIN) BENJAMIN.D.TREASURE NOO190-09-C-0001-0000 TEST1999 Agtive COR MAE.BARTLEY GAUGHAN, PAUL

Admin Email (ADMIMY)

A list of actions and the status of the action
is displayed. =

|htq:ns:,-‘,-’arc.army.miI;’DDDCORNieWCORByCDnh’actaspx lilililililil 7 Trusted sites | 1009 - i
#start] | U |[Ec.. AT...| dr.|5ic. |OH..] 5. ] Fic. | Fic..| |2 e S m @l 2@ % e 12:31 PM
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COR NOMINATION PROCESS -
Contract List Status

Active COR — Contracting Officer has approved the COR
nomination

Draft — a nomination has been started by the COR, on a
contract action but has not been to the supervisor

Rejected — Nomination has been rejected by the contracting
officer or the supervisor

Submitted to Supervisor — Nomination has been sent to the
supervisor for approval prior to sending to the contracting
officer

Supervisor Approved — Nomination has been reviewed by the
supervisor and sent to the contracting officer for approval

Terminated — COR is no longer assigned to a contract



CONTRACTING OFFICERS
REPRESENTATIVE

Part 3 — Contract Management



CONTRACT MANAGEMENT

CORS, COR Supervisors, Contract Specialists and
Contracting Officers will have the ability to add, edit
or delete the following documents;

 Monthly Status Reports,

e Annual COR File Inspection Checklist (CO)

* COR Trip Report,

e COR Correspondence and

* Miscellaneous Documents

— To add files

» Select the applicable month and year
e Add file, by selecting browse to upload the document
e Click on “Add File” to complete

Contracting Officers will approve or reject the
“Monthly Status Report”



CONTRACT MANAGEMENT

."’.'5 COR - DoD COR: Nomination Process for TEST - 999999 - Windows Internet Exg — |E| X|
@A = Ié. htos: ffarc. army . mil/LODCOR /CORContract. aspx ?cor =1 27&id =444 3&orgid=1 LI & ([ ILive Search Dl
File Edit ‘iew Favorites Tools Help
i @ @ COR - Dol COR: MNomination Proce. .. | | - B » d= - | Page w O Tools = **
. « ” -
Click on “Contract Management” to
SUpervisor-_Cick o sxpsand “« ”
Contracting Officer=—cics o d II h
Contract Management.<... . expand or “collapse” the contract
Monthly Status Reports ©
et mann 1 1
1nmIalna [
Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed |
COR Trip Report
Mo COR Trip Reports Listed |
: Month: | -Sslect- Year: |2011 - I
Ad:\_B'F“e Add File: I Browse. I
Mote: File size being uploaded must not exceed & MB (8,000 KB
COR Correspondence Report
Mo COR Correspondence Reports Listed
: Month: | -Select- ~ Year: |2011 -~ I
Ad:\%“e Add File: Browse.. I
Mote: File sz upl d must not exceed &
Miscellaneous Documents
Mo Miscellaneous Documents Listed
Month: I—Seler:l— - I Year: |2011 - I
Ada'._'File Document Type: I—Selec‘t— ;I
Add File:l Browse... I
Mote: File size being uploaded must not excesd & MB (5,000 KB |
|_]avascr|pt webFor m_DoPostBackiwWithOpticons (hew WebForm PostBackOptlons("ctIDD$cphMa|n$IbManagement" ot |‘. Trusted sites | A00% -

#'Start| | - Sent...| IRevi... | _JH:\C... | " Ecor.. BEEM - - G ayySUCWe 29 0L 11:03 aM




CONTRACT MANAGEMENT -
Adding Reports

/=~ COR - DoD COR: Contract Management for SA4705-10-F-0152-0000 - Windo — ol x|
@_"‘ < Ié https: /farc.army . mil /,DODCOR CORContract. aspx ?cor =53&id=42822orgid=1 LI NS ILive Search 2=
File Edit “iew Favorites Tools Help

P o @ COR - DoD COR: Con Manage... | | \ i~ Bl v #= v [FPage v O Tools = >

thly Status Reports & :I
Mo Monthly Status Reports Listed

|
o Month: [Select- | = Year: [2010 =]
add File Add Fite:[
To add a report

Maote: File size being uploaded must not exceed NWB (5,000 KB

Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed

7
add File AddFiIe:I Browse. |

Mote: File size being uploaded

2. Select the year.

3. Upload the document
47"Click on “Add File”

COR Trip Report
Mo COR Trip Reports Listed

Month: I—Selem— - I
)
Add File Add File:l Browse... I

COR Correspondence Report
Mo COR Correspondence Reports Listed

Month: | -Select - Year: |2010 - I
&2
Add File Add File: Erowse |
Note: File size being uplosded must not exceed 5 B (8,000 KB

Miscellaneous Documents

Mo Miscellaneous Documents Listed

Month: I—Seleclf - I / Year: |2010 - I

Document Type: I—Select— ;I —
Add File: Browse... I LI

| S — I7I7I7I7I7I7| _?"" Trusted sites | R100% - o

#start| | . 1..| dR..| ds..|=H:\| dF.| 5T AR EM.Ec.. [2 W & b ad e e A8 1:49 PM




CONTRACT MANAGEMENT
Monthly Status Report

/~ COR - DoD COR: Contract Management for NO0O030-09-C-9999-0000 - Win — |IZI| ><|
@ &~ Iti. hittps: ffarc.army . mil /Do COR CORContract. aspyx fcor =578id =441 5&orgid=1 'l 9 |[#2]| = ILive Search P~ R
File Edit Wiew Favorites Tools Help
F 4 O COR - DoD COR: Contract Mamage. .. | | 0 v Bl - = - [=FPage = O Tools ~ %
User HName: Logout -
TEST.DOD
o
SOR Profile Status Report Added
COR Momination Process . .
Contracting Staff Registration View Complete ;DR Information
Contract List/Status }
Awaiting MWy Approval COR Information=-cick to scpand
,E:ﬁcgg];nsl Tsmﬂla‘;e; n Supporting Contracting Center @ o" —
ubmitte ocuments| T
ALCOR Sbmitied DOCmets] ontracting Center DODAAC: [TE07E ] Record now states “Status
COR Proxoy (ADMIMN) Contract Information Lil ” .
Vicw CORS (ADMIN) N SV — Report Added.” An e-mail
: []
COR Misc Codes (ADMIN) Contract/Solicitation I P I-: I = = I |: ——
Course List (ADMIMN) Number: R L L EeEs -
Bdrmin Ermail (ADMINY Delivery/Task Order: IS generated a nd se nt to
Record Status: Active COR
. L
Contracting Officer th t ggt g qff
Contracting Officer: DoD, TEST Email: e con DrO .TES L‘!Q. MY . MIL Icer.
commercial Phone: 70365028011 =
Contracting Specialist
Contracting Specialist: DOD, TEST Email: TEST.DOD@US.ARMY.MIL =
Commercial Phone: 7036023011 ~
. I k|
Maote: g up ust not = D KE). v| L
|(1 e remainingy Downloading picture htgps :Afarc. ar my. mil/DoDCOoR Amgsreds:_reject.gif... _ |._,q Trusted sites | H100% - v ]_

# Start| | .~ Unread Ma...||# COR - Do... [ Microsoft P... | CIH:\CORT T... || - W s m @l e 2@ % B, 9:19 AM
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CONTRACT MANAGEMENT -
Monthly Status Report

/= COR - DoD COR: Contract Management for SPA4705-10-F-0006-0000 - Wind

i =]

= Iti hitps: Afarc.army . mil DO OR ACOR Contract. aspyx Peor =408 id =407 2orgid =1 LI 9 |[#2]| x ILive Search 2|~
File Edit Wiew Favorites Tools Help
¢ @ @COR - DobD COR: Contract Manage... | | i v Bl v f= v rPage v o Tools v

To delete,

COR=Ciick to 2x;
Supervisor-
Contracting Officer-cick

¢ to expand

th/Year Version Status Document Created By Created On
=
1 Submitted MOMNTHLY STATUS MAE.BARTLEY 08/18/2010 03:44 PM
REPORT.docx
. Ll
1 Submitted MOMNTHLY STATUS MAE.BARTLEY 08/18/2010 03:44 PM
REPORT.docx
Month: IAprlI - I Year: I2I]1IJ - I
Ad?:;'ile Add File: I Browse I
Re po rts ca n Mote: File size being uploaded must not sxcsed & MB (2,000 KE
7 ° ” Annual COR File Inspection Checklist
be ed Ited Year Document Created By Created On
b = .
l‘ »” 5 Delete 2010 ~OR Checklist.doc MAE.BARTLEY 08/18/2010 03:45 PM
or “deleted vear: [2o75 T=]
L)
Add File Add File: |

MNaota:

by the COR.

COR Trip Report
Mo COR Trip Reports Listed

(E.000 KB).

Month: | May -
)

-
Add File

Add File: |

Mote: File size b

click on
delete, ...

COR Correspondence Report

Mo COR Corresnondence Renaorts | isted

Year: |201D 'I

m
[

[

:
.
i

|D|:|ne

[ |

| =

I B e

| % 10056

-

V7

#star] [[&c. OH.| U 9R|FIc.| 5p] &M, dc.|

Eic. | E

c] AR~ BB s m L@ % = 4:50 PM
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CONTRACT MANAGEMENT -
Monthly Status Report

/=~ COR - DoD COR: Contract Management for SP0600-10-C-0022-0000 - Wind _ Ol x|
@..._. - Iai https: ffarc.army . mil/DoDCOR CORContract.aspx Pcor =64&id=4306&0rgid=1 LI 2 |[#2]x ILive Search 2T

File Edit ‘iew Favorites Tools Help

>>

% 4  @COR - DoD COR: Contract Mamage... | | fir ~ B ~ é ~ [2rPage ~ & Toals

Contracting Officer Representative PR
Tracking (CORT) Tool

COR Home

COR Profile

COR MNomination Process
Contracting Staff Registration
Contract List/Status
Awaiting My Approval
Document Templates e

- Supporting Contracting Center @
All COR Submitted Documents -
Record now states,

Mew COR Profile (ADNMIM)

Status Report Deleted

View Complete COR Information

1]

COR Information=—cick to spans

Contracting Center DODAAC:

COR Prosy (ADMIN) Contract Information Li]
View CORs (ADMIN) % - Contract Number is Known $0 >Contract Number is NOT Known I{4 I )
SO e Cosee GO et st e e e ——  Status report deleted
Course List (ADMIN) Number: ST L L= L
Admin Email (ADMIN} Delivery/Task Order:

Record Status: Active COR

Contracting Officer
Contracting Officer: BISSIG, MICHAEL Email: MICHAEL.BISSIG@US.ARMY.MIL

Commercial Phone:

Contracting Specialist
Contracting Specialist: BISSIG, MICHAEL Email: MICHAEL.BISSIG@US.ARMY.MIL

Commercial Phone:

QA surveillance Plan (QASP)

|D0ne l_l_l_l_l_’_|,;fTrushedS|tes |"‘\100% - é-

#/'Start| | -~ Unread Ma...| (3 Microsoft P... | LIH:\CORT T... || € COR - Do... |~ W s m @ e @@ & EE 10:07 AM

46



CONTRACT MANAGEMENT -
Monthly Status Report

_ ol x|

=l & | )= ILive Search 2 |-

.’:f' COR - DoD COR: Contract Management for SP0600-10-C-0022-0000 - Win
@m = Ié. httpos: ffarc.army . mil /Do C”OR AZOR Comtract. aspe Poor =64 id =4 3068 orgid=1

File Edit Wiew Favorites Tools Help
¥ < @ COR - DoD COR: Contract Marage... |

I i ~ B ~ d& ~ [FPage = &F Tools -

' - [

> e Contractor @
1.| To edit click =:-<a
Contractor Address:

Contractor Name:

Contractor City:

on ed it. Contractor Zip Code: Contractor Country:
Contract Award Date:
2.| Upload the
COR=-Click to sxpand
e Supervis!:)r Clizk 1o
revised Comtrac Mbnegean
Monthly Status orts &
re po rt Month/Year Version Status
e
3.| Click on
[} ”
save” to
§ Month: | June -
replace the Ca%el Exi:::?a::T:::: STATUS REPORT.doox I
. . B
eX|Stlng Annual COR

Mo COR File Inspection

report. N Year: [0 =1
Adﬁile Add Fi|E=|— Browse... I

Contractor State:

sxpand

ocument Created By Created On

MICAH.MORRIS 09/24/2010 09:08 AM

1 Submitted

08-2010

STATUS REQORT.docx

Submitted MICAH.MORRIS 09/24/2010 09:07 AM

0¥-2010 1

|
STATUS REPO

MICAH.MORRIS 09/24/2010 09:06 AM

Year: IZD‘ID 'I

i - |
SLEILSd STATUS REPORTldocx

1

05-2010

Niote: File size being uplosded must not exceed &

spection Checklist

Note: File size being uploaded ust not exceed 8 MB (8.000 KB).
hd

=

| ’_’_’_’_’_’_|¢,q Trusted sites | R100% ~ o

#'Start| | .~ Unread Ma...| (= Microsoft P... | L3H:\\CORT T... || # COR - Do... |~ Wi s m @@ % =ELE 10:08 AM
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CONTRACT MANAGEMENT -
Monthly Status Report

/=~ COR - DoD COR: Contract Management for X0OO0CX-10-C-0009-0000 - Winc I ] 574
@_.._. hd I‘i htios: ffarc.army . mil /DoDCOR CCOR Contract.aspx ?cor =40&id =4408 LI 2 [[#2]]x ILive Search P p
File Edit “iew Fawvorites Tools Help

¥k & @ COR - DoD COR: ContractManage... | | )~ B - & v 2rPage = ©F Tools = >

Tracking (CORT) Tool

Contracting Officer Representative Sk

COR Home

COR Profile

COR Momination Process
Contracting Staff Registration
Contract List/Status

Aovaiting My Approval
Document Templates

All COR Submitted Documents
Mew COR Profile (ADMIM)

Status Report Updated

View Complete COR Information

Lig

COR Information=—cick to sxpanz

Record now states, “status

COR Proxy (ADMIN) Contract Information i ]
Miew CORs (ADMIN) & -Contract Number is Known £ =Contract Number is NOT Known ”
COR Misc Codes (ADMIN) Contract/Solicitation = d d
Course List (ADNMIN) Number: fpocaocc | 1o dc =3l Jooos report up ate
Admin Email (ADMIN} Delivery/Task Order:

Record Status: Active COR

Contracting Officer
Contracting Officer: KELLY, JIMMY Email: IIM.KELLY@US.ARMY.MIL
Commercial Phone: 0000000000

Contracting Specialist
Contracting Specialist: KELLY, JIMMY Email: JIMMY . KELLY @ US. ARMY.MIL
Commercial Phone: 0000000000

QA surveillance Plan (QASP)
ext:

A

W

=

| - - l_l_l_l_l_l_l .,‘ Trusted sites | 100

-

L

= |

:t‘StartlJ = Unread... | (= Microso...l _.'IH:\COR...” ECOR - ... |J Y s m e D e =Ly 12:48 PM
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APPROVE/REJECT -
Monthly Status Reports

= COR - DoD COR: Contract Management for NO0O030-09-C-9999-0000 - Windo — =] x|
@"‘ = Ié htps: ffarc.army . mil /DoDCOR AZORContract.aspx Pcor =57&id=4<415&orgid=1 LI 9 |[#2]| x ILive Search 2|~

File Edit Wiew Favorites Tools Help

¥ 4f @COR - Dol COR: Comtract Mamage. .. | S~ Bl v &= v =FPage v &F Tools = **

TFCSOT
Note: The

Ty =
Mote: File B).
C 1 ]
o nt ra ctl ng Existing Document: QUALITY ASSURANCE FLAN.doc Description: IR
Replace QASP - . MHEM -
ff. . I I Document: I Browse I Description: =
Contractor €&

Cage Code:
a p p rove o r Contractor Name: Contractor Address:

Contractor City: Contractor State:
re .ect Contractor Zip Code: Contractor Country:
j Contract Award Date:

status COR- cicn e

Superviso 4
Contracting Officer-cic:

reports. Contract Management-ci.. pas

onth/Year Version Status Document Created By Created On
_ i "] .
2010 1 Submitted STATUS REPORT.dacx MAE.BARTLEY 09,/24/2010 08:30 AM
- - -
1 T = 0732010 1 Submitted STATUS REPORT.dock MAE.BARTLEY 09/24/2010 03:29 AM
L] o
gp-2010 1 Submitted = TEST.DOD 09/24/2010 08:19 AM

STATUS REPORT.docx

a p p rove’ \_/ Ad:c::: || -Select- B Year: m
click on
Annual COR File Inspection Checklist

Mots: F
“" ” Mo COR File Inspection Checklist File Listed |
approve. o

Year: |>n1n - I

| l_l_l_l_l_l_l i.i"" Trusted sites | 1009 ~ e

#'Start| | - Unread Ma...|[ & COR - Do... (2 Microsoft P... | CaH:\CORT T... || 1~ W ‘s m @ e @ 2 LES 9:32 AM
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APPROVE/REJECT -
Monthly Status Reports

/— COR - DoD COR: Contract Mana

_ ol x|

@ i |& htps: ffarc.army . mil /DoDCOR /CORConiract. aspx Poor =575

d=44152crgid=1 LI|%_| 42| x| |Live Search =2E

File Edit wiew Favorites Tools Help

e 4 @ COR - Dol COR: Confract Mamage. ..

- B ~ &= ~ =FPage ~ & Tools v >

Contractor Name:
Contractor City:
Contractor Zip Code:
Contract Award Date:

COR-=cCii

Supervisor-- to expand
Contracting Ofﬁcer-.r
Contract Management:.c
Monthly Status Reports @

Month/Year Version

Click on
llo K" tO

Reje

= €
Approwe Reject
Complete . = LX) Are vou su
pprove Reject
approval. .

o ]

Contractor Address: = I
Contractor State:
Contractor Country:

Created On

Created By
x|

re voul wish o approve this record?

cted € 09/24/2010 08:30 AM

IMRTLEY 09/24/2010 08:29 AM

Blaln]

IZIJ1EI Tl

/24/2010 08:19 AM

Cancel

Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed

Year: I2EI1I] o I

-
Add File

Note: File =

z= being

COR Trip Report
No COR Trip Reports Listed

Add File:l Browse... I

uplozded must not excesd

Month: |-Ssiect-
&

Add File Add File:

Year: |2010 s I
Browse. I

=d must not excesd

El

|CORCOmract. SEpHToor =97Rid=4415R0rgid=1

l_’_’_|_|_|_| (f Trusted sites
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Miew CORs (ADMIN) % ~Contract Humber is Known £ >Contract Number is NOT Known
COR Misc Codes [ADMINMN) Contract/Solicitation [—— — . — d A 'I
Course List (ADMIN) hontract/Solicitation  [5rreo0 | [0 B = Jooz2 report approve . n emal
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APPROVE/REJECT —
Monthly Status Reports
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=
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APPROVE/REJECT —
Monthly Status Reports
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APPROVE/REJECT —
Monthly Status Reports
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REJECTED MONTHLY STATUS REPORT -
OR View
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REJECTED MONTHLY STATUS REPORT -
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CONTRACT MANAGEMENT -
Other COR Reports
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CONTRACT MANAGEMENT-
Miscellaneous Documents
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ONTRACT MANAGEMENT-
View Previous COR’s Documents
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CONTRACT MANAGEMENT-
View Previous COR’s Documents
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Document Templates
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CONTRACTING OFFICERS
REPRESENTATIVE

Part 4 — Reminder Emails



Reminders Emails

 Reminders emails will be sent on the following
occasions:

— CORS

* Refresher training needed
— Late in taking Refresher training

 Monthly report due
— Late monthly report reminders

* COR self nomination over 30 days
e Annual 450 requirements due

— Supervisors
* COR nomination over 30 days waiting supervisor approval (Supervisor)

— Contracting Officers
* Annual COR Inspection
— Late Annual COR Inspection
e Contract Completion
* Nomination over 30 days waiting on Contracting Officer approval
e Contracts over 30 days old needing a termination
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