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ARMY/DEFENSE KNOWLEDGE ONLINE
(AKO/DKO) - BASICS

* Contracting Officer Representative Tracking Tool
(CORT) Tool is built on AKO/DKO Platform

 CORT Tool Prerequisites
— Register for a DKO account
— Register CAC Certificates to the DKO Account
— Set DKO mail to “Auto Forward”



AKO/DKO BASICS -
Register for a DKO Account

 Go to https://www.us.army.mil
e Click on 'Register with a CAC'

When prompted, enter your PIN or select your certificate.

Enter your Social Security Number, or Foreign Identification
Number.

Enter your Date of Birth

Enter your User Information, if needed
Enter an External Email Address

Enter Organization Information

Create and Confirm your Password

Complete your Password Questions —
* These are used to verify your identity if you lose or forget your password

Account Registration Complete —
* You should see all your account information
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AKO/DKO BASICS -
Register for a DKO Account

e Each user will be provided with a DKO user
name and e-mail address

— User name format equals ffirstname.lastnameXX

— Email format equals
firstname.lastnameXX@us.army.mil
— Annotate DKO name and email address;
e Required for CORT Tool Registration
e Important for “Supervisors”

— Contact the AKO/DKO helpdesk with questions @ 1-
866-335-2769.
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AKO/DKO BASICS —
Register CAC Certificates to AKO/DKO

e |n order to register your CAC to your AKO/DKO
account, you must:

— Be at a computer where you can put your CAC |[n the CAC
reader, and the CAC software is correctly installed.

— Have an active AKO/DKO Account.

— Know your|CAC Pin.

— Know your|AKO/DKO|Password (if registering from inside
the portal.)

 There are two ways to register your CAC with your
account



AKO/DKO BASICS —
Register CAC Certificates to AKO/DKO

e Register your account from the AKO/DKO Login
page using a|CAC PIN.
— Insert your CAC into the reader.

— Make your certificates available to Windows, which can be
done in the CAC software on your computer.

e ActivClient Software
e Active Gold Software
— Click the CAC Login button.
— Enter your CAC PIN when prompted.

— You will then be logged into your account and your CAC
will be registered.




AKO/DKO BASICS —
Register CAC to AKO/DKO Account

Log into your AKO account with yourjusername and password
(do not press the CAC login button.)

— Place your CAC into the CAC reader.

— Make your certificates available to Windows, which can be

done in the CAC software on your computer

e ActivClient Software
e Active Gold Software

Click on "My Account" at the top of the page
Click on the "CAC/Cert Registration" option.
Click on the "Register" button.
— Follow the prompts to complete the registration process.



AKO/DKO BASICS —
Register CAC to AKO/DKO Account
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AKO/DKO BASICS —
Set DKO mail to “Auto Forward”

 Webmail Classic:
— Log into AKO/DKO.
— Click on the 'My Account' tab.
— Click on 'Mail Preferences.
— Click on 'Mail Options'.
— Go to the 'Select a Mail Option' section.
— Select the 'Forward Email (Non-AKO Account)' option.

— Enter the address you would like your email forwarded
to in the "Forwarding Address" and in the "Confirm
Forwarding Address



AKO/DKO BASICS —
Set DKO mail to “Auto Forward”

e Webmail 2.0
— Log into Webmail 2.0.
— Click on the 'Options' tab.
— Click on 'AKO/DKO Account' under the 'Mail' tab.
— Click on 'Forwarding.'
— Check the box next to 'Enable automatic forwarding.'

— List an email address in the box 'Forward to:' Review
the approved domains for auto-forwarding listed
below.

— Click the 'Save Preferences' button.



AKO/DKO BASICS —
Set DKO mail to “Auto Forward”
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AKO/DKO BASICS —
Set DKO mail to “Auto Forward”
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CORT Tool

https://arc.army.mil/DODCOR/
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MAE.BARTLEY

User Name:

Logout

COR Momination Process

Contracting Staff Registration

Contract List/Status

Awaiting My Approval

Document Templates

Local Forms and POCs

All COR Submitted Documents

View All Local COR Records

COR Related Links

Admin Email (ADMIMN)

COR Misc Codes (ADNMIMNY

COR Proxy (ADMIN)

Course List (ADMIM)

Link To Reports (ADMIM)

MNew COR Profile (ADMIMY

igw All CORs (ADMIN

CORT Tool
Menu — Most

the first 10
menu items.

Welcome to the Department of Defense’s COR Nomination and Tracking Site.

This site alfpws for the electronic nomination of a Contracting Officer Representative (COR) agains

NG,

To obtain a fopy of the Contingency COR Handbook, please click here.

To obtain a fopy of the DPAP COR Users Guide, please click here.

The DPAPJCOR website can be reached at http-/fwww acq osd mil/dpap/pdi/eb/cor html

TRAINIYG STATUS UPDATE ©

Links policy

and user guide.

contract or order with any Department of Defense (DoD) agency using FPDS-

ased upon DPAP Policy Guidance, COR training requirements are available via the mouseover . These training levels are determined by the Contracting Officer based

upon the complexity of the contract.
For mare information on COR training offered by DAL, please click here_

COR NOMINEES

CREATE PROFILE: To create or update your profile, use the COR Profile link from the menu and complete the required fields.

CONTRACT NOMIMNATION: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select your servicing

contracting center prior to populating the required fields.

NOMINATION STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.
ADD DOCUMENTS: To add a document, such as a Monthly Status Report. to one of your appointed contracts, use the Contract List/Status link from the menu_ Click on the
contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability to add the desired document.

COR SUPERVISORS/COMMANDERS

users WiII See a s APPROVE/REJECT:
combination of

CONTRACTING OFFICERS/SPECIALISTS

APPROVE/REJECT: To review any nominations awaiting your review. use the Awaiting Iy A

navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request in the PCO section.
CREATE APPT/TERM LETTER: To create an Appointment Letter or Termination Letter using one of the existing templates, use the Document Temglates link from the
menu. Scroll or use the link to go to the section you need to and use the document descriptions to determine which template to use. Once you have decided, click the icon
next to that template to open or download the template. With the document opened in Microsoft Word. enter contract specific information in each field of the document.
Once the document is completed, save the document and email it to the COR nominee for signature. Have the COR use the Approvelt menu to sign the document with their

[

To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract Mumber you wish to work with to
navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request in the Superisor/Commander section.

roval link from the menu. Click the Contract Mumber you wish to work with to

~

[# 10096

-
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Home Page Menu

COR Home — returns the COR to homepage
COR Profile - allows the COR to enter or edit their profile information

COR Nomination Process - allows the COR to begin the nomination
process.

Contract List/Status - provides the COR access to their records both active
appointments and those in process

)

Document Templates - allows the user to see “samples” of COR Document
templates

All COR submitted Documents - allows the COR of any active appointment
to see all documents associated with a contract; even those from previous
CORs



Homepage

 Policy & Guide
— Link to the DOD Contingency COR Handbook and CORT Tool User
guide.
— DoD COR Handbook (under development will be posted when
completed)
— Link to DPAP website http://www.acg.osd.mil/dpap/pdi/eb/cor.html

* Training Materials, Deployment Information, FAQ, Podcast, etc

* Training Status Update
— Provides a list of the major COR courses and definitions of the COR
Training Types A, B, C
— Link to COR Training offered by DAU

* Role and Responsibilities of CORT Tool Participants
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ROLES & RESPONSIBILITIES



COR Profile

- Windows Internet Explorer provid
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Document Templates
Local Forms and POCs
All COR_Submitted Documents
View All Local COR Records
COR Related Links
Admin Email (ADMIN)
COR Misc CndesiADMlN}
COR Proxy (ADNMIN)
Course List (ADMIN)
Link To Reports (ADMIMN
fil AL
Wiew All CORs (ADMIMN)

Select “COR
Profile “ from
the side Men

Complete all
fields.

u- |

DoD COR: Profile

Note: All non-mandatory fields are marked with an asterick [*)

View COR Contract List

ICORT.TE ST

Email Address: I
COR's Home Organization (DODAAC): & |—

I— s

work Address:

Organization Name:

City / APO: | Unit: & |
State: I—Selec{- 'I
Country Area Code Phone Number Extension
Zip Code: | 0 3 a (7 d e
Commercial Phone: [ | [ [
Country: [united States ~1 DSN Phone: I . I -
Mobile Phone: I = [ B I .

Are you a Certified

Acquisition Official?: © ves & No
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| . I .

Supervisor/Commander Information

MNaote: |f the . -

Extension

DKO Name: Hote: Check with your supervisor/commander for the
correct DO name (example: DENNIS.BRADLEY or

JOSEPH.F.SMITHZ12)

Commercial Phone:

Email Address: I DSN Phone: [ = I *

Save Record I

T T Tristed sites [= 10026
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COR Profile

COR DKO Name — Pulls from CAC Card

Email Address —enter AKO/DKO email address. The format is:
firstname.lastname@us.army.mil. (Ensure Email auto forward is
activiated)

COR Home DoDAAC — enter the Department of Defense Activity Address
Code for the COR’s home location;

COR Home Organization Name - Enter organization name; (Use
organization naming convention - Request from SME)

City/APO — Location of City, or “FPO or APO”

County -
— Defaults to United States;
— Select county if located overseas;

» State grays out

e International phone number;
— Free text to input up to 16 characters



COR Profile
Certified Acquisition Official?

Default is “NO”

— Text Box; requires one (1) entry under Career Experience and Career
Experience Level - **

* COR Career Experience - Indicate the COR area of expertise;

— If the area of expertise is associated with has certain levels, indicate
this in the career experience

» Career Experience: Engineering Technician, Level IV

e COR Career Experience Level (15 characters max) - Indicate the number
of years of expertise COR has in this area.

» Career Experience Level: 11 Years)



COR Profile

ertified Acquisition Official?

COR - COR Profile - Windows Internet Explorer provided by OSD-CIO
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COR Profile
Certified Acquisition Official?

e If yes, select the Predominant Acquisition Career from the
drop down menu for
— Business Cost Estimating and Financial Management
— Contracting
— Facilities Engineering
— Industrial Contract Property Management
— Information Technology
— Life Cycle Logistics
— Manufacturing, Production and Quality Assurance
— Program Management
— Purchasing
— Science and Technology Management
— Systems Planning, Research, Development and Engineering
— Test and Evaluation

e Select Level of Certification (1, 2 or 3)



COR Profile
Certified Acquisition Official?

- COR - COR Profile - Windows Internet Explorer provided by OSD-CIO

@f‘\ = Ié. hitps: flarc—stg.army . mil Do COR COR INfo . aspe Prewe =1

LI D (|42 | |Live Search

_ ol x|

o~

File Edit “iew Favorites Tools Help

% & @ COR - COR Profile | |

i ~ B ~ deh ~ |=FPage ~ &F Tools ~

Contracting Staff Registration R AT T e
Contract List/Status DKO Name: IM.K. BARTLEY
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Contracting Staff List (ADMIMN}
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(DODAAC): ©
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[conTRACTING

Lewvel of Certification:

Supervisor Information

DKO Mame: I

Email I
Address:

acquisition career field

Extension

Commercial Phone:c

DSM Phone:

= this

Save Record I

Done

[
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Supervisor/Commander Information

e Verify supervisor ‘s DKO Name and DKO Email Address;
Enter supervisor’s information to include

— DKO Name — User name assigned when registering for the AKO/DKO
account
e Formatis firstname.lastname XX or John.T.Smith4

— Telephone Number — Enter the supervisor or higher level authority
telephone number

— Email Address — enter the supervisor AKO/DKO email address.
* Format is: firstname.lastnameXX@us.army.mil.
* Note: When the COR enters the supervisor’s information in
the Profile, this is considered the supervisor ‘s CORT Tool

registration

e (Click on “Select Record”

— Top of Page States “COR Profile Created. To Start the Nomination
Process use for a contract use the link in the left menu”
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Supervisor/Commander Information

/= COR - COR Profile - Windows Internet Explorer provided by OSD-CIO
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.Level Authority. Information.
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- [ supervisor’s registration
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Phone

DKO Name:
JOSEPH.P.SMITH212)

Note: Check with your supervisoricommander for the -
correct DKO name (example: DENNIS.BRADLEY or af
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Sawe Record
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L 100%6

v
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Supervisor/Commander Information

When the supervisor’s DKO name and email address are entered incorrectly,

the supervisor will receive the following messages” when trying to approve a
nomination. ..

Supervisor/ Commander nformation

Nt e supervar commander emal 23fess & mt 3 val0 aess o wi sy emal her You t'}'[:i.:“’t':"'i[:'i for gl
(08 SHTk Country ~ AreaCode  Phone Number  Extension
OKD Name: Not: Check wihyoursuperPEomman Wapleshl] (e modashes) T ocashes)  (F sple
o e e I TR T
Email Address; ’JOHNN.SI.HHT@US.AHMY.M\L DS Phong; : 3

TrainingCt}urses’@“HFEE DKO Name: JOHN.M.SMITH9999 and
0 DKO Email: JOHN.M.SMITH9999@US.ARMY.MIL
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Supervisor/Commander Information

/=~ COR - COR Contract List - Windows Internet Explorer provided by OSD-CIO — =<
@A 5 |& htips: /farc.army . mil /Dol COR A iewCORByContract.aspe LI B |[#2]]x ILive Search 2|~
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iF @r @ COR - COR Cortract List | | i~ B v =~ [ Page ~ @FTools = >
User Name: Logout LI
Contracting Officer Representative Jorstamress

Tracking (CORT) Tool

COR Home

COR Profile < . - " -
You cannot view the COR Contract List unless you are a COR, Supervisor/Commander or Contracting Officer

COR Momination Process " "

S — TR ol Please select th ecord types you are interested in:

- e [T Please click N o select identified records. |

e e — When the supervisor selects “Contract List Status”
the supervisor will see the statement above.

Site SME Management (ADMIMN)

28



Supervisor/Commander Information

/— COR - Awaiting my Approval - Windows Internet Explorer provided by OSD-CIO _ =
§} - I"i https: /farc.army . mil /DoDCOR. /AwaitingApproval .aspsx LI 2 |[#|| x| |Live search 2z

File Edit wiew Favorites Tools Help
TE o4 @ COR - Awalting my Approsal | | i v Bl ~ = v |PPage v &F Tools ~ 2

User Name: Logout

Contracting; Officer Representative Jormstems
Tracking (CORT) Tool

/-(

You do not have rights to use this page

S~

nnnnnn

;ur{ When the supervisor selects “Awaiting My Approval” the
supervisor will see the above statement.

COR Profile Removal (ADMIMN}
Site SME Management (ADMIM)

To correct, in both instances, the COR shall verify and correctly
enter the DKO name and email of the supervisor.
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Training Courses

* Training Course — COR courses only
— Select the course from the drop down menu
— Add in the course completion date
— Using the browse feature, load a copy of the training certificate

— Click on the “plus” sign at the bottom that states “Click Here to Add
Course Certificate”

— Top of Page Now State: Course Add
* Repeat the step above to add additional courses

e Refresher Training
e Equivalent Courses
e Select

— Save Record to save the Profile.
— Save and Start Nomination Process to begin a nomination
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ALMC-CL, DAL COR-222, or

wWide Area W

DSN Phone:

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

Certificate

of Completion.

of Completion.

of Completion.

of Completion.

of Completion.

of Completion.

|e2z1111

[2251111

Course Compl.
Date
07/10/2009
07/24/2009
03/28/2009
09/04/2009
11/27/2009

12/11/2009

Document:

Maote: File

Course Compl. Date:

Add Document:

Click Here to Add Course Certi

Save Record I

Sawe and Start Nomination Process

-

Il

lilili,i ,7|_;-,3' Trusted sites
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Training Courses
Refresher Training

COR Profile - Windows Internet Explorer provided by OSD — =<
f - Ig https: ffarc-stg.army . mil /Do COR fCOR INfo . aspx LI D [[#2] =< ILive Search 2|~
File Edit wiew Favorites Tools Help
i ¢ @ COR - COR Profile | | i~ B v &= o~ [ Page ~ =

Supervisor/ Commander Information

Mo

[oanaCchAN Country Area Code Phone Number Extension
DKO Name: Mote: Check with your supervisoricommander for the (f =] 2 ts, no 2 (f
correct DKO name (example: DENNIS BRADLEY or . .
JOSEPH.P.SMITH212) Commercial Phone: [ [Fo3 [
Email Address: [oana cHAN@US ARMY.MIL DSN Phone: [ - [ -
Training Courses=-Cicx
Li ]
Refresher
Course Campl. Course
Course Train Lvl Equivalency? Prowvider Certificate Date Hours
3 Specialized
Eﬁ: Delete Training/License/Certification - [ - o ~ 07/10/2009 o
Type C Certificate of Completion.doc
- - DAU CLM 003 Ethics Training or
=
Edit Deleta  Agency Equiv ABS = Certificate of Completion.doc SELER AL e
rd =2 DAL CLC 106 COR with a Mission ]
- ey A [l . 08/28/2009 o
Edit Delete Focus [~ Certificate of Completion.doc
% Specialized
=4 s Training/License/Certification - c I = R 11/25/2009 o
Edit Delete 7 F I d
Tvpe C Certificate of Completion.doc
rd - ALMC-CL, DAU COR-222, or Equiv
Edir Delete (364 hr Course) [alec = Certificate of Completion.doc 11/27/2009 o
- Specialized
7 3
= ¢ -
= Eoae Training/License/Certification c i Certificate of Completion.doc 02/16/2010 o
Type C
e Specialized
. - Training/License/Certification - (=g - — R 02/13/2011 o
Edit Delets L Certificate of Complstion.doc
ype C
< ALMC-CL, DAU COR-222, or Equiv L3
3 . .
= Doreia (ZE+ hr Course [alsc ~ Management Concepts CORGm peiF 10/02/2011 o
Document: [-select- |

Course Compl. Date:
Add Certificate: ALMC-CL, DAU COR-222, or Eguiv (36+ hr Course}

DAU CLC 106 COR with a Mission Focus
=fP?? |DAU CLIM 003 Ethics Training or Agency Equiv

R Lt A Select “Refresher
to Acid
Training”

Caurse Certiticsl

Save Record I

Save and Start Nomination Process |

T [ amesas 1009 -
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Training Courses
Refresher Training

/= COR - COR Profile - Windows Internet Explorer provid —|=1<|
§’T - Ig https: /farc-stg.army . mil /Do COR ACOR INfo . aspe LI 2 |[#|| x| |Live search Sl It

File Edit wiew Favorites Tools Help
¥ @ @ COR - COR Profile | | v B - & v rPage v FTools ~ 22
T —
Supervisor/Commander Information
No it nom
|DANA.CHAN Country Area Code h b Excty i
DKO Name: Mote: Check with your supervisoricommander for the =] S L (
jg.rerEEP(HF::E[.“‘T':;A‘I;:“ZNPIE DENNIS BRADLEY or Commercial Phone: I— ITUS ITUSGEEE I
Email Address: [oana cHaN@US ARMY MIL DSN Phone: [ - [ -
Training Courses:c
Refresher
Course Compl. Course
Course Train Lvl Equivalency? Provider Certificate Date Hours
= Specialized
= B Training/License/Certification - = — o 07/10/2009 0
Edit Delere Certificate of Completion.doc
vpe C
/ (3¢ DAU CLM 003 Ethics Training or
= ABC 07/24/2009 o
Edit Delete  Agency Equiv - Certificate of Completion.doc b
L X DAL CLC 106 COR with a Mission ~ ] oe/zE/2008 o
Edit Delate Focus a1 = Certificate of Completion.doc /287,
- Specialized
iy < Training/License/Certification - < I L ) 11/25/2009 o
Edit Delete Certificate of Completion.doc
Type C
e L) ALMC-CL, DAU COR-222, or Equiv ]
AlBC 11/27/2009 0
Edit Delete (364 hr Course) a1 = Certificate of Completion.doc 1277
D & Specialized
= -
= e P—ammg/Lucensa{Cemﬂcatmn c = T . 02/16/2010 o
ype C
- Specialized
o Training/License/Certification - = — — 02/13/2011 0
Edit Delete L Certificate of Completion.doc
vpe C
=z = ey B ) SR, 3 RN goame = Management Concepts — 10/02/2011 o
Bl IEPYPE R =T-F - S ] 2 P CORcert. pdf
Document: [Refresher Training
Hours: B
Course Compl. Date: [ =
o ! S Insert the number of
)
TNER Here
o 2o ours. Complete the
Course Cetificate .
Save Rocord | remalnlng SECtIOI’IS. -
Cone | ',’ Trusted sites “100%

o 1 T = T T e —— 1 ———




Training Courses
Refresher Training

/= COR - COR Profile - Windows Internet Explorer provi _ =1
@_\’—\ - IE htps: ffarc-stg.army . mil /CoDCOR COR INfo. aspx LI *r || X | |Live Search B |-
File Edit “iew Favorites Tools Help

. - 3 >
©F @ @ COR - COR Profile | | fir ~ B - &= - [=FPage - & Tools =
Predonminant Acquisition Career:
[conTRacTiG -1
Lewvel of Certification: [Level3 ]
Supervisor/ Commander Information
N
[Dana cran Area Code Phone Number
DKO Mame: Mote: Check with your supervisoricommander for the o . no dashes
carrect DO nams (ecample: DENNIS BRADLEY or Commercial Phone: [Foseses
Email Address: IDANA CHAN@US ARMY_MIL DSN Phone: | * | *
Training Courses-c
Refresher
Course Compl. Course
Course Train Lvl Equivalency? Prowvider Certificate Date Houwrs
-, Specialized
- et Training/License/Certification - c - ;= ] . 07/10/2009 o
Edit Delete T Certificate of Completion.doc
vpe C
~ L) DAL CLM 003 Ethics Training or
- H ABC — 07/24/2009 o
Edit Delete Agency Equiv Certificate of Completion.doc
P 3 DAL CLC 106 COR with a Mission =]
- A [l 08/28/2009 o
Edit Delete Focus [l Certificate of Completion.doc
- 5] Specialized
s -
= Earho Training/License/Certification c i Certificate of Completion.doc 11/25/2009 o
Type C
e \_'!.'5 ALMC-CL, DAU COR-222, or Equiv
Edit Delete  (36+ hr Course) [alec = Certificate of Completion.doc 11/27/2009 e
I Specialized
/ ey Training/License/Certification - Lo i L3 02/16/2010 o
Edit Delete Certificate of Completion.doc
Tvpe C
© Specialized
- = Training/License/Certification - c - . ) 02/13/2011 o
Edit Delete |, Certificate of Completion.doc
vpe C
b ) ) [ ot 78 0= P T TTEeg — J
= BTt {36+ hr Course) [alsc = Management Concepts coRrcart.pdf 10/02/2011 o
=& Delete Refresher Training - Certificate of Completion.doc 10/02/2011 2
Dofument: [-select-
Hours: |
Course Compl. Date: I @ .
Ada cortiicate:  — Hours are displayed.
5 - —Iv
7 Trusted sites
Z

bore I O
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Training Courses
Equivalency Requirements

COR - COR Profile - Windows Internet Explorer provided by O — =1
@ - Ie htps: ffarc-stg.army . mil /DoRCOR CORINfo . .aspx LI &2 |[#2|| x| |Live search B |-
File Edit wiew Favorites Tools Help
i & @ COR - COR Profile | | i~ B - & v [rPage = @ Tools ~ >

=]

Supervisor/ Commander Information

Mo

IDANA CHAN Area Code Phone Number Extension
DKO Mame: Note: Check with your supervisor/commander for the = G = If

correct DKO name (example: DENNIS. BRADLEY or - .

JOSEPH P_SMITHZ12) Commercial Phone: I I
Email Address: |DANA CHAN@US ARMY.MIL DSN Phone: | =

Training Courses--

Refresher
Course Compl. Course
Course Train Lvl i ¥? i Certificate Date Hours
e Specialized
= Training/License/Certification - [=d - — 07/10/2009 o
Edit Delete Certificate of Completion.doc
Type C -
g > ) DAU CLM 003 Ethics Training or
ABC 07/24/2009 o
Edit Delete Agency Equiv L Certificate of Completion.doc HE
e - DAU CLC 106 COR with a Mission
A 08/28/2009 o
Edit Delete Focus Al = Certificate of Completion.doc /287
3 Specialized
= S Training/License/Certification - = — 11/25/2009 o
Edit Delete o Certificate of Completion.doc
L ALMC-CL, DAU COR-222, or Equiv ]
By a . AlBC = 11/27/2009 o
Edit Delete (36+ hr Course) (&l Certificate of Completion.doc
&3 Specialized
Py . Training/License/Certification - c I - L . 02/16/2010 o
Edit Oelete Certificate of Completion.doc
Type C p .
7 & Specialized
3 -
=5 Deici.  Training/License/Certification c - Centificate of Completion.doc 02/13/2011 o
Type C .
2 L LJ
e Ref h bl 10/0 2011 2
Edit Delete e = Certificate of Completion.doc Y
Document: [ALmccL, bAU COR-222, or Equiv (36+ hr Course) = | . " .
Gourom Gomph Dot e = Select a course with “equiv
Equivalency? M [Management Concepts
Add Certificate: [AcoRT ToonsAMPLES\C | Browss.. | M ”
or equivaient attachead.
i::

i Cheek the equivalency box.

== | Enter the prowder s name.
CORINfO.aspx ’_’_’_’_I_ -f Trusted sites L1009 - -

o 1 —— T T . R m— 1 ————
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Training Courses
Equivalency Requirements

vI & [|#2|| x| |Live search 2=
File Edit wiew Favorites Tools Help
= . e 3
i @ @ COR - COR Profile | | fi ~ B - & v [:rPage -~
[conTracTiNG ~1 -
Level of Certification: [Level3 |
Supervisor/ Commander Information
No
[DanacHAN Area Code Phone Number
DKO Name: Note: Check with your supervisoricommander for the
correct DKO name (example: DENNIS.BRADLEY or -
JOSEPH_P.SMITHZ12) Commercial Phone: I
Email Address: IDANA CHAN@US ARMY MIL DSN Phone: | *
Training Courses- cick
Rafrashar
Course Compl. Course
Course Train Lwi Equivalency? Provider Certificate Date Hours
© Specialized
~ - Training/License/Certification - c - . 3 . 07/10/2009 o
Edit Delete Certificate of Completion.doc
Type C P -
g < ] DAU CLM 003 Ethics Training or
- f ABC — 07/24/2009 o
Edit Oelete  Agency Equiv Certificate of Completion.doc
e L) DAU CLC 106 COR with a Mission ]
- A 08/28/2009 o
Edit Delete |Focus a1 ™ Certificate of Completion.doc 28/
3 Specialized
L -
& DoERa Training/License/Certification c i Certificate of Completion.doc 11/25/2009 o
Type C X
e L% ALMC-CL, DAU COR-222, or Equiv
AlBc] 11/27/2009 o
Edit Delete (36+ hr Course) Al = Certificate of Completion.doc 1277
3 Specialized
- S Training/License/Certification - = I o 02/16/2010 o
Edit Delete Certificate of Completion.doc
Type C =1 .
©d Specialized
~ ot Training/License/Certification - c - . . 02/13/2011 o
Edit Delete Certificate of Completion.doc
Type -
5 &3 ]
Refresher Trainin — 10/02/2011 2
Edit Dalate 2 Certificate of Completion.doc
L) ALMC-CL, DAU COR-222, or Equiv ]
- o - - AlBC =2 Management Concepts 10/12/2011 o
Edit Dzlete (364 hr Course) Lal g B Certificate of Completion.doc
Document: [Fselect e
Course Compl. Date: I =
o i e S Eq uiva Iency information and _
Cllck Here
w&rowder na me are d |splaved
o "
1
Done 7 Trusted sites =100%5 «
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Training Courses

/= COR - COR Profile - Windows Internet Explorer provided by OSD-CIO — =] >
@: = IE htps: ffarc-stg. army . mil /DolCOR AZOR Info.aspx hd | 9 |[#[x ILive Search 2=
File Edit View Favorites Tools Help
¥ g -] w MSN.com | @cor - cor Profile x| | i~ B) - @ v . rPage v ) Tools ~ >
Supervisor Information 8
Phone
DKO Name: [oana cran Country Area Code Number
(s (3 digits 7 digits. no = a
Email C cial Phone: | Jz01 |e2z1111 |
A ress: [pans chan@us. ARMY MIL
ress: DSN Phone: [2251111 |
Training Courses-Cick o o
Course Compl.
Course Train Lvl Certificate Date
ait Delate Specialized Training/License/Certification - Type C C Certificate of Completion.doc 07/10/2009
/ Q DAL CLM 003 Ethics Training or Agency Equiv A 07/24/2009
Edit Delete Certificate of Completion.doc
/ @ o
co pleted Eait Delote DU CLC 106 COR with a Mission Focus A Certificate of Completion.doc 08/28/2009
- @ ,
Trainin Eait De\l_éte Misc training as required by local center policy Enit ficats of Sompletionados 09/04/2009
g / Q ALMC-CL, DAU COR-222, or Equiv (36+ hr Course) B 11/27/2009
" Edit Delete ’ ’ Certificate of Completion.doc
Section. o o g
Edit Balata B G e ([ - Certificate of Completion.doc T2 ETEE
Document: I—Selec:’t— - I
Course Compl. Date: I lﬁ u ” ll
Ads Document M s Select “Save Record” or “Save
= must not B EB).
) ° . ”
animenmcn e @A Start Nomination Process
Sawve Record I
Sawve and Start Nomination Process I _‘
|'-v Trusted sites 10096 - )
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ROLES & RESPONSIBILITIES

Part 2 — COR Nomination Record
Process



COR Nomination Record Process
COR’s Role

Start nomination from bottom of COR Profile or click on “COR

Nomination Process” from the side menu
— Must have “Profile” before starting a nomination

“COR Information” section will pre-fill from Profile
Enter the supporting contract center department and six-digit
DODAAC for the supporting contracting activity

Select:
— “Contract Number is Known” and enter contract information; or
— “Contract Number is NOT known” and enter PR /solicitation or
|ldentifying number

Complete all other data fields
Complete the applicable certification
Save the nomination or submit nomination to supervisor



COR Nomination Record Process
COR’s Role

/=~ COR - DoD COR: Nomination Process - Windows Internet Explorer providec = >

@A = Ié https: /farc-stg.army . mil /,DoDCOR /CORContract. aspxc ?new =1 LI S |[*]]|x ILive Search 2|z
File Edit Wiew Favorites Tools  Help

Gy dr @ COR - DoD COR: MNomination Process | | 2 ~ B ~ & v |=kPage » & Tools » 2
| COR Home | 1]

COR Profile
R Momination P View Complete COR Information

Contracting Staff Registration | COR Information=Cick to =
Contract List/Status

Supporting Contracting Center @

Contracting center [ mea 5] Select “COR Nomination
ed Documents g%rg;?\%t:mg comter I— 1/ M
e formation © Process” from side menu...

ks 7 =Contract Number is Known § =Contract Number is NOT Known
M) Contract/ Solicitation
Number:
Record Status: DRAFT
Course List (ADMIN) Contracting Officer
Link to Reports (ADMIN) Contracting Officer: I—Selec:t— vl Email:
Mew COR Profile (ADNMINY Commercial Phone:

View All CORs (ADMIM)

Contracting Specialist

Contracting Specialist: I—Select— vl Email:

Commercial Phone:

QA Surveillance Plan (QASP)

tic

Mote: File ] = =

: g ust not e B (2,000 KB).
-
Add QASP Document: 0| Browss. .. I Description: EI

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country: _‘

|7,7,7|7|7|7|i‘E Trusted sites R100% -
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COR Nomination Record Process
COR’s Role

/=~ COR - COR Nomination Process - Windows Internet Explorer provided by = l=>
@A = Ié. htps: ffarc.army . mil /oD COR JCORContact. aspx 7new =1 LI 8 |[#]] ILive Search Sl ]
File Edit Wiew Favorites Tools Help [Search option
% @ @& COR - COR Momination Process | | i ~ B ~ b~ |=FPage ~ &F Tools ~ 2

User Name: Logout &

Contracting Officer Representative MARSARTLEY
Tracking (CORT) Tool —

COR Home You must have a COR Profile to Self Nominate
COR. Profile
COR Momination Process

Contracting Staff Registration
Contract List/Status
Auvaiting My Approval

Do Tamares ...if a “COR Profile has not been

All COR Submitted Documents
Mew COR Profile (ADNMINMN)

SO Proxy (ADMIN) created, the COR will receive the message

Wiew CORs (ADMIMN
COR Misc Codes (ADMIM)

e e “You must have a “COR Profile” to self
nominate.”

If a COR Profile was created, . ..

4

" Trusted sites 10020 - ]
[ T T O B )
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COR Nomination Record Process
COR’s Role

/= COR - DoD COR: Nomination Process - Windows Internet Explorer provided by OSD —|=1<|
@ ‘ 5 |¢1 https: ffarc.army . mil /DoDCOR /CORContract.aspx Prnew =1 LI ]
File Edit Wiew Favorites Tools Help

*r|| X | |Live Search iz

¥ aF  @COR - Dol COR: Momination Process | |
[SOR Home |

COR Profile
COR Momination P

Contracting Staff Registration | COR Information:cick w o
Contract List.-"Sta_lus DKO Mame:

Luvaiting My Approval Supervisor/Commander: JAMES.M.WHITEL
Document Templates Courses: Mo Courses Listed
Local Forms and POCs

All COR Submitted Documents
Miew All Local COR Records

i v~ B v é=h - |PPage » &F Tools = 2>

=

COR's Home Organization DODAAC:
NE&5886

Supervisor/Commander Commercial Phone: 304-542-3017

MATTHEW.B.SI

Supporting Contracting Center @

- Contracting Center | Erra—— |

COR Related Links Department: - = . u" - ”
S — 1. Click on “COR Information” t
o Pre e pOmT ] POPAAC: . ClICK ONn nrormation to
COR Proxy (ADMIMN) Contract Information L] “ »” «“ »”

Course List (ADMINMN) ' >Contract Number is Known ' =Contract Number is NOT Known d I I t h d t
Tok T2 Faperns (ADIT Comtemes oo expand or coliapse e data.
New COR Profile (ADMIN) Number:

Vicw Al CORS (ADNING Record Status: DRAFT

Contracting Officer

Contracting Officer: Ifselel:tf - I 2
L]

Ema

Reviewthe “Courses.” If there are
Contracting spectatize “No Course Listed,” return to COR

Commercial Phone:

homee Plan (QASP) Profile and load all COR courses.
Add QASP Document: @ [ | Browse.. | Description: I ﬁ

conteacror 3. Complete all applicable fields.

Contractor Name:

Commercial Phone:

QA Surv

Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:
Contract Award Date:

COR-=-Click to oo

T 0T e w1009 v
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COR Nomination Record Process

COR’s Role

A - Ié_;. hitips: ffarc-stg.army . mil /Do OR ACORContract.aspx frew =1

Ll & |[#2]]x ILive Search

o)

— |=] ]

File

Edit ‘Wiew Fawvorites

Tools  Help

Sy afr @ COR - Dol COR: Momination Process | |

st v B v &= v [rPage «

rTools -

pod

Tracking (COI

")) Tool

Contracting Staff Registration

Contract List/Status

Awwaiting My Approval

Document Templates

Local Forms and POCs

All COR Submitted Documents

Wiew All Local COR Records

COR. Related Links

Admin Email (ADMIMNY

Contracting Staff List (ADMIMN)

COR Misc Codes (ADMIM}

COR Proxy (ADMINY

Course List (ADMIMN}

Link to Reports (ADNIMNY

Mew COR Profile (ADMIMN)

View All CORs (ADMIM)

View Complete COR Information

COR Information-—cick w

COR's Home Organization DODAAC:
HQO102
Supervisor/ Commander Commercial Phone: 703-123-4567

DKO Name: PINKIE.BROW

Supervisor/ Commander: DAMNA.CHAN

Courses: Course Training Lwvl Certificate
DAU CLC 1068 COR with a Mission Focus [Aal Certificate of Completion.doc
ALMC-CL, DAL COR-2Z22, E 36+ hr Ci AlBC o o= .
SiEaE T EETEEL Al Certificate of Completion.doc

Supporting Contracting Center &

—

1]

€ =Contract Humber is NOT Known

Contracting Center
Department:

Contracting Center
DODAALC:

If there are courses present, review .

Contract Information
{7 =Contract Humber is Known

Contract/ Solicitation
NMumber:

Record Status: DRAFT

When completed, Click on “COR
Informatjon” to “collapse” the field.
Enter remaining data.

Contracting Officer
I—Seled— vl

Contracting Officer:

Commercial Phone:

Contracting Specialist

Contracting Specialist: I—Seled— 'I

Commercial Phone:

Email:

[

10020

e
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COR Nomination Record Process
COR’s Role

Supporting Contracting Center
— Select Contract Department- Select the component for the contract
— Contracting Center DoDAAC - Enter the procurement DoDAAC of the
supporting contract center (i.e. 1% six digit of the contract number).
Contract Information
— Select and Enter the “Contract Number is Known” or
» Verify Contract Number - Select “OK”

— Select “Contract Number is NOT Known” and enter a PR/MIPR or a
Solicitation number (12 characters or less)

» Verify PR/MIPR or solicitation number — Select “OK”
Record Status — defaults to “Draft”

Contracting Officer/Contracting Specialist —

— Select CO/CS - from the drop down menu created from the contracting
staff registration

* Email and phone number will populate



COR Nomination Record Process
COR’s Role

/~ COR - DoD COR: Nomination Process

Windows Internet Explorer pro

_ =1 x|

S

¥ - |£ htps: ffarc.army . mil /DoRCOR /CORContract. aspx Prsw =1

*r|| X | |Live Search 2|

~la

File Edit

Wieww  Favorites

Tools Help

iy 4 @ COR - Dol COR: MNomination Process |

v B - ofmow crPage -« 0 Tools w **

[COR Home

COR Profile

COR Momination Pro.

Contracting Staff Registration

COR Information=—cicx o

Contract List/Status

Awvaiting My Approval

Document Templates

Contracting Center
Department:

Local Forms and POCs

Contracting Center

All COR Submitted Documents

DODAAC:

Wiew All Local COR Records

Contract Information

COR Related Links

7 =Contract Number is Known

Adrmin Ermal (MDY

Contract/Solicitation

COR Misc Codes (ADMIM)

Number:

COR Proxy (ADMINY

Record Status:

Course List (ADMINY

Link To Reports (ADNMINY

Contracting Officer

Tew COR Frofile (ADWIN)

Contracting Officer:

View All CORS (ADWIN)

Commercial Phone:

Contracting Specialist
Contracting Specialist:

Commercial Phone:

QA Surveillance Plan (QASP)
. - - n

Add QASP Document: &

Contractor &
Cage Code:
Contractor Name:

Contractor Ci

Contractor Zip Code:
Contract Award Date:

COR:-

COR (Mominee)
Certifications:

-

Supporting Contracting Center &

—Select- I
—Select-

NAMY

AIR FORCE

DFAS
USTRANSCOM
DMA

DMEA

DScCAa
DODEA
THMA
ussoCaM
USUHA
WHS

[ _Bowse. |

HOT Known

Cert. Activation €

=/z1/2011

Z/z1/z011

™ 1 certify
I 1 certify

=

lete COR Information

Select the “Supporting
Contracting Department or
Agency.”

Com

Email:

Email:

Description:

Contractor Address:
Contractor State:
Contractor Country:

Certification

I have taken all of the additional training mandated by the contracting activity to be appeinted as a COR on this
contrace.

I have the necessary clearance for this contract and any relevant information

w100% <~

[ o e e A
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COR Nomination Record Process
COR’s Role

MNomination Process - Windows Internet Explorer provi

_ =1 =]

LI 8 [[#2]l=< ILive Search A

S

File

.y |£ htps: ffarc.army . mil /Do COR ACORContract. aspx Prew =1

Edit “iew Fawvorites Tools Help

w4 @@ COR - Dol COR: MNomination Process |

3>

i~ Bl v = -~ rPage v~ o Tools -

[COR Home

COR Profile
COR Nomination Pro

Contracting Staff Registration

Contract List/Status

Awvaiting My Approval

Document Templates

Local Forms and POCs

All COR Submitted Documents

View All Local COR Records

COR Related Links

Adrmin Ermail DI

COR Misc CDdesiADMIN}

COR Proxy (ADMINY

Course List (ADNIN)

Link To Reports (ADMIMNY

New COR Profile (ADNIN)

View All CORs (ADMIN)

COR Information<—cick o

Supporting Contracting Center &

Contracting Center
Department:
Contracting Center
DODAAC:

Contract Information
7 =Contract Number is Known

Contract/Solicitation
Number:

Record Status:

Contracting Officer
Contracting Officer:
Commercial Phone:

Contracting Specialist

Contracting Specialist:

Commercial Phone:

I osD - I
IHClIJ1 o0z

L]

7 =Contract Number is NOT

DRAFT

I -Select- - I

| -Select- - I

=l

" ERter the procurement

Contractor €

Cage Code:
Contractor Name:
Contractor City:
Contractor Zip Code:
Contract Award Date:

COR=-Click ©

COR (Mominee)
Certifications:

Cert. Activation €
=/21/2011

3/z1/z011

i

™ 1 certify

I 1 certify

DoDAAC of the supporting
contract center (i.e. maybe
the 15t six digit of the contract

Email:

number).

Email:

Description: EI

Contractor Address: —
Contractor State:
Contractor Country:

Cextification

I hawve taken all of the additional training mandated by the contracting activity to be appointed as a COR on this
contrace.

I hawe the necessary clearance for this contract and any relevant infarmation = |

[ ’_.'_ lj |__|_| o Trl:.lsted_sltes
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COR Nomination Record Process

COR’s Role

ation Process - Windows Internet Explorer pro

_ =1

= Ini htps: ffarc.army . mil /Do COR ACORContract. aspx Prew =1 v| D [[#2] =< ILive Search =
File Edit wiew Favorites Tools Help
w4 @@ COR - Dol COR: MNomination Process | | T ow B v = ow crPage « 0 Tools +
[CoRr Home | B
COR Profile

COR MNomination P s

Contracting Staff Registration

Complete COR Information

COR Information-c

Contract List/Status

Awvaiting My Approval

Supporting Contracting Center &

Document Templates

Contracting Center [eso =1
Department:

Local Forms and POCs

All COR Submitted Documents

View All Local COR Records

COR Related Links

Contracting Center | v
DODAAC: ll °
| coprTintormation o Select “Contract Number is
ontract Numbe Known Contract Number is NOT Known

Pedrmin Ermail (AL
COR Misc CDdesiADMIN}

licitati
Contract/sSolicitation I ] Jseee =1

COR Proxy (ADMINY

N\

Known.” Enter the contract

Delivery/Task Order: | ]

Course List (ADNIN)

N

ecord Status:

Link To Reports (ADMIMNY

New COR Profile (ADNIN)

number.

View All CORs (ADMIN)

Contracting Officer: Email:

Commercial Phone:

Contracting Specialist

Contracting Specialist: [-setcat- -1

p—— “"Record Status defaults to
' ' “Draft.”

™ h nts
Add QASP Document: €@ | Browse... I Description: I j

Contractor &
Cage Code:

Contractor Name: Contractor Address:

Contractor City: Contractor State:
Contractor Zip Code:

Contract Award Date:

Contractor Country:

COR=Click to

Certification

COR (Mominee)
Certifications: Cert. Activation & A"l

S=omras ™ tcertiny Lhavetskenall of the additional training mandated by the contracting activity to be appointed as a COR on this

centract. I_ ,_lll_ ’j ’—_’_| i J_.‘-’ TrL‘Jsted—SltES

" 100%%8 -
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COR Nomination Record Process

/— COR - DoD COR: Nomi

COR’s Role

— = >

@ ,ﬁ - I-ﬂ; httos: ffarc.army . mil /Dol COR AZOR Cortract. aspec mew =1

LI 8 |42 x| |Live search 2=

File

Edit wiew Faworites

Tools Help

iy dr @ COR - Dol COR: MNomination Process |

>

| it = Bl = f= = |-rPage - O Tools =

COR Home

-

COR Profile

COR Momination Process

Contracting Staff Registration

Contract List/Status

Awvaiting My Approval

Document Templates

All COR Submitted Documents

MNew COR Profile (ADMIMN)

COR Proxy (ADMIN)

View All Orgs (ADMIN]

COR Misc Codes (ADMIM})

Course List (ADMIM)

Admin Email (ADMIMY)

View Complete COR Information

e

COR Information:cick to sxpans

Supporting Contracting Center &
Contracting Center DODAAC: IHQU'1 o2

. ..When the dialogue box
appears, click “OK” to

nfirm the contract number
correct

Contract Information L1

€% >Contract Number is Known ¢ >Contract Number is NOT Known

Contract/Solicitation Ir ...... | 1

Number: r Windows Iternet Explore
AR

Delivery/Task Order:

Record Status: [ .
Please ensure the confract number is correcy!

Contracting Officer
Contracting Officer: I_—
Commercial Phone:

Contracting Specialist

If this is an IDV, enter order
number. A second dialogue

cencrnnen: DOX Wil-appear.—Click “OK”

to confirm the task/delivery

Contracting Specialist: I -Select-

Commercial Phone:

QA Surveillance Plan {QASP)

Add QASP Document: o| Browse... I

Contractor @
Cage Code:
Contractor Name:

s Trusted sites
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COR Nomination Record Process
COR’s Role

/=~ COR - DoD COR: Nomination Process - Windows Internet Explorer provide

— =] x|

@ A = |g httos: ffarc.army . mil /Dol COR AZOR Comtract. aspeccor =1 328 mew =1

LI & |[#2][x ILive Search L

File Edit view Fawvorites Tools Help

ir g @ COoR - Dol COR: Momination Process | |

i~ B ~ d= ~ |=FPage v~ &F Tools +

Document [emplates

All COR Submitted Documents | Contracting Center DO rlt

Mew COR Profile (ADMIMN) C act Information o

COR Proxy (ADMIN) 7 =Contract Number is Known * =Contract Number is NOT Known
View All Orgs (ADMIM) y 4

Contract/Solicitation I—
COR Misc Codes (ADMIN} [ | Number:

Course List (ADMIN) \ | record status: Draft
Admin Email (ADMIMN)

Col ing Officer
Contracting OfficCam : - |

Commercial Phone:

Contracting Specialist
Contracting Specialist: I—Seler_“l_ - |

Commercial Phone:

Contractor €

Cage Code:
Contractor Name:
Contractor City:
Contractor Zip Code:
Contract Award Date:

COR=-Click to axpand
Supervisor:-Cick to sxpand
Contracting Officer--cic
Contract Management--c

[

Select “Contract Number is NOT
Known.” Enter a “solicitation,
PR 6Y an identifying number in
the text box. (Must be 12

Email:

characters or less).

o -
Description:

Record Status &efaults to
“Draft’l nacress:

Contractor State:
Contractor Country:

R100% -

Nl

I I B R TR
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COR Nomination Record Process
COR’s Role

" COR - DoD COR: Nomination Proce =1
@A = Ié. htps: /farc.army . mil /DoDCOR/CORContract . aspx ?cor =1 328 mew =1 'l & |[#2|| x| |Live Search 2~
File Edit Wiew Favorites Tools Help
iy 4 @ COR - Dol COR: Momination Process | | i~ B v d= - - rPage ~ FTools = >

COR Prosoy (ADMIN) = = e = Certificate of Completion.doc AI

Wiew All Orgs (ADMIMN) DAL CLM 003 Ethics Training or Agency Equiv ABC L .

TOR Mise Codes (ADMIN Certificate of Completion.doc

Course List (ADMIN) DAL COR 222, DAU CLC 222 COR on-line training or Equivalent BC Certificate of gornpletlon.doc

Admin Email (ADMIMN)

Specialized Training/License/Certification - Type C < it e et et
Conti COR T BC _

ontingency raining Certificate of Completion.doc
DAl CLC 106 COR with a Mission Focus A

Certificate of Completion.doc

Supporting Contracting Ce

Contracting Center DO - |INOO023

- Windows Internet Explorer
Contract Informgftion
' =Contract Number ik Known v | th ber i ]
Contract/Solicitaty LN Please ensure the confract number is correct!
Mumber:

Record Status:

Contracting Officer
Contracting Officer: |—Selec‘t— - |

Commercial Phone:

Email:

. .. When the dialogue box
contractina Specia - appears, click “OK” to confirm
QA Surveillance Plan (QASP) the solicitation, PR or

Add QASP Document: © | - Browse... | Descriptidentifyimw_@ CO rrect.

|
o ctae O
o B B = [*100% =

Contracting Specialist
Contracting Specialist: I—SE|EC‘t— - I
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COR Nomination Record Process
COR’s Role

/=~ COR - DoD COR: Nomination Process - Windows Internet Explorer provide —|=]>
@'A = Iti hittps: /farc.army.mil /oD COR AZORContract. aspx Pcor =1328new =1 LI S |+ x ILive Search 2=

File Edit “iew Favorites Tools Help
i 4 @ COR - Dol COR: MNomination Process | | i ~ Bl ~ &= ~ rPage ~ 0 Tools =

DJocument [emplates I—
- i AAC: [HOO10Z
All COR Submitted Documents | ©omtracting Center DODAAC:

Mew COR Profile (ADMIMN) Contract Information o .
S5F Prox (DT et o 2 Ko @ <o e 7 o Select the Contracting
View All Orgs (ADMIMN)

COR Wisc Codes (ADMIN) Contract/Solicitation gy tesT | . .
Course List (ADMIN) Record Status: Draft Offlcer and Co ntra Ctlng

Admin Email (ADMIN)
e Specialist.

>

-

Contracting Officer
Contracting Office

; Commercial Phoyfe:

BARTLEY, MAE
GAUGHAN, PAUL
DoD, TEST

Contracting Speci Email:

S Commarciat Phane: Email address and the
e e e e e e commercial phone number

e ne Bem_—— S = fields'are populated.

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

COR=-Click 1o
Supervisors:
Contracting Officer
Contract Management

ok tor e

Ial

lilili,ili,iL_i"qTrustedsites ®100% -
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COR Nomination Record Process
COR’s Role

e Quality Assurance Plan -
e Using the browse feature, CORs may load a copy of the QASP and enter
a description or upload a memo stating QASP is not required or has
been waived
— Required for service contract over 150K
— QASP can also be loaded by CO at the time of the appointment
e Contractor Information -
e Future requirement to capture data
e COR
e Complete “ALL” of the certifications
e Click on “Save Record (without routing)” to update at later date.

* Click on “Submit Record Supervisor”
— Nomination or Record moves from “draft” to “Pending Supervisor
Approval “ Status
— Top of Page States “COR Contract Record Created”
— An email is generated and sent to the Supervisor requesting approval of
nomination prior to submission to the contracting officer.



COR Nomination Record Process
COR’s Role

/=~ COR - DoD COR: Nomination Process - Windows Internet Explorer provided by — o] x|
@T\ = Ig bittps: ffarc-stg.army.mil /DoDCOR /CORContract.aspsx fhew =1 LI g ([#2]] = ||_ive Search 2
File Edit Wiew Favorites Tools Help
ir o4 @COR - DoD COR: Nomination Process | | i v B v f&=h - FPage v ki Tools + 32
COR Momination Process View Complete COR Information :I
Contracting Staff Registration wﬁ
Contract List/Status COR Information--cick 1o sxpand

Aowwvaiting Wy Approval

All COR Submitted Documents

MNew COR Profile (ADMIMN)

COR Proxy (ADMIM)

View CORs (ADMIN}

COR Misc Codes (ADMIN)

Contracting Staff List (ADMIMN)

Course List (ADMINM)

Admin Email (ADMIM)

QASP can
also be
loaded by
Contracting
Officer.

Supporting Contracting Center @ Add quality assu rance

Contracting Center DODAAC: |H01002

Contract Information 0 surveillance plan — QASP.

[ -=Contract Number is Known “ -=Contract Number is NOT Known

Contract Number: IHQ'1I]DZ'1DRTEST‘1 Required for Service

Record Status: Draft

Contracting officer contract over 150K,

Contracting Officer: IKO.TESTEF{ > I TESTER.KO@OSD.MIL
Commercial Phone:

Contracting Specialist
Contracting Specialist: ICHAN. DAMNA - I Email: DAMA.CHAN@US. ARMY.MIL

Commercial Phone:

QA Surveillance Plan (QASP)

Naote: Th ssctent
Note: F ust not
; mality Ass -
Add QASP Document: IH"\COR\CORTOOL\QLIJ:\LI Erowse. . I Description: Quality Assurnace
i Plan Sample -

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

\ L

l_l_l_l_l_l_l _,-3’ Trusted sites 100296 -
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COR Nomination Record Process
COR’s Role

= COR - DoD COR: Nomination Process - Windows Internet Explorer provided by

— ol x|

@:‘, - Ig httos: /farc-stg.army . mil /oD COR CORContract. aspx new =1 _| Sy | [#|[x ILive Search

o[~

File Edit “iew Favorites Tools Help

iy dr @ COR - DoD COR: MNomination Process | |

i ~ B ~ # v [Page ~ &F Tools v **

: nality Bsst
Add QASP Document:  [4comcoR TOOLQUALT | Browse... | Description: Quality Assurnace
L1 Flan Sample

Contractor €
Cage Code:
Contractor Name:

Contractor Address:

Contractor City: Contractor State:

Contractor Zip Code:
Contract Award Date:

Contractor Country:

COR=-Click to oo

COR (Nominee)
Certifications: Cert. Activation

1. Check all certifications

ification
I certify

awve the necessary clearance for this contract and any relevant information

=reby understand that I am required, as a COR, to cemplete and file the OGE 450 Form by

FF 1 certify |F

ort stating that this has been done.

within the COR site by the 15th of 2ach month.

pdragraph 3.

Record (without

I certify
rd year, and provide confirmation of completien in the monthly COR Report to the BCO,

ruary of each year while I am a ©OR and I will include a statement in the February Monthly COR

R
[ ]
Z. Select "Submlt Record or0/e007 | cortiry 1 Mpreby understand that I am required, =s 2 COR, to complate the Monthly COR Report and submit it

a/z0/2007 . reby understand that I am reguired, as a8 COR, to complete the yearly administrative review of my
tO Su erVisor” or llsave =0 lcertify | ~dIp files with the Contracting Officer in the anniversary month of the appointment each year.
p 4/z5/2008 | certify ay be held personally liable for unauthorized acts in accordance with AFARS 5153.9001

ill complete the 8 hour online Defense Acquisition University COR Training entitled COR with &
ission Focus (CLC 106} at www.dau.mil by the anniversary date of the last course completion every

fapplicable, I haw - EepEwr Workflow (WAWE] anline and taken the training
at https://wawigmil and will process paymeants when ible using WAWE.

[

routing).” 4/20/2008

Sawve Record (without routing) I

e ——

Supervisor:-Cick o sxps
Contracting Officer-—cicx «
Contract Management

7 Trusted sites HI100% - i

[ [ T T T T I«
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COR Nomination Record Process-
COR Saves A Record w/o Routing

DoD COR: Nomination Process - Windows Internet Explorer provid = =] >
o - Ié_;. htips: ffarc-stg.army. mil /DoDCOR AZORContract.aspx Pcor =4&new =1 _I & ||[#2|| x| |Live Search 225

File Edit ‘Wiew Favorites Tools Help
Tr 4 @ COR - Dol COR: MNomination Process | | i v Bl ~ =8 v bPage v F Tools = 2

QA surveillance Plan {QASP)
e

Add QASP Document: OI

Description: j

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

COR-=-Click to oo

COR {Nominee) e -
Certifications: Cert. Activation € Certification

9/20/2007

L3
ll I hereby understand that I am required, as a COR, to complete and file the OGE 450 Form by February
e ec Ing ave ecor 9/20/2007 | certify of =ach y=ar while I am a COR and I will include a statement in the February Monthly COR Report

stating that this has been done.

K

I certify I have the necessary clearance for this centract and any relevant infermatien

q

I hereby understand that I am required, as a ©OR, to complete the Monthly COR Report and submit it

( .th t t' )” ST ¥ lcertify ithin the COR site by the 1Sth of each month.
WI ou rou In Saves P P . I hereby understand that [ am raquired, as a COR, to complete the yearly administrative review of my
g s/zo/2007 ¥ 1 certify  CoR files with the Contracting Gfficer in the anniversany manth of the appeintment each year,
asza/2008 ¥ lcertny LMaY beheld personally lisble for unauthorized aces in accardance with AFARS 5153.5001 Paragraph

3
the record for future ———————————————

S/Z20/2007 ¥ | certify Mission Focus (CLC 106] at www.dau.mil by the anniversary date of the last course completion every
2rd year, and provide confirmation of completion in the monthly COR Report te the PCO.
__ Ifapplicable, I hawe regi ide o.rea Workflow (WAWF) enline and taken the training at
Vcertify hrepsa//wawf, will process payments whe ible using WAWF.

Changes. 4/30/2008

Submit Record te Supervisor Save Record (without routingy I

—

Supervisor-c
Contracting Office
Contract Management-cick

ck to =

lal

lilililili,ilds Trusted sites w1002 -
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COR Nomination Record Process-
COR Saves A Record w/o Routing

#— COR - COR Self Nomination for TEST -1243 - Windows Internet Explorer p — ol <]
@_.__. - I‘i htps: ffarc.army . mil /DoDCOR ZCORContract.aspx ?cor =842 new =1 LI D ([ #]| % ILive Search 2=

File Edit Wiew Favorites Tools Help

i 4 @ COOR - COR Self Momination for TE... | | i = Bl -~ &8 ~ 2rPage v O Tools -

User Name: Logout
MAE.BARTLEY

>

Contracting: Officer Representative B
Tracking (CORT) Tool

COR Home
COR Profile
COR Momination Process

COR Contract Record Created
lete COR In =

Contracting Staff Registration
Contract List/Status Cancel Record Io

Awaiting My Approval COR Information=-cick to sxpand

Document Templates } )
Al COR Submitted Documents | SUPPorting Contracting Center &

[ew COR Profls GGOMI)___] Contracting Center DODAAC: [fo0te2 ] Records now states “COR

SR Proxey (ADMIN) Contract Infor
Wiew CORs (ADMIM)

SO Tiee Dons AT ~cenest rumf s oo © conNetumer s ot o Contract Record Created.”

Course List (ADMIN) Contract/Soliqtation g7 1243

Admin Email (ADMIM) Record Status:

Draft

Contracting Offic

o R, Retdrd Status remadins in “Draft” —
Contracting Specialist States.

Contracting Specialist: I BARTLEY, MAE - I Email: MAE.BARTLEY@US. ARMY.MIL
Commercial Phone: 7036028011

I
lililili,i,il (‘ Trusted sites H100% -
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COR Nomination Record Process
COR Submits Record to Supervisor

i =] [

@A = Ié. htps: ffarc-stg.army . mil /LoD COR fCOR Contract. aspx Prew =1 _I & [|*]| = ILive Search 22

File Edit “iew Favorites Tools Help

ir 4 @ COR - Dol COR: MNomination Process | | 5w B ~ = - | FPage v L Tools v **

[—

QA surveillance Plan (QASP)

H I walit I 1
Add QASP Document: IH:\COF{\COF{TOOL\C{UALI Erowse. Description: Qualitcy =surnace
& Plan Sample -

Contractor €
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award D=ta-

Windows Internet Explorer |

COR=-Click to >
-
COR (Mominee) \‘f/

Select “Submit Recoid T N
to Supervisor.” When

Are vou sure you wish to submit this record for approwval ?

ill include a statement in the February Monthly COR

F El

. I hereby understand that I am required, as a COR, to complete the Monthly COR Report and submit it
L I 1 certify Lithin the COR site by the 15th of each maonth,

° ~ I hereby understand that I am regquired, as a COR, to complete the yvearly administrative review of my

the d Ia Iogue box I e&rtify CoR files with the Contracting Officer in the anniversary month of the appointment =ach year.

I may be held persenally liable for unauthorized acts in accordance with AFARS 5153.9001
I 1 certify Paragraph 2.
o ” I will complete the & hour enline Defense Acgquisition University COR Training entitled COR with A
a ears, se ect OK to ¥ | cortify Mission Focus (CLC 108) at wiww.dsu.mil by the anniversary date of the lsst courss complation svary
’ 3rd year, and provide confirmation of completion in the monthly COR Report to the PCO,
| cortify lFapPlizable I have registersd 2= = user of Wids Area Workflow [WAWE] enline and taken the training

at https://wawf.eb.mil and will process payments when possible using WAWF.,

L |3

confirm submission .

Supervisor--Cick u
Contracting Office
Contract Management:

CORConiract. aspxPrew=1 l_l_l_l_’_’_|if Trusted sites HI100%%E -

Save Record (without routing) I

Click

\ L

-
~
-
-
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COR Nomination Record Process
COR Submits Record to Supervisor

#~ COR - COR Self Nomination for TEST KT - Windows Internet Explorer provi _|=1>
@ A - I‘l htps: ffarc.army . mil /DoRCOR /CORContract. aspx Prsw =1 LI 2 [|[#|| x| |Live search £ |-

File Edit “iew Favorites Tools Help

iy afr @ COR - COR Self MNomination for TE... | | f ~ Bl » #= v [fPage » FTools » 2

User Hame: Logout <

Contracting; Officer Representative MATTRELR. S
Tracking (CORT) Tool

[corR Home ]

COR Profile

COR Nominee Record Saved and Submitted for Approval

COR Momination Proc S
Contracting Stﬁf Registration
Contract List/Status

View Complete COR Information

Cancel Record io

Auwvaiting W Apprnva_l COR Information-—cick ts oo

Document Templates DKO Mame: MATTHEW.B.SINES 525“;;5"‘"“

ﬂ forms a_nd LOCs Supervisor/Commander: JAMES.M.WHITEL Supervisor/Commander Commercial Phone: S04-542-3017
All COR Submitted Documents | o, rses: No Courses Listed

Wiew All Local COR Records
COR Related Links

Supporting Contracting Center &

Admin Email !ADMIN! -
Contracting Center o) =
COR Misc Codes (ADNMIM) Department:

e B e e 1 “Top of page now sates “COR Nominee

Link To Reports (ADNMIM) Contract Information

R i e N Record saved and Submitted for Approval.”

Record Status: PENDING SUPERVISOR REVIEW

Contracting Officer
Contracting Officer: I BARTLEY, MAE - I Email: MAE.BARTLEY@US.ARMY.MIL

e 2. Record Status changes to “Pending

Contracting Specialist: IGAUGH)’-\N. PAUL - I Ema ” PAUL.GAUGHAN@US.ARMY.MIL

Commareimt o osemaanas Supervisér Review.

QA Surveillance Plan (QASP)
;T n

Add QASP Document: & | Browse | Description: | ﬁ

Y Il |
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COR Nomination Record Process
COR Submits Record to Supervisor

[ . _ . . . . M e
=l - @ v | = COR Nomination approval required for XX>CC{10R000 - Message (Plain Text) =
Message L2l
3 = s : = B | FA Find
1 k| ! x v - Safe Lists ™ :
—J — ng = . % Related ~
Reply Reply Forward Delete Move to Create Other Block Nat I Categorize Follow Mark as
to All Folder = Rule Actions ™ | Sender A Up - Unread Ly Select ~
Respond Actions Junk E-mai I Options [ Find

Sent: Mon 6/14/2010 1:55 PR

From: FRANKIE.WILLT@US. ARMY.MIL

To: MAE.BARTLEY @US. ARMY.MIL
ol ] Q Q
R 3. An email is generated and senttothe
= =
-

bRl Supervisor listed in the COR Profile advising

Dear MAE BARTLEY,

e wies mar sei-nominaced niamenseir oo - SHPEKVISQL.Of action required. ... ... .o oo

your approval prior to submission to the Contracting Officer for nomination.

Please go to the COR System at https://arc.army .mil/DODCORS. Once in the system, the following steps will help you process this request:

1. Click on "Awaiting My Approval” in the left menu; 2. Find this COR MNomination wsing the Contract Number above and click the link to
open the record; 2. After you have reviewed the necessary information, scroll down to the Supervisor section of the record; 4. Complete
the superwisor portion of the nomination and Approve your section to submit it to the PCO.

If you cannot access the "Awaiting My Approval” section it may be because the COR Nominee typed your AKO name incorrectly. If it is not
exact then your Common Access Card will not match the AKO name and you will be denied access. If this is the case you must direct the
COR Nominee to go back to the COR Profile page and type in your exact AKO name. For example "Joseph.Smith 214" or whatever your exact

AKDO name is. After the COR MNominee has made the correction you should be able to access the Awaiting My Approval section and complete

the nomination.

Please note that no COR may be appointed until you complete your portion of the nomination process and submit it through the COR System
to the contracting officer.

This email was automatically-generated. You may contact the COR named above directly, if you wish to discuss this appointment;
so by simply replying to this message.

Thank you.

you can do

(|
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COR Nomination Record Process -
COR Cancels A Record

_ ol x|

@m = Ié. htps: ffarc. army . mil/DoDCOR /CORContract. aspx Pcor =84&id=441920orgid=1 LI & || *2|| % ||Live Search D
File Edit “iew Favorites Tools Help
iF 4@ @ COR - Dol COR: MNomination Proce. .. | | fi - B - > |2FPage = ©F Tools = 22

User Name: Logout
MAE.BARTLEY

Contracting Officer Representative B
Tracking (CORT) Tool

COR Home
SRR m
View mplete COR Infogmation

COR Momination Process
Contracting Staff Registration
Contract List/Status COR Information cick o sxpans L

Cancel Record

Auwvaiting My Approval
Document Templates
Al COR Submitted Documents | Centracting Center DODAAC: [F00102 |
MNew COR Profile (ADMIMN)
COR Prosxy (ADMIN)
View CORs (ADMIN}
COR Miec Codes DM | SRR/ Soeraten  fresrorass CORs may cancel a record at any stage
Course List (ADMIMY
Admin Email (ADMIMN)

Supporting Contracting Center &

Contract Information L1

™ =Contract Number is Known % =Contract Number is NOT Known

Record Status: COR NMominee - Submitted to Supervisor

Contracting officer in the nomination process.
Contracting Officer: [oom west =] Email: DOD.TEST@US.ARMY_MIL

Commercial Phone: 7036028011

T To cancel.a.nomination,click-on.

an surveitiance vian Canse) “Cancel Record” at the top of the page.

Mote:

3dd QASPE Document: I Browse... I Description: | %I vI
CORContract. aspxroor =284&id=4419820orgid=1 |(., Trusted sites | R1002%6 ~ o

N

—
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COR Nomination Record Process -
COR Cancels A Record

¢/~ COR - DoD COR: Nominatic I ] 23
@‘—‘ = I-ti htpos: ffarc. army.mil /DoDCOR AZORContract. aspx Pcor =84&id =44 19&orgid=1 LI & |[#2|| % | |Live Search 2|~

File Edit Wiew Favorites Tools Help

w4 @ COR - DoD COR: MNomination Proce. .. | | i~ Bl - d=m - |ZrPage v oF Tools = 22

User Name: Logout

Contracting Officer Representative MARARTLEY
Tracking (CORT) Tool

COR Home

COR Profile
COR Momination Process View Complete COR Information

Contracting Staff Registration Cancel Record Io

Contract List/Status COR Information-:-c 4

Awvaiting My Approval Windows Internet Explorer _|><
Document Templates S
All COR Submitted Documents | Ce ‘?/. If the KO/SP cancels this COR nomination, all information will be lost. Do wou wish to
MNew COR Profile (ADMIN) b continue to cancel this COR mamination?

C n n n
COR Proxy (ADMIMNY (' "CK" o continue with Cancellation
Wiew CORS (ADMIN) "Carncel" to stop this Cancellation process
COR Misc Codes (ADNMIMY) ﬁ:
Course List (ADMIMNY Re a4 Cancel
Admin Email (ADMIM) /
Cormraconmg oTrceT o —
Contracting Officer: | DOD, TEST - I Email: DOD.TEST@US.ARMY.MIL
Commercial Phone: 7036028011
o
Contracting Specialist h d I g g b p p r§ §gl,§gt
Contracting Specialist: | BARTLEY, MAE - en Ia o u mail: ox a ea 1 kﬁ. T =i SARMY . MIL
Commercial Phone: 7036028011 llo K” f. II °
A Serrvemtonen o oo to confirm cancellation.
M f i f
3dd QASF Document: I Browse... I Description: | %I vI
lcorcantract. asoxzcor =g4id=441980raid=1 [ Trusted sites [+ 10098 -~
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COR Nomination Record Process -
COR Cancels A Record

/~ COR - DoD COR: Nomination Process for TEST -1243 - Windows Internet Ex i =]
'@" = Ié htps: ffarc.army. mil /DoDCOR AZORContract.aspx Pcor =848 id=4419&orgid=1 LI 9 | #2]| ILive Search il
File Edit Wiew Favorites Tools Help
iF 4 @ COR - Dol COR: Nomination Proce.., | | -~ B -~ d#h ~ [zFPage v~ &F Tools = 2
User Name: Logout | |
Contracting; Officer Representative A BARTLEY

Tracking (CORT) Tool

— I

COR Contract Record Canc

COR Home
COR Profile
COR Momination Process

Contracting Staff Registration
Contract List/Status

Awaiting WMy Approval
Document Templates

All COR Submitted Documents
Mew COR Profile (ADMIMN)

e Comtract information © e Nomination now states “COR
COR Misc Codes (ADMINM)
Contract Record Cancelled”

COR Information:-cick to sxpzns

Supporting Contracting Center @
Contracting Center DODAAC: IHQU'l oz

Contract/Solicitation
Course List (ADMIMN) Mu

Admin Email (ADMIM)

o '_ Record Status changes to
commarcist Phoner 7650058011 “Cancelled. “"Récordis™
e e v v e i . removed from CORT Tool.

Mote: The
gdd QASP Document: I — I Description: | — LI

Mote: File =
Dore lililili,i,il _i,'"“ Trusted sites | RI100% -~ o
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COR Nomination Record Process -
COR Reviews Status of Nomination

Home - Windows Internet Explorer provided by OSD-CIO — =] x|
@r_‘ hd Ié_;. htips: ffarc.army . mil /oD COR Default. asp LI 2 [[#]| x ILive Search i
File Edit ‘Wiew Favorites Tools Help
Ty df @ Dol COR: Home | | i+ Bl v~ &= - [=FPage v & Tools » **

-

User Hame: Logout
BENJAMIN.D.TREASURE

COR Profile
COR Nomination Process Welcome to the Department of Defense’s COR Nomination and Tracking Site.

This site allows for the electronic nomination of a Contracting Officer Representative (COR) against a contract or order with any Department of Defense (DoD)
agency using FPDS-MNG.

A video overview of the COR Management System may be viewed here.

To obtain a copy of the Contingency COR Handbook, please click here.

All Users

= All users that possess a Common Access Card (CAC) can utilize the site.
= Document templates are standardized and contained the minimum required information_

COR Nominees
- OFILE: To create or update your profile, use the COR Profile link from the menu and complete the required fields.
WI;IIT NOMINATION: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select
wour servicing contracting center prior to populating the required fields.

COR may revie
= NOMIMNATIOM STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.

t t f = ADD DOCUMENTS: To add a document. such as a Monthly Status Report. to one of your appointed contracts. use the Contract List/Status link from
a us o a ny the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability

to add the desired document.

omination by co=swerviors

OWVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract NMumber

electi n CO ntra c.thnpﬁlslt waork with to navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request
g n rvisor section. LI
glfjs:,-farc.army.miIfDDDCORNiewCORByCDntraEt.aspx |i‘E Trusted sites ®100%% - o
datus.
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COR Nomination Record Process -
Contract List Status

COR - COR Contract List - Windows Internet Explorer provided by OSD-CIO
@A = Ié httos: ffarc.army . mil /Dol COR, Afiew COR By Contract.aspe
File Edit ‘Wiew Favorites

— = >

=1 & [[#=][> ILive Search £ |-

Tools  Help

O 4 @ COR - COR Contract List | |

3 = Bl - d= v [*Page v ) Tools v >

User Name: Logout =
BENJAMIN.D.TREASURE

Contracting; Officer Representative
Tracking (CORT), Tool

COR Home
COR Frofile
COR Momination Process

Contracting Staff Registration Records to Filter Out:
Contract List/Status I Terminated [ Draft [ Submitted ta Supervisor | Supervisor Approwved I Active cor T Rejected

Awvaiting My Approval Apply Checkbox Fiters. .. I

Admin Email (ADMIMN)

Document Templates COR Contract Number € PreAward Number € COR Status Superwisor PCO
All COR Submitted Documents | BENIAMIN.D.TREASURE HOO102-08-C-0003-0000 001002 Active COR MAE.BARTLEY GAUGHAN, PALL
Mew COR Profile (ADMIN) BAUL.GAUGHAN HOO102-08-C-TO01-0000 TEST222 Active COR MAE.BARTLEY DoD, TEST
COR Prosy (ADMIN EEMIAMIN.C.TREASURE HQO102-08-C-TEST-0000 BENTEST Active COR MAE. BARTLEY BARTLEY, MAE

- BEMIAMIN.D.TREASURE HOO102-08-0-TEST-TEO1L Terminated MAE.BARTLEY DoD, TEST
Miew All Orgs (ADMIN) BENIAMIN.O.TREASURE HOO102-08-0-TEST-TED2 COR Nominee - Supervisor MAE.BARTLEY DOoD, TEST
COR Misc Codes (ADMIMN) Approved
Course List (ADMIN) EEMIAMIN.C.TREASURE NOO190-09-C-0001-0000 TEST1999 Agtive COR MAE.BARTLEY GALGHAN, PALL

A list of actions and the status of the actions is
_displayed.

I

O A s IS

L
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COR Nomination Record Process -
Contract List Status

Active — Contracting Officer has approved the COR
nomination

Draft — a nomination has been started by the COR, on a
contract action but has not been to the supervisor

Rejected — Nomination has been rejected by the contracting
officer or the supervisor

Pending Supervisor Review— Nomination has been sent to
the supervisor for approval prior to sending to the contracting
officer

Pending PCO Review— Nomination has been reviewed by the
supervisor and sent to the contracting officer for approval

Terminated — COR is no longer assigned to a contract



COR Nomination Record Process-
COR Updates A Saved Record

/=~ COR - COR Profile - Windows Internet Explorer provided by OSD-CIO = =]
@’_‘ = Ié. htps: ffarc.army . mil /DoDCOR /COR INfo .aspo LI 8 |[#]] ILive Search =
File Edit “iew Favorites Tools Help

¥ < @ COR - COR Profile || fi ~ 6 -~ ® ~ [}Page ~ @ Tools v >

User Name: Logout -

BENJAMIN.D.TREASURE

Contracting; Officer Representative
Tracking (CORT) Tool

Mote: All non-mandatory fields are marked with an asterjy

COR Momination Process
View COR Contract List
Contracting Staff Registration New Nomination for this COR
it/
Contract List/Status COR Information
DKO Name: IEIENJAI.‘IN.D.TF!EASUF!E Email Address: IEIENJAMIN.D.TFLEASURE.CTH@US.ARI.‘Y.MIL
COR"s Home Organization I—
{(DODAAC): ©& Hsaz201
Work = P
Address: 241 18th 5t SE -
I Organization Name: |DPAP
City: |Arington DEROS Date: © I * @
State: WA -
Country Area Code NPHD;E Extension
Zip Code: |22202 | - ~ Number iy
{If spplicable {3 digits, no dashes) (7 digits. no dashes {If spplicabls
Commercial Phone: | [7o2 |soz8011 |
Country: | United States =1 DSN Phone: | * I

Mobile Phone:

| = | = | =
Arevoua Select “View COR Contract List”

Acquisition  yes & Mo

| preemees  c—ceeececfrom the COR Profile or select
| T " ;
| C - “Contract List Status” from the o

Sifle mhehy, 7 T
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COR Nomination Record Process-
COR Updates A Saved Record

/=~ COR - COR Contract List - Windows Internet Explorer provided by OSL — =] x|

@‘ hd I-Q htps: ffarc.army . mil /DoDCOR A iew CORByContract.aspxc?corid=132 LI 8 [[#2|| x| |Live Search L

File Edit Wiew Favorites Tools Help

>

iy 4 @ COR - COR Confract List | | i~ Bl v &=~ | rPage v F Tools -

User Hame: Logout AI
BEMNJAMIN.D.-TREASURE

Contracting: Officer Representative
Tracking (CORT) Tool

COR Home
COR Profile
CCOR Momination Process Records to Filter Out-

Contracting Staff Registration
w I~ Terminated I Draft ™ Submitted to Supervisor [ Supervisor Approved I Active COR [ Rejected
Apply Checkbox Filters... |

Aovaiting My Approval

View COR Profile

Document Templates Lor Contract Number € Prefward Number € COR Status Supervisor ECO

R B Do | BEMIAMIN.D.TREASURE HOO0102-08-C-0003-0000 001002 Active COR MAE.BARTLEY GAUGHAN, PAUL
BENJAMIN.D.TREASURE HQO102-08-C-TEST-0000 BENTEST Active COR MAE.BARTLEY BARTLEY, MAE

MNew COR Profile (ADMIN) BENIAMIN.D.TREASURE HOO102 08 0 TESATEOL Draft MAE.BARTLEY DoD, TEST

COR Proxy (ADMIN) EENIAMIN.D.TREASURE NOOC190-09-C-0 TEST1999 Active COR MAE.BARTLEY GAUGHAN, PAUL

View All Orgs (ADMIMY
COR Misc Codes (ADMIMNY
Course List (ADMIM)
Admin Email (ADNMIM)

Select the contract number. When record opens, make changes.
Ensure certifications are checked.

Select “Save Record (without routing)” to save the nomination,
“Submit Record to Supervisor” if no additional changes are redtired”
or “Cancel Record “if the nomination is no longer required.




ROLES & RESPONSIBILITIES

Part 3 — COR’s Online File



COR’s Online File

COR Reports
e CORs may add edit or delete the following
documents;
— COR Reports,
— Trip Report,

— Correspondence and
— Miscellaneous Documents

 To add files

— Select the applicable month and year
— Add file, by selecting browse to upload the document
— Click on “Add File” to complete

e Contracting Officers will approve or reject the “COR
Reports”



COR’s Online File
COR Reports

: Contract Management for TEST123456 - Windows Internet Explorer pro _|=1>

@:—j - IE htips: ffarc.army . mil /LoD COR COR Contract.aspx 7ecor =42412id =551 7&orgid=1 L”%I || X ILive Search 2 |-
File Edit wiew Favorites Tools Help

iEodi @ COR - Dol COR: Contract Mamage. | | T ow B v = ow crPage « 0 Tools +

Contractor Zip Code: Contractor Country: -

Contract Award Date:

Click on “COR’s Online File” to
o expand or “collapse” the contract
information.

Monthly Status Reporis @
Mo Monthly Status Reports Listed |

“SUPERVISOR/COMMANDER

Click to

Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed |

COR Trip Report
Mo COR Trip Reports Listed |

Month: I—Seleﬁt— at I Year: |2EI11 - I
2 i
Add File Add File: | Browse... |
Note: File 1 (8,000 KB’

COR Correspondence Report
Mo COR Correspondence Reports Listed

Month: I—Seler:l— -~ I Year: I2IJ11 - I
2 i
Add File Add File: | Browse... |

Miscellaneous Documents
No Miscellaneous Documents Listed

Month: I—Selecl— - I Year: |2EI11 -~ I

Document Type: [-Ssiect- |

Add File: I Browse. I

-
Add File

Ial

1

L e

10096
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COR’s Online File
COR Reports

f.:' COR - DoD COR: Contract Management for SA4705-10-F-0152-0000 - Windows — |IZI|_>‘
@_" = Ié htps: /farc.army . mil DODCOR /COR Contract. aspx foor =53&id =4 28280rgid=1 LI ENIEES ILive Search 2=
File Edit ‘“iew Favorites Tools Help

s & @ COR - DoD COR: CongaefMarage... | | \ f2~ Bl - b + =Page v @ Tools » >
thly Status Reports & -
Mo Monthly Status Reports Listed | o

Month: I—Select— - I Year: |201U - I
) .
Add File Add FI|E:|

Mate: File size b

To add a report

Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed

b
Add File

Note: File size being u

sded must not &

oo\ 2. Select the year.
IS 3. Upload the document
2., - | 4.7Clitk on “Add File”

Mote: File size being upload

must not &

COR Correspondence Report
Mo COR Correspondence Reports Listed

Month: |-Select- - Year: |2010 - I
o
Add File Add File: Browse |
d ST NOT & g

Mote: File six

g B (5,000 KB).

Miscellaneous Documents

Mo Miscellaneous Documents Listed

Month: I—Selectf - I / Year: |2010 - I
Document Type: I—Selecl— - I —

Add File: _Browee... |
lilililililih'," Trusted sites R100% -~

I
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COR’s Online File

COR Reports

/=~ COR - DoD COR: Contract Management for NOO030-09-C-9999-0000 - Windo

@ - Ié. httos: ffarc.armey . mil Do C”OR AZORC

ontract.aspx fcor =57&id=4415&orgid=1

;I &[4[ ILive Search

_ ol =

=}

File EBEdit Wiew Favorites Tools Help

U¥ 4 {COR - DoD COR: Contract Marage... |

f ~ B ~ #h ~ [=FPage ~ & Tools ~

2

User Name:
TEST.DOD

Logout

COR Profile

COR Momination Process
Contracting Staff Registration
Contract List/Status

Aovaiting My Approval
Document Templates

All COR Submitted Documents
Mew COR Profile (ADMIM)
COR Proxy (ADMIN)

Wiew CORs (ADNMIM) &
COR Misc Codes (ADMIN}
Course List (ADMIMN)
Admin Email (ADMIMN)

-=Contract HNumber is Knowr

Contract/Solicitation
Number:

Delivery/Task Order:

Record Status:
Contracting Officer

Contracting Officer:
Commercial Phone:

Contracting Specialist:
Commercial Phone:

QA Surveillance Plan

COR Information=-cick o ==

Supporting Contracting Center @
Contracting Center DODAAC: |--L3132

Status Report Added

View Complete COR Information
Li)

Contract Information Lil

n €% >Contract Number is NOT Known
P

Active COR

ooD, TEST
7036028011

Email

Contracting Specialist

DoD, TEST
7036023011

(QASP)

|(1 iterm remaining) Downloading picture htgps: Afarc. army. mil/DoDCOR fAmgsfred:_reject.gif...

DoD

An e-mail js gener

SARM

TEST.DOD@US.ARMY.MIL

sent to the contracting
- officer.

ated and

-MI

-

Record now states “Status
Report Added.”

R

— . -1 . P IFas = ik

] ,7,7,7,7,7,7|(“ Trusted sites

— - - | (=1 E

=N

P

= e

e L
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COR’s Online Contract File

COR Reports

= COR - DoD COR: Contract Management for SP4705-10-F-0006-0000 - Windo

i =]

@f“ = Ié hitps: Afarc.army . mil DO OR ACORContract. aspx feor =408 id =4407 2orgid =1

LI & [[$2][ > ILive Search -

File Edit Wiew Favorites Tools Help

¥ @ @ COR - DoD COR: Contract Manage... | |

5 ~ B ~ d=h -~ |=FPage v &F Tools - 2

COR-=—<Ciick 1o

[

s ile:
mdd File Add File: |

Reports can
be “edited”

Annual COR File Inspection Checklist

th/Year Version Status Document Created By Created On
=
0s5§2010 1 Submitted MONTHLY STATUS MAE.BARTLEY 08/18/2010 03:44 PM
REPORT.docx
. L]
-2010 1 Submitted MOMNTHLY STATUS MAE.BARTLEY 08/18/2010 03:44 PM
REPORT.docx
Month: IAprlI - I Year: |2D1D - I

Note: F

ME (E,000 KB).

by the COR.
To delete,

COR Trip Report
Mo COR Trip Reports Listed

Year Document Created By Created On
&y Delete 2010 cor Chejckllst doc MAE.BARTLEY 08/18/2010 03:45 PM
“del d’ e =1 '
or e ete Year: | 2010 ~2
dd File Add File: |

Month: | May -

~dd File Add File: |

click on
delete, ...

COR Correspondence Report

Mo COR Corresnondence Renorts | isted

|D|:|ne

O B O B ¥ =

Year: |201D 'I

H100% -
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OR’s Online File
COR Reports

/=~ COR - DoD COR: Contract Management for SP0600-10-C-0022-0000 - Windo _ ol x|
@"‘ = Ié https: ffarc.army . mil/DoDCOR CORContract.aspx Pcor =64&id=4306&0rgid=1 LI IR IES ILive Search S

File Edit ‘“iew Favorites Tools Help

>>

iF @ @COR - Dol COR: Contract Manage. .. | | o~ B ~ d ~ |5Page ~ &F Tools «

User Name: Logout &
MICAH.MORRIS

Contracting Officer Representative
Tracking (CORT) Tool

COR Home
COR Profile
COR Momination Process

Status Report Deleted

View Complete COR Information

1]

Contracting Staff Registration
Contract List/Status
Awaiting My Approval
Document Templates e

- Supporting Contracting Center @
All COR Submitted Documents —
Record now states,

COR Information=—cic

Mew COR Profile (ADMlN} Contracting Center DODAAC:

COR Proxy (ADMINY Contract Information L1]
VMiew CORs (ADMIN) % >Contract Number is Known $0 >Contract Number is NOT Known I{4 I V)]
SO e Codes GO corucactmomeaion. e o ey e Status report deleted
Course List (ADMIMN} Mumber: =T L = R
Admin Email (ADMIN) Delivery/Task Order:

Record Status: Active COR

Contracting Officer
Contracting Officer: BISSIG, MICHAEL Email: MICHAEL.BISSIG@US.ARMY.MIL

Commercial Phone:

Contracting Specialist
Contracting Specialist: BISSIG, MICHAEL Email: MICHAEL.BISSIG@US.ARMY.MIL

Commercial Phone:

Ipane [ Trusted sites [+ 10006 =

hS
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COR’s Online File
COR Reports

/~ COR - DoD COR: Contract Management for SP0600-10-C-0022-0000 - Windo
@ = Ié. httos: ffarc.army . mil /Do C”OR AZOR Contract. aspx Poor =64&8id =4 306&orgid=1

;I &[4[ ILive Search

_ ol x|

2=

File Edit Wiew Favorites Tools Help

| =

i 4% @ COR - DoD COR: Contract Manage. .. |

~ B ~ ¢ ~ |ZFPage ~ & Tools «
pr— |

Contractor &

Cage Code:
Contractor Name:
Contractor City:
Contractor Zip Code:
Contract Award Date:

To edit click
on edit.
Upload the
revised
report.
Click on
“save” to

Contractor Address:
Contractor State:
Contractor Country:

COR:=-Click to
Supervisor:cCick to sxpand
Contracting Officer-c
Contract Managemeni;

Monthly Status, orts &
Month/Year Version

ocument Created By

Status

MICAH.MORRIS

1 Submitted

038-2010

STATUS REQORT.docx

MICAH.MORRIS

f L
Submitted STATUS REPO

0¥-2010

i M |
1 Submitted STATUS REPORThdocs MICAH.MORRIS

06-2010

[

Created On

09/24/2010 09:08 AM
09/24/2010 09:07 AM

09/24/2010 09:06 AM

Month: | June -

Existing Report: STATUS REPORT.docx

Replace File: I Browse... I

replace the
existing

Year: |2010 'I

report.

.
Add File

Mote: File =

R O ™ ™

H100%6
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COR’s Online File
COR Reports

/= COR - DoD COR: Contract Management for X00OOCKCX-10-C-0009-0000 - Windo

_ ol x|

G" = Ié hithps: ffarc.army . mil /Dol COR /CORContract.aspe Poor =40&id =4403 LI D |42 = II_ive Search 2 |-
File Edit “iew Fawvorites Tools Help
¥ < @ COR - DoD COR: ContractManage... | | )~ B - & v 2rPage ~ @F Tools = >

COR Home

Contracting Officer Representative
Tracking (CORT) Tool

MAE.BARTLEY

User Name: Logout

COR Profile

COR Momination Process

Contracting Staff Registration

Contract List/Status

Aovaiting My Approval

Document Templates

All COR Submitted Documents

Mew COR Profile (ADMIM)

COR Proxy (ADNIN)

View CORs (ADMIN)

COR Misc Codes (ADMIMNY

Course List (ADMIMN)

Admin Email (ADMIM)

Status Report Updated

View Complete COR Information

Lig
COR Information=—Cick to sxpanz
Supporting Contracting Center &
Contracting Center DODAAC:
Contract mformation  © Record now states,
& -cContract Number is Known 5 =Contract Number is NOT Known
”n
Contract/Solicitation - — — -
Rombart pocsosc ] Jro ] el fovos report updated
Delivery/Task Order: [VliLi10}
Record Status: Active COR
Contracting Officer
Contracting Officer: KELLY, JIMMY Email: IIM.KELLY @US. ARMY.MIL
Commercial Phone: 0000000000
Contracting Specialist
Contracting Specialist: KELLY, JIMMY Email: IIMMY.KELLY @ US. ARMY.MIL

Commercial Phone: 0000000000

QA surveillance Plan (QASP)
ot T

Mo

“status

o B
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COR’s Online File
COR Reports

COR - DoD COR: Contract Management for NOO0O30-09-C-9999-0000 - Windo

i =]

@fﬂ - Ié htps: ffarc.army. mil /DoDCOR AZORContract.aspx Pcor =57&id=4415&orgid=1 LI ||| = II_ive Search 2 -
File Edit Wiew Favorites Tools Help
¥ @ @ COR - DoD COR: Contract Manage... | | i v Bl v f= v rPage v o Tools v

TFCSOT T IO QP

Existing Document: QUALITY ASSU#ANCE BLAN.doc Description: platslalq

Replace QASP - . MHEM -
Document: & I Browse I Description: =

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

Contracting coe ...

Supervisor
Contracting Officer-c

L] L]
Officers will ;o monmacment
onth/Year Version Status Document Created By Created On
-2010 1 Submitted 1 TEST.DOD 09/24/2010 08:19 AM

reject

ok o =

-2010 1 Submitted Ll MAE.BARTLEY 09/24/2010 08:30 AM
ubmitee STATUS REPORT.docx /24l

i Ll -
07§2010 1 Submitted STATUS REPORT.doox MAE.BARTLEY 09/24/2010 08:29 AM

[

status D ]

Add File: |
reports.

Mo

Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed

Year: |?n1n - I

lililili,i,il 4,;?’f Trusted sites w1009 o«

\ L
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COR’s Online File
COR Reports

_ ol x|
L“g‘ bl ILive Search |-

/= COR - DoD COR: Contract Management for NO0O0O30-09-C-9999-0000 - Windo
@_" = Ié https: /farc.army . mil /Do CORCOR Contract. aspx foor =57&id =441 5&orgid=1

File BEdit Wiew Favorites Tools Help

¥ & @ COR - DeD COR: Confract Manage... | |

M w Bl v = > =FPage v o Tools v >

Replace QASP I
Document: €&

Browse I

Contractor &

Cage Code:
Contractor Name:
Contractor City:
Contractor Zip Code:
Contract Award Date:

If the

Description:

HAEHE =
- I
-

Contractor Address:
Contractor State:
Contractor Country:

contractingrenier .-

Contract Management-—c

Monthly Status Reports &

officer o

Created By Created On

Document

MAE.BARTLEY 09/24/2010 08:30 AM

"
STATUS REPORT,

MAE.BARTLEY 09/24/2010 08:29 AM

Status
. h og-2 Rejected @
rEJectS t e & £ 07-2010 T el
Approve Reject
& & 06-2010 1 Submitted

STATUS REPORT.docx

TEST.DOCD 09/24/2010 08:19 AM

" ]
STATUS REPORT.docx

COR report, - -%.
CORs may
add a new Annual COR File Inspection Checklist

Month: I -Select- - I

Year: |20‘1D - I

No COR File Inspection Checklist File Listed
report’ Year: [2010 | =]
which. ..

=
Add File

Note: File size being uploaded must not

COR Trin Renort

Hi00% -

N B R T
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COR’s Online File
COR Reports

COR - DoD COR: Contract Management for NOO0O30-09-C-9999-0000 - Windo

& - |e ntips: ffarc.army. mil/DODCOR JCOR Contract. aspx 7cor =57&id =441 5&0rgid=1

i =]

L"ﬁl e | a3 ILive Search

o=

File Edit Wiew Fawvorites

Tools Help

% 4 @COR - Dol COR: Comtract Manage. .. | |

i = Bl -~ @ ~ rPage v ©F Tools = 22

... Will be
replaced with

a new version.

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

Contracting Officer-
Contract Managements:

Monthly Status Repgus

038-2010 z

Edit D=late STATUS REPORT.doox

STATUS REPORT.docx

\
©

m

o

=
o
m
a
-
m

STATUS REFORT.docx

\
©

Month/Year Version us Document Created By Created On

Submitged = MAE.BARTLEY 09/24/2010 08:55 AM
03-2010 foted O J MAE.BARTLEY 09/24/2010 03:30 AM

07-2010 1 Submitted ) MAE.BARTLEY 09/24/2010 08:29 AM

211t Delete 05-2010 Submitted STATUS RE_-‘PORT docx TEST.DOD 09,/24/2010 D8:19 AM
i -
Month: | August - Year: |2010 - I
) .
fdd File Add Flle:l

Mote: File

Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed

Year: |2010 - I

add File Add File: |
Mote: F

|D|:|ne

[ |

T L Trusted sites

[ = 10056

1
K
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COR’s Online File
COR Reports

/~ COR - DoD COR: Contract Management for NO0O030-09-C-9999-0000 - Windows _ o] x|
@:—‘, = IE Htpos: ffarc.army . mil DoDCOR AZOR Contract. aspx Peor =57 &id =44 1 5&orgid=1 LI 9 [[#2]]x ILive Search 2|~

File Edit “iew Favorites Tools Help

i @ @ COR - Dol COR: Contract Manage. .. | | i~ Bl ~ d=h ~ rPage = F Tools = >

Annual COR File Inspection Checklist

—aeasCONtracting.Qfficer may

MAE.BARTLEY 09/24,pOg0 09:36 AM

Year

Q 2010

Edit Delate File Inspection Checklist.docx

: Year: m -
Add’h\_B'File Add File: I LI - Ch eCkI IStl

Mote: File siz= being uplosded must not exceed &

COR Trip Report

Rs may upload

Ed ; Dealets - Trip Report.docx

er types of | ——

Document Created By Created On
MAE.BARTLEY 09/24/2010 09:36 AM

Ch

Reports, wromeh [F——=] —
Correspondences

an

Do uments. month: =] vear: =]

Ad:\:’?ile Add Fite: [ || Browse..
. ° COR Correspondence Report
cklist, Trip
~

Q 07-2010

Created By Created On
MAE.BARTLEY 09/24/2010 09:37 AM

Edit Delete Correspondence.docx

&9
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