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ARMY/DEFENSE KNOWLEDGE ONLINE
(AKO/DKO) - BASICS

* Contracting Officers Representative Tracking
Tool (CORT) Tool is built on AKO/DKO Platform

 CORT Tool Prerequisites
— Register for a DKO account
— Register CAC Certificates to the DKO Account
— Set DKO mail to “Auto Forward”



AKO/DKO BASICS -
Register for a DKO Account

 Go to https://www.us.army.mil
e Click on 'Register with a CAC'

When prompted, enter your PIN or select your certificate.

Enter your Social Security Number, or Foreign Identification
Number.

Enter your Date of Birth

Enter your User Information, if needed
Enter an External Email Address

Enter Organization Information

Create and Confirm your Password

Complete your Password Questions —
* These are used to verify your identity if you lose or forget your password

Account Registration Complete —
* You should see all your account information


https://www.us.army.mil/�

AKO/DKO BASICS -
Register for a DKO Account

e Each user will be provided with a DKO user
name and e-mail address

— User name format equals firstname.lastnameXX

— Email format equals
firstname.lastnameXX@us.army.mil
— Annotate DKO name and email address;
e Required for CORT Tool Registration
e Important for “Supervisors”

— Contract the AKO/DKO helpdesk with questions @
1-866-335-2769.



mailto:firstname.lastnameXX@us.army.mil�

AKO/DKO BASICS —
Register CAC Certificates to AKO/DKO

e Register your account from the AKO/DKO Login
page using a CAC PIN.
— Insert your CAC into the reader.

— Make your certificates available to Windows, which can be
done in the CAC software on your computer.

e ActivClient Software
e Active Gold Software
— Click the CAC Login button.
— Enter your CAC PIN when prompted.

— You will then be logged into your account and your CAC
will be registered.



AKO/DKO BASICS —
Register CAC to AKO/DKO Account

Log into your AKO account with your username and password
(do not press the CAC login button.)

— Place your CAC into the CAC reader.

— Make your certificates available to Windows, which can be

done in the CAC software on your computer

e ActivClient Software
e Active Gold Software

Click on "My Account" at the top of the page
Click on the "CAC/Cert Registration" option.
Click on the "Register" button.
— Follow the prompts to complete the registration process.




AKO/DKO BASICS —
Register CAC to AKO/DKO Account
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AKO/DKO BASICS —
Set DKO mail to “Auto Forward”

 Webmail Classic:
— Log into AKO/DKO.
— Click on the 'My Account' tab.
— Click on 'Mail Preferences.
— Click on 'Mail Options'.
— Go to the 'Select a Mail Option' section.
— Select the 'Forward Email (Non-AKO Account)' option.

— Enter the address you would like your email forwarded
to in the "Forwarding Address" and in the "Confirm
Forwarding Address



AKO/DKO BASICS —
Set DKO mail to “Auto Forward”

e Webmail 2.0
— Log into Webmail 2.0.
— Click on the 'Options' tab.
— Click on 'AKO/DKO Account' under the 'Mail' tab.
— Click on 'Forwarding.'
— Check the box next to 'Enable automatic forwarding.'

— List an email address in the box 'Forward to:' Review
the approved domains for auto-forwarding listed
below.

— Click the 'Save Preferences' button.



AKO/DKO BASICS —
Set DKO mail to “Auto Forward”
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AKO/DKO BASICS —
Set DKO mail to “Auto Forward”

cploTer proviged Dy USU=CIUr = .
r - https: [fwww us army . mil fsuite /desigrer vl & s x i o -
File Edit View Favorites Tools Help
.,.-.;.r EA:myKrawled;eO'ﬂm rruseba‘t - "[;.'Mv.'Pagev )Toais- »

KU o
» NOWLEDGE

s ammy DVL!NE -
fome > My Account >  Favorit s = uu-.n- Limks ~ Seif Service ~
R, W Mail Options
cc " = Update Youw Email information

Setect 8 Mad Opton
Accowusmt infor gy
Change Password f e P e,
Securnty Cuesthons

Confrm Forwardeng Emad Acdress

EBA Cuees Dons

Preferred Wetrmad
omn Ophons
Lot Homepege

Bt Denpdary Mamme

FES— External Emad Address § ] Py
Arrrry Announcermrent Optrons -~ ok
C 100 L e
Enable SRILNE —
Vacation Messagpe
T TS Sustareit

Ly TR
Bt far aTeger S g s

asks
ity Tasks
Tasks Asswgnea By Me

oSOl Managerment
SAAC

one | i # Trusted smes (%100% -~

estart] || Inbox...| @menb..| C3HAC.. || ARE: C...1 75 Micro... | ** cORT.. @B arm.. | g - idom -..!_ R S D T 4:08PM

12



CORT Tool

https://arc.army.mil/DODCOR/
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ROLES & RESPONISIBILITIES

Part 1 — COR Profile



COR Profile
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To obtain a copy of the Contingency COR Handbook, please click here.
from the menu.

All Users

Course List (ADNMIMN)
Admin Email (ADMIMN)

= All users that possess a Common Access Card (CAC) can utilize the site.
» Document templates are standardized and contained the minimum required information.

COR Nominees

+ CREATE PROFILE: To create or update your profile. use the COR Profile link from the menu and complete the required fields.

= CONTRACT NOMIMATIOM: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select
wour servicing contracting center prior to populating the required fields.

= MOMIMATION STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.

+ ADD DOCUMENTS: To add a document. such as a Monthly Status Report, to one of your appointed contracts. use the Contract List/Status link from
the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section yvou will find the capability
to add the desired document.

COR Supervisors

= APPROVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract Mumber
wou wish to work with to navigate to that nomination. You can then review the COR infarmation at the top of the record and Approve/Reject the request
in the Supervisor section. vl

| ,_’_,_’_I_’_|-¥'9Trustedsites |.@‘100% Tz
wstart] | o u[@p. 1| Jr|ic|on] el el el rie| HOL W b adlimd SO SR 24 Py

15



COR Profile
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COR Profile

COR DKO Name — Pulled from CAC Card

Email Address —enter your AKO/DKO email address. The format is:
firstname.lastname@us.army.mil. (Email auto forward)

COR Home DoDAAC — Physical location of the COR;

— DoDAAC must be a valid six character DoDAAC for your component
* DoDAAC should not be “123456”, “DODAAC”
* Incorrect DoDAAC will be flagged, Requires correction;

COR Home Organization Name - Enter your organization name;
(consistent naming convention)

City/APO - Location of City, or “FPO or APO”

County -
— Defaults to United States;
— Select county if located overseas;

» State grays out

e International phone number;
— Free text to input up to 16 characters



- COR Prof

COR PROFILE -
Certified Acquisition Official
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COR Profile
Certified Acquisition Official

* Are you a certified acquisition professional — Yes
— Drop down menu for Predominant Acquisition Career

Business Cost Estimating and Financial Management
Contracting

Facilities Engineering

Industrial Contract Property Management
Information Technology

Life Cycle Logistics

Manufacturing, Production and Quality Assurance
Program Management

Purchasing

Science and Technology Management

Systems Planning, Research, Development and Engineering
Test and Evaluation



COR PROFILE -
Certified Acquisition Official
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COR Profile
Certified Acquisition Official

 Are you a certified acquisition professional — NO

— Text Box is displayed; requires one (1) entry under Career Experience
and Career Experience Level

* COR Career Experience - Indicate the COR area of expertise;

* COR Career Experience Level (15 characters max) - Indicate the number
of years of expertise that COR has in this area.

— If the area of expertise has certain levels associated with it, indicate
this in the career experience
» Career Experience: Engineering Technician, Level IV
» Career Experience Level: 11 Years)



COR Profile —
Career Experience and Level
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COR Profile —
Supervisor Information
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COR Profile -
Supervisor Information

e Supervisor Information - Enter all of the supervisor
information

e CORs should verify DKO Name and Email before entering

— DKO Name — User name assigned when registering for the AKO/DKO
account (i.e. Format is firstname.lastname XX or John.T.Smith4)

— Telephone Number — Enter the supervisor or higher level authority
telephone number

— Email Address — enter your AKO/DKO email address. The format is:
firstname.lastnameXX@us.army.mil.
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COR Profile -
Training

e Training Information — COR courses only

Select the course from the drop down menu
Add in the course completion date

Using the browse feature, load a copy of the certificate from your
computer

Click on the “plus” sign at the bottom that states “Click Here to Add
Course Certificate”

Top of Page Now State: Course Add
* Repeat the steps above to add additional course

e Save Record

Top of Page Now State: “COR Profile Created. To start the Nomination
Process for a contract use the link in the left menu”

Now that the profile is created you will be able manage the COR course
certificates



COR Profile -

Training
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COR Profile -
Completed
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ROLES & RESPONISIBILITIES

Part 2 — COR Nomination Record
Process —



COR Nomination Record Process
COR’s Role

Start nomination from bottom of COR Profile or click on “COR
Nomination Process” from the side menu

— Must have “Profile” before starting a nomination
COR information will pre-fill from Profile
Enter the six-digit DODAAC for the supporting contracting
activity
Select:

— Contract number is known and enter contract information; or

— Contract number is NOT known and enter PR /solicitation or
Identifying number

Complete all other data fields
Complete the applicable certification
Save the nomination or submit to supervisor

Once created, COR may cancel a record before submitting to
the supervisor
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Supporting Contracting Center

— Select Contract Department — From drop down menu, select your
component for the contract

— Contracting Center DoDAAC - Enter the procurement DoDAAC of the
supporting contract center (i.e. 1% six digit of the contract number).

Contract Information
— Select and Enter the “Contract number is Known”
e Verify Contract Number - Select “OK”

— Select “Contract Number is NOT Known” and enter a PR/MIPR or a
Solicitation number (12 characters or less)

» Verify PR/MIPR or solicitation number — Select “OK”
Record Status — defaults to “Draft”

Contracting Officer/Contract Specialist —

— Select CO/CS - from the drop down menu created from the contracting
staff registration

* Email and phone number will populate
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e Quality Assurance Plan -

e Using the browse feature, CORs may load a copy of the QASP and enter
a description or upload a memo stating QASP is not required or has
been waived

— Required for service contract over 150K
— QASP can also be loaded by CO at the time of the appointment
e Contracting Information —
e Future requirement to capture data
e COR
e Complete “ALL” of the certifications
* C(Click on “save record without routing” to update at later date.

e Click on “submit record supervisor”

— Nomination or Record moves from “draft” to “Pending Supervisor Approval
“ Status

— Top of Page States “COR Contract Record Created”

— Generates and email to the Supervisor requesting approval of nomination
prior to submission to the contracting officer.
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File Edit “iew Favorites Tools Help

iF @ @ COR - Dol COR: NMomination Process | | i ~ B ~ # v [Page ~ &F Tools v **

[
QA surveillance Plan (QASP)
e - - -

. P ————
Add QASP Document:  [4comcoR TOOLQUALT | Browse... | Description: Quality Assurnace
L1 Flan Sample

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

COR=-Click to

COR (No ee)
Certifications: Cert. Activation &

9/20/2007

Certification

I hawe the necessary clearance for this contract and any relevant information

I certify

hereby understand that I am required, as a COR, to cemplete and file the OGE 450 Form by
ebruary of each year while I am a COR and I will include a statement in the February Monthly COR
eport stating that this has been done,

I certify

Complete certification
Click on “submit recor
to supervisor” or “save
record WithOUt — T e o ol T e T o e P A L T = S TP e P e
. /A&ﬂmﬂ.ﬁ\ at https:/fwawf.=b.mi hen possible using WAWE,
routl ng” to u pdate at Gbm'ﬁ Record to Sup-ervisnr\v /Save Record (without routing)
Supervisor:cick ;xv \
Iater date. Contracting Officer-c

Contract Management:-

hereby understand that I am required, as a COR, to complete the Monthly COR Report and submit it
ithin the COR site by the 15th of 2each month.

hereby understand that I am required, as 2 ©OR, to complete the yearly administrative review of my
OR files with the Contracting Officer in the anniwversary month of the appointment each wear.

may be held personally liable fer unautherized acts in accerdance with AFARS 5153.5001
aragraph 3.

9/20/2007 ¥ 1 certify

I certify

I certify

will complete the & hour online Defense Acquisitien University COR Training entitled COR with &
lission Focus (CLC 106} at www.dau.mil by the anniversary date of the last course completion every
2rd year, and provide confirmation of completien in the monthly COR Report to the BCO,

T T T [ [ [ reedemms [%100% ~

wstart] | U, "

N =15 (e

T AR R Ec. EEM 2 - s aMBTe 2@ 2B 1:16 PM
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COR NOMINATION PROCESS -
Save A Nomination

DoD COR: Nomination Process - Windows Internet Explorer provid — =] x|
= Ié. hitps: ffarc-stg.army . mil /Do OR ACORContract.aspx Pcor =4&new =1 _I 8 |[#r]|x ILive Search i

File Edit ‘Wiew Favorites Tools Help

pod

[

Tr 4 @ COR - Dol COR: MNomination Process | | i v Bl v &5 v~ FPage v F Tools -

QA surveillance Plan {QASP)

Add QASP Document: OI Browse... I Description: j

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

COR-=-Click to co

COR {Nominee) e -

Certifications: Cert. Activation € Certification
S/20/2007

L3
ll I hereby understand that I am required, as a COR, to complete and file the OGE 450 Form by February
e ec Su ml recor 9/20/2007 | certify of =ach year while T am 3 COR and I will include s statement in the February Monthly COR Report

stating that this has been done.

K

I certify I hawve the necessary clearance for this centract and any relevant infermatien

q

I hereby understand that [ am required, as a COR, to complete the Monthly COR Report and submit it

( 'th t t' ) V)4 BEIELIT IV lcertity Lithin the COR site by the 1Sth of each month.
WI ou rou In . . . I hereby understand that [ am raquired, as a3 COR, to complete the yearly administrative review of my
g . 2/20/2007 ¥ 1 certity =GR filas with the Contracting Officer in the anniversary manth of the appaintmant cach yoar,
smEomT 1 certify 13may be held personally liable for unauthorized acts in accordance with AFARS 5152.9001 Paragraph
I will complete the 8 hour online Defense Acquisition University COR Training entitled COR With 2
S/Z20/2007 ¥ | certify Mission Focus (CLC 106} at www.dau.mil by the anniversary date of the last course completion every
2rd year, and provide confirmation of completion in the menthly COR Report te the PCO,
M __ Ifapplicable, I hawe ragj i rea Werkflow [WAWF) enline and taken the training at
Record is then saved to oy e =

—

Submit Record te Supervisor Save Record (without routingy I

be updated atsalater.

Contracting Officer-—cick w =
Contract Managemenit-c

date | =
bbb [ [ [ [ [ [ Trustea sites [=100%6 ~

#'Start| | - | 7ic.. |[€c... SH:..|Thc... |EMi.| g~ B aMGRC D %= 281 4:56 PM
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COR Nomination Record Process-
COR Saves A Record w/o Routing

DoD COR: Nomination Process - Windows Internet Explorer provid — =] x|
= Ié. hitps: ffarc-stg.army . mil /Do OR ACORContract.aspx Pcor =4&new =1 _I 8 |[#r]|x ILive Search i

File Edit ‘Wiew Favorites Tools Help
Sy afr @ COR - Dol COR: Momination Process | | =t v B v @ - |=FrPage v &F Tools =

pod

[

QA surveillance Plan {QASP)

Add QASP Document: OI Browse... I Description: j

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

COR-=-Click to co

COR {Nominee) e -

Certifications: Cert. Activation € Certification
S/20/2007

L3
ll I hereby understand that I am required, as a COR, to complete and file the OGE 450 Form by February
e ec Su ml recor 9/20/2007 | certify of =ach year while T am 3 COR and I will include s statement in the February Monthly COR Report

stating that this has been done.

K

I certify I hawve the necessary clearance for this centract and any relevant infermatien

q

I hereby understand that [ am required, as a COR, to complete the Monthly COR Report and submit it

( 'th t t' ) V)4 BEIELIT IV lcertity Lithin the COR site by the 1Sth of each month.
WI ou rou In . . . I hereby understand that I am required, as 3 COR, toc complete the yearly administrative review of my
g . 2/20/2007 ¥ 1 certity =GR filas with the Contracting Officer in the anniversary manth of the appaintmant cach yoar,
smEomT 1 certify 13may be held personally liable for unauthorized acts in accordance with AFARS 5152.9001 Paragraph
I will complete the 8 hour online Defense Acquisition University COR Training entitled COR With 2
S/Z20/2007 ¥ | certify Mission Focus (CLC 106} at www.dau.mil by the anniversary date of the last course completion every
2rd year, and provide confirmation of completion in the menthly COR Report te the PCO,
M __ Ifapplicable, I hawe ragj i rea Werkflow [WAWF) enline and taken the training at
Record is then saved to oy e =

—

Submit Record te Supervisor Save Record (without routingy I

be updated atsalater.

Contracting Officer-—cicx w«
Contract Managemeni--

date | =
fedoin s T [ i00% -
#'Start| | - | 7ic.. |[€c... SH:..|Thc... |EMi.| g~ B aMGRC D %= 281 4:56 PM
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COR Nomination Record Process-
COR Saves A Record w/o Routing

/~ COR - COR Self Nomination for TEST -1243 - Windows Internet Explorer prc =]
'@" = Ié htps: ffarc.army . mil /DoDCOR ZCORContract.aspx ?cor =842 new =1 LI 9 | #2]]| ILive Search il

File Edit Wiew Favorites Tools Help

iF 4 @ COR - COR Self Nomination for TE... | | -~ B -~ b ~ [zFPage v ©&F Tools = 2

User Name: Logout
MAE.BARTLEY

Contracting Officer Representative i
Tracking (CORT) Tool

COR Home
COR Profile
COR Momination Process

COR Contract Record Created
lete COR In =

Contracting Staff Registration
Contract List/Status Cancel Record Io

Awaiting My Approval COR Information=-cick to sxpand

Document Templates } )
Al COR Submitted Documents | SUPPorting Contracting Center &

Hew COR Profle (RDMIN ] Contracting center poDAAC [100102 Nomination now states “COR

SR Proxey (ADMIN) Contract Infor
Wiew CORs (ADMIM)

SO Tiee Dons AT ~cenest rumf s oo © conNetumer s ot o Contract Record Created.”

Course List (ADMIN) Contract/Soliqtation g7 1243
H H a 1/}
Record Status remains in “Draft
Contracting Offic
Contracting Officer: DOD, TEST - M DoD.TESTEUS.ARMY.MIL —
: ! = states.

Admin Email (ADMIM) Record Status:
Commercial Phone: 7036028011

Draft

Contracting Specialist

Contracting Specialist: I BARTLEY, MAE - I Email: MAE.BARTLEY@US. ARMY.MIL
Commercial Phone: 7036028011

Note: The f
Mote: F

2,000 KE).
. = =l

WY

=

L=t not 2 .0 |
| lililili,i,il _i,'"“ Trusted sites | RI100% -~ o

#Start| | = Unr...|[[&co... dco... [Fico... |7ico... |7isM... | BT |- - S a$ BB 2=D 228 4:17 PM
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COR Nomination Record Process-
COR Updates A Saved Record

COR - COR Profile - Windows Internet Explorer provided by OSD-CIO — =<
@A = Ié. htps: ffarc.army . mil /DoDCOR /COR INfo .aspo 'I 8 |[#]] ILive Search =
File Edit “iew Favorites Tools Help
¢ < @ COR - COR Proflle || fi ~ 6 -~ ® ~ [}Page ~ @ Tools v >

— = EIENJAMIN.I;J.:;rE:iLnReE: keaout =
Contracting; Officer Representative
- = a n 3
I'racking (CORT) Tool
Mote: All non-mandatory fields are marked with an asterjy S I t llv.
COR Momination Process ) ) e ec Iew
Coricacing Stat Reg=rreton poliEmCOR Contractbist | .
Contr?ct List/Status COR Information
DKO Mame: [BENJAMIND. TREASURE Email Address: BEMNJAMIN D -TREASURE.CTR@US.ARMY MIL
COR"s Home Organization W [
sy Contract List
:’;&'ress_ 241 1sth St SE - o ac s
) I Organization Name: |DPAP ”
City: IArIington DEROS Date: © I ! ;l a@s °
State: WA -
Phone
zip code: [z T e Number &
Commercial Phone: | [7o2 |soz8011 |
Country: | United States =1 DSN Phone: | * | -
Mobile Phone: | = | = | =
Are you a
Certified
A?:ql.llilsltinn  yes & Mo
official:
Career Experience: Career Experience Level:
I - I -
| . | -
| . | .
|

| ’_I_,_’_I_’_|-a‘f Trusted sites |""\ lo0%6 - -
tt-‘Startl | =7 Unread | | Today's | yacg Microsof...” ECOR-... [= Microsof...l |'f‘j ol Gy m o =m0 =@ 2 L8 10:35 AM
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COR

Nomination Record Process-

COR Updates A Saved Record

/=~ COR - COR Contract List - Windows Internet Explorer provided by OSD — =] x|

@‘ hd I-ﬁ; htps: ffarc.army . mil /DoDCOR A iew CORByContract.aspxc?corid=132 LI 8 [[#2|| x| |Live Search L

File Edit Wiew Favorites Tools Help

iy &fr @ COR - COR Contract List | | i~ Bl v &= w | rPage v FTools = >
(B — ~ ~ BENJAMlN.l:L-J.?]’:TagiLnReé keaout LI
Contracting: Officer Representative

COR Home

Tracking (CORT) Tool

COR Profile

CCOR Momination Process

Contracting Staff Registration
Contract List/Status

Aovaiting My Approval

View COR Profile
Records to Filter Out:

I Terminated I Draft [T Submitted to Superwvisor — Supervisor Approved I© Active cor Rejected
Apply Checkbox Filiers. .. |

Document Templates COR Contract Number € PreAward Number € COR Status Supervisor PCO

R B Do | BEMIAMIN.D.TREASURE HOO0102-08-C-0003-0000 001002 Active COR MAE.BARTLEY GAUGHAN, PAUL
BENJAMIN.D.TREASURE HQO102-08-C-TEST-0000 BENTEST Active COR MAE.BARTLEY BARTLEY, MAE

MNew COR Profile (ADMIN) BENIAMIN.D.TREASURE HOO102 08 0 TESATEOL Draft MAE.BARTLEY DoD, TEST

COR Proxy (ADMIN) EENIAMIN.D.TREASURE NOOC190-09-C-0 TEST1999 Active COR MAE.BARTLEY GAUGHAN, PAUL

View Al Orgs (ADMIN}

COR Misc Codes (ADMIM)

Course List (ADMIMN)

Admin Email (ADNMIMN)

Select the saved nomi
Make changes. Ensure certifications are complete. Click on “save
record without routing” to save the nomination, or “submit to
supervisor” if no additional changes are required.

ion, by clicking on the contract number.

-

’_’_’_I_I_’_| _,-'S Trusted sites | ®100% - o

#/Start| | .- Unread ...| IToday's ...| )= Microsof...|| @& COR - ... [ Microsof...| [~ &l s m & B 2@ & BT 10:41 AM
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COR Nomination Record Process -
COR Cancels A Record

/~ COR - DoD COR: Nomination Process for TEST -1243 - Windows Internet Ex _ ol x|
g" = Ié. htps: ffarc. army . mil/DoDCOR /CORContract. aspx Pcor =84&id=441920orgid=1 LI & || *2|| % ||Live Search D

File Edit “iew Favorites Tools Help
iy dir @ COR - Dol COR: MNomination Proce...l | i - B - = - [2FPage = ©F Tools =

User Name: Logout )
MAE.BARTLEY

>>

COR Home
SRR m
View mplete COR Infogmation

COR Momination Process
Cancel Record

Contracting Staff Registration
Contract List/Status COR Information-cick o

Auwvaiting My Approval
Document Templates
Al COR Submitted Documents | Centracting Center DODAAC: [F00102 |
MNew COR Profile (ADMIMN)
COR Prosxy (ADMIN)

- =g Number is Known ' =cC Number is NOT Knows H M4
TN Contract/Solicitation e To cancel a nomination,

COR Misc Codes (ADMIM} Number: |TEST -1243

Supporting Contracting Center &

Contract Information L1

Course List (ADMIN) Record Status: COR NMominee - Submitted to Supervisor

Adrmin Erail (ADMIN) click on “Cancel Record” at

Contracting Officer
Contracting Officer: IDOD.TEST vl Email: s - TEIS. ARMY . MIL
Commercial Phone: 7036025011 the top o e page.

Contracting Specialist

Contracting Specialist: IEIAF{TLEY, MAE - I Email: MAE.BARTLEY@US.ARMY.MIL
Commercial Phone: 7036028011

QA surveillance Plan (QASP)
Nots: Th
Mote: F

3dd QASP Document: I Browse... I Description: | %I LI
|cORContract. aspxreor=848.id=441980orgid=1 | Trusted sites [w10096 ~

W

#Start| | = Unr...|[&co... Jco... |Fico... |Fico... |["isM... | EEFE - - S ad BBl 2D 228 4:27 PM
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COR Nomination Record Process -
COR Cancels A Record

/-~ COR - DoD COR: Nominatic

— ol x|

@ ﬁ = I-ti htpos: ffarc. army.mil /DoDCOR AZORContract. aspx Pcor =84&id =44 19&orgid=1 LI & |[#2|| x| |Live Search

e

File Edit Wiew Favorites Tools Help

i 4 @& COR - DoD COR: MNomination Proce. .. | | it ~ B ~ &= - |=FPage ~

FTools -

>>

User Name:
MAE.BARTLEY

Contracting Officer Representative

Logout

-

Tracking; (¢

ORT) Tool

COR Home

COR Profile

COR Momination Process
Contracting Staff Registration

View Complete COR Information

Cancel Record b

Contract List/Status COR Information:-cick to sccand |-
Document Templates S
All COR Submitted Documents | Cc ‘?/ If the KIO/SP cancels this COR nomination, all imformation will be lost, Do wou wish to
MNew COR Profile (ADMIN) c b continue to cancel this COR momination?
COR Proxy (ADMIMNY ) "CK" o continue with Cancellation
Wiew CORS (ADMIN) "Carncel" to stop this Cancellation process
COR Misc Codes (ADNMIMY) ﬁ:
Course List (ADNIMN) —d Cancel |
Admin Email (ADMIMN)
CormraconmgoTreeT /
Contracting Dfficer: m_/ Email: DOD.TEST@US.ARMY.MIL
Commercial Phone: 7036028011
L]
Contracting Speciatist When dialogue box appears, select
Contracting Specialist: m ” - Email: . MAE.BARTLEY@US.ARI’:IY.MIL
cemmercat rhone: - 7o3c0220:1 g e” t0 continue with the cancellation
QA sSurveillance Plan (QASP)
add QASP Document: I Browse... I Description: | %I LI
|corcontract.aspxrcor =848 id=441080rgid=1 [ [ | | [ Trusted sites |wi1o096 -

WY

—

#/Start] | .= Unr...|[&co... dco... | &

|5 ism... |~ o m & SR e

1CO...

TS 4:30 PM
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COR Nomination Record Process -
COR Cancels A Record

/~ COR - DoD COR: Nomination Process for TEST -1243 - Windows Internet Ex i =]
'@" = Ié htps: ffarc.army. mil /DoDCOR AZORContract.aspx Pcor =848 id=4419&orgid=1 LI 9 | #2]]| ILive Search il
File Edit Wiew Favorites Tools Help
iF 4 @ COR - Dol COR: Nomination Proce.., | | -~ B -~ b ~ [zFPage v ©&F Tools = 2
User Name: Logout | & |
Contracting Officer Representative MAZEARTLEY

Tracking (€ ORT), Tool '

— I

COR Home

CoR Profile COR Contract Record Cancelled
COR Momination Process .
Contracting Staff Registration lete ;DR 1

Contract List/Status
Awaiting WMy Approval
Document Templates

COR Information:-cick to sxpzns

Supporting Contracting Center @

:.!EEERSL;?;;T;E&B;E;:TEHtS Contracting Center DODAAC: IHQU'l oz 1
COR P (ADMIN i N H : llco R
Miew CE;B; (ADMIN) C::rlt::::::::::':::r: = iomr;n Number is NOT Known o m I n atlo n n OW States
EOR M'E’: tc(DAd[?n.SumDMIN} ﬁuntracthulicitatiun »
ourse 1S u
Seurse Ll FOMIT Contract Record Cancelled
Coreng grncer o Record Status.changes to
Commercial Phone: 7036028011 " o
Cancelled. Record is removed
Contracting Specialist ‘
Contracting Specialist: BARTLEY, MAE i E. TLEY@US. ARMY.MIL
Commercial Phone: 7036028011 T“Fbm CO RT T68I. 1
2‘1" QASFE Document: | Browse | Description: | %I LI E

|D|:|ne lililili,i,il _i,'"“ Trusted sites | RI100% -~ o ]
#start] | . unr...[[&co... dco... |Fico.. |Fico.. [Fism... NI = - s a$ SBL =D 2% 8 4:33 PM
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COR Nomination Record Process -
COR Reviews Status of Nominations

Home - Windows Internet Explorer provided by OSD-CIO — =] x|
@A = Ié.;. htips: ffarc.army . mil /oD COR Default. asp LI 8 |[#r]|x ILive Search i
File Edit ‘Wiew Favorites Tools Help

pod

Sy 4 @DoD COR: Home | I i w Bl v d= v FPage » O Tools -

User Hame: Logout -

Contracting: Officer Representative PrANILDTREASURE

COR Profile
COR Nomination Process Welcome to the Department of Defense’s COR Nomination and Tracking Site.

This site allows for the electronic nomination of a Contracting Officer Representative (COR) against a contract or order with any Department of Defense (DoD)
agency using FPDS-MNG.

A video overview of the COR Management System may be viewed here.

To obtain a copy of the Contingency COR Handbook, please click here.

All Users

= All users that possess a Common Access Card (CAC) can utilize the site.
= Document templates are standardized and contained the minimum required information_

COR Nominees

. = CREATE PROFILE: To create or update your profile, use the COR Profile link from the menu and complete the required fields.
A COR may Vlew CONTRACT MOMIMATION: Use the COR MNMomination Process link from the menu on the left to begin the COR Momination Process. Be sure to select
wour servicing contracting center prior to populating the required fields.
= NOMINATIOM STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.
th t t f II = ADD DOCUMENTS: To add a document. such as a Monthly Status Report. to one of your appointed contracts. use the Contract List/Status link from
e S a us o a the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability
to add the desired document.

nomination corswervisors

= APPROVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract NMumber
reco rds by wvou wish to work with to navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request

in the Superisor section. LI
|https: 'arc, ar . milDob: ORByCogtract. aspx l_l_l_l_l_l_l * Trusted sites | ®100% - o
selecting.
List Status.

=R AR 1=}

d v AR Bien ] SHL el Bl B ] | Qi il e s m el 2@ B T 12:30 PM
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COR Nomination Record Process -
COR Reviews Status of Nominations

/=~ COR - COR Contract List - Windows Internet Explorer provided by OSD-CIO = =] ]
@A = Ié https: ffarc.army.mil /DoDCOR MiewCORByContract. aspix LI 8 ||| x ILive Search |-

File Edit ‘Wiew Favorites Tools Help

O @ COR - COR Contract List | | 5 ~ B -~ f& ~ [=rPage ~ & Tools ~ >

User Name: Logout - I

Contracting Officer Representative PrILIAMINLOTREASURE

COR Home

COR Frofile
COR Momination Process

Records to Filter Out:

Contracting Staff Registration
Contract List/Status I Terminated I Draft [ Submitted to Supervisor | Supervisor Approwved I Active cor T Rejected

Awvaiting My Approval Apply Checkbox Filters. .. I
Document Templates COR Contract Number € PreAward Number € COR Status Superwisor PCO
All COR Submitted Documents | EENJAMIN.O.TREASURE HOO102-08-C-0003-0000 001002 Active COR MAE.BARTLEY GAUGHAM, PAUL
Mew GOR Profile (ADMIN) EAUL.GAUGHAN HQO0102-08-C-TO01-0000 TEST222 Active COR MAE.BARTLEY ooD, TEST
COR Prosgy (ADWIN) EEMNIAMIN.D.TREASURE HQO102-08-C-TEST-0000 EENTEST Active COR MAE.BARTLEY BARTLEY, MAE

- BENIAMIN.D.TREASURE HOQO0102-08-D-TEST-TED1 Terminated MAE.BARTLEY DoD, TEST
Miew All Orgs (ADMIN) BENJAMIN.D.TREASURE HQ0102-08-D-TEST-TEQ2 COR Nominee - Supervisor MAE.BARTLEY DoD, TEST
COR Misc Codes (ADMIM) Approved
Course List (ADMINMN) BENIAMIN.D.TREASURE NOC190-09-C-0001-0000 TEST1999 Active COR MAE.BARTLEY GAUGHAM, PAUL

Admin Email (ADMIMY)

A list of actions and the status of the action is displayed.

| -
|https:,-‘,-’arc.army.miI;’DDDCORNieWCORByCDntract.aspx l_l_l_l_l_l_li‘E Trusted sites | ®100% = -
#start] | U |[&c... AT...] dF.|fic..]SH. ] e ] Fie.] B2 il e S e STl 2@ 2T 12:31 PM
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COR Nomination Record Process
COR Submits Record to Supervisor

i =]

_F"‘ - Iai. https: /farc-stg.army . mil /LoD COR, ACOR Contract.asprc Prewe =1 oy |2 = ILive Search it Y )
File Edit wiew Favorites Tools Help
ir o4 @ COR - Dol COR: MNomination Process | | i - B ~ d= - |FPage v ©rTools = >

=]

Mo

. S —
Add QASP Document:  [,coRICOR TOOLMUALT | Browse. | Description: Qualicy Rssurnace 3
Plan Sample

Contractor €
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award D=ta-

Windows Internet Explorer x|

\_?/' Are yol sure yol wish o submit this record for approval 7

and any relevant information
(@4 I Cancel |
R, te complete and file the OGE 450 Form by

ill include a2 statement in the February Monthly COR

COR-=-

COR (MNominee)
Certifications:

T = -
. I hereby understand that I am required, as a COR, to complete the Monthly COR Report and submit it
leertify Lithin the COR site by the 15th of each month.
I hereby understand that I am regquired, as a COR, to complete the yvearly administrative review of my
I certify | coR files with the Contracting Officer in the anniversary month of the appointment =ach year.
I may b= held personally liable for unautherized acts in accordance with AFARS 5153.5001
Paragraph 2.

Select “submit record to
supervisor.” When the
dialogue box appears,

s/20/2007

| certify

I will complete the 8 hour online Defense Acquisition University COR Training entitled COR With &
| certify Mission Fecus (CLC 106]) at www.dau.mil by the anniversary date of the last course complation avery
3rd year, and prowvide confirmation of completion in the monthly COR Report to the PCO.

1f applicable, T have registered as a user of Wide Area Workflow (WAWF) online and taken the training

leertify Lt herps:/fwawf.eb.mil and will process payments when possible using WAWF.

select “ok” to complete U Save Rscors cwihoutroutng) __|
the submissiorEprocess:... = u

Trusted sites | w1005 - o :|

WY omen @ % LY 1:17 PM

|corcontract.aspxrnew=1

#'Start| | | - U..

L =T 0 <
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COR Nomination Record Process
COR Submits Nomination to Supervisor

* COR - COR Self Nomination for TEST KT - Windows Internet Explorer provided by _ =]
@ ‘ - Ini htps: ffarc.army . mil /DoRCOR /CORContract. aspx Prsw =1 LI 2 || #|| x| |Live search |~

File Edit “iew Favorites Tools Help

>>

iy 4 @ COR - COR Self Nomination for TE. .. | | i~ B v & - [FPage v &F Tools -

User Hame: Logout -
MATTHEW.B.SINES

Contracting: Officer Representative
Tracking (CORT) Toeol

COR Nominee Record Saved and Submitted for Approval

View Complete COR Information

Cancel Record io

Contracting Stﬁf Registration

Contract List/Status

Awvaiting My Approval COR Information:—cick ts colspss

Document Templates DKO Name: MATTHEW.B.SINES 525“‘8;6"‘""

Local Forms and POCs - - -

— — Supervisor/Commander: JAMES.M.WHITEL Supervisor/Commander Commercial Phone: 504-542-3017

All COR Submitted Documents
Wiew All Local COR Records
COR Related Links

Courses: Mo Courses Listed

Supporting Contracting Center &

Admin Email !ADMIN! -
Contracting Center o) =
COR Misc Codes (ADNMIM) Department:

ETERRE I SRz e e 1 “Top of page now sates “COR Nominee

Link To Reports (ADNMIM) Contract Information »”
Mew COR Profils (ADMIN) € -Contract Humber is Kngg T8 ~Contrast Number is NOT Known H d f A I
e — Y . Record saved and submitted for Approva

ITE ST KT

PENDING SUPERVISOR REVIEW

Number:
Record Status:

C T cti Offi
C:r::r;actir::?}ffic::l:':er BARTLEY, MAE - Egnai MAE.BART] EY@U? 1. MIL
e VIS 2. RecordStatus changes to “Pending
Contracting S ialist H R H ]
C:r:lr;actir::gsu:::ei:lliastzs I GAUGHAN, PAUL - I S u pe rVISQL eVIew. PAUL.GAUGHAN@US.ARMY.MIL

Commercial Phone: 7036993723

QA Surveillance Plan (QASP)
Mote: Th

wetaren oo s 3. An emailbis generated-andsentto the

e Supervisor listed in the COR Profile adyising’
#/Start| | -~ Inbox - Mi... | =2 H:\CORT T... | [z3 Microsoft P... 'Mﬁ%&”‘ﬁgﬁﬁfaéﬁbﬁﬁ!ﬁmrﬁ@# @ & 2:56 PM "
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COR Nomination Record Process -
Contract List Status

Home - Windows Internet Explorer provided by OSD-CIO — =] x|
@A hd Ié. htips: ffarc.army . mil /oD COR Default. asp LI 2 [[#]| x ILive Search i

File Edit ‘Wiew Favorites Tools Help

Sy 4 @DoD COR: Home | I - Bl v d= v Page » O Tools = 2

User Hame: Logout -

Contracting; Officer Representative primAmm R TREA SR
Tracking (CORT) Tool

COR Profile
COR Nomination Process Welcome to the Department of Defense’s COR Nomination and Tracking Site.

This site allows for the electronic nomination of a Contracting Officer Representative (COR) against a contract or order with any Department of Defense (DoD)
agency using FPDS-MNG.

A video overview of the COR Management System may be viewed here.

To obtain a copy of the Contingency COR Handbook, please click here.

All Users

= All users that possess a Common Access Card (CAC) can utilize the site.
= Document templates are standardized and contained the minimum required information_

COR Nominees

. - EATE PROFILE: To create or update your profile, use the COR Profile link from the menu and complete the required fields.
To VIew t e statu NTRACT NOMINATION: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select
wour servicing contracting center prior to populating the required fields.

= NOMINATIOM STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.

f t. = ADD DOCUMENTS: To add a document. such as a Monthly Status Report. to one of your appointed contracts. use the Contract List/Status link from
o you r ac Ions the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability

to add the desired document.

Select ContractoList-i---

= APPROVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract NMumber
Status wvou wish to work with to navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request
[ in the Superisor section. vl

|https:,-’,-farc.army.miIfDDDCORNiewCORByCDntraEt.aspx l_l_l_l_l_l_l 7 Trusted sites | HA100% - i
#start| | = U..|[ED... AT...] dF.|Fic..|@H. | Fic. | Fic. .| |2i e S Bl el 2@ B SR 12:30 PM
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COR Nomination Record Process -
Contract List Status

— COR - COR Contract List - Windows Internet Explorer provided by OSD-CIO
@A = Ié httos: ffarc.army . mil /Dol COR, Afiew COR By Contract.aspe

File Edit ‘Wiew Favorites Tools Help

¥ 4 @ COR - COR Confract List | | M~ 6] ~ & v FPage v @ Tools v >

User Name: Logout - I
BENJAMIN.D.TREASURE

— =] x|

=1 & ([ ][> ILive Search £ |-

Contracting; Officer Representative
Tracking (CORT) Tool

COR Home
COR Frofile
COR Momination Process

Contracting Staff Registration Records to Filter Out:
Contract List/Status I Terminated [ Draft [ Submitted ta Supervisor | Supervisor Approwved I Active cor T Rejected

Awvaiting My Approval Apply Checkbox Filters. .. I

Document Templates COR Contract Number € PreAward Number € COR Status Superwisor PCO
All COR Submitted Documents | BENIAMIN.D.TREASURE HOO102-08-C-0003-0000 001002 Active COR MAE.BARTLEY GAUGHAN, PALL
Mew COR Profile (ADMIN) BAUL . GAUGHAN HOO102-08-C-TO01-0000 TEST222 Active COR MAE.BARTLEY DoD, TEST
COR Prosy (ADMIN EEMIAMIN.C.TREASURE HQO102-08-C-TEST-0000 BENTEST Active COR MAE.BARTLEY BARTLEY, MAE

- BEMIAMIN.D.TREASURE HOO102-08-0-TEST-TEO1L Terminated MAE.BARTLEY DoD, TEST
Miew All Orgs (ADMIN) BENIAMIN.O.TREASURE HOO102-08-0-TEST-TEOD2 COR Nominee - Supervisor MAE.BARTLEY DOoD, TEST
COR Misc Codes (ADMIMN) Approved

EEMIAMIN.C.TREASURE NOO190-09-C-0001-0000 TEST1999 Agtive COR MAE. BARTLEY GALGHAN, PALL

Course List (ADMIMN)
Admin Email (ADMIMNY

A list of actions and the status of the action

is displayed. =
|https:,-‘,-’arc.army.miI;’DDDCORNieWCORByCDntract.aspx l_l_l_l_l_l_li“u Trusted sites | ®100% - o
#start] | .U |[&@c... AT...| AF..|F JFic |2 e s m e =, B TLEY 12:31 PM

1c..|@n.. | F5ic...
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COR Nomination Record Process -
Contract List Status

Active COR — Contracting Officer has approved the COR
nomination

Draft — a nomination has been started by the COR, on a
contract action but has not been to the supervisor

Rejected — Nomination has been rejected by the contracting
officer or the supervisor

Pending Supervisor Review— Nomination has been sent to
the supervisor for approval prior to sending to the contracting
officer

Pending PCO Review— Nomination has been reviewed by the
supervisor and sent to the contracting officer for approval

Terminated — COR is no longer assigned to a contract



ROLES & RESPONSIBILITIES

Part 3 — Contract Management



Contract Management
COR Reports

e CORS, COR Supervisors, Contract Specialists and Contracting
Officers will have the ability to add, edit or delete the
following documents;

* COR Reports,
e Annual COR File Inspection Checklist (CO)
* Trip Report,
e Correspondence and
 Miscellaneous Documents
— To add files
e Select the applicable month and year
e Add file, by selecting browse to upload the document
e Click on “Add File” to complete

e Contracting Officers will approve or reject the “COR Reports”



Contract Management
COR Reports

."’j COR - DoD COR: Nomination Process for TEST - 999999 - Windows Internet Exg — |E| ><|
@A = Ié. htps: ffarc.army . mil /DODCOR AZORContract. aspx ?cor =1 272id =444 3&orgid=1 LI 8 |[#]] ILive Search =
File Edit “iew Favorites Tools Help
i @ @ COR - Dol COR: MNomination Proce.., | | i~ B ~ b~ |=FPage - &F Tools ~
. « ” -
Click on “Contract Management” to
SUpervisor-_Cick o sxpsand 7 ”
Contracting Officer=—cicx o d II h
Contract Management-ci.. expand or “collapse” the contract
Monthly Status Reports ©
* L L
Mo Listed [l = L=
1nmIalia L
Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed |
COR Trip Report
Mo COR Trip Reports Listed |
Month: | -Sslect- - Year: |2011 - I
Add File
COR Correspondence Report
Mo COR Correspondence Reports Listed
: Month: | -Select- - Year: |2011 - I
Ad:\_B'F“e Add File:l Browse... I
Note: File size baing ©
Miscellaneous Documents
Mo Miscellaneous Documents Listed
Month: I—Selec‘l— ~ I Year: |2011 -~ I
Ada:_'File Document Type: I—Selec‘t— ;I
Add File: I Bror I
Note: F ] |
|javascript:WebFDrm_DDF'UstBackWiﬂﬂOptiDns(new webFor m_FPostBackOptions ("ctl00fcphiaing lbhManage ment”, "', t |.a';"9 Trusted sites | 100%% - .

#/Start| | - Sent...| IRevi... | C3H:\C... | " COR ... |[# coRr... [l s & B e 2D, S T Ta 11:03 AM




Contract Management —
Adding Reports

/= COR - DoD COR: Contract Management for SA4705-10-F-0152-0000 - Windows _ ol x|
@_’-‘ < Ié htps: /farc.army . mil DODCOR /COR Contract. aspx foor =53&id =4 28280rgid=1 LI ENIEES ILive Search 2=
File Edit ‘“iew Favorites Tools Help
ir @ @COR - DoD COR: Con Manage. .. | | \ i w Bl + d= v [Page v i Tools = 32
thly Status Reports & :I
Mo Monthly Status Reports Listed \ |

Month: I—Select— - I Year: |201U - I
) .
Add File Add File: | Browse...
Mote: File size being uploadad must not excesed RME (5. KB,

To add a report

Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed

Year: |2IJ1IJ Vl
)
add File Add File:l Browse... I

Note: File sizs baing uploaded

ed must not excesd 8 MB (8,000

COR Trip Report
Mo COR Trip Reports Listed

2. Select the year.
3. Upload the docume
.8, — 47" Click on “Add File”

Mote: File size being uploadad

ed must not excesd 8 MB (2,000

COR Correspondence Report
Mo COR Correspondence Reports Listed

Month: |-Select- - Year: |2010 - I
o
Add File Add File: Browse |
Note: File size being uplosded must not exceed 5 B (8,000 KB

Miscellaneous Documents

Mo Miscellaneous Documents Listed |

Month: [Seect =] / vear: [00 =]
Document Type: | -Select- ;I —
Add File: Browse... I LI
| TS— I7I7I7I7I7I7|¥’ Trusted sites | w100% - 4

#start| | L. | AR.| ds..|z=Hn]| dF.| 7T dR.L @M. [[Ec.. [ 2@ S a Bl le®D B B 1:49 PM




Contract Management
COR Reports

/= COR - DoD COR: Contract Management for NOO0O30-09-C-9999-0000 - Windo J ] 79

@ = Ié. hittps: ffarc.army . mil /Do COR /CORContract. aspx Pcor =57&id =441 5&orgid=1 LI 9 |[#2]| = ILive Search 2=

File EBEdit Wiew Favorites Tools Help

¥ @ (3 COR - DoD COR: Contract Marage... | | i~ Bl - = v Page v FTools ~ >
User Hame: Logout -

TEST.DOD

Contracting; Officer Representative
Tracking (CORT) Tool

COR Home

COR Profile

COR Momination Process
Contracting Staff Registration
Contract List/Status
Aovaiting My Approval

Document Templates Supporting Contracting Center @
All COR Submitted Documents

a b
New COR Profile (ADMIN) Contracting Center DODAAC: [[00102 ReCO rd now States Status
COR Proxy (ADMIN) Contract Information L]

View CORs (ADMIN) ¥ Contract Mumber is Known & =Contract Number is NOT Known Re po rt Added .” An e-mail

COR Misc Codes (ADMIMN)

Status Report Added

View Complete COR Information
Li)

COR Information=-cick to scpand

Contract/Solicitation I P I-: I_. 'I I::::

Course List (ADMIMN) Number: — L = L -

Bdrmin Ermail (ADMINY Delivery/Task Order: 1 g ner t d nd nt t
Record Status: Active COR s e e a e a Se o

. .

Contracting Officer th tD ggt g gff
Contracting Officer: DoD, TEST Email: e con E .TES éln& MY L MIL Icer.
Commercial Phone: 7036028011
Contracting Specialist
Contracting Specialist: DOD, TEST Email: TEST.DOD@US.ARMY.MIL

Commercial Phone: 7035028011

y st not = 0 HE). _I
|(1 item remaining) Downloading picture bittps : /farc.army. mil/DoDCOR fimgs/redx:_reject.gif.. || NN |,_?'"f Trusted sites | w100% -

W

== |

# Start| | -~ Unread Ma...|[#& COR - Do... [ Microsoft P... | CaH:\CORT T... || 4~ W s m @l e 2@ % BES 9:19 AM
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Contract Management —
COR Reports

#— COR - DoD COR: Contract Management for SP4705-10-F-0006-0000 - Windo I ] 3
@’“ = Ié htps: ffarc.army. mil /DODCOR /CORContract. aspx Pcor =40&id =4407&orgid=1 LI 9 | #2]]| ILive Search il

File Edit Wiew Favorites Tools Help

w4 @COR - Dol COR: Comtract Manage. .. | I i v Bl v = v FPage v rTools ~ 2?

=
COR-=Ciick to expand
Supervisor:-Ccick to sxpand
Contracting Officer-cick

th/Year Version Status Document Created By Created On

=
1 Submitted MONTHLY STATUS MAE.BARTLEY 08/18/2010 03:44 PM
REPORT.docx

- |
1 Submitted MOMNTHLY STATUS MAE.BARTLEY 08/18/2010 03:44 PM
REPORT.docx

Month: IAprlI - I Year: |2D1D - I
~dd File Add File: | wl
Re po rts ca n Mote: File size being upleaded must not exceed & MB (2,000 KB).

Annual COR File Inspection Checklist

be “edited” Year Document Created By Created on ‘

L X} ]
“« )y Ean Delete 2010 cOR Chedklist.doc MAE.BARTLEY 08/18/2010 03:45 PM
or “deleted vear: [zo10 =1
o
Add File Add File: |

ME (E,000 KB).

by the COR.

COR Trip Report

TO dEIete’ Mo COR Trip Reports Listed |
Month: | May - Year: |201D - I i

CIiCk On Ad:\:?ile Add File:l

MNaota:

delete’ . e COR Correspondence Report | ;I

Mo COR Corresnondence Renorts | isted

|D|:|ne li ,7 ,7 li ,7 ,7 | .i';"f Trusted sites | A00%% - i

(E.000 KB).

™

#start| |[&c. H.| v oRr| e Fip] @M de | Fie| Fie| AR~ B & s BT m @ % =8 4:50 PM
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Contract Management —
COR Reports

/= COR - DoD COR: Contract Management for SP0600-10-C-0022-0000 - Windo — ol =]

@"‘ = Ié https: ffarc.army . mil/DoDCOR CORContract.aspx Pcor =564&id=4306&0orgid=1 LI IR IES ILive Search S

File Edit ‘“iew Favorites Tools Help

iF @ @COR - Dol COR: Contract Manage. .. | | o~ Bl ~ & - rPage ~ f Tools = >
User Name: Logout & |

Contracting Officer Representative rieAnmoRs
Tracking (CORT) Tool

COR Home
COR Profile
COR Momination Process

Status Report Deleted

View Complete COR Information

1]

Contracting Staff Registration
Contract List/Status
Awaiting My Approval
Document Templates e

- Supporting Contracting Center @
All COR Submitted Documents
Record now states,

COR Information=—cicx

Mew COR Profile (ADMlN} Contracting Center DODAAC:

COR Proxy (ADMINY Contract Information L1]
VMiew CORs (ADMIN) % >Contract Number is Known $0 >Contract Number is NOT Known I{4 I V)]
SO e Codes GO corucactmomeaion. e o ey e Status report deleted
Course List (ADMIMN} Mumber: = L = R
Admin Email (ADMIN) Delivery/Task Order:

Record Status: Active COR

Contracting Officer
Contracting Officer: BISSIG, MICHAEL Email: MICHAEL.BISSIG@US.ARMY.MIL

Commercial Phone:

Contracting Specialist
Contracting Specialist: BISSIG, MICHAEL Email: MICHAEL.BISSIG@US.ARMY.MIL

Commercial Phone:
QA surveillance Plan (QASP)

HNote: Th

Note: F By,
[
|D0ne ,7,7,7,7|7|7|{" Trusted sites | w100% - o

#/Start| | -~ Unread Ma...| (3 Microsoft P... | _3H:\CORT T... || & COR - Do... |~ W s m @ e @@ % BTy 10:07 AM
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Contract Management —
COR Reports

=

_ ol x|

;I &[4[ ILive Search -

/=~ COR - DoD COR: Contract Management for SP0600-10-C-0022-0000 - Windo
@ = Ié. httos: ffarc.army . mil /Do C”OR AZOR Comntract. aspx Poor =64&8id =4 306&orgid=1

File Edit View Favorites Tools Help
i 4% @ COR - DoD COR: Contract Manage. .. |

: H Contractor &
1.| To edit click <.-<..
Contractor Address:

Contractor Name:
Contractor City: Contractor State:

on Ed it- Contractor Zip Code: Contractor Country:
Contract Award Date:
2.| Upload the
COR:=-Click to
s Supervis_ o e —i -
revised R I
Monthly Status, orts &
re port Month/Year Version Status
e
.
3.| Click on
({4 »”
save” to
Month: | June -
\_,t;’ isti H B
replace the G e
. . ded must not excead & MB (£,000 KB
eXIStI ng Annual COR

Mote: File size being uploadad
Mo COR File Inspection

reportl ; Year:m
Ad:\%ile Add Fi|E=|— Browse... I

I @ ~ B -~ d& ~ [=FPage -~ &F Tools -

' - [

ocument Created By Created On

MICAH.MORRIS 09/24/2010 09:08 AM

1 Submitted

038-2010

STATUS REQORT.docx

0¥-2010 1 Submitted MICAH.MORRIS 09/24/2010 09:07 AM

1_Jl
STATUS REPO

MICAH.MORRIS 09/24/2010 09:06 AM

Year: |2010 'I

5 - |
Submitted STATUS REPORT}docx

06-2010 1

spection Checklist

Mote: File size being uploaded must not excesd &

{8,000 KB LI
| ,7,7,7,7,7,7|(5 Trusted sites | w1008 ~ o

#'Start| | -~ Unread Ma... | (2 Microsoft P... | L3H:\CORT T...|[# COR - Do... | i~ W s m @@ % LT 10:08 AM




Contract Management —
COR Reports

/= COR - DoD COR: Contract Management for XXXXXX-10-C-0009-0000 - Windows — ol x|

@:—t hd I& hiips: ffarc. army . mil /DoDCOR ACOR Contract. aspoe Poor =408 1d =445 L“%I || R ILive Search i

File Edit “iew Fawvorites Tools Help

ir @ @COR - Dol COR: Contract Manage. .. | | 0~ Bl v d=h v Page v L Tools ~ 22
User Name: Logout |

Contracting Officer Representative Hase
Tracking (CORT) Tool

COR Home DoD COR: Contra 10-C-0009-0000

COR Profile

COR Momination Process
Contracting Staff Registration
Contract List/Status

Aovaiting My Approval
Document Templates

All COR Submitted Documents
Mew COR Profile (ADMIM)
COR Proxy (ADMIMN) Contract Information L1

COR oy DM Record now states, “status
Rt T conceny senneton [ {5 {1 5 report updated”

Management for XOO0OX
Status Report Updated

View Complete COR Information

Lig

COR Information=—cick to sxpanz

Supporting Contracting Center &

Contracting Center DODAAC:

-]

ntract Number is NOT Known

Admin Email (ADMIMN) Delivery/ Task Order: [ITiTi)
Record Status: Active COR

Contracting Officer
Contracting Officer: KELLY, JIMMY Email: JIM.KELLY@US.ARMY.MIL
Commercial Phone: 0000000000

Contracting Specialist
Contracting Specialist: KELLY, JIMMY Email: IIMMY.KELLY @ US. ARMY.MIL
Commercial Phone: 0000000000

QA surveillance Plan (QASP)

S =l
| lilililili,il -*';"’ Trusted sites | H100% - L

d&-‘Startl | L= Unread... | li= Microso...l E}H:\COR...” ECOR - ... |J =Y s m B D R =Ly 12:48 PM
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Contract Management -
Approve/Reject — COR Reports

= COR - DoD COR: Contract Management for NO0O030-09-C-9999-0000 - Windc

@f“ = Ié hitps: Afarc.army . mil /Do OR, AZORContract. aspx vocor =57&id =441 58 orgid=1

LI & [[$2][ > ILive Search

i =]

o=

File Edit Wiew Favorites Tools Help

¥ @ @ COR - DoD COR: Contract Manage. .. |

O ~ B ~ d=h v [=FPage v &F Tools -

Existing Document:

3
QUALITY ASSURANCE PLANM.doc

Browse I

Replace QASP I
Document: &

Contractor &
Cage Code:
Contractor Name:

Contractor City:
Contractor Zip Code:
Contract Award Date:

Contracting
Officers will
approve or

Contracting Officer
Contract Management--c

<Click

Status

Submitred

Document

=
STATUS REFPORT.docx

Description: platslalq

HHEK

=

Description:

Contractor Address:
Contractor State:
Contractor Country:

Created By Created On

MAE.BARTLEY 09/24/2010 08:30 AM

Add File: |
Mots: F

reports.

Annual COR File Inspection Checklist

Mo COR File Inspection Checklist File Listed

L] X J .
rEI eCt o * Submitted STATUS REPORT.docx  MAE-BARTLEY 09/24/2010 08:29 AM
i . o |
2010 1 Submitted STATUS REPORT.docx TEST.CCD 09/24/2010 08:19 AM
status N renm[Emm = vear: [3o10 =]

Year: |?n1n - I

[

=l

| 10036 -

S o B B

WO

V7

== |

#'Start| | -~ Unread Ma...|[#& COR - Do... [z Microsoft P... | CaH:\CORT T... || i~ W& ‘s m L e @ 2 1 LES 9:32 AM
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Contract Management
Approve/Reject — COR Reports

/= COR - DoD COR: Contract Management for NO0O030-09-C-9999-0000 - Wind = ol x|
@m - Iai https: /farc.army. mil /[DoDCOR ZCOR Contract. aspx foor =57&id =441 5&orgid=1 LI 2 |[*] % ILive Search 22
File BEdit Wiew Favorites Tools Help

¥ & @ COR - DeD COR: Confract Manage... | | 3 v B ~ &= v *Page v & Tools v

Replace QASP P N KEXR =
Document: € I Browse I Description: — —~ |

>»>

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:
If h Contract Award Date:
the

contractingreyiser i

Contract Management--—Cick

Monthly Status Reports &

officer

Status Document Created By Created On
_ i " ] .
. t th 05-2 Rejected € STATUS REPORT MAE.BARTLEY 09/24/2010 08:30 AM
rejects e ¢ o ) e :
j ’ ApBT"o\re Re\j_e'ct 07-2010 1 e ATUS REPORT.docx MAE.BARTLEY 09/24/2010 08:29 AM

09/24/2010 08:19 AM

C = & 06-2010 1 Submitted L1 TEST.DOD
OR re po rt_ Approve Reject Hbmites STATUS REPORT.docx -
b 4
Month: I—Select— - I Year: |20‘1D - I

rejected, - T —

ote: File size being uploaded must not excesd & MB (8,000 KB).

CO RS must Annual COR File Inspection Checklist

Mo COR File Inspection Checklist File Listed

X vear: [0 =]
addanew o B

Note: File siz

report, ~If

COR Trin Renort

Lo lililili,i,i|(‘ Trusted sites | R100% - o

ed must not exceed & MB (2,000 KB).

LARE L

iIcN — e
T = Unread Ma...|[#& COR - Do... (= Microsoft P... | CaH:\CORT T... || 1/~ Wiy s m BT le @ & W LEY 9:44 AM
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Contract Management
Approve/Reject — COR Reports

f~ COR - DoD COR: Contract Management for NOO030-09-C-9999-0000 - Windows i =]
@:—‘, = IE hitps: Afarc.army . mil DO OR ACORContract. aspx fcor =57 &id =441 5&0orgid =1 LI 9 | #2]]| ILive Search il

File Edit Wiew Favorites Tools Help
iF 4 @ COR - Dol COR: Contract Manage. .. | | @ = Bl -~ d#h ~ |[=FPage v ©F Tools =

[ |

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

COR-=Ciick 1= =
Supervisor o d
Contracting Officer-cick
Contract Managements:
Monthly Status Repg

Month/Year Version us Document Created By Created On

... Will be
replaced with

2 Submitged STATUS REPORT.doox MAE.BARTLEY 09/24/2010 08:55 AM

& penke 08-2010

. (3 .
1 Cted © AT ——— MAE.BARTLEY 09/24/2010 08:30 AM

03-2010

a new ve rsion éﬁ: De\tlé.e,te 07-2010 1 Submitted STATUS RQ’ORT.E‘UCK MAE.BARTLEY 09/24/2010 08:29 AM
.
/ Q 06-2010 1 Submitted D TEST.DOD 09/24/2010 08:19 AM
Edir Delete STATUS REPORT.docx
Month: | August - Year: Im
Ad;\_a'File Add File: |

Note: Fike size being uploadad

Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed

Year: |2010 VI
¥
add File Add File: |

Note: File size being uplx

[ |
|D|:|ne li ,7 ,7 li ,7 lil -%:"’ Trusted sites | HA100% - L

#'Start| | -~ Unread Ma...| (= Microsoft P... | _3H:\CORT T... || & COR - Do... |1 Wi s m @l e @@ 2 LE 9:56 AM
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/=~ COR - DoD COR: C

Contract Management —
COR Reports

ontract Management for NO0O030-09-C-9999-0000 - Windows I — =]

@:—‘, = IE Htos: ffarc. army . mil DoDCOR ACOR Contract. aspx Peor =572 id =44 1 5&orgid=1 LI 9 [[#2]]x ILive Search 2|~

File Edit wiew Fawvorites

Tools Help

iF 4 @ECOR - Dol COR:

Contract Manage. .. | | @~ Bl ~ f=h ~ rPage -~ G Tools = 22

CORs may upload

other types of
reports (i.e.
Checklist, Trip
Reports,

Correspondences
an Mlscellaneous

Do uments.

Annual COR File Inspection Checklist

—aeasCONtracting.Qfficer may

MAE.BARTLEY 09/24,pOg0 09:36 AM

Year

Q 2010

Edit Delate File Inspection Checklist.docx

: Year: m -
Add’h\_B'File Add File: I LI - Ch eCkI IStl

Mote: File siz= being uplosded must not exceed &

COR Trip Report

Document Created By Created On
Q - - MAE.BARTLEY 09/24/2010 09:36 AM
Ed 1t Delete Trip Report.docx
Month: IJune YI Year:|2010 vi
=

add File Add File: I Browse... I

COR Correspondence Report
Month/Year

= 07-2010
Edit Delete Correspondence.docx

Mnnth:IJuly YI Year:lz[l‘ll] vi
2
add File Add File: | |

Created By Created On
MAE.BARTLEY 09/24/2010 09:37 AM

Miscellaneous Documents

Document Desc Created By Created On

Ed,t Delete 04-2010 COR Checklist.doc
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