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What Is The CORT TOOL?

A web-based application designed to track COR and
COR related actions within the DoD. The CORT Tool

— Allows the nomination, appointment, revocation and termination of
an individual as a COR against a DoD contract or a contract or order
issued on behalf of a DoD assisting agency

— Allows a COR to create a profile, document their training and
experience and process a nomination package for one or multiple
contracts and orders.

— Provides DoD personnel a web-based portal for all relevant COR
documents

— Is Common Access Card (CAC) enabled and available to all members of

the DoD with an Army or Defense Knowledge Online account
(AKO/DKO).



Benefits Of CORT Tool

e Centralized repository of COR information
— One source for COR Information
* Electronic Nomination Workflow process

— COR self nominates; Electronic Supervisor and CO/CS approval of COR

nomination request
— Review status of COR nomination; Add and review COR documents

e Status Reports, Trip Reports, Correspondence, and Misc
documents

* |dentify and verify courses taken by COR by
complexity of work/requirement

* Track contracts by COR and CORs by contract
e Manage COR documents
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SUBJECT MATTER EXPERTS

Roles & Responsibilities



Subject Matter Experts

e DoD/DPAP Administrator

e Component

— Appointed by the Head of Military Departments or
Defense Agencies

— Currently have Access to DoD data; Limited to Service or
agency data

— Will have overall responsibility for deployment of CORT
Tool within your department or agency

Ensure that all users obtain an AKO/DKO account

Ensure that all contracting officers and contract specialists are
registered in the CORT Tool

Ensure that all CORs create a COR Profile
Ensure that all applicable contract are recorded in the CORT Tool
Perform limited administrative functions in the CORT Tool;

— Major Command SME



Deployment Plans

Identify the name of your agency: i.e. Department of Navy,
AF, DLA

Identify the number of personnel, to include Contracting
Officer Representatives (CORs), COR Supervisors and
Contracting Personnel requiring Army/Defense Knowledge
Online (AKO/DKO) accounts;

— Within CORT Tool the term COR Supervisor may refer to the “Requiring
Activity,” “COR Management” or some “Higher Level Authority”

— Register each user for an account



Deployment Plans

Identify the number of contracting personnel, to include
Contracting Officer and Contract Specialist,

— Ensure the all Contracting Personnel complete a “Contracting Staff
Registration”

— Indicate the date registration will be completed

Identify the number of Contracting Officers Representatives
(CORs)

— Create or ensure that a Profile is created for all CORs.
— Indicate the date creation of the Profiles will be completed

Begin the deployment process —
— Complete by end of FY 12.

Notify DPAP when completed



ARMY/DEFENSE KNOWLEDGE
ONLINE (AKO/DKO)



ARMY/DEFENSE KNOWLEDGE ONLINE
(AKO/DKO) - BASICS

* Contracting Officer Representative Tracking Tool
(CORT) Tool is built on AKO/DKO Platform

 CORT Tool Prerequisites
— Register for a DKO account
— Register CAC Certificates to the DKO Account
— Set DKO mail to “Auto Forward”



AKO/DKO BASICS -
Register for a DKO Account

 Go to https://www.us.army.mil
e Click on 'Register with a CAC'

When prompted, enter your PIN or select your certificate.

Enter your Social Security Number, or Foreign Identification
Number.

Enter your Date of Birth

Enter your User Information, if needed
Enter an External Email Address

Enter Organization Information

Create and Confirm your Password

Complete your Password Questions —
* These are used to verify your identity if you lose or forget your password

Account Registration Complete —
* You should see all your account information



https://www.us.army.mil/�

AKO/DKO BASICS -
Register for a DKO Account

e Each user will be provided with a DKO user
name and e-mail address

— User name format equals ffirstname.lastnameXX

— Email format equals
firstname.lastnameXX@us.army.mil
— Annotate DKO name and email address;
e Required for CORT Tool Registration
e Important for “Supervisors”

— Contract the AKO/DKO helpdesk with questions @
1-866-335-2769.



mailto:firstname.lastnameXX@us.army.mil�

AKO/DKO BASICS —
Register CAC Certificates to AKO/DKO

e |n order to register your CAC to your AKO/DKO
account, you must:

— Be at a computer where you can put your CAC |[n the CAC
reader, and the CAC software is correctly installed.

— Have an active AKO/DKO Account.

— Know your|CAC Pin.

— Know your|AKO/DKO|Password (if registering from inside
the portal.)

 There are two ways to register your CAC with your
account



AKO/DKO BASICS —
Register CAC Certificates to AKO/DKO

e Register your account from the AKO/DKO Login
page using a|CAC PIN.
— Insert your CAC into the reader.

— Make your certificates available to Windows, which can be
done in the CAC software on your computer.

e ActivClient Software
e Active Gold Software
— Click the CAC Login button.
— Enter your CAC PIN when prompted.

— You will then be logged into your account and your CAC
will be registered.




AKO/DKO BASICS —
Register CAC to AKO/DKO Account

Log into your AKO account with yourjusername and password
(do not press the CAC login button.)

— Place your CAC into the CAC reader.

— Make your certificates available to Windows, which can be

done in the CAC software on your computer

e ActivClient Software
e Active Gold Software

Click on "My Account" at the top of the page
Click on the "CAC/Cert Registration" option.
Click on the "Register" button.
— Follow the prompts to complete the registration process.



AKO/DKO BASICS -

Register CAC to AKO/DKO Account
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AKO/DKO BASICS -
Set DKO mail to “Auto Forward”

 Webmail Classic:
— Log into AKO/DKO.
— Click on the 'My Account' tab.
— Click on 'Mail Preferences.
— Click on 'Mail Options'.
— Go to the 'Select a Mail Option' section.
— Select the 'Forward Email (Non-AKO Account)' option.

— Enter the address you would like your email forwarded
to in the "Forwarding Address" and in the "Confirm
Forwarding Address



AKO/DKO BASICS —
Set DKO mail to “Auto Forward”

e Webmail 2.0
— Log into Webmail 2.0.
— Click on the 'Options' tab.
— Click on 'AKO/DKO Account' under the 'Mail' tab.
— Click on 'Forwarding.'
— Check the box next to 'Enable automatic forwarding.'

— List an email address in the box 'Forward to:' Review
the approved domains for auto-forwarding listed
below.

— Click the 'Save Preferences' button.



AKO/DKO BASICS —
Set DKO mail to “Auto Forward”
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AKO/DKO BASICS —
Set DKO mail to “Auto Forward”
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CORT Tool Demonstration

https://arc.army.mil/DODCOR/

The attached presentation provides screen shots of the CORT Tool
demonstration. You may follow along with these slides or you may follow
along with the demonstration that follows.
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Homepage

me - Windows Internet Explorer provided by OS =
@A - Ig htips: /farc.army . mil /DODCOR / LI 2 [|*#2]| = | |Live Search 2=
File Edit “iew Fawvorites Tools Help
i 4 @ Dol COR: Home I I it ~ B - é= o~ [ofPage -~ Tools ~ 2

User Name: Logout
MAE.BARTLEY

Contracting, Officer Representative

Trackipg (C ORT) Tool

O R Profile
COR Momination Process
Contracting Staff R_E!nglrEllDl"l

Welcome to the Department of Defense’s COR Nomination and Tracking Site.

£
Contract List/Status This site allows fojthe electronic nomination of a Contracting Officer Representative (COR) against a cogtract or order with any Department of Defense (DoD) agency using FFPDS-
Aowvaiting My Approval NG
Document Templates
Local Forms and POCs To obtain a copy offhe Contingency COR Handbook. please click here

Al COR Submitted Documents
Misw All Local COR Records
COR Related Links The DPAP COR w

Links policy and
user guide.

COR Prosxy (ADMIN) + Based upfin DPAP Policy Guidance. COR training requirements are available via the mouseaver i These training levels are determined by the Contracting Officer based
Course List (ADMIMNY upon thgfcomplexity of the contract.
ink To Reports (ADMNINMNY -

COR Profile (ADNMIMNY
WVie Il CORs (ADMIMN)

To obtain a copy offhe DPAP COR Users Guide. please click here.

site can be reached at htip /fwww acg osd milf/dpap/pdifebl/cor html.

TRAINING STA S UPDATE ©

CREATE PROFILE: To create or update your profile, use the COR Profile link from the menu and complete the required fields_
CONTRACT NOMINATION: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select your servicing
contracting center prior to populating the required fields.
- MOMINATION STATUS REVIEW: To view the status of an existing nomination. use the Contract List/Status link from the menu.
O O + ADD DOCUMENTS: To add a document. such as a Monthly Status Report. to one of your appointed contracts. use the Contract List/Status link from the menu. Click on the

contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability to add the desired document.

M e n u —_ M O Sf)R SUPERVISORS /COMMANDERS

= APPROVE/REJECT: To review any nominations awaiting your review. use the Awaiting MWy Approval link from the menu. Click the Contract Mumber you wish to worke with to
navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request in the Superdsor/Commander section.

users will see a 1

CONTRACTING OFFICERS/SPECILALISTS

C O I I l b I n atl O n 0 PPROVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract Mumber you wish to work with to
navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request in the PCO section.

- + CREATE APPT/TERM LETTER: To create an Appointment Letter or Termination Letter using one of the existing templates. use the Document Templates link from the
menu. Scroll or use the link to go to the section you need to and use the document descriptions to determine which template to use. Once you have decided, click the icon
e I rS next to that template to open or download the template. With the document opened in Microsoft Word, enter contract specific information in each field of the document.
Once the document is completed, save the document and email it to the COR nominee for signature. Have the COR use the Approvelt menu to sign the document with their

T L Trusted sites [= 10096 -

-

menu items. .
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Home Page Menu

COR Home — Returns the user to homepage
COR Profile - allows the COR to enter or edit their profile information

COR Nomination Process - allows the user to begin the nomination
process.

Contracting Staff Registration — allows the Contracting officer and
Contract Specialist to enter their registration information

Contract List/Status - provides the logged in user access to their records
both active appointments and those in process

Awaiting My Approval - provides the logged in user access to all records
that are awaiting their approval/action (contracting officer & supervisor)

Document Templates - allows the user to see “samples” of COR Document
templates

All COR submitted Documents - allows the COR of any active appointment
to see all documents associated with a contract, even those from previous
CORs



Home Page Menu
Component Administrative Roles

New COR Profile - Allows the department SME/administrator to add a DoD or non-
DoD employee's profile to allow for inclusion into the CORT Tool site

COR Proxy - Allows the department SME/administrator to assume the role of any
individual within the CORT Tool site to troubleshoot

Link to Reports — Allows department SME to review CORT reports



Homepage

 Policy & Guide
— Link to the DOD Contingency COR Handbook and CORT Tool
User guide.

— DoD COR Handbook (under development will be posted when
completed)

— Link to DPAP website
http://www.acqg.osd.mil/dpap/pdi/eb/cor.html

* Training Materials, Deployment Information, FAQ, Podcast, etc

e Training Status Update

— Provides a list of the major COR courses and definitions of the
COR Training Type A, B, C

— Link to COR Training offered by DAU
* Role and Responsibilities of CORT Tool Participants


http://www.acq.osd.mil/dpap/pdi/eb/cor.html�

CORT TOOL

Registrations and Profiles



Contracting Staff Registration

~ DoD COR: Home - Windows Internet Explorer provided by OSD-CIO =]
@A < Ié. https: ffarc.army . mil/DoDCOR, /Default.aspx ?menu=1 LI D |4 x ILive Search 2
File Edit Wiew Favorites Tools Help

if < @DoD COR: Home | | M~ B v &= v [=FPage v & Tools ~ 22

User Name: Logout

Contracting; Officer Representative HAssRRTLEY

| COR Profile |

COR Momination Process Welcome to the Department of Defense’s COR Nomination and Tracking Site.

This site allows for the electronic nomination of a Contracting Officer Representative (COR) against a contract or order with any Department of Defense (DoD)
agency using FPDS-NG.

A video overview of the COR Management System may be viewed here. SeIeCt "CO ntra Cting Staff
To obtain a copy of the Centingency COR Handbook, please click here. Registration” from the
All Users menu.

« All users that possess a Common Access Card (CAC) can utilize the site.
» Document templates are standardized and contained the minimum required information.

ADMIN)

COR Nominees

CREATE PROFILE: To create or update your profile, use the COR Profile link from the menu and complete the required fields.

CONTRACT NOMINATION: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select
your senvicing contracting center prior to populating the required fields.

* NOMINATION STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.

ADD DOCUMENTS: To add a document. such as a Monthly Status Report, to one of your appointed contracts, use the Contract List/Status link from
the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability
to add the desired document.

COR Supervisors

* APPROVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract Number
you wish to work with to navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request
in the Supervisor section. -

https: /farc, army. mil/DoDCOR /TDAPersonal-Single. aspx lilililililil i;-“ Trusted sites 1002 - Y
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Contracting Staff Registration

COR - Windows Internet Explorer provided by OSD-CIO _|=1>
@A 52 |£ htps: ffarc.army . mil/ DoRCOR,/TDAPersonal-Single .aspex = | & || #2|| x| |Live Search £ |-
File Edit wiew Favorites Tools Help
Py 4t @ COR | I il ~ Bl v~ &= ~ [ Page - Tools ~ 2
. . User Mame: Logout -
COR.TEST99
Contracting; Officer Representative
- - [ ) 2
IN'racking (C ORT) Tool
COR Home
COR Profile - -
TOR Nomimanon Brocons IFlrst Narme: IMlddIe Name: Il_ast Hame:
Contract Llst,-"Sta_tus Phone: Email:
Aovaiting My Apprnva_l I I
Document Templates
m— Role: Contracting Center's DODAAC: € Organization:
Local Forms a_nd POCs I—
All COR Submitted Documents ISELECT ONE ;I I
Wiew &l Local COR Records Second Contracting Center's DODAAC: € Second Contracting Center's DODAAC Organization:
COR Related Links __ [ [
Admin Email (A0DMIN) Third Contracting Center's DODAAC: © Third Contracting Center's DODAAC Organization:
COR Misc Codes (ADMINMN) | I
COR Droxey (RDMITL Fourth Contracting Center's DODAAC: € Fourth Contracting Center's DODAAC Organization:
Course List (ADMIM) I— I
Link To Reports (ADMIMN}
Mew COR Profile (ADM|N} Fifth Contracting Center's DODAAC: € Fifth Contracting Center's DODAAC Organization:
Wiew All CORs (ADMIN) I [
COR Profile Remaoval (ADMIMN) Active Status:
Site SME Management (ADMIMN) ISeIect One vi
Save Changes | Cancel Changes |
Complete one registration.

_’_’_,’,_’tl_l_l" Trusted SItEi_S |= 10096 -
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Contracting Staff Registration

Name — Enter first, middle or last name; may enter middle initial
DKO name - Pulled from CAC

Telephone Number - Enter up to 20 characters

Email - Enter DKO email provided at DKO registration

— Format is firstname.lastname@us.army.mil (Emails auto forward)

Role

— Contracting Officer - Select this role if you are a contracting officer responsible
for COR Appointments; Will be entered in the CORT Tool as both a Contracting
Officer and a Contract Specialist.

— Contract Specialist - Select this role CS if you are not a contracting officer
Contracting Center DoDAAC - Enter procurement center DoDAAC
— Must enter one (1); may add 4 additional
Contracting Center Name -Enter procurement center name

Active Status — Defaults to “Active”; Change only if you are retiring
or leaving DoD

Select “Save Changes”



mailto:firstname.lastname@us.army.mil�

Contracting Staff Registration

COR - Windows Internet Explorer provided by OSD-CIO — |of x|
@’“ = Ié htps: ffarc.army. mil;DODCOR/ TDAPersonal-Single . aspax -~ | NI ES ILive Search 2 )
File Edit Wiew Favorites Tools Help
vy 4hr @ COR | I 8 - Bl - d#h ~ |FPage ~ F Tools = >
User Name: Logout = I
= = MAE.BARTLEY
Contracting; Officer Representative
- ~ 1 -
I'racking (CORT) Tool
COR Home
COR Profile -
COR Momination Process First Name: Middle Name: Last Name:
Contracting Staff Registration Jrae | [BARTLEY
Contract List/Status DKO Hame: Phone: Email:
Awaaiting My Approval [MaEBARTLEY [Fos&ozs011 [MAE BARTLEY @US ARMY . MIL
Document Templates , .
A COR Submiticd Docomants Contracting Center's DODAAC: © Organization:
Mew COR Profile (ADMIN) SC:L“;F’T“‘OCJE'”G OFFICER | = | I I
COR Proxy (ADNMIM) ﬂ CONTRACT SPECIALIST Second Contracting Center's DODAAC: & Second Contracting Center's DODAAC Organization:
View CORs (ADMINY | |
COR Misc Codes (ADMINM) Third Contracting Center's DODAAC: € Third Contracting Center's DODAAC Organization:
Course List (ADMIMN) I I
Admin Email (ADM|N} Fourth Contracting Center's DODAAC: © Fourth Contracting Center's DODAAC Organization:
Fifth Contracting Center's DODAAC: € Fifth Contracting Center's DODAAC Organization:
Save Changes I Cancel Changes I

Select a Contracting Officer (CO) or Contract Specialist (CS) role.
Selecting CO allows the user to be both a CO and CS.

“m

O B B B T S T b
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Contracting Staff Registration

/= COR - Windows Internet Explorer provided by OSD-CIO

o ] 579

@m = |g htos: ffarc.army . mil /DODCOR ThAPersonal-Single . aspix

LI & |[4r][ = ILive Search

L] k

File Edit “iew Favorites Tools Help

i & @CcoRr | |

i ~ B - @ ~ [FPage ~ & Tools = >

Contracting Officer Representative
Tracking (CORT) Tool

User Name: Logout

MAE.BARTLEY

B

TR T

COR Home
COR Profile

First Name: Middle Hame:

COR Momination Process

Last Name:

Contracting Staff Registration |r.|,f~E I

Contract List/Status DKO Name: Phone:
Awaiting My Approval [MaEBARTLEY [roz80z8011
Document Templates
Role: Contracting Center's DODAAC: €

All COR Submitted Documents
Mew COR Profile (ADMIM)

I CONTRACTING OFFICER _= I

IHQEH a2

COR Proxy (ADMIN}
View CORS (ADMIN)
COR Misc Codes (ADMIN}

ond Contracting Center's DODAAC:
INUU167

ontracting Center's DODAAC

Course List (ADMIMN)

[rnoooza
Admin Email (ADMIMN)

ISB4201

FFLFSBI{

Fourth Contracting Center's DODAAC: €

Fifth Contrac:tlng Center's DODAAC: €

[BaRTLEY

Email:

II.1AE.EIAFITLEY@US.AFU.IY. ML

Organization:

|orPar

ond Contracting Center's DODRY
INAW. MEWWC CAREROCHK

ontracting Center's DO0S L0
MANY, NAWESES 023

Organization:

Fourth Contracting Center's DODAAC Organization:
|oLa, Dus

Fifth Contracting Center's DODAAC Organization:
IAIF{ FORCE, HO 554 ELSG.-'KSK]

Organization:

1. Alternate Contracting Center DODACC- If the CO/CS support more than one
contracting organization, enter the organization’s six (6) digit organizational code.

center organization’s name. CO/CS may enter up to four (4) additional DoDAACs.
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COR - Windows Internet Explorer provided by OSD-CIO

_ =1 =]
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COR Related Links
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Link To Reports (ADMIMN)
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COR Profile Remowal (ADMIMY

Site SME Management (ADMIMN)

Sawve Changes

First Hame: Middle Name: Last Hame:
Phone: Email:

Role: Contracting Center's DODAAC: € Organization:

[seLEcT onE ~1 [ |

Second Contracting Center's DODAAC: € Second Contracting Center's DODAAC Organization:
| [
Third Contracting Center's DODAAC: ©& Third Contracting Center's DODAAC Organization:
| [
Fourth Contracting Center's DODAAC: €& Fourth Contracting Center's DODAAC Organization:
I I
Fifth Contracting Center's DODAAC: €& Fifth Contracting Center's DODAAC Organization:
I I

Active Status:

ISEIECt COne _» I

Cancel Changes |

Active Status — Default is Active, change if
retiring.
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Contracting Staff Registration

* COR - Windows Internet Explorer provided by OSD-CIO = |=]x]
@A < Ié. https: ffarc-stg.army.mil/DoDCOR,/TDAPersonal-5Single . aspix LI D |4 x ILive Search 2
File Edit Wiew Favorites Tools Help
i @ @COR | | f ~ B v @& ~ [5FPage v & Tools » >

User Hame: Logout AI

Contracting Officer Representative e
Tracking (CORT), Tool

COR Home
COR Profile -
— ontracting Staff Profile Has Been Inserted
COR Momination Process - —
Contracting Staff Registration First Hame: i ame:
Contract List/Status [Test (EEET) |poo
Awaiting My Approval DKO Name: Phone: Email:
Document Templates [ 23 |7e78128885 |TEST 2222@US. ARMY.MIL
,I;\ng:;:)':gnsbazf F'dCEJCS n Role: Contracting Center's DODAAC: € Organization:
ubmitte ocuments
- CONTRACTING OFFICER = IHQU102 COUSD, DPAPR, PDI
View All Local COR Records I =l I
COR Related Links Second Contracting Center's DODAAC: @ Second Contracting Center's DODAAC Organization:
Admin Email (ADMIN} IFAE-24E- |847TH CONTRACTING SQUADRON
Contracting Staff List (ADMIN} Third Contracting Center's DODAAC: € Third Contracting Center's DODAAC Organization:
COR Misc Codes (ADMIN) [n2032e [Fisc DET sinGAPORE
COR me}"‘ (ADMIN) Fourth Contracting Center's DODAAC: € Fourth Contracting Center's DODAAC Organization:
Course List (ADMIMN) l— I
Link to Reports (ADMIM}
Mew COR Profile (ADMlN} Fifth Contracting Center's DODAAC: © Fifth Contracting Center's DODAAC Organization:
View All CORs (ADMIM) I I
Save Changes I Cancel Changes I

Select Save Changes; Top of page now states:
“ Contracting Staff Profile Has Been ...
1. “Inserted” for a New Registration

({4 1/

. . =l
TOAPersonal-Single. aspx . tratl pi_.‘ .rusted sites 1002 - Y
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COR Profile

_ =] >
ﬂlﬁ[ || % ILive Search |-

/= COR - COR Profile - Windows Internet Explorer provided by OSD-CIO
@T = Ié htps: ffarc-stg.army . mil /DoDCOR /CORINfo. aspx fnew =1

File Edit Wiew Favorites Tools Help
if 4 @COR - COR Profile

R Home DoD COR: Profile
/| COR Profile \

COR MNomination Process/
racting Staff Regiefration
COR Information

Contract List/Status

Awvaiting My Approval
Document Templates
Local Forms and POCs
- Work .
All COR Submitted Documents | address: :l
Vfiew All Local COR Recards —
COR Related Links
Admin Email (ADMINY State:
Contracting Staff List (ADMIN)

v Bl = &= « =fPage v  Tools » 2

-

Mote: All non-mandatory fields are marked with an asterisk (%)

View COR Contract List

DKO Name: Email Address: I

COR's Home Organization
(DODAAC): ©

Organization Name:

City/APO: | Unit: €

I -Select- _* I

Phone .
COR Misc Codes (ADMlN} Zip Code: l— Country Area Code Number Extension
COR Proxy (ADMIN) (If spplicabiz) =, o af
Course List (ADMIN) Commercial Phone: | | | |
Link to Reports (ADMIN Country: |Un'rted States = DSN Phone: | = | *
MNew COR Profile (ADMIN) Mobile Ph I I |
obile Phone: # = =

View All CORs (ADMIN)

Are you a

 ves ¥ No

Career Experience:

Career Experience Level:

=

Select “COR I :

=

Profile” from l :

Menu Supervisor/Commander Information
L]

Maots: If the supervisor/commandsar email address is not 3 valid ad

DKO Name: Mote: Check with your supervisorfcommander for the
correct DKO name (example: DENNIS. BRADLEY or
JOSEPH.P_SMITH212)

Email I

Addracs-

=

when you try to submit nominations fo

Y =

Area Code

Country

Commercial Phone: I

DSMH Phone: | * | *

- l__l_ l_ [ |_| o Trusted sites
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COR Profile

/— COR - COR Profile - Windows Internet Explorer provided by OSD-CIO

_ ol x|

@:—‘, = IE htos: ffarc. army . mil /DODCOR AZ2OR INfo. aspx

o~

L”%‘ *2|| X | |Live Search

Edit ‘“iew Favorites Tools Help

File
“s < @ COR - COR Profile ||

i~ B -~ d=h v |=FPage ~ &F Tools = >

Contracting Officer Representative
Tracking (CORT) Tool

User Name: e

MAE.BARTLEY

Logout

COR Home
COR Profile
COR Momination Process

Complete all fields.

COR Information

Contracting Staff Registration
Contract List/Status

Aawvaiting My Approval
Document Templates

All COR Submitted Documents

DKO Mame:

DoD COR: Profile

Note: All non-mandatory fields are marked with an asterisk (%)

View COR Contract List

Email Address:

COR"s Home Organization
(DODAAC): &

Work
Address:

Mew COR Profile (ADMIM)

COR Praoxy (ADMINY

=]

Organization Name:

View CORs (ADMIMY City: I DEROS Date: © I

COR Misc Codes (ADMIMN) State: Ifselec‘tf -I

Course List (ADNIMNY Phone

Admin Email (ADMIMY . Country Area Code Number Extension
Zip Code: I

{ 3 digits, no dashes {If applicabie]
Commercial Phone: I I I I

Country: IUmted States - I DSN Phone: I - I =

Are you a
Certified

Acquisiti
Official?:

“ ves & No

on

Career Experience:

Mobile Phone:

Career Experience Level:

*Asterisk fields are non-mandatory

lilililili,il .+;>§ Trusted sites
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COR Profile

COR DKO Name — Pulls from CAC Card

Email Address —enter AKO/DKO email address. The format is:
firstname.lastname@us.army.mil. (Ensure Email auto forward is
activiated)

COR Home DoDAAC — enter the Department of Defense Activity Address
Code for the COR’s home location;

COR Home Organization Name - Enter organization name; (Use
organization naming convention - Request from SME)

City/APO — Location of City, or “FPO or APO”

County -
— Defaults to United States;
— Select county if located overseas;

» State grays out

e International phone number;
— Free text to input up to 16 characters



COR Profile
Certified Acquisition Official?

Default is “NO”

— Text Box; requires one (1) entry under Career Experience and Career
Experience Level - **

* COR Career Experience - Indicate the COR area of expertise;

— If the area of expertise is associated with has certain levels, indicate
this in the career experience

» Career Experience: Engineering Technician, Level IV

e COR Career Experience Level (15 characters max) - Indicate the number
of years of expertise COR has in this area.

» Career Experience Level: 11 Years)



COR Profile

ertified Acquisition Official?

COR - COR Profile - Windows Internet Explorer provided by OSD-CIO

_ o] x|

@ﬂ‘ - Ié https: ffarc.army. mil /DoDCOR AZORINfo . aspx LI TS ILive Search 2|
File Edit “iew Favorites Tools Help
< & @COR - COR Profile | | f ~ B - & ~ [ Page ~ & Tools ~ >

COR Momination Process

Contracting Staff Registration

Contract List/Status

Aovaiting Wy Approval

Document Templates

All COR Submitted Documents

MNew COR Profile (ADMIMN)

COR Proxy (ADMIN)

Wiew CORs (ADMIN)

COR Misc Codes (ADMIM)

Course List (ADMIM)

Admin Email (ADMIMNY

COR Information

IMAE BARTLEY

DKO Name:

R Contract List
ation for this COR

Email Address:

COR"s Home Organization

(DODAAC): ©

Work

Organization Name:

DEROS Date: &

Commercial Phone:

= =
Address: 241 18% =
e |
City: [2rLmGTON
State: WA ~
Zip Code: |22202
Country: |Unrte:| States - |

DSN Phone:

Are you a
Certified

Acquisitio
official?:

 ves % No

Career Experience:

Mobile Phone:

Career Experience Level:

|[ELECTRICIAN

= ILEVEL n =

Supervisor Informafti

Mote: If the

[panacHan

DKO Name: Note: Check w

with your supervisor for the correct DH:

name (example: DENNIS.ERADLEY or JOSEPH.P. 5HITH2‘12:

Commercial Phone:

Email
Address:

IDANA,CH,CAN CTR.@US ARMY NIL

DSN Phone:

Country

|

Il.‘AE BARTLEY@MUS ARMY _MIL

IHQD‘1 oz

Extension

Area Code

|so28011 |

i Jeve

I”

Country

Enter “career experience
and “career experience
in the text box.

Phone

Number Extension

Area Code

|
[T T T [ mrusted sites

[eozz011 |
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COR Profile
Certified Acquisition Official?

e If yes, select the Predominant Acquisition Career from the
drop down menu for
— Business Cost Estimating and Financial Management
— Contracting
— Facilities Engineering
— Industrial Contract Property Management
— Information Technology
— Life Cycle Logistics
— Manufacturing, Production and Quality Assurance
— Program Management
— Purchasing
— Science and Technology Management
— Systems Planning, Research, Development and Engineering
— Test and Evaluation

e Select Level of Certification (1, 2 or 3)



COR Profile
Certified Acquisition Official?

- COR - COR Profile - Windows Internet Explorer provided by OSD-CIO

@f‘\ = Ié. hitps: flarc—stg.army . mil Do COR COR INfo . aspe Prewe =1

LI D (|42 | |Live Search

_ ol x|

o~

File Edit “iew Favorites Tools Help

% & @ COR - COR Profile | |

i ~ B ~ deh ~ |=FPage ~ &F Tools ~

Contracting Staff Registration R AT T e
Contract List/Status DKO Name: IM.K. BARTLEY
Awaiting My Approval
All COR Submitted Documents | o e — -
New COR Profile (ADMIN) Address: ;;fzz Ambexsids il
COR Proxy (ADMIMNY
View CORs (ADMINY City: [sRLNGTON
COR Misc Codes (ADNMIM) State: WA >
Contracting Staff List (ADMIMN}
Course List (ADMIMY) Zip Code: W
Admin Email (ADMIM)
Country: | United States ;I

Acquisition = ves 7 Neo
igial?:

Predonminant Acquisition Career:

Email Address: Ir.‘KEIAFLTELY@AOL.COM

ITEST12

COR's Home Organization
(DODAAC): ©

Organization Name: IDF'AF'. PDI

DEROS Date: | @

Extension

Commercial Phone: | [Foa |EEEEEER [

DSM Phone: | EEEEEER |

Mobile Phone: | [7o= [1111111

Select the predominant

[conTRACTING

Lewvel of Certification:

Supervisor Information

DKO Mame: I

Email I
Address:

acquisition career field

Extension

Commercial Phone:c

DSM Phone:

= this

Save Record I

Done

[

T T [ Trusted eites
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Supervisor/Commander Information

e Verify supervisor ‘s DKO Name and DKO Email Address;
Enter supervisor’s information to include

— DKO Name — User name assigned when registering for the AKO/DKO
account
e Formatis firstname.lastname XX or John.T.Smith4

— Telephone Number — Enter the supervisor or higher level authority
telephone number

— Email Address — enter the supervisor AKO/DKO email address.
* Format is: firstname.lastnameXX@us.army.mil.
* Note: When the COR enters the supervisor’s information in
the Profile, this is considered the supervisor ‘s CORT Tool

registration

e (Click on “Select Record”

— Top of Page States “COR Profile Created. To Start the Nomination
Process use for a contract use the link in the left menu”
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Supervisor/Commander Information

/= COR - COR Profile - Windows Internet Explorer provided by OSD-CIO — o] x|

@A - Ié. htps: ffarc-stg.army . milDoDCOR /CORINfo.aspx Pnew =1 - | Q [|42|| x ILive Search o |-
File Edit WView Favorites Tools Help
4 @ COR - COR Profile || i~ B) ~ & ~ [FPage ~ & Tools ~
FTTATLT I 10Ty PR T OvaT T T AI
Document Templates COR's Home Organization l—
Local Forms and POCs Work (DODAAC): &
or
All COR Submitted Documents | address: I il . .
View All Local COR Records = Organization Name: [

COR Related Links City/ APO: | Unit: & I

Admin Email (ADMIM) State: lm
Contracting Staff List (ADMIN}

Phone .

COR Misc Codes (ADMIN) B Country Area Code Number Extension

Zip Code: I - -
COR Proxy (ADMIMN] {If 3 (3 digits, no dashes = If applicabis
Course List (ADMIMN) : i
Link to Reports (ADMIN Commercial Phone: | | | |

Country: IUn'rted States it | DSN Phone: I = | *
Wiew All CORs (ADMIMN) Mobile Phone: | e | ™ | e

 Yes * No

Complete Supervisor/Higher

| T Level Authority Information.
I—a

I a This is considered the

mit nominat

Supervisor/Commander Information

MNote: If the supervison commands:

when you try to sub

| — supervmfsra@gastmtlommn

DKO Name: Mote: Check with your supervisor/commander for the
correct DKO name [example: DENNIS.BRADLEY or PP
JOSEPH.P.SMITH212)

Commercial Phone: I I I I

Email I
Address:

DSN Phone: I * I *

h Sawve Record I . T
CORINfO.aspxFnew=1 li li li li li li | ,_.":"“ Trusted sites 100%0 - P




Supervisor/Commander Information

When the supervisor’s DKO name and email address are entered incorrectly,
the supervisor will receive the following messages. ..

Supervisor/ Commander nformation

l‘l:tii|:t'EE.EE"|E:'I""E':E' gTal 330ress {5 1ot 2 VAU S0ZRRR Ol WL Rcelve 20 &mal e x t'} to SUCMt nominations 'I:'EH':}E.
10BN SHTH Countty ~ AreaCode  Phone Number  Extension
OKO Name: ok Chhityour e opiate) (gl s (g mdetes]  ({apcal
e Cnnerl P | [
Email Addrese; ’JUHNN.SMIHT@US.AHMY.M\I. DS Phong; ; 3

Correct DKO name and email address:
DKO Name: JOHN.M.SMITH9999 and
DKO Email: JOHN.M.SMITH9999@US.ARMY.MIL

Training CUHTSES:g o ol
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Supervisor/Commander Information

/=~ COR - COR Contract List - Windows Internet Explorer provided by OSD-CIO — =<
@A 5 |& htips: /farc.army . mil /Dol COR A iewCORByContract.aspe LI B |[#2]]x ILive Search 2|~
File Edit wiew Favorites Tools Help
iF @r @ COR - COR Cortract List | | i~ B v =~ [ Page ~ @FTools = >
User Name: Logout LI
Contracting Officer Representative Jorstamress

Tracking (CORT) Tool

COR Home

COR Profile < . - " -
You cannot view the COR Contract List unless you are a COR, Supervisor/Commander or Contracting Officer

COR Momination Process " "

S — TR ol Please select th ecord types you are interested in:

- e [T Please click N o select identified records. |

e e — When the supervisor selects “Contract List Status”
the supervisor will see the statement above.

Site SME Management (ADMIMN)
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Supervisor/Commander Information

/— COR - Awaiting my Approval - Windows Internet Explorer provided by OSD-CIO _ =

@; 5 |¢1 https: /farc.army . mil /DoDCOR. /AwaitingApproval .aspsx LI & || #2]| < ||Live Search Sl

File Edit “iew Favorites

Tools Help

TE o4 @ COR - Awalting my Approsal | | i v Bl ~ = v |PPage v &F Tools ~ 2

Contracting; Officer Representative
Tracking (CORT) Tool

User Name: Logout
JOHN.SMITHI999

/-(

You do not have rights to use this page

nnnnn I}

When the supervisor selects “Awaiting My Approval” the

(ADMIN)

COR Profile Removal (ADMIMN}

supervisor will see the above statement.

Site SME Management (ADMIM)

To correct, in both instances, the COR should verify and
correctly enter the DKO name and email of the supervisor.
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Training Courses

Training Course — COR courses only

Select the course from the drop down menu
Add in the course completion date

Using the browse feature, load a copy of the certificate from your
computer

Click on the “plus” sign at the bottom that states “Click Here to Add
Course Certificate”

Top of Page Now State: Course Add
* Repeat the step above to add additional courses

Refresher Training
Equivalent Courses

Select
— Save Record to save the Profile.
— Save and Start Nomination Process to begin a nomination



Training Courses

- Windows Internet Explorer prowv

d by OSD-CIO

—|=]>

@: = IE. https: ffarc-stg

army . mil/DoDCOR CORINfo.aspx

L“%‘ )| % ILive Search

re)

File Edit “iew Favorites

Tools Help

v & g8 -| v MsiN.com

| @cor - cor Profile x| |

i~ B v t& v |rPage v &F Tools -

>

W Ot m

hter all COR

e “Training
ourses “
pction.

aining under

Supervisor Information

DKO Name: |pana cHaN

Phone
MNumber

Extension

|e2z1111

E il cial Phone: | |3m
A ress: [pans chan@us. ARMY MIL
ress DSN Phone: [2251111 |
Training Courses-cick o
Course Compl.
Course Train Lvl Certificate Date
g L) =]
L L - . e R
ait Delate Specialized Training/License/Certification - Type C C Certificate of Completion.doc 07/10/2009
e LX) 9
L . - .
& BeEae DAL CLM 003 Ethics Training or Agency Equiv A et Ficabe of Sompletionidos 07/24/2009
P < ) . (]
Eait Delote DU CLC 106 COR with a Mission Focus A Certificate of Completion.doc 08/28/2009
- @ ,
L
Eait Delete Misc training as required by local center policy Enit ficats of Sompletionados 09/04/2009
g L%
- ALMC-CL, DAU COR-222 . . 11/27/2009
Edit Delete ’ = Certificate of Completion.doc 1274
L%}
g wWide Al W _ 12f11/2009
Edit Delete de Area Certificate of Completion.doc 2
Document:

Course Compl. Date:

Add Document:

Maote: File

Click Here to Add Course Certi

Save Record I

Sawe and Start Nomination Process

-

Il

lilili,i ,7|_¥;>' Trusted sites

1009
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Training Courses - Refresher Training

Windows Internet Explorer provided by OSD
y - |& https: ffarc-stg.army . mil /Do COR fCOR INfo . aspx
Edit Wiew Favorites

LI 8 [[#2]l=< ILive Search

File Tools Help

i ¢ @ COR - COR Profile | |

3>

i ~ B -~

~ =rPage = F Tools =

Supervisor/ Commander Information

Mo

Area Code

ts. no

Phone Number Extension

[oana cran Country
= {1

DKO Name: Note: Check with your supervisoricom

mander for the af

correct DKO name (example: DENNIS BRADLEY or

JOSERH.P.SMITHZ12) Commercial Phone: [ [Fo3 [
Email Address: [oana cHAN@US ARMY.MIL DSN Phone: [ - [ -
Training Courses=-Cicx
Li ]
Refresher
Course Campl. Course
Course Train Lvl Equivalency? Prowvider Certificate Date Hours
3 Specialized
- raining/License/Certification - .
= o T /L S Certificat (= [l o 07/10/2009 o
Edit Delete Certificate of Completion.doc
Type C
- - DAU CLM 003 Ethics Training or
H ABC — . 07/24/2009 o
Edit Deleta  Agency Equiv Certificate of Completion.doc
rd &2 DAL CLC 106 COR with a Mission ]
- ey A [l . 08/28/2009 o
Edit Delete Focus [~ Certificate of Completion.doc
% Specialized
=4 s Training/License/Certification - c I = L] R 11/25/2009 o
i Dalzie Type C Certificate of Completion.doc
rd L ALMC-CL, DaU COR-222, or Eguiv (3
Edit Delete {36+ hr Course) [alec = Certificate of Completion.doc 11/27/2009 o
3 Specialized
A = Training/License/Certification - c i - _ 02/16/2010 o
Edit elEes o oo = Certificate of Completion.doc
e Specialized
. - Training/License/Certification - (=g - — R 02/13/2011 o
Edit Delete T 0o o Certificate of Complstion.doc
% ] ALMC-CL, DAU COR-222, or Equiv
= . .
= Doreia (ZE+ hr Course [alsc ~ Management Concepts CORGm peiF 10/02/2011 o

Document:
Course Compl. Date:

Add Certificate:

= |

ALMC-CL, DAU COR-222, or Eguiv (38+ hr Course}
DAU CLC 106 COR with a Mission Focus

22 |DAU CLIWM 003 Ethics Training or Agency Equiv
Misc training as required by local center policy
Specialized Training/License/Certification - Type C

o ddd
Course Certifical

Select “Refresher

Training”
Save Record I

Save and Start Nomination Process |

7 Trusted sites

=100% ~
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Training Courses - Refresher Training

COR - COR Profile - Windows Internet Explorer provid —|=1<|
@ - Ig htpos: ffarc-stg.army . mil /DoDCOR COR INfo.aspx LI 2 |[#|| x| |Live search Sl It
File Edit wiew Favorites Tools Help
< @ @ COR - COR Profile | | o~ B -

3>

~ [=FPage = F Tools =

Supervisor/Commander Information

Mo

it o

[oana chan Area Code h b
DKO Name: Mote: Check with your supervisoricommander for the S L
correct DKO name (example: DENNIS BRADLEY or . .
JOSERH.P. SMITH212) Commercial Phone: [ [Fo3 [
Email Address: [oana cHaN@US ARMY MIL DSN Phone: [ -
Training Courses:c
Refresher
Course Coampl. Course
Course Train Lvl Equivalency? Provider Certificate Date Hours
z Specialized
/ - Training/License/Certification - [=d - o 07/10/2009 o
Edit Delete Certificate of Completion.doc
Type C
o . X ] DAU CLM 003 Ethics Training or
= ABC — 07/24/2009 o
Edit Delete  Agency Equiv Certificate of Completion.doc
- DAL CLC 106 COR with a Mission ]
- iy ey A = 08/28/2009 o
Edit Delate Focus a1 Certificate of Completion.doc
= Specialized
ZZ i Training/License/Certification - c I - . 11/25/2009 o
Edit Delete Certificate of Completion.doc
Type C -
e L ALMC-CL, DAU COR-222, or Equiv ]
- AlBC = 11/27/2009 o
Edit Delete {26+ hr Course) Lal Certificate of Completion.doc
D & Specialized =
e Training/License/Certification - c 02/16/2010 o
Edit Detats IO Certificate of Completion.doc
3 Specialized
- Training/License/Certification - [=d - — 02/13/2011 o
Edit Dzlete Certificate of Completion.doc
Type C
o LX) ALMC-CL, DAU COR-222, or Equiv |
AlBC v Management Concepts 10/02/2011 o
T P PR = ST (=] = z = CORcert.pdf i
Document: [Refresher Training
Hours: B
Course Compl. Date: [ =
Add Document: [ Browse... | I t t f
nsert the number of hours.
)
TNER Here
to A M M
= COMPIete the remaining

7 Trusted sites [=100% -~

Save Record b nq_ti
Done - =/ P . Q‘m_s ’__ ’_ | pal




Training Courses - Refresher Training

/= COR - COR Profile - Windows Internet Explorer provi _ =1
@_\’—\ - IE htps: ffarc-stg.army . mil /CoDCOR COR INfo. aspx LI *r || X | |Live Search B |-
File Edit “iew Favorites Tools Help

. - 3 >
©F @ @ COR - COR Profile | | fir ~ B - &= - [=FPage - & Tools =
Predonminant Acquisition Career:
[conTRacTiG -1
Lewvel of Certification: [Level3 ]
Supervisor/ Commander Information
N
[Dana cran Area Code Phone Number
DKO Mame: Mote: Check with your supervisoricommander for the o . no dashes
carrect DO nams (ecample: DENNIS BRADLEY or Commercial Phone: [Foseses
Email Address: IDANA CHAN@US ARMY_MIL DSN Phone: | * | *
Training Courses-c
Refresher
Course Compl. Course
Course Train Lvl Equivalency? Prowvider Certificate Date Houwrs
-, Specialized
- et Training/License/Certification - c - ;= ] . 07/10/2009 o
Edit Delete T Certificate of Completion.doc
vpe C
~ L) DAL CLM 003 Ethics Training or
- H ABC — 07/24/2009 o
Edit Delete Agency Equiv Certificate of Completion.doc
P 3 DAL CLC 106 COR with a Mission =]
- A [l 08/28/2009 o
Edit Delete Focus [l Certificate of Completion.doc
- 5] Specialized
s -
= Earho Training/License/Certification c i Certificate of Completion.doc 11/25/2009 o
Type C
e \_'!.'3 ALMC-CL, DAU COR-222, or Equiv
Edit Delete  (36+ hr Course) [alec = Certificate of Completion.doc 11/27/2009 e
I Specialized
/ ey Training/License/Certification - Lo i L3 02/16/2010 o
Edit Delete Certificate of Completion.doc
Tvpe C
© Specialized
- = Training/License/Certification - c - . ) 02/13/2011 o
Edit Delete |, Certificate of Completion.doc
vpe C
b ) ) [ ot 78 0= P T TTEeg — J
= BTt {36+ hr Course) [alsc = Management Concepts coRrcart.pdf 10/02/2011 o
=& Delete Refresher Training - Certificate of Completion.doc 10/02/2011 2
Dofument: [-select-
Hours: |
Course Compl. Date: I @ -
s corncare: T e Hours are displayed
.
5 - >
7 Trusted sites
Z

bore _ I O
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Training Courses
Equivalency Requirements

COR - COR Profile - Windows Internet Explorer provided by OSD-CIO — =1
@A - IQ htps: ffarc-stg.army . mil /DoRCOR CORINfo . .aspx LI &2 |[#2|| x| |Live search B |-
File Edit wiew Favorites Tools Help
i & @ COR - COR Profile | | i~ B - & v [rPage = @ Tools ~ >

=]

Supervlsor/Commander Information

[oana cHAN Cuurltry Area Code Phone Number Extension
DKO Name: MNote: Check with your supervisoricommander for the If = 2 digits, mo Td = f =)
correct DKO name (example: DENNIS BRADLEY or - .
JOSERH P SMITH212) Commercial Phone: | [Fo= I
Email Address: |DANA CHAN@US ARMY.MIL DSN Phone: | =

Training Courses--

Refresher
Course Compl. Course
Course Train Lvl i ¥? i Certificate Date Hours
, e Specialized
e = Training/License/Certification - [=d - — 07/10/2009 o
Edit Delets Certificate of Completion.doc
Type C
g d DAU CLM 003 Ethics Training or EE 07/24/2009 o
Edit Delete Agency Equiv L Certificate of Completion.doc HE
e 3 DAU CLC 106 COR with a Mission " 08/28/2009 o
Eait Delate  Focus [a1 = Certificate of Completion.doc /287
; 3 Specialized =
= Training/License/Certification - = 11/25/2009 0
Eair beiete  qrail prad = Certificate of Completion.doc LEET
e L ALMC-CL, DAU COR-222, or EQuiv| a1 - ] 11/27/2009 o
Edit Delete (38+ hr Course) (&l Certificate of Completion.doc
, &3 Specialized L 5
a3 -
Eait Delete ;r;';'”CgfL'Ce”Sefcert'F'cat'D" = ~ Errifemis oF TroElciTod T SEACAEEL o
-, & Specialized -
= Training/License/Certification - c 02/13/2011 o
Eait Delete a/l /! Certificate of Completion.doc /137
Type C
e = Refresher Traini — 10/02/2011 2
Edit Delete SrEslvEr Vieliling l_ Certificate of Completion.doc s
Document: [ALmccL, bAU COR-222, or Equiv (36+ hr Course) = |

T ot e e Select a course with “equiv

Equivalency? Il.lanagement Concepts.

Add corunicate: R = or eqUivalent" attached.

-
ek riere

s iteeerCheek the equivalency

=== | bhox. Enter the prowderg
CORINfo. aspi . ’_. T T T |," Trustlig:lte;s 110096 v

B ' S name.
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Training Courses
Equivalency Requirements

vI & [|#2|| x| |Live search 2=
File Edit wiew Favorites Tools Help
= . e 3
i @ @ COR - COR Profile | | fi ~ B - & v [:rPage -~
[conTracTiNG ~1 -
Level of Certification: [Level3 |
Supervisor/ Commander Information
No
[DanacHAN Area Code Phone Number
DKO Name: Note: Check with your supervisoricommander for the
correct DKO name (example: DENNIS.BRADLEY or -
JOSEPH_P.SMITHZ12) Commercial Phone: I
Email Address: IDANA CHAN@US ARMY MIL DSN Phone: | *
Training Courses- cick
Rafrashar
Course Compl. Course
Course Train Lwi Equivalency? Provider Certificate Date Hours
© Specialized
~ - Training/License/Certification - c - . 3 . 07/10/2009 o
Edit Delete Certificate of Completion.doc
Type C P -
g < ] DAU CLM 003 Ethics Training or
- f ABC — 07/24/2009 o
Edit Oelete  Agency Equiv Certificate of Completion.doc
e L) DAU CLC 106 COR with a Mission ]
- A 08/28/2009 o
Edit Delete |Focus a1 ™ Certificate of Completion.doc 28/
3 Specialized
L -
& DoERa Training/License/Certification c i Certificate of Completion.doc 11/25/2009 o
Type C X
e L% ALMC-CL, DAU COR-222, or Equiv
AlBc] 11/27/2009 o
Edit Delete (36+ hr Course) Al = Certificate of Completion.doc 1277
3 Specialized
- S Training/License/Certification - = I o 02/16/2010 o
Edit Delete Certificate of Completion.doc
Type C =1 .
©d Specialized
~ ot Training/License/Certification - c - . . 02/13/2011 o
Edit Delete Certificate of Completion.doc
Type -
5 &3 ]
Refresher Trainin — 10/02/2011 2
Edit Dalate 2 Certificate of Completion.doc
L) ALMC-CL, DAU COR-222, or Equiv ]
- o - - AlBC =2 Management Concepts 10/12/2011 o
Edit Dzlete (364 hr Course) Lal g B Certificate of Completion.doc
Document: [Fselect e
Course Compl. Date: I =
o i e S Eq uiva Iency information and _
Cllck Here
w&rowder na me are d |splaved
"
1
Done 7 Trusted sites =100%5 «
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Training Courses

/= COR - COR Profile - Windows Internet Explorer provided by OSD-CIO — =] >
@: = IE htps: ffarc-stg. army . mil /DolCOR AZOR Info.aspx hd | 9 |[#[x ILive Search 2=
File Edit View Favorites Tools Help
¥ g -] w MSN.com | @cor - cor Profile x| | i~ B) - @ v . rPage v ) Tools ~ >
Supervisor Information 8
Phone
DKO Name: [oana cran Country Area Code Number
(s (3 digits 7 digits. no = a
Email C cial Phone: | Jz01 |e2z1111 |
A ress: [pans chan@us. ARMY MIL
ress: DSN Phone: [2251111 |
Training Courses-Cick o o
Course Compl.
Course Train Lvl Certificate Date
ait Delate Specialized Training/License/Certification - Type C C Certificate of Completion.doc 07/10/2009
& BeEae DAL CLM 003 Ethics Training or Agency Equiv A et Ficabe of Sompletionidos 07/24/2009
/ = with o iesr
CO p I eted Eait Delote DU CLC 106 COR with a Mission Focus A Certificate of Completion.doc 08/28/2009
m - @ ,
Tr ai n i n Eait Delete Misc training as required by local center policy Enit ficats of Sompletionados 09/04/2009
g P _ _
. Eiit Delete ALMC-CL, DAU COR-222, or Equiv (36+ hr Course) B Certificate of Completion.doc 11/27/2009
SeCtI O n - Q wWide Area Workflow (WAWF) A 12/11/2009
Edit Delete Certificate of Completion.doc
Document: I—Selec:’t— - I
Course Compl. Date: I lﬁ u ” u
Ads Document == Select “Save Record” or “Save
= must not B B).
) M e »
el Here to e Cours g tart Nomination Process
Sawve Record I
Sawve and Start Nomination Process I _‘
|'-v Trusted sites 10096 - )
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CORT Tool

COR Nomination Record Process
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COR Nomination Record Process
COR’s Role

Start nomination from bottom of COR Profile or click on “COR

Nomination Process” from the side menu
— Must have “Profile” before starting a nomination

“COR Information” section will pre-fill from Profile
Enter the supporting contract center department and six-digit
DODAAC for the supporting contracting activity

Select:
— “Contract Number is Known” and enter contract information; or
— “Contract Number is NOT known” and enter PR /solicitation or
|ldentifying number

Complete all other data fields
Complete the applicable certification
Save the nomination or submit nomination to supervisor



COR Nomination Record Process
COR’s Role

/=~ COR - DoD COR: Nomination Process - Windows Internet Explorer provided = >

@A = Iti https: /farc-stg.army . mil /,DoDCOR /CORContract. aspxc ?new =1 LI S |[*]]|x ILive Search 2|z
File Edit Wiew Favorites Tools  Help

W dr @COR - Dol COR: MNomination Process | I 2 ~ B ~ & v |=kPage » & Tools » 2
| COR Home | 8

COR Profile

View Complete COR Information

Contracting Staff Registration | COR Information= Cick to =«
Contract List/Status

Supporting Contracting Center @

s Select COR Nomination
ed Documents Contracting Center —

OR Records Contract Information L1 P rocess .

ks 7 =Contract Number is Known § =Contract Number is NOT Known
M) Contract/ Solicitation
Number:
Record Status: DRAFT
Course List (ADMIN) Contracting Officer
Link to Reports (ADMIN) Contracting Officer: I—Selec:t— vl Email:
Mew COR Profile (ADNMINY Commercial Phone:

View All CORs (ADMIM)

Contracting Specialist

Contracting Specialist: I—Selec‘t— VI Email:

Commercial Phone:

QA Surveillance Plan (QASP)
Fote: The ¢ .

Add QASP Document: 0| Browss. .. I Description: él

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country: R
l_’_’_|_|_|_|i‘E Trusted sites w100%% -
- = P | pEe | — =" _ =" Il I = =m (=R ENR ——m . A A . - . - =
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COR Nomination Record Process
COR’s Role

/=~ COR - COR Nomination Process - Windows Internet Explorer provided by — =] >
@A = Ié. htps: ffarc.army . mil /oD COR JCORContact. aspx 7new =1 LI 8 |[#]] ILive Search Sl ]
File Edit “iew Favorites Tools Help Search Option

9% 4 @ COR - COR MNomination Process | | i~ B - &=~ =FPage ~ O Tools =

>

COR Home

Contracting; Officer Representative
Tracking (CORT) Tool

User Name: Logout
MAE.BARTLEY

-

—

COR. Profile

COR Momination Process

Contracting Staff Registration

Contract List/Status

Auvaiting My Approval

Document Templates

All COR Submitted Documents

Mew COR Profile (ADNMINMNY

COR Proxy (ADMIN]

View CORs (ADMIN)

COR Misc Codes (ADMIM)

Course List (ADMNIMN)

Admin Email (ADMIMN)

%‘ha"ea COR Profile to Self N‘y

... if a “COR Profile has not been
created, the COR will receive this
message “You must have a “COR Profile”
to self nominate.”

If a COR Profile was created, . ..

4

" Trusted sites 10020 - ]
[ T T O B )
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COR Nomination Record Process
COR’s Role

/=~ COR - DoD COR: Nomination Process - Windows Internet Explorer provided by OSD —|=1<|

@ ¥ v |¢1 https: /farc.army . mil /DoDCOR /CORContract.aspx Pnew =1 LI & || #2]| < ||Live Search Sl It
File Edit Wiew Favorites Tools Help

e 4r @ COR - DoD COR: Nomination Process | | M- [~ = ow rPage w 0 Tools w3
[COR Home | :I
COR Profile

COR Momination Pro
Contracting Staff Registration | COR Information=Cick i =
Contract List/Status DKO Name: MATTHEW.B.ST
Aowaiting W Appruva_l
Document Templites

Local Forms and POCs

All COR Submitted Documents
Miew All Local COR Records

COR's Home Organization DODAAC:
NE&5886

Supervisor/Commander Commercial Phone: 304-542-3017

Supervisor/Commander: JAMES.M.WHITEL
Courses:

Mo Courses Listed

Supporting Contracting Center @

- Contracting Center m
COR Related Links _ Department: “seleet . " . ”
Adrmin Ermail GADWIN Contracting Center —— CI k COR I f t t
R e PoPARe: ICKOn nrformation 1o
COR Proxy (ADMIMN) Contract Information L] “ »” «“ »”
Course List (ADMIMN) {7 >Contract Humber is Known {' >Contract Humber is NOT Known d I I t h d t
Tok T2 aperns (ADITIT Comtme expan or collapse e aata.
MNew COR Profile (ADMIN) Number:
WView All CORs (ADMIN) Record Status: DRAFT

Comeren a1 Review thH& training information. If

Comtracting Speciatist there are “No Course Listed,” return to

Email?
Commercial Phone:

e ian (QASH) COR Profile and load all COR courses.

Add QASP Document: & I; Browse... | Description: I ﬁ
Contractor o Complete all data fields.

Cage Code:

QA Surv

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

COR-=-Click to oo

] S B ] o e [*io0% -

kS
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COR Nomination Record Process

COR’s Role

A - Ié_;. hitips: ffarc-stg.army . mil /Do OR ACORContract.aspx frew =1

Ll & |[#2]]x ILive Search

o)

— |=] ]

File

Edit ‘Wiew Fawvorites

Tools  Help

Sy afr @ COR - Dol COR: Momination Process | |

st v B v &= v [rPage «

rTools -

pod

Tracking (COI

")) Tool

Contracting Staff Registration

Contract List/Status

Awwaiting My Approval

Document Templates

Local Forms and POCs

All COR Submitted Documents

Wiew All Local COR Records

COR. Related Links

Admin Email (ADMIMNY

Contracting Staff List (ADMIMN)

COR Misc Codes (ADMIM}

COR Proxy (ADMINY

Course List (ADMIMN}

Link to Reports (ADNIMNY

Mew COR Profile (ADMIMN)

View All CORs (ADMIM)

View Complete COR Information

COR Information-—cick w

COR's Home Organization DODAAC:
HQO102
Supervisor/ Commander Commercial Phone: 703-123-4567

DKO Name: PINKIE.BROW

Supervisor/ Commander: DAMNA.CHAN

Courses: Course Training Lwvl Certificate
DAU CLC 1068 COR with a Mission Focus [Aal Certificate of Completion.doc
ALMC-CL, DAL COR-2Z22, E 36+ hr Ci AlBC o o= .
SiEaE T EETEEL Al Certificate of Completion.doc

Supporting Contracting Center &

—

1]

€ =Contract Humber is NOT Known

Contracting Center
Department:

Contracting Center
DODAALC:

If there are courses present, review .

Contract Information
{7 =Contract Humber is Known

Contract/ Solicitation
NMumber:

Record Status: DRAFT

When completed, Click on “COR
Informatjon” to “collapse” the field.
Enter remaining data.

Contracting Officer
I—Seled— vl

Contracting Officer:

Commercial Phone:

Contracting Specialist

Contracting Specialist: I—Seled— 'I

Commercial Phone:

Email:

[

10020

e
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COR Nomination Record Process
COR’s Role

Supporting Contracting Center
— Select Contract Department- Select the component for the contract
— Contracting Center DoDAAC - Enter the procurement DoDAAC of the
supporting contract center (i.e. 1% six digit of the contract number).
Contract Information
— Select and Enter the “Contract Number is Known” or
» Verify Contract Number - Select “OK”

— Select “Contract Number is NOT Known” and enter a PR/MIPR or a
Solicitation number (12 characters or less)

» Verify PR/MIPR or solicitation number — Select “OK”
Record Status — defaults to “Draft”

Contracting Officer/Contracting Specialist —

— Select CO/CS - from the drop down menu created from the contracting
staff registration

* Email and phone number will populate



COR Nomination Record Process
COR’s Role

/~ COR - DoD COR: Nomination Process

Windows Internet Explorer pro

_ =1 x|

S

¥ - |£ htps: ffarc.army . mil /DoRCOR /CORContract. aspx Prsw =1

*r|| X | |Live Search 2|

~la

File Edit

Wieww  Favorites

Tools Help

iy 4 @ COR - Dol COR: MNomination Process |

v B - ofmow crPage -« 0 Tools w **

[COR Home

COR Profile

COR Momination Pro.

Contracting Staff Registration

COR Information=—cicx o

Contract List/Status

Awvaiting My Approval

Document Templates

Contracting Center
Department:

Local Forms and POCs

Contracting Center

All COR Submitted Documents

DODAAC:

Wiew All Local COR Records

Contract Information

COR Related Links

7 =Contract Number is Known

Adrmin Ermal (MDY

Contract/Solicitation

COR Misc Codes (ADMIM)

Number:

COR Proxy (ADMINY

Record Status:

Course List (ADMINY

Link To Reports (ADNMINY

Contracting Officer

Tew COR Frofile (ADWIN)

Contracting Officer:

View All CORS (ADWIN)

Commercial Phone:

Contracting Specialist
Contracting Specialist:

Commercial Phone:

QA Surveillance Plan (QASP)
. - - n

Add QASP Document: &

Contractor &
Cage Code:
Contractor Name:

Contractor Ci

Contractor Zip Code:
Contract Award Date:

COR:-

COR (Mominee)
Certifications:

-

Supporting Contracting Center &

—Select- I
—Select-

NAMY

AIR FORCE

DFAS
USTRANSCOM
DMA

DMEA

DScCAa
DODEA
THMA
ussoCaM
USUHA
WHS

[ _Bowse. |

HOT Known

Cert. Activation €

=/z1/2011

Z/z1/z011

™ 1 certify
I 1 certify

=

lete COR Information

Select the “Supporting
Contracting Department or
Agency.”

Com

Email:

Email:

Description:

Contractor Address:
Contractor State:
Contractor Country:

Certification

I have taken all of the additional training mandated by the contracting activity to be appeinted as a COR on this
contrace.

I have the necessary clearance for this contract and any relevant information

w100% <~

[ o e e A
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COR Nomination Record Process
COR’s Role

MNomination Process - Windows Internet Explorer provi

_ =1 =]

LI 8 [[#2]l=< ILive Search A

S

File

.y |£ htps: ffarc.army . mil /Do COR ACORContract. aspx Prew =1

Edit “iew Fawvorites Tools Help

w4 @@ COR - Dol COR: MNomination Process |

3>

i~ Bl v = -~ rPage v~ o Tools -

[COR Home

COR Profile
COR Nomination Pro

Contracting Staff Registration

Contract List/Status

Awvaiting My Approval

Document Templates

Local Forms and POCs

All COR Submitted Documents

View All Local COR Records

COR Related Links

Adrmin Ermail DI

COR Misc CDdesiADMIN}

COR Proxy (ADMINY

Course List (ADNIN)

Link To Reports (ADMIMNY

New COR Profile (ADNIN)

View All CORs (ADMIN)

COR Information<—cick o

Supporting Contracting Center &

Contracting Center
Department:
Contracting Center
DODAAC:

Contract Information
7 =Contract Number is Known

Contract/Solicitation
Number:

Record Status:

Contracting Officer
Contracting Officer:
Commercial Phone:

Contracting Specialist

Contracting Specialist:

Commercial Phone:

I osD - I
IHClIJ1 o0z

L]

7 =Contract Number is NOT

DRAFT

I -Select- - I

| -Select- - I

=l

" ERter the procurement

Contractor €

Cage Code:
Contractor Name:
Contractor City:
Contractor Zip Code:
Contract Award Date:

COR=-Click ©

COR (Mominee)
Certifications:

Cert. Activation €
=/21/2011

3/z1/z011

i

™ 1 certify

I 1 certify

DoDAAC of the supporting
contract center (i.e. maybe
the 15t six digit of the contract

Email:

number).

Email:

Description: EI

Contractor Address: —
Contractor State:
Contractor Country:

Cextification

I hawve taken all of the additional training mandated by the contracting activity to be appointed as a COR on this
contrace.

I hawe the necessary clearance for this contract and any relevant infarmation = |

[ ’_.'_ lj |__|_| o Trl:.lsted_sltes
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COR Nomination Record Process

COR’s Role

ation Process - Windows Internet Explorer pro

_ =1

= Ini htps: ffarc.army . mil /Do COR ACORContract. aspx Prew =1 v| D [[#2] =< ILive Search =
File Edit wiew Favorites Tools Help
w4 @@ COR - Dol COR: MNomination Process | | T ow B v = ow crPage « 0 Tools +
[CoRr Home | B
COR Profile

COR MNomination P s

Contracting Staff Registration

Complete COR Information

COR Information-c

Contract List/Status

Awvaiting My Approval

Supporting Contracting Center &

Document Templates

Contracting Center [eso =1
Department:

Local Forms and POCs

All COR Submitted Documents

View All Local COR Records

COR Related Links

Contracting Center | v
DODAAC: ll °
| coprTintormation o Select “Contract Number is
ontract Numbe Known Contract Number is NOT Known

Pedrmin Ermail (AL
COR Misc CDdesiADMIN}

licitati
Contract/sSolicitation I ] Jseee =1

COR Proxy (ADMINY

N\

Known.” Enter the contract

Delivery/Task Order: | ]

Course List (ADNIN)

N

ecord Status:

Link To Reports (ADMIMNY

New COR Profile (ADNIN)

number.

View All CORs (ADMIN)

Contracting Officer: Email:

Commercial Phone:

Contracting Specialist

Contracting Specialist: [-setcat- -1

p—— “"Record Status defaults to
' ' “Draft.”

™ h nts
Add QASP Document: €@ | Browse... I Description: I j

Contractor &
Cage Code:

Contractor Name: Contractor Address:

Contractor City: Contractor State:
Contractor Zip Code:

Contract Award Date:

Contractor Country:

COR=Click to

Certification

COR (Mominee)
Certifications: Cert. Activation & A"l

S=omras ™ tcertiny Lhavetskenall of the additional training mandated by the contracting activity to be appointed as a COR on this

centract. I_ ,_lll_ ’j ’—_’_| i J_.‘-’ TrL‘Jsted—SltES

" 100%%8 -
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COR Nomination Record Process

/— COR - DoD COR: Nomi

COR’s Role

— = >

@ ,ﬁ - I-ﬂ; httos: ffarc.army . mil /Dol COR AZOR Cortract. aspec mew =1

LI 8 |42 x| |Live search 2=

File

Edit wiew Faworites

Tools Help

iy dr @ COR - Dol COR: MNomination Process |

>

| it = Bl = f= = |-rPage - O Tools =

COR Home

-

COR Profile

COR Momination Process

Contracting Staff Registration

Contract List/Status

Awvaiting My Approval

Document Templates

All COR Submitted Documents

MNew COR Profile (ADMIMN)

COR Proxy (ADMIN)

View All Orgs (ADMIN]

COR Misc Codes (ADMIM})

Course List (ADMIM)

Admin Email (ADMIMY)

View Complete COR Information

e

COR Information:cick to sxpans

Supporting Contracting Center &
Contracting Center DODAAC: IHQU'1 o2

. ..When the dialogue box
appears, click “OK” to

nfirm the contract number
correct.

Contract Information L1

€% >Contract Number is Known ¢ >Contract Number is NOT Known

Contract/Solicitation Ir ...... | 1

Number: r Windows Iternet Explore
AR

Delivery/Task Order:

Record Status: [ .
Please ensure the confract number is correcy!

Contracting Officer
Contracting Officer: I_—
Commercial Phone:

Contracting Specialist

If this is an IDV, enter order
number. A second dialogue

cencrnnen: DOX WilFappear.—Click “OK”

to confirm the task/delivery

Contracting Specialist: I -Select-

Commercial Phone:

QA Surveillance Plan {QASP)

Add QASP Document: o| Browse... I

Contractor @
Cage Code:
Contractor Name:

s Trusted sites
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COR Nomination Record Process
COR’s Role

/=~ COR - DoD COR: Nomination Process - Windows Internet Explorer provide

— =] x|

@ A = |g httos: ffarc.army . mil /Dol COR AZOR Comtract. aspeccor =1 328 mew =1

LI & |[#2][x ILive Search L

File Edit view Fawvorites Tools Help

ir g @ COoR - Dol COR: Momination Process | |

i~ B ~ d= ~ |=FPage v~ &F Tools +

Document [emplates

All COR Submitted Documents | Contracting Center DO rlt

Mew COR Profile (ADMIMN) C act Information o

COR Proxy (ADMIN) 7 =Contract Number is Known * =Contract Number is NOT Known
View All Orgs (ADMIM) y 4

Contract/Solicitation I—
COR Misc Codes (ADMIN} [ | Number:

Course List (ADMIN) \ | record status: Draft
Admin Email (ADMIMN)

Col ing Officer
Contracting OfficCam : - |

Commercial Phone:

Contracting Specialist
Contracting Specialist: I—Seler_“l_ - |

Commercial Phone:

Contractor €

Cage Code:
Contractor Name:
Contractor City:
Contractor Zip Code:
Contract Award Date:

COR=-Click to axpand
Supervisor:-Cick to sxpand
Contracting Officer--cic
Contract Management--c

[

Select “Contract Number is NOT
Known.” Enter a “solicitation,
PR 6Y an identifying number in
the text box. (Must be 12

Email:

characters or less).

o -
Description:

Record Status &efaults to
“Draft’l nacress:

Contractor State:
Contractor Country:

R100% -

Nl

I I B R TR
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COR Nomination Record Process
COR’s Role

" COR - DoD COR: Nomination Proce =1
@A = Ié. htps: /farc.army . mil /DoDCOR/CORContract . aspx ?cor =1 328 mew =1 'l & |[#2|| x| |Live Search 2~
File Edit Wiew Favorites Tools Help
iy 4 @ COR - Dol COR: Momination Process | | i~ B v d= - - rPage ~ FTools = >

COR Prosoy (ADMIN) = = e = Certificate of Completion.doc AI

Wiew All Orgs (ADMIMN) DAL CLM 003 Ethics Training or Agency Equiv ABC L .

TOR Mise Codes (ADMIN Certificate of Completion.doc

Course List (ADMIN) DAL COR 222, DAU CLC 222 COR on-line training or Equivalent BC Certificate of gornpletlon.doc

Admin Email (ADMIMN)

Specialized Training/License/Certification - Type C < it e et et
Conti COR T BC _

ontingency raining Certificate of Completion.doc
DAl CLC 106 COR with a Mission Focus A

Certificate of Completion.doc

Supporting Contracting Ce

Contracting Center DO - |INOO023

- Windows Internet Explorer
Contract Informgftion
' =Contract Number ik Known v | th ber i ]
Contract/Solicitaty LN Please ensure the confract number is correct!
Mumber:

Record Status:

Contracting Officer
Contracting Officer: |—Selec‘t— - |

Commercial Phone:

Email:

. .. When the dialogue box
contractina Specia - appears, click “OK” to confirm
QA Surveillance Plan (QASP) the solicitation, PR or

Add QASP Document: © | - Browse... | Descriptidentifyimw_@ CO rrect.

|
o ctae O
o B B = [*100% =

Contracting Specialist
Contracting Specialist: I—SE|EC‘t— - I
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COR Nomination Record Process
COR’s Role

/=~ COR - DoD COR: Nomination Process - Windows Internet Explorer provide —|=]>
@'A = Iti hittps: /farc.army.mil /oD COR AZORContract. aspx Pcor =1328new =1 LI S |+ x ILive Search 2=

File Edit “iew Favorites Tools Help
i 4 @ COR - Dol COR: MNomination Process | | i ~ Bl ~ &= ~ rPage ~ 0 Tools =

DJocument [emplates I—
- i AAC: [HOO10Z
All COR Submitted Documents | ©omtracting Center DODAAC:

Mew COR Profile (ADMIMN) Contract Information o .
S5F Prox (DT et o 2 Ko @ <o e 7 o Select the Contracting
View All Orgs (ADMIMN)

COR Wisc Codes (ADMIN) Contract/Solicitation gy tesT | . .
Course List (ADMIN) Record Status: Draft Offlcer and Co ntra Ctlng

Admin Email (ADMIN)
e Specialist.

>

-

Contracting Officer
Contracting Office

; Commercial Phoyfe:

BARTLEY, MAE
GAUGHAN, PAUL
DoD, TEST

Contracting Speci Email:

S Commarciat Phane: Email address and the
e e e e e e commercial phone number

e ne Bem_—— S = fields'are populated.

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

COR=-Click 1o
Supervisors:
Contracting Officer
Contract Management

ok tor e

Ial

lilili,ili,iL_i"qTrustedsites ®100% -
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COR Nomination Record Process
COR’s Role

e Quality Assurance Plan -
e Using the browse feature, CORs may load a copy of the QASP and enter
a description or upload a memo stating QASP is not required or has
been waived
— Required for service contract over 150K
— QASP can also be loaded by CO at the time of the appointment
e Contractor Information -
e Future requirement to capture data
e COR
e Complete “ALL” of the certifications
e Click on “Save Record (without routing)” to update at later date.

* Click on “Submit Record Supervisor”
— Nomination or Record moves from “draft” to “Pending Supervisor
Approval “ Status
— Top of Page States “COR Contract Record Created”
— An email is generated and sent to the Supervisor requesting approval of
nomination prior to submission to the contracting officer.



COR Nomination Record Process
COR’s Role

/=~ COR - DoD COR: Nomination Process - Windows Internet Explorer provided by — o] x|
@T\ = Ig bittps: ffarc-stg.army.mil /DoDCOR /CORContract.aspsx fhew =1 LI g ([#2]] = ||_ive Search 2
File Edit Wiew Favorites Tools Help
ir o4 @COR - DoD COR: Nomination Process | | i v B v f&=h - FPage v ki Tools + 32
COR Momination Process View Complete COR Information :I
Contracting Staff Registration wﬁ
Contract List/Status COR Information--cick 1o sxpand

Aowwvaiting Wy Approval

All COR Submitted Documents

MNew COR Profile (ADMIMN)

COR Proxy (ADMIM)

View CORs (ADMIN}

COR Misc Codes (ADMIN)

Contracting Staff List (ADMIMN)

Course List (ADMINM)

Admin Email (ADMIM)

QASP can
also be
loaded by
Contracting
Officer.

Supporting Contracting Center @ Add quality assu rance

Contracting Center DODAAC: |H01002

Contract Information 0 surveillance plan — QASP.

[ -=Contract Number is Known “ -=Contract Number is NOT Known

Contract Number: IHQ'1I]DZ'1DRTEST‘1 Required for Service

Record Status: Draft

Contracting officer contract over 150K,

Contracting Officer: IKO.TESTEF{ > I TESTER.KO@OSD.MIL
Commercial Phone:

Contracting Specialist
Contracting Specialist: ICHAN. DAMNA - I Email: DAMA.CHAN@US. ARMY.MIL

Commercial Phone:

QA Surveillance Plan (QASP)

Naote: Th ssctent
Note: F ust not
; mality Ass -
Add QASP Document: IH"\COR\CORTOOL\QLIJ:\LI Erowse. . I Description: Quality Assurnace
i Plan Sample -

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

\ L

l_l_l_l_l_l_l _,-3’ Trusted sites 100296 -
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COR Nomination Record Process
COR’s Role

= COR - DoD COR: Nomination Process - Windows Internet Explorer provided by

— ol x|

@:‘, - Ig httos: /farc-stg.army . mil /oD COR CORContract. aspx new =1 _| Sy | [#|[x ILive Search

o[~

File Edit “iew Favorites Tools Help

iy dr @ COR - DoD COR: MNomination Process | |

i ~ B ~ # v [Page ~ &F Tools v **

: nality Bsst
Add QASP Document:  [4comcoR TOOLQUALT | Browse... | Description: Quality Assurnace
L1 Flan Sample

Contractor €
Cage Code:
Contractor Name:

Contractor Address:

Contractor City: Contractor State:

Contractor Zip Code:
Contract Award Date:

Contractor Country:

COR=-Click to oo

COR (Nominee)
Certifications: Cert. Activation

1. Check all certifications

ification
I certify

awve the necessary clearance for this contract and any relevant information

=reby understand that I am required, as a COR, to cemplete and file the OGE 450 Form by

FF 1 certify |F

ort stating that this has been done.

within the COR site by the 15th of 2ach month.

pdragraph 3.

Record (without

I certify
rd year, and provide confirmation of completien in the monthly COR Report to the BCO,

ruary of each year while I am a ©OR and I will include a statement in the February Monthly COR

R
[ ]
Z. Select "Submlt Record or0/e007 | cortiry 1 Mpreby understand that I am required, =s 2 COR, to complate the Monthly COR Report and submit it

a/z0/2007 . reby understand that I am reguired, as a8 COR, to complete the yearly administrative review of my
tO Su erVisor” or llsave =0 lcertify | ~dIp files with the Contracting Officer in the anniversary month of the appointment each year.
p 4/z5/2008 | certify ay be held personally liable for unauthorized acts in accordance with AFARS 5153.9001

ill complete the 8 hour online Defense Acquisition University COR Training entitled COR with &
ission Focus (CLC 106} at www.dau.mil by the anniversary date of the last course completion every

fapplicable, I haw - EepEwr Workflow (WAWE] anline and taken the training
at https://wawigmil and will process paymeants when ible using WAWE.

[

routing).” 4/20/2008

Sawve Record (without routing) I

e ——

Supervisor:-Cick o sxps
Contracting Officer-—cicx «
Contract Management

7 Trusted sites HI100% - i

[ [ T T T T I«
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COR Nomination Record Process-
COR Saves A Record w/o Routing

DoD COR: Nomination Process

Windows Internet Explorer provid

3y - Ié_;. hitps: ffarc-stg.army . mil /Do OR ACORContract.aspx Pcor =4&new =1

— |=] ]

_I 2 || *2|| x| |Live Search 2

File Edit ‘Wiew Favorites Tools Help

Sy afr @ COR - Dol COR: Momination Process |

fr ~ B v &= v |=FPage v &F Tools =

pod

QA surveillance Plan {QASP)

- Th

Add QASP Document: OI

Contractor &
Cage Code:
Contractor Name:

Contractor City:
Contractor Zip Code:
Contract Award Date:

COR-=-Click to oo

COR {Nominee)
Certifications:

Selecting “Submit
Record (without
routing)” saves record

Cert. Activation €

9/20/2007

S/20,/2007

9/20/2007

S/Z20/2007

4fz2a/2008

S/Z20/2007

4/20/2008

CURCURRE RV I

A

I certify
| certify

| certify
| certify

| certify
| certify

| certify

Description:

=

Contractor Address:
Contractor State:
Contractor Country:

certification
I hawve the necessary clearance for this centract and any relevant infermation

I hereby understand that I am required, as a COR, to complete and file the OGE 450 Form by February
of esch year while T am a COR and I will include = statement in the February Manthly COR Report
stating that this has been done.

I hereby understand that I am required, as a COR, to complete the Monthly COR Report and submit it
within the COR site by the 15th of each month.

I hereby understand that I am required, as 3 COR, toc complete the yearly administrative review of my
COR files with the Contracting Officer in the anniversary month of the appeintment each year.

I may be held personally liable for unauthorized acts in accordance with AFARS 51532.9001 Paragraph
3.

I will complete the 8 hour online Defense Acquisition University COR Training entitled COR With &
Mission Focus [CLC 106) at www.dau.mil by the anniversary date of the last course completion every
2rd year, and provide confirmation of completion in the menthly COR Report te the PCO,

1f applicable, I have regj ide Area Workflow (WAWF) online and taken the training at
heeps 1//wawf, will process payments whe b= using WAWF.

for future changes.

Submit Record te Supervisor

—

Supervisor-c
Contracting Office

Contract Management-cick

ck to

Save Record (without routingy I

[

e

R100%%0 -

Nkl
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COR Nomination Record Process-
COR Saves A Record w/o Routing

/~ COR - COR Self Nomination for TEST -1243 - Windows Internet Explorer prc =]
'@" = Ié htps: ffarc.army . mil /DoDCOR ZCORContract.aspx ?cor =842 new =1 LI 9 | #2]]| ILive Search il

File Edit Wiew Favorites Tools Help

iF 4 @ COR - COR Self Nomination for TE... | | -~ B -~ b ~ [zFPage v ©&F Tools = 2

User Name: Logout o
MAE.BARTLEY

Contracting: Officer Representative
Tracking (CORT) Tool

COR Home
COR Profile
COR Momination Process

COR Contract Record Created
lete COR In =

Contracting Staff Registration
Contract List/Status Cancel Record Io

Awaiting My Approval COR Information=-cick to sxpand

Document Templates } )
Al COR Submitted Documents | SUPPorting Contracting Center &

o PRI e e voone Record now states “COR Contract
Record Created”

View CORs (ADMIN)
[resT 1243

Contract Information L

7 >Contract Number |

COR Misc Codes (ADMINM) o g
Course List (ADMIN) Gontract/Solicfation
Admin Email (ADMIN) Record Status:

Draft

Contracting Officer

o Tt Retord Status remiaifisin “Draft” —

Commercial Phone:

Contracting Specialist States .

Contracting Specialist: I BARTLEY, MAE - I Email: MAE.BARTLEY@US. ARMY.MIL
Commercial Phone: 7036028011

WY

N B B B e T Lo =
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COR Nomination Record Process -
COR Cancels A Record

_ ol x|

@m = Ié. htps: ffarc. army . mil/DoDCOR /CORContract. aspx Pcor =84&id=441920orgid=1 LI & || *2|| % ||Live Search D
File Edit “iew Favorites Tools Help
iF 4@ @ COR - Dol COR: MNomination Proce. .. | | fi - B - > |2FPage = ©F Tools = 22

User Name: Logout
MAE.BARTLEY

Contracting Officer Representative B
Tracking (CORT) Tool

COR Home
SRR m
View mplete COR Infogmation

COR Momination Process
Contracting Staff Registration
Contract List/Status COR Information cick o sxpans L

Cancel Record

Auwvaiting My Approval
Document Templates
Al COR Submitted Documents | Centracting Center DODAAC: [F00102 |
MNew COR Profile (ADMIMN)
COR Prosxy (ADMIN)
View CORs (ADMIN}

COR Tiec Coes GROMIT | Sontpact/selicitation  [resrizes CORs may cancel a record at any stage

Course List (ADMIN) Record Status: COR NMominee - Submitted to Supervisor

Admin Email (ADMIM) . . .
contracting officer in the nomination process.
Contracting Officer: [oom west =] Email: DOD.TEST@US.ARMY.MIL

Commercial Phone: 7036028011

Supporting Contracting Center &

Contract Information L1

™ =Contract Number is Known % =Contract Number is NOT Known

T To cancel.a.nomination,click-on.

an surveitiance vian Canse) “Cancel Record” at the top of the page.

Mote:

3dd QASPE Document: I Browse... I Description: | %I vI
CORContract. aspxroor =284&id=4419820orgid=1 |(., Trusted sites | R1002%6 ~ o

N

—
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COR Nomination Record Process -
COR Cancels A Record

¢/~ COR - DoD COR: Nominatic I ] 23
@‘—‘ = I-ti htpos: ffarc. army.mil /DoDCOR AZORContract. aspx Pcor =84&id =44 19&orgid=1 LI & |[#2|| % | |Live Search 2|~

File Edit Wiew Favorites Tools Help

w4 @ COR - DoD COR: MNomination Proce. .. | | i~ Bl - d=m - |ZrPage v oF Tools = 22

User Name: Logout

Contracting Officer Representative MARARTLEY
Tracking (CORT) Tool

COR Home

COR Profile
COR Momination Process View Complete COR Information

Contracting Staff Registration Cancel Record Io

Contract List/Status COR Information-:-c 4

Awvaiting My Approval Windows Internet Explorer _|><
Document Templates S
All COR Submitted Documents | Ce ‘?/. If the KO/SP cancels this COR nomination, all information will be lost. Do wou wish to
MNew COR Profile (ADMIN) b continue to cancel this COR mamination?

C n n n
COR Proxy (ADMIMNY (' "CK" o continue with Cancellation
Wiew CORS (ADMIN) "Carncel" to stop this Cancellation process
COR Misc Codes (ADNMIMY) ﬁ:
Course List (ADMIMNY Re a4 Cancel
Admin Email (ADMIM) /
Cormraconmg oTrceT o —
Contracting Officer: | DOD, TEST - I Email: DOD.TEST@US.ARMY.MIL
Commercial Phone: 7036028011
o
Contracting Specialist h d I g g b p p r§ §gl,§gt
Contracting Specialist: | BARTLEY, MAE - en Ia o u mail: ox a ea 1 kﬁ. T =i SARMY . MIL
Commercial Phone: 7036028011 llo K” f. II °
A Serrvemtonen o oo to confirm cancellation.
M f i f
3dd QASF Document: I Browse... I Description: | %I vI
lcorcantract. asoxzcor =g4id=441980raid=1 [ Trusted sites [+ 10098 -~
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COR Nomination Record Process -
COR Cancels A Record

/~ COR - DoD COR: Nomination Process for TEST -1243 - Windows Internet Ex _ ol x|
'@" = Ié htps: ffarc.army. mil /DoDCOR AZORContract.aspx Pcor =848 id=4419&orgid=1 LI 9 | #2]| ILive Search il

File Edit Wiew Favorites Tools Help

iF 4 @ COR - Dol COR: Nomination Proce.., | | -~ B -~ d#h ~ [zFPage v~ &F Tools = 2

User Name: Logout
MAE.BARTLEY

Contracting: Officer Representative
Tracking (CORT) Tool

— I

COR Contract Record Canc
lete COR L =

COR Home

COR Profile

COR Momination Process
Contracting Staff Registration
Contract List/Status
Awaiting WMy Approval

Document Templates Supporting Contracting Center @
All COR Submitted Documents

i H IHQU1E|2
Mew COR Profile [ADMlN} Contracting Center DODAAC:

e Comtract information © e Nomination now states “COR
COR Misc Codes (ADMINM)
Contract Record Cancelled”

Course List (ADMIMN)
Admin Email (ADMIM)

COR Information:-cick to sxpzns

Contract/Solicitation
MNu

Contracting Officer: DoD, TEST Email: DOoOD.TEST@US.ARMY.MIL
Commercial Phone: 7036028011

Contracting Specialist g
Contracting Specialist: BARTLEY, MAE v‘l = MAE.BARTLEY@US. ARMY.MIL
Commercial Phone: 7036028011 ance e °

gdd QASP Document: I Browse I

Done

75



COR Nomination Record Process -
COR Reviews Status of Nomination

Home - Windows Internet Explorer provided by OSD-CIO — =] x|
@r_‘ hd Ié_;. htips: ffarc.army . mil /oD COR Default. asp LI 2 [[#]| x ILive Search i
File Edit ‘Wiew Favorites Tools Help
Ty df @ Dol COR: Home | | i+ Bl v~ &= - [=FPage v & Tools » **

-

User Hame: Logout
BENJAMIN.D.TREASURE

COR Profile
COR Nomination Process Welcome to the Department of Defense’s COR Nomination and Tracking Site.

This site allows for the electronic nomination of a Contracting Officer Representative (COR) against a contract or order with any Department of Defense (DoD)
agency using FPDS-MNG.

A video overview of the COR Management System may be viewed here.

To obtain a copy of the Contingency COR Handbook, please click here.

All Users

= All users that possess a Common Access Card (CAC) can utilize the site.
= Document templates are standardized and contained the minimum required information_

COR Nominees
- OFILE: To create or update your profile, use the COR Profile link from the menu and complete the required fields.
WI;IIT NOMINATION: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select
wour servicing contracting center prior to populating the required fields.

COR may revie
= NOMIMNATIOM STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.

t t f = ADD DOCUMENTS: To add a document. such as a Monthly Status Report. to one of your appointed contracts. use the Contract List/Status link from
a us o a ny the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability

to add the desired document.

omination by co=swerviors

OWVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract NMumber

electi n CO ntra c.thnpﬁlslt waork with to navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request
g n rvisor section. LI
glfjs:,-farc.army.miIfDDDCORNiewCORByCDntraEt.aspx |i‘E Trusted sites ®100%% - o
datus.
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COR Nomination Record Process -
Contract List Status

COR - COR Contract List - Windows Internet Explorer provided by OSD-CIO
@A = Ié httos: ffarc.army . mil /Dol COR, Afiew COR By Contract.aspe
File Edit ‘Wiew Favorites

— = >

=1 & [[#=][> ILive Search £ |-

Tools  Help

O 4 @ COR - COR Contract List | |

3 = Bl - d= v [*Page v ) Tools v >

User Name: Logout =
BENJAMIN.D.TREASURE

Contracting; Officer Representative
Tracking (CORT), Tool

COR Home
COR Frofile
COR Momination Process

Contracting Staff Registration Records to Filter Out:
Contract List/Status I Terminated [ Draft [ Submitted ta Supervisor | Supervisor Approwved I Active cor T Rejected

Awvaiting My Approval Apply Checkbox Fiters. .. I

Admin Email (ADMIMN)

Document Templates COR Contract Number € PreAward Number € COR Status Superwisor PCO
All COR Submitted Documents | BENIAMIN.D.TREASURE HOO102-08-C-0003-0000 001002 Active COR MAE.BARTLEY GAUGHAN, PALL
Mew COR Profile (ADMIN) BAUL.GAUGHAN HOO102-08-C-TO01-0000 TEST222 Active COR MAE.BARTLEY DoD, TEST
COR Prosy (ADMIN EEMIAMIN.C.TREASURE HQO102-08-C-TEST-0000 BENTEST Active COR MAE. BARTLEY BARTLEY, MAE

- BEMIAMIN.D.TREASURE HOO102-08-0-TEST-TEO1L Terminated MAE.BARTLEY DoD, TEST
Miew All Orgs (ADMIN) BENIAMIN.O.TREASURE HOO102-08-0-TEST-TED2 COR Nominee - Supervisor MAE.BARTLEY DOoD, TEST
COR Misc Codes (ADMIMN) Approved
Course List (ADMIN) EEMIAMIN.C.TREASURE NOO190-09-C-0001-0000 TEST1999 Agtive COR MAE.BARTLEY GALGHAN, PALL

A list of actions and the status of each action is

_displayed.

e S i

I

L
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COR Nomination Record Process -
Contract List Status

Active— Contracting Officer has approved the COR nomination

Draft — a nomination has been started by the COR, on a
contract action but has not been to the supervisor

Rejected — Nomination has been rejected by the contracting
officer or the supervisor

Pending Supervisor Review— Nomination has been sent to
the supervisor for approval prior to sending to the contracting
officer

Pending PCO Review— Nomination has been reviewed by the
supervisor and sent to the contracting officer for approval

Terminated — COR is no longer assigned to a contract



COR Nomination Record Process-
COR Updates A Saved Record

/=~ COR - COR Profile - Windows Internet Explorer provided by OSD-CIO = =]
@’_‘ = Ié. htps: ffarc.army . mil /DoDCOR /COR INfo .aspo LI 8 |[#]] ILive Search =
File Edit “iew Favorites Tools Help

¥ < @ COR - COR Profile || fi ~ 6 -~ ® ~ [}Page ~ @ Tools v >

User Name: Logout -

BENJAMIN.D.TREASURE

Contracting; Officer Representative
Tracking (CORT) Tool

Mote: All non-mandatory fields are marked with an asterjy

COR Momination Process
View COR Contract List
Contracting Staff Registration New Nomination for this COR
it/
Contract List/Status COR Information
DKO Name: IEIENJAI.‘IN.D.TF!EASUF!E Email Address: IEIENJAMIN.D.TFLEASURE.CTH@US.ARI.‘Y.MIL
COR"s Home Organization I—
{(DODAAC): ©& Hsaz201
Work = P
Address: 241 18th 5t SE -
I Organization Name: |DPAP
City: |Arington DEROS Date: © I * @
State: WA -
Country Area Code NPHD;E Extension
Zip Code: |22202 | - ~ Number iy
{If spplicable {3 digits, no dashes) (7 digits. no dashes {If spplicabls
Commercial Phone: | [7o2 |soz8011 |
Country: | United States =1 DSN Phone: | * I

Mobile Phone:

I = I = I =
Arevoua Select “View COR List” from the

Acquisition  yes & Mo

| permmenees | ceremenenceCOR Profile or select “Contract
I - | - . H
| o - List Status” from the side menu,

e e N T [100% =
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COR Nomination Record Process-
COR Updates A Saved Record

/=~ COR - COR Contract List - Windows Internet Explorer provided by OSL — =] x|

@‘ hd I-Q htps: ffarc.army . mil /DoDCOR A iew CORByContract.aspxc?corid=132 LI 8 [[#2|| x| |Live Search L

File Edit Wiew Favorites Tools Help

>

iy 4 @ COR - COR Confract List | | i~ Bl v &=~ | rPage v F Tools -

User Hame: Logout AI
BEMNJAMIN.D.-TREASURE

Contracting: Officer Representative
Tracking (CORT) Tool

COR Home
COR Profile
CCOR Momination Process Records to Filter Out-

Contracting Staff Registration
w I~ Terminated I Draft ™ Submitted to Supervisor [ Supervisor Approved I Active COR [ Rejected
Apply Checkbox Filters... |

Aovaiting My Approval

View COR Profile

Document Templates Lor Contract Number € Prefward Number € COR Status Supervisor ECO

R B Do | BEMIAMIN.D.TREASURE HOO0102-08-C-0003-0000 001002 Active COR MAE.BARTLEY GAUGHAN, PAUL
BENJAMIN.D.TREASURE HQO102-08-C-TEST-0000 BENTEST Active COR MAE.BARTLEY BARTLEY, MAE

MNew COR Profile (ADMIN) BENIAMIN.D.TREASURE HOO102 08 0 TESATEOL Draft MAE.BARTLEY DoD, TEST

COR Proxy (ADMIN) EENIAMIN.D.TREASURE NOOC190-09-C-0 TEST1999 Active COR MAE.BARTLEY GAUGHAN, PAUL

View All Orgs (ADMIMY
COR Misc Codes (ADMIMNY
Course List (ADMIM)
Admin Email (ADNMIM)

Select the contract number. When record opens, make changes.
Ensure certifications are checked.

Select “Save Record (without routing)” to save the nomination,
“Submit Record to Supervisor” if no additional changes are redtired”
or “Cancel Record “if the nomination is no longer required.




COR Nomination Record Process-
COR Updates A Saved Record

COR Profile - Windows Internet Explorer provided by OSD-CIO = =] x|
@A hd Ié. htps: ffarc.army . mil /DoDCOR /COR INfo .aspo LI 2 |[#]|x ILive Search =
File Edit “iew Favorites Tools Help
¥ < @ COR - COR Profile || fi ~ 6 -~ ® ~ [}Page ~ @ Tools v >

User Name: Logout -

Contracting Officer Representative sensn s TR

[{J :
R oo Process Mote: All non-mandatory fields are marked with an aster Select Vlew

View COR Contract List
Contracting Staff Registration Mew Nomination for this COR

— .
Contr?ct List/Status COR Information »
DKO Name: IEIENJAI.‘IN.D.TF!EASUFIE Email Address: BEMNJAMIN.D. TREASURE.CTR@US ARNMY . MIL

@m0 Contract List

Work = P
Address: 241 18th 5t SE -
I Organization Name: |DPAP ”
City: IArIin gton DEROS Date: © I ! ; l a@s °
State: WA -
Phone -
Country Area Code Number Extension

Zip Code: |22202

Commercial Phone:

Country: | United States Bl DSN Phone: | * | -

Mobile Phone: | = I = [ *
Are you a
Certified

Acquisition
official?:

 ves * No

Career Experience: Career Experience Level:
I - I -
[ - I -
I - | -

T e shes <100% ~
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COR Nomination Record Process-
COR Updates A Saved Record

/=~ COR - COR Contract List - Windows Internet Explorer provided by OSL — =] x|

@‘ hd I-Q htps: ffarc.army . mil /DoDCOR A iew CORByContract.aspxc?corid=132 LI 8 [[#2|| x| |Live Search L

File Edit Wiew Favorites Tools Help

>

iy 4 @ COR - COR Confract List | | i~ Bl v &=~ | rPage v F Tools -

User Hame: Logout AI
BEMNJAMIN.D.-TREASURE

Contracting: Officer Representative
Tracking (CORT) Tool

COR Home
COR Profile
CCOR Momination Process Records to Filter Out-

Contracting Staff Registration
w I~ Terminated I Draft ™ Submitted to Supervisor [ Supervisor Approved I Active COR [ Rejected
Apply Checkbox Filters... |

Aovaiting My Approval

View COR Profile

Document Templates Lor Contract Number € Prefward Number € COR Status Supervisor ECO

R B Do | BEMIAMIN.D.TREASURE HOO0102-08-C-0003-0000 001002 Active COR MAE.BARTLEY GAUGHAN, PAUL
BENJAMIN.D.TREASURE HQO102-08-C-TEST-0000 BENTEST Active COR MAE.BARTLEY BARTLEY, MAE

MNew COR Profile (ADMIN) BENIAMIN.D.TREASURE HOO102 08 0 TESATEOL Draft MAE.BARTLEY DoD, TEST

COR Proxy (ADMIN) EENIAMIN.D.TREASURE NOOC190-09-C-0 TEST1999 Active COR MAE.BARTLEY GAUGHAN, PAUL

View All Orgs (ADMIMY
COR Misc Codes (ADMIMNY
Course List (ADMIM)
Admin Email (ADNMIM)

Select the contract number. When record opens, make changes.
Ensure certifications are checked.

Select “Save Record (without routing)” to save the nomination,
“Submit Record to Supervisor” if no additional changes are redtired”
or “Cancel Record “if the nomination is no longer required.




COR Nomination Record Process
COR Submits Record to Supervisor

i =] [

@A = Ié. htps: ffarc-stg.army . mil /LoD COR fCOR Contract. aspx Prew =1 _I & [|*]| = ILive Search 22

File Edit “iew Favorites Tools Help
ir 4 @ COR - Dol COR: MNomination Process | | i~ B ~ = - | FPage v F Tools «

>

[—

QA surveillance Plan (QASP)

H I walit I 1
Add QASP Document: IH:\COF{\COF{TOOL\C{UALI Erowse. Description: Qualitcy =surnace
& Plan Sample -

Contractor €
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award D=ta-

Windows Internet Explorer |

COR--cick 1o Are you sure yol wish to submit this record for approval 7

P
COR (Mominee) \“f/

Select “Submit Record o | cawel | oo
to Supervisor.” When

ill include a statement in the February Monthly COR

& T -
I~ . I hereby understand that I am required, as a COR, to complete the Monthly COR Report and submit it
leertify ithin the COR site by the 15th of each manth.

I hereby understand that I am regquired, as a COR, to complete the yvearly administrative review of my

L]
the d la Iogue b O X ¥ 1 certify | COR filas with the Contracting Officer in the anniversary menth of the appointment =ach year.
I may be held personally liable for unsutherized acts in accordance with AFARS 5153.5001
I 1 certify Paragraph 2.
11 1] I will complete the 8 hour enline Defense Acguisition University COR Training entitled COR With &
¥ | certify Mission Focus (CLC 106) at www.dau.mil by the anniversary date of the last course completion svery
y 3rd year, and provide confirmation of completion in the monthly COR Report to the PCO,
__ Ifapplicable, I have registered as a user of Wide Arsa Workflow (W.AWF] online and taken the training
| certify ot hitps://wawf.eb.mil and will process payments when possible using WAWF.

L |3

to confirm submission.

Supervisor--Cick u
Contracting Office
Contract Management:

CORConiract. aspxPrew=1 l_l_l_l_’_’_|if Trusted sites HI100%%E -

Save Record (without routing) I

Click

\ L

-
~
-
-
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COR Nomination Record Process
COR Submits Nomination to Supervisor

/~ COR - COR Self Nomination for TEST KT - Windows Internet Explorer provided by _|=1>
@ ‘ 52 |‘1 htips: ffarc.army.mil /DolDCOR /ACORContract. aspx ?rew =1 LI & || #2|| x| |Live Search £ |-
File Edit “iew Favorites Tools Help

i¢ afr @ COR - COR Self Nomination for TE... | | i ~ B -~ & ~ [=rPage ~ & Tools = 2

User Hame: Logout

Contracting; Officer Representative MATTRELR. S
Tracking (CORT) Tool

COR Nominee Record Saved and Submitted for Approval

View Complete COR Information

Cancel Record io

Contracting Stﬁf Registration

Contract List/Status

Auwvaiting W Apprnva_l COR Information-—cick ts oo

Document Templates DKO Mame: MATTHEW.B.SINES 525“;;5"‘"“

ﬂ forms a_nd LOCs Supervisor/Commander: JAMES.M.WHITEL Supervisor/Commander Commercial Phone: S04-542-3017
All COR Submitted Documents | o, rses: No Courses Listed

Wiew All Local COR Records
COR Related Links

Supporting Contracting Center &

Admin Email !ADMIN! -
Contracting Center o) =
COR Misc Codes (ADNMIM) Department:

e B e e 1 “Top of page now sates “COR Nominee

Link To Reports (ADNMIM) Contract Information

R i e N Record saved and submitted for Approval.”

Record Status: PENDING SUPERVISOR REVIEW

Contracting Officer
Contracting Officer: I BARTLEY, MAE - I Email: MAE.BARTLEY@US.ARMY.MIL

A 2. Record Status changes to “Pending

PAUL.GAUGHAN@US.ARMY.MIL

Contracting Specialist
Contracting Specialist: GAUGHAN, PAUL - SEmail: L]
e E R RS upervisér Review.

QA Surveillance Plan (QASP)
;T n

Add QASP Document: & | Browse | Description: | ﬁ

Y Il |
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OR Nomination Record Process
Supervisor’s Role

[ . _ . . . . M e
%= = @ 9 | COR Nomination approval required for XXCCCC(10R000 - Message (Plain Text) =
Message L2l

3 X - = ¥ | 3% Find
M r F—’ ! x e S - Safe Lists = :
—J — g?, = . -él-‘ Related ~
Reply Reply Forward Delete Move to Create Other Block lot Junk Categorize Follow Mark as
to All Folder = Rule Actions ™ | Sender A Up - Unread Ly Select ~
Respond Actions Junk E-mai I Options [ Find

From: FRANKIE.WILLT@US. ARMY.MIL Sent: Mon 6/14/2010 1:55 PR

To: MAE.BARTLEY @US. ARMY.MIL
Ce
Subject: COR Nomlnatlon approval requlred Ffor X000 0R000 n emal Is Isor

I S, e I|sted in the COR Profile advising supervisor of

Dear MAE BARTLEY,

[ ] [ ]
FRAMKIE WILLI has self-nominated him/her-self as a g;xlgrna[\gqmgbgedeee As his/her supervisor, you are required to provide [l

your approval prior to submission to the Contracting Officer for nomination.

Please go to the COR System at https://arc.army .mil/DODCORS. Once in the system, the following steps will help you process this request:

Find this COR Momination wsing the Contract Number above and click the link to

1. Click on "Awaiting My Approval” in the left menu; 2.
scroll down to the Supervisor section of the record: 4. Complete

open the record; 2. After you have reviewed the necessary information,
the superwisor portion of the nomination and Approve your section to submit it to the PCO.

If you cannot access the "Awaiting My Approval” section it may be because the COR Nominee typed your AKO name incorrectly. If it is not
exact then your Common Access Card will not match the AKO name and you will be denied access. If this is the case you must direct the
COR Nominee to go back to the COR Profile page and type in your exact AKO name. For example "Joseph.Smith 214" or whatever your exact
AKDO name is. After the COR MNominee has made the correction you should be able to access the Awaiting My Approval section and complete

the nomination.

Please note that no COR may be appointed until you complete your portion of the nomination process and submit it through the COR System
to the contracting officer.

This email was automatically-generated. You may contact the COR named abowve directly, if you wish to discuss this appointment: you can do
so by simply replying to this message.

Thank you.

1lmm = I = - 1 - T SR R
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COR Nomination Record Process -

Supervisor’s Role

Supervisor will not have to access a nomination or receive
emails when:

— DKO name incorrect (i.e missing period)
e BRUCEZIEMIENSKI versus BRUCE.ZIEMIENSKI)
e CAROLLAGER versus CAROL.LAGER
e BILLY.LAWS versus WILLIAM.LAWS2

— DKO Name is misspelled
e CLYDE.MARTIN versus CLDYE.MARTIN
— DKO email is incorrect; User input non-DKO format did not enter
firstname.lastname@us.army.mil)
e BILLY.LAWS@DLA.MIL versus BILLY.LAWS@US.ARMY.MIL
e OHENE.GYAPONG2@DMA.MIL versus OHENE.GYAPONG2@US.ARMY.MIL
e ROBERT.HUGHES@US.AF.MIL versus ROBERT.HUGHES@US.ARMY.MIL

— DKO email is correct, but DKO auto forward feature has not been
activated by the supervisor.



mailto:firstname.lastname@us.army.mil�
mailto:BILLY.LAWS@DLA.MIL�
mailto:BILLY.LAWS@US.ARMY.MIL�
mailto:OHENE.GYAPONG2@DMA.MIL�
mailto:OHENE.GYAPONG2@US.ARMY.MIL�
mailto:ROBERT.HUGHES@US.AF.MIL�
mailto:ROBERT.HUGHES@US.ARMY.MIL�

COR Nomination Record Process
Supervisor’s Role — Contract List Status

/=~ COR - COR Contract List - Windows Internet Explorer provided by OSD-CIO — =<
@ ‘ 5 |‘1 htips: /farc.army . mil /Dol COR A iewCORByContract.aspe LI B |[#2]]x ILive Search 2|~

File Edit wiew Favorites Tools Help

J¢ 4 @ COR - COR Contract List | | M~ B ~ & ~ [FPage ~ & Tools v >

This messages will display message if the supervisor’s DKO name
and email address are entered incorrectly in the COR’s Profile.

Site SME Mana gement (ADMINY

When the supervisor’s information is correctly entered, . . .
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COR Nomination Record Process —
Supervisor’s Role — Contract List Status

Home - Windows Internet Explorer provided by OSD-CIO — =] x|

@A = Ié. htips: ffarc.army . mil /oD COR Default. asp LI 8 |[#r]|x ILive Search i
File Edit ‘Wiew Favorites Tools Help

pod

Sy 4 @DoD COR: Home | | i B ~ = v =rPage v OF Tools -

Contracting: Officer Representative
Tracking (CORT) Tool

-

User Hame: Logout
BENJAMIN.D.TREASURE

COR Profile
COR Momination Process

Welcome to the Department of Defense’s COR Nomination and Tracking Site.

This site allows for the electronic nomination of a Contracting Officer Representative (COR) against a contract or order with any Department of Defense (DoD)
agency using FPDS-MNG.

A video overview of the COR Management System may be viewed here.

To obtain a copy of the Contingency COR Handbook, please click here.

All Users

= All users that possess a Common Access Card (CAC) can utilize the site.
= Document templates are standardized and contained the minimum required information_

COR Nominees

CREATE PROFILE: To create or update your profile, use the COR Profile link from the menu and complete the required fields.

L] 3 -
I a n ema II IS not- CONTRACT MOMIMATION: Use the COR MNMomination Process link from the menu on the left to begin the COR Momination Process. Be sure to select

wour servicing contracting center prior to populating the required fields.
NOMINATIONM STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.
ADD DOCUMENTS: To add a document. such as a Monthly Status Report. to one of your appointed contracts, use the Contract List/Status link from

Ll
-
ecelved' the the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability
to add the desired document.

upervisor may+eview

= APPROVE/REJECT: To review any nominations awaiting your review, use the Awaiting My A
wvou wish to waork with to navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request

nomination by i =
b Hffarc. grgny. mil/DoCgel R A iew CORByConir gcteasp lilililililili‘E Trusted sites =8 - =
selecting Contract Lig T

Status.

roval link from the menu. Click the Contract Mumber
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COR Nomination Record Process -
Supervisor’s Role — Contract List Status

— =]

= IB.;. s ffarc-stg.army . mil /DoDCOR, Aiew CORByContract. aspx _I & || #2|| x| |Live Search A
File Edit “iew Favorites Tools Help
¥ & @ COR - COR Contract List | | fit ~ B - @& ~ [} Page ~ @ Tools v >
Dl =]
COR Home
COR Profile

COR Momination Process

Awvaiting My Approval

Cnmractini Staff Reiistration

Document Templates

Local Forms and POCs

Please select the record types you are interested in:

I pENDING PCO
REVIEW

I active I praFt

T REPORTS FOR REWVIEW [YES)

I PENDING SUPERWISOR

REVWIEW

Please click here to =elect identified records I

I” rRECORD REIECTED BV

PCO

I RECORD REIECTED BV

SUPERWVISOR

I TermINATED

All COR Submitted Documents

Wiew All Local COR. Records

COR Related Links

Admin Email (ADMIMY

Contracting Staff List (ADMIM)

COR Misc Codes (ADMIM)

COR Proxoy (ADNMINMY

Course List (ADMIM)

Link to Reports (ADNMINM)

Mew COR Profile (ADMIMN)

View All CORs (ADMIM)

A list of actions and the
status of each actionis

Contract Number €
123456-23-2-1232-
aooo

COR

LESLIE.DENEAULT

GAIL.L.FOLEY 123456-23-2-1232-
0000
FA2521-10-C-0005-
oooo

CLIDO.GARDIULIS

DAaMA CHAMN

JOHN.DOE HOD102-98-C-BET1-
[alalule]
TESTER.KO

MAE.BARTLEY

LESLIE.DENEAULT

IDC.GARDIULIS

MAE.BARTLEY

HRISTIME.FREECE

MAE.BARTLEY

PreAward Number
i

7890-45-897

HOO101RFTEST

TEST -9993
DATA - TEST

HQ1002R10TEST

PR - TESTZ2

PR TEST- 12345

TEST

TEST -9999

TEST -999999

JTEST 123

Status
ACTIVE

ACTIVE

ACTIVE

PEMNDING
SUPERWVISOR
REWVIEW

ACTIVE

ACTIVE

PENDING PCO
REWVIEW
ACTIVE

FPEMDIMNG PCO
REWVIEW
FEMDING PCO
REVIEW
PEMDIMNG
SUPERWISOR
REWVIEW
PEMNDING PCO
REVIEW
FPEMDING PCO
REWVIEW
PEMDING
SUPERWISOR

Supervisor/ Commander PCO

AIL.L.FOLEY

LESLIE.DENEAULT

MICKEY.MOUSE

HAZELSUMPTER

BRAD.PITT

DANACHAM

GAIL.L.FOLEY

MAE.BARTLEY

DANALCHAM

HAZELSUMPTER

DAMNALCHAM

AR PLUGLIAMNC

DAMNALCHAM

dislplayed :
|

MAE.BARTLEY

MAE.BARTLEY

MAE.BARTLEY

MAE.BARTLEY

DANA.CHAN

MIMMIE.MOUSE

MIMMNIE.MOUSE

MAE.BARTLEY

TESTER.KO

MIMNIE.MOUSE

MAE.BARTLEY

TESTER.KO

MAE.BARTLEY

TESTER

Reports
Last Action for
Specialist Date Review
DANA.CHAN /202010 MO
DANA.CHAN 4/20/2010 NO
MAE.BARTLEY 10/13/2010 NO
MAE.BARTLEY MO
DANA.CHAN /18/2011 NO
TESTER 5/12/2011 NO
TESTER MO
MAE.BARTLEY 5/23/2011 NO
TESTER.KO MO
TESTER NO
MAE.BARTLEY MO
TESTER.KO MO
DAMNA.CHAN MO
TESTER MO
=
w100%0 -

N



COR Nomination Record Process -
Supervisor’s Role — Contract List Status

COR DKO Name
Contract Number

Preaward Number
Status
Supervisor/Commander Name
PCO
Specialist

Last Action Date

— Active and Terminated COR
Reports for Review — Yes/No
Select contract number to be review



COR Nomination Record Process -

Supervisor’s Role — Contract List Status

e Status

Active — Contracting Officer has approved the COR nomination

Draft — a nomination has been started by the COR, on a
contract action but has not been to the supervisor

Rejected — Nomination has been rejected by the contracting
officer or the supervisor

Pending Supervisor Review— Nomination has been sent to the
supervisor for approval prior to sending to the contracting
officer

Pending PCO Review — Nomination has been reviewed by the
supervisor and sent to the contracting officer for approval

Terminated — COR is no longer assigned to a contract



COR Nomination Record Process -
Supervisor’s Role — Awaiting my Approval

= DoD CO Home - Windows Internet Explorer provided by OSD-CIO — = x|
@A - I-‘i hitps: ffarc.army . mil /Do COR Oefault.aspx ?menu=1 LI 8 || #2|[ x| |Live Search o=

File Edit ‘Wiew Favorites Tools Help
Oy 4 @ Dol COR: Home | | 5 ~ B v & ~ [=FPage v &F Tools +
User Hame: Logout |

Contracting: Officer Representative MAE BARTLEY
Tracking (CORT) Tool

po- 3

COR Frofile
COR Nomination Process Welcome to the Department of Defense’s COR Nomination and Tracking Site.

Contracting Staff Registration

Contrct List/Status This site allows for the electronic nomination of a Contracting Officer Representative (COR) against a contract or order with any Department of Defense (DoD)
agency using FPDS-NG.

Document Templates
All COR itted Documents | A video overview of the COR Management System may be viewed here.

To obtain a copy of the Contingency COR Handbook, please click here.

All Users

= All users that possess a Common Access Card (CAC) can utilize the site.
» Document templates are standardized and contained the minimum required information.

COR Nominees

REATE PROFILE: To create or update your profile. use the COR Profile link from the menu and complete the required fields.

L] 3 = Cl
When a n ema II IS = CONTRACT NOMIMATION: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select

wour servicing contracting center prior to populating the required fields.
NOMINATION STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.
ADD DOCUMENTS: To add a document. such as a Monthly Status Report. to one of your appointed contracts. use the Contract List/Status link from

L3 L3 L3 : . ~ ~ B r
rec elved adVIsI ng the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability

to add the desired document.

supervisor to entersor---

= APPROVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract Mumber

h to work with to navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request
W en the superVIso\frJh‘:.I;upewisor section. LI
Selhettpé%egc ararnh mil Daicﬁfivgngé\pproval.aspx lilililililil‘,q Trusted sites R100% = -
o e, ®
Awaiting My

Approval,” .




COR Nomination Record Process

Supervisor’s Role — Awaiting my Approval

/— COR - Awaiting my Approval - Windows Internet Explorer provided by OSD-CIO _ =
@ ‘ 5 |¢1 https: /farc.army . mil /DoDCOR. /AwaitingApproval .aspsx LI & || #2]| < ||Live Search Sl
File Edit wiew Favorites Tools Help

TE o4 @ COR - Awalting my Approsal | | M- B~ = ow rPage « 0 Tools « 2

ser Name: Logout

B Contracting Officer Representative o
Y Tracking (CORT) Tool

You do not have rights to use this page

nnnnnnnnnnnnn

|||||||||

ananananananananan
IIIIIIIIIIIIIII
RRRRRRR

This message will displayed when the supervisor’s DKO

CCCCC
CCCCC

Couse JNES name and email address are entered incorrectly in the
AAAAA COR’s Profile,

NNNNN

If the supervisor’s information is correctly entered, . . .
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COR Nomination Record Process -
Supervisor’s Role — Awaiting Approval

/=~ COR - Awaiting my Approval - Windows Internet Explorer provided by OSD g ] 29
@A - Ié. Hitpos: ffarc . army . mil /DODCOR, Ao aitingApprowal . aspoe: LI 9 |[|*]]x II_ive Search 2|~

File Edit “iew Favorites Tools Help

iy dir @ COR - Awailting my Approval | | i = Bl - f=h - [2rPage ~ F Tools -

>>

User Name: Logout
MAE.BARTLEY

Contracting Officer Representative
Tracking (CORT) Tool

COR Home

ZOR Drofile COR Nominees Awaiting My Approwval as S

COR Momination Process

Contracting Staff Registration |N0 Contracts Awaiting Your Approval ||

Contract List/Status
COR Nominees Awaiting My Approwval as Contracting Officer &
Document Templates

All COR Submitted Documents
Mew COR Profile (ADNMIMN)
COR Proxy (ADMIMNY

View CORs (ADMIMN)

COR Misc Codes (ADMIMN)
Course List (ADNMIMY

Admin Email (ADMIM)

|N0 Contracts Awaiting Your Approval ||

“No Contract Awaiting Your Approval” will be displayed
when there are no actions awaiting approval; or

=]

oy

hthos : Afarc. army . mil DODCOR Aavwaitingapproval, ssps |‘_,“ Trusted sites 10028 -
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COR Nomination Record Process -
Supervisor’s Role — Awaiting Approval

/=~ COR - Awaiting my Approval - Windows Internet Explorer provided by OSD ] 29
@ - I'ti. htips: ffarc. army . mil ,DODCOR. fAwaiting Approval .aspx LI 2 |[#]] x II_ive Search i
File Edit “Wiew Favorites Tools Help
i & @ COR - Awalting my Approval | | f~ Bl v~ &= v -rPage v {fTools v **
3 R = User Name: Logout ;I
Contracting Officer MAE.BARTLEY

Representative (COR) Tool

COR Home
COR Profile
COR Momination Process

COR Nominees Awaiting My Approval as Supervisor @

- - - COR Contract/Pref d Numb

Contracting Staff Registration FRAMKIE. WILL KHRINH-10-C-0009-0000 KELLY, JIMMY
Contract List/Status FRAMKIE.WILLT MOOOO-10-C-0010-0000 KELLY, JIMMY
Awaiting My Approval FRAMNKIE.WILLI HAHHHK-10-C-0011-0000 KELLY, JIMMY
All COR Submitted Documents S-SR 0B KX XK -10-FP-ROO7-0000 KELLY, JIMMY

MNew COR Profile (ADMIM)

COR Proxy (ADMIN) COR Nominees Awaiting My Approval a cting Officer &

Wiew CORs (ADNMIM) COR Supervisor
COR Misc Codes (ADMIM) PAUL.GAUGHAN HOT KNO DANA.CHAN

Course List (ADMIM)
Admin Email (ADMIMN)

A list of actions awaiting approval is displayed.

Select the contract number to begin the review of
the nomination. =

https:/fare. ar my. milDODCOR A iewCORByMame. aspx?ContractReports =1 |i“ Trusted sites | 1009 = ||
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COR Nomination Record Process -
Supervisor’s Role — Review Nomination

{—~ COR - DoD COR: Nomination Process for 4608-10-M-S032 - Windows Internet Exj =1

@ ‘ - I‘l https: ffarc.army . mil /DoDCOR /CORContract. aspx ?cor =26958id =504 LI &2 |[#] x| |Live search 2
File Edit Wiew Fawvorites Tools Help

iy 4 @ COR - Dol COR: MNomination Proce. .. | | i~ B ~ - rPage v L Tools = 2
[CoRrR Home ] =
COR Profile

View Complete COR Information

COR MNomination Pr

Contracting Staff Registration Cancel Record b

Contract List/Status COR Information--cic

COR's Home Organization DODAAC:
FA4608

Supervisor/Commander Commercial Phone: 318-456-3732

Awvaiting My Approval DKO IAMES.F.LAMONT
Document Templates

Local Forms and POCs

All COR Submitted Documents
Wiew All Local COR Records
COR Related Links

Supervisor/Commander: MADDOX
Courses: Mo Courses Listed

Supporting Contracting Center €

Ci 1t cti C 1t
Adrnin Ermail (ADWINY Dopartmen e [-Setect =1
COR Misc Codes (ADNMIMN) Contracting Center IW L] L3 I{4 Ll
BERARE Review the courses in “COR Information
Course List (ADMIN) Contract Information Ll
Link To Reparts (ADMIMN} 7 =Contract Number is Known (% =Contract Number is NOT Known -
MNew COR Profile (ADMIN) Contract/Solicitation I— Sectlon
View All CORs (ADMIN] Number: #608-10-1-5032 .
Record Status: PENDING SUPERVISOR REVIEW

Contracting Officer
Contracting Officer: [crockeTT, TRACEY -1 Emai

If “No Courses Listed” is displayed, the

TRACEY.CROCKETT@BARKSDALE. AF.MIL
Commercial Phone: 3184561102

Contracting Specialist

s SEFT supervigér should réjéct nomination and

QA Surveillance Plan (QASP)

Description:

advise COR to enter traini ourses.

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

Dore T T [ [ Tremdem < 100%
‘ . : ™ e
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COR Nomination Record Process
Supervisor’s Role — Review Nomination

f:f COR - DoD COR: Nomination Process - Windows Internet Explorer provid =]
@ﬂ <~ It‘; hthos: ffarc-stg.armey . mil /Dol OR /ACOR Contract. aspx Prew =1 LI D ||#2|| % | |Live Search 2215
File Edit Wiew Favorites Tools Help

F 4 @ COR - DoD COR: Nomination Process | | - ~ B ~ ® > [-'Page ~ & Tools ~ 2

A B

Tracking (CORT) Tool

COR Profile
Complete COR Information

COR Momination Prox
Contracting Staff Registration | COR Information=-cick w collzps=

Contract List/Status DKO Name: PINKIE.BROWN COR's Home Organization DODAAC:

— HQO0102
Auwaiting My Approval Supervisor/Commander: DAMNA.CHAN Supervisor/Commander Commercial Phone: 703-123-4567
Document Templates Courses: Course Training Lvi Certificate
Local Forms and POCs . o O
All COR Submitted Documents DAU CLC 108 COR with a Mission Focus Al Certificate of Completion.doc
Wiew Al Local ;OR Records ALMC-CL, DAL COR-222, or Equiv (36+ hr Course) [alBC S g e
COR Related Links ertificate of Completion.doc

Admin Email (ADMIN) . .
Contracting Staff List (ADMIN)_| SUPPorting Contracting Center &

COR Misc Codes (ADNMIN) Contracting Center [seee =] If courses are present, reVieW the

Department:
COR. Praoxy (ADMIN) Contracting Center I— °
Course List (OMIN) PopArC _ courses. When completed, click on
ports (ADMIN) Contract Information [1]

Mew COR Profile (ADMIN) 7 =Contract Mumber is Known ' =Contract Number is NOT Know

Vi A CORS BOMN | conteact/satcation " “COR Information” to “collapse” this
- section.
Contractinggl}fficer: [“setect =] Email:

Commercial Phone:

Record Status: DRAFT

Review the remaining sections.
Contracting Specialist: [-Select- = | Email:

Commercial Phone:

Ia

| - L & s s
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COR Nomination Record Process -
Supervisor’s Role — Review Nomination

e Review Remaining Entries

— Review Supporting Contracting Center

* Ensure accurate selection of the appropriate department or
agency and contracting center DoDAACs is selected

— Review Contract Information

e Verify contract or preaward number

— Review Contracting Officer and Contracting Specialist
e Ensure correct CO/CS is selected

— Review Quality Assurance Surveillance Plan (QASP);
e Ensure QASP or memorandum is loaded

 Complete all certifications (Prior to supervisor approval).



OR Nomination Record Process —
Supervisor’s Role — Review Nomination

@. - Ié. htos: ffarc-stg.army il Do COR /A CORContract . aspx Poor =27 308iId =41 722 orgid=1

& | £ x ILive Search

File Edit “iew Favorites Tools Help

ir dv @ COR - Dol COR: MNomination Proce. | |

i v B v d=h - |FPage ~ ©rToals «

Supervisor
Certifications:

1. Check all certifications.

2. Annotate approval
(optional) or rejection
(mandatory) comments.

Cert. Activation €

S/Z0/Z007F
S/20/2007
S/Z20/Z007F

11/21/2007

<

U Y

Certification

I certify that I am the Supervisor [or higher autherity) of the Mominees and I submit the Mominses
name to the Contracting Officer as an acceprable candidare for Conrracting Officer’'s Representative.
I hawe coordinated the Contract Manpower Reporting Application [CMRA) requirement with the
Contracting Officer [if applicable)

I will input the change of COR information into this system if the COR changes.

If Applicable, this COR Mominee has registered as 2 user of Wide Ares Workflow [WAWF) online and
taken the training at hteps:/fwawf.eb.mil. and will process payments when possible using WAWF.

The Mominee has filed an OGE Ferm 450 and there is ne conflict of interest or apparent conflict of
nterest interfering with this appointment, The empleyees will be required to file an OGE Form 450

tach February for the duration of this appeointment and notify the PCO of this using the February
Maonthly COR Report, The COR will net provide a copy of the OGE to the Contracting Center,

es and the required security clearance

he Mominee is familiar with pertinent contract clauses such as changes, inspection and acceptance,
Eowernment-furnished property, termination, and the concepts of excusable and nonexcusable delays

rhe Nominee may be held personally liable for unauthorized acts in accordance with AFARS

The Mominee possesses the necessary ability to analyze, interpret, and evaluate factors inwveolved in

The Mominee will complete the & hour online Defense Acquisition University COR Training entitled
COR With & Mission Fecus [(CLC 106) at www.dau.mil, by the anniversary date of the last course
completion ewvery 3rd ywear, and provide confirmation of completion in the Monthly COR Report to the

The Mominee will complete the Monthly COR Report and place a copy of the COR Monthly Report in

The Mominee will complete yearly administrative review of the nominees COR files with the

The MNominee's integrity and adherence to the gta l[dards of Conduct DeDDS500.7-R, The Joint

¥ 1 certity
¥ 1 certify Jhe Mominee has no security violations.
o,/ Y0/2007 ¥ 1 certity he Mominee has no violations with US Gowernment credit cards.
o/20/2007 ¥ 1 certify Jhe Mominee has no violations with US Gowvernment purchase cards.
. Phe Nominee has the technical or administrative abili
SIELERET I eertify §or o e with the proposed COR dutics.
o/20/2007 ¥ 1 certify Jhe Mominee has time available to adeguately perform such duties,
a/20/2007 I certify
n contract performance.
9/20/2007 F 1 certify 5152.9001 Paragraph 2.
icd contract administration.
~
PCOo.
I this system =ach month.
Contracting Officer in the anniversary month of appointment each y=ar.
SIELERET I lcertify Erhics Regulation (JER] and the Procurement Inte)

rity Act [FAR 2.104) are sbowe repreach.

Approval/Rejection
Comments:

Supervizsor Approve

Sawe Record (without routing)

= ; =

I Supervisor Reject I

7 Trusted sites | 10095

[ T T

99



COR Nomination Record Process —
Supervisor’s Role — Review Nomination

e Save, reject, cancel or approve the record

— “Save Record (without routing)” allows the COR
supervisor to update the information at a later date

— “Reject” requires the COR supervisor to add
mandatory comments and return the nomination to
the COR for correction.

— “Cancel record” removes the COR nomination from
the CORT Tool

— “Approve” sends the nomination to the contracting

officer/contract specialist



OR Nomination Record Process -
Supervisor- Saves Record w/o Routing

= COR - DoD COR: Nomination Process for PR TEST- 12345 - W ) =] P9

@ﬂ - Iii hittps: ffarc-stg.army . mil /LoD COR COOR Contract. aspx Pcor =27 30&id =41 792 0orgid=1 _I & || #2]| = | |Live Search il

File Edit “iew Favorites Tools Help

iy 4 @ COR - Dol COR: Momination Proce. .. | | > Bl - & v “FPage = FTools =
Cortifications: Cert. Activation € 21| certification

I certify that I am the Supervisor [or higher authority] of the Nominee and [ submit the Mominees

9/20/2007 ¥ 1 certity name ta the Contracting Officer as an acceprable candidate for Contracting Officer's Representative.
. I hawe coordinated the Contract Manpower Reporting Application [CMRA) requirement with the
2/=0/2007 I 1 certify | Contracting Officer (if applicable)
9/20/Z2007 ¥ 1 certify Iwillinpurthe change of COR informarion into this system if the COR changes.
— __ | If Applicable, this COR Mominee has registered as a user of Wide Area Workflow [WAWF] online and
iifz1/z007 ¥l lcertify |20 the training at https:/fwawf.eb.mil, and will process payments when possible using WAWF.
The Mominee has filed an OGE Ferm 2450 and there is ne conflict of interest or apparent conflict of
: interest interfering with this appointment. The employes will be required to file an OGE Form 450
9/20/2007 (=l OE=0T0) oo troeny Cre e Gl SRS EEp et cL) Aoy S ) P T M) o) [Ty
Monthly COR Report. The COR will not provide a copy of the OGE toe the Contracting Center.
9/20/2007F ¥ | certify The Mominee has no security viclations.
To Save the 9/20/2007F ¥ | certity The Mominee has no viclations with US Gowvernment credit cards.
9/20/2007 ¥ | certify The Momines has no vislations with US Government purchase cards.
. The Momines has the technical or administrative abilities and the required security clearance
[ ] [ ]
nomlnatlon for /20/2007 ¥ 1 certify commensurate with the proposed COR duties.
9/20/2007F ¥ | certify The Mominee has time available to adequarely perform such duries.

The Mominee is familiar with pertinent contract clauses such as changes, inspection and acceptance,

o/20/2007 ¥ | certity Gowernment-furnished property, termination, and the concepts of excusable and nonexcusable delays
uture updates, e
oo _ The Meminze may be held personally lizble for unautherized acts in accoerdance with AFARS
“ /z0/z007 ¥ 1ecertify 51535001 paragraph =.
. The Mominee possesses the necessary ability to analyze, interpret, and evaluate factors inwolved in
select “Save W tceruy ThaNarise pesieses

The Mominee will complete the 2 hour online Defense Scquisition University COR Training entitled
S/z0/2007 COR With & Missien Focus [(CLC 106) at www.dau.mil, by the anniversary date of the last course

Reco rd (Without leertify | completion ewery 3rd year, and provide cenfirmatien of completion in the Monthly COR Report to the
PCO,

The Mominee will complete the Monthly COR Report and place a copy of the COR Monthly Report in

q

. »” SIELERET I 1 certify this system =ach month,
routin g). P 1certity | Lontieling Oear in the oaiveresry month o sppotmimant cach year (O IS ek the
/2012007 P e e e
Thi= COR MNonmineee has exXxtensive exXpeerince. | ;I

Approval/Rejection
Comments:
- I

Supervisor Approve Save Record (without routing)

Supervisor Reject I

[

* Trusted sites | ®100% - o
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COR Nomination Record Process -
Supervisor- Saves Record w/o Routing

/— COR - COR Self Nomination for TEST 666 - Windows Internet Explorer pro _|=1<]
@ ‘ - I‘l https: /farc.army . mil /DODCOR /CORContract. aspx ?cor =353%id=5413 LI 2 |[#2]]x ILive Search 2=
File Edit wiew Favorites Tools Help

S 4 @ COR - COR Self MNomination for TE. .. | | i~ B v d=h « [FPage » & Tools = 3>

pe = LR R AR E Y e ey T e lrs s e i nTeT e v - _I

Tracking (CORT) Tool

COR Contract Record Updated

View Complete COR Information

Cancel Record b

Contracting Sta_ff Registration

Contract List-"Sta_tuS
Awaiting W Apprnva_l COR Information-=—cick o =xpand
Document Templites

Local Forms a_nd POCs

Supporting Contracting Center &

All COR Submitted Documents S::tar:tf“t:‘r?t:center [oso =1

Wiew All Local COR Records Contracting Center IW ']
COR Rosted Linies poDAAC: ecord now states
Admin Email (ADMINY Contract Information o

COR Misc Codes (ADMIMN)

7 =Contract Number is Known (g Contract Number is NOT Known »”
STEEENTSTIY St ( C— Contract Record Updated
Course List (ADMIM) Number: [}
Link To Reports (ADMIMN) Record Status: FENDING SUPERVISOR REVIEW
Mew COR Profile (ADMIM)
Wiew All CORs (ADMIN} Contracting Officer
Contracting Officer: [BARTLEY, MaE =1 Email: MAE.BARTLEY@US.ARMY.MIL
Commercial Phone: 7036028011 I S °
Contracting Specialist
Contracting Specialist: IGAUGHAN. PaUL -1 Emagle . PAUL.GAUGHANDE®IS. ARMY.MI L] ”
Commarcn phan: 7o Pending Supervisor Review.
Existing Document: QUALITY ASSURANCE PLAN.doc Description: SAMPLE
geplace QASP Document: [ | . I Description: |SAM1=LE
Contractor €
Cage Code:
Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country: I
Done [ Trusted sites [=100% -~ =
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COR Nomination Record Process —
Supervisor Rejects A Record

COR - DoD COR: Nomina

_ ol x|

@ﬂ - I-Q htps: ffarc-stg.army . mil /DoDCOR COR Contract . aspx ?cor =27 3021d=4179 LI & || #2|] x| |Live Search S i
File Edit “iew Favorites Tools Help
iF 4 @ COR - Dol COR: Momination Proce. ., | | 3 v Bl ~ @b v [=FPage v FTools v~

Supervisor=-Cick to o

Supervisor

Certifications: Cert. Activation &

3/20/2007
9/20/2007
9/zo0/2007

11/21/2007

To reject the
nomination, select
“Supervisor Reject.”

S/Z0/2007

S/ZO/Z007

2

Windows I teret Explore

Are vou sure yoll wish to reject this record?

i

Certification

[ _ I certify that I am the Supervisor [or higher authority] of the Meminee and I submit the Mominess
lcertify ame to the Contracting Officer as an acceptable candidate for Contracting Officer's Representative.
~ N I hawve coerdinated the Contract Manpower Reporting Application [CMRA) requirement with the
| certify | contracting Officer (if applicable)
[¥ 1 certify Iwillinput the change of COR informarion into this system if the COR changes.
= . Ifapplicable, this COR Meminee has registerad as a user of Wide Area Workflow [WAWF) online and
1 Certif¥ | taicen the training at https:/fwawf.eb.mil, and will process payments when possible using WAWF.
The Mominee has filed an OGE Form 450 and thers is no conflict of interest or apparent conflict of
I~ _ intzrest interfering with this appointment. The employes will b2 required to file an OGE Ferm 450
1 eertify =3ch Fehruary for the duration of this appointment and netify the BCO of this using the February
Maonthly COR Report, The COR will not provide a copy of the OGE to the Contracting Center,
[ 1certify The Mominee has no security vislations.

S Gowernment credit cards.

x|

S Gowernment purchase cards.

inistrative abilities and the required security clearance
duties,

=quately perform such duties.

contract clauses such as changes, inspection and acceptance,
Ok — Cancel nation, and the concepts of excusable and nenexcusable delays
L4 A
2. When dialogue box (able for unauthorized acts in sccordsnce with AFARS
e T TTETTTY S=.9001 Paragraph =.
_ The minee possesses the necessary ability te analyze, interpret, and evaluate factors inwoleed in
. u ” RN I 1certify _oniracngdministration.
appears, clic OK” to The NomisSmauill complete the 8 hour anline Defense Acquisition University COR Training entitied
o .. COR with & M¥ssion Facus [CLC 106} at www.dau.mil, by the anniversary date of the last course
9/z20/2007 ¥ I certify Complation svenGrd yoar, and provide confirmation of complation in the Monthly COR Report to the
f. . ° PCO.
_ The Mominee will compl the Monthly COR Report and place a copy of the COR Monthly Reportin
contirm TEjECtlon. 52072007 I tcertry s Nemines will compl?
- - N The Meminee will complete yea administrative review of the nominees COR files with the
2/20/2007 ¥ 1 certify Contracting Officer in the anniver®sy month of appointment each year.
_ The Mominee's integrity and adherencete the Standards of Conduct DeDDSS500.7-R, The Joint
/20/2007 ¥ lcertify gohics Regulation (JER} and the Procurement Integrity Act (FAR 2.104) are above reproach.

This COR Nonmineee
Approval/Rejection
Comments:

Supervizor Approve I

has extensive experience.

Save Record (without routing) I Supervizor Reject

e —

[

CORCoNTract aspxfoor =2730&id=4179

" Trusted sites

T o
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COR Nomination Record Process
Supervisor Rejects A Record

/— COR - COR Self Nomination for TEST KT - Windows Internet Explorer provided by — =1

@ ‘ - I‘i htips: ffarc.army.mil /CoDCOR /CORContract. aspx Pcor =2497&id=5316 LI 2 |[#2] =< ILive Search B |-
File Edit “iew Favorites Tools Help /

Y 4 @ COR - COR Self Nomination for TE. .. | | / \ - o= o= rPage v 0 Tools = **
[COR Home |

=]

COR Profile
COR Momination Pro s
Contracting Staff Registration
Contract List/Status
Awaiting Ny Approval COR Information=cick o o

COR Nominee Record Rejected by Supervisor/ Commander

View Complete COR Information

Cancel Record b

COR's Home Organization DODAAC:
MNE5886

Document Templates DKO Mame: MATTHEW.E.SINES
Local Forms and POCs

All COR Submitted Documents
View All Local COR Records
COR Related Links

Admin Email (ADMIN)

Supervisor/Commander: JAMES.M.WHITE1
Courses:

cial Phone: 904-542-3017

Mo Courses Listed

Supporting Contracting Center &
Contracting Center

COR Misc Codes (ADMIN) Department: os0 =
COR Pro {ADINIMY Contracting Center W
I DODAAC:
Course List (ADMIN) '
CR i Repor (DI Contract Information Top of page now states “COR
MNew COR Profile (AD_MIN]- {7 =Contract Humber is Known * =Contract =
View All CORs (ADMIMN) Contract/Solicitation H H
Kb Nominee Record Rejected by
Record Status: RECORD REIECTED BY SUPERVISOR

Contracting Officer
Contracting Officer:
Commercial Phone: 7036028011

H 124
S u.p|e rVIso rl MAE.BARTLEY @US.ARMY.MIL

Contracting Specialist
Contracting Specia : GAUGHAN, PAUL UL.GAUGHAN@USfRMY.

Commercial Ponss | 762639375 Record Status changes to “Record

llance Plan {QASP) ° e
Rejected by Supervisor
Add QASP Document: € I—wl Description: | il

Contractor €
Cage Code:

kvt An-email-is sent to the COR

Contractor City: Contractor State:
Contractor Zip Code: Clntr-ctt-‘ Country:

Conteact Avard Date: vising of rejection.
Pone 7 |_|_|_|t|_|_| S rusted sites 1009 =

K
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COR Nomination Record Process
Supervisor Rejects A Record

/~ COR - DoD COR: Nomination Process for TEST- ZZ - Windows Internet Explorer p _ =]
@ A - IQ https: ffarc.army .mil /DODCOR /CORContract.aspx Pcor =424 1&id =661 1&orgid=1 LI 2 || #|| x| |Live search |~
File Edit wiew Favorites Tools Help

iy aff @ COR - Dol COR: MNomination Proce. | | v B - ofmow crPage -« 0 Tools w **
[COR Home | |
COR Profile

View Complete COR Information

Cancel Record b

Contracting Staff Reglstra_tlun

Contract List/Status = “COR INFORMATION

Aovaiting My Approval Supporting Contracting Center &

Document Templates Contracting Center [peFenze =]
— Department:

| Local Porms and POCs Contracting Center [Faores

All COR Submitted Documents DODAAC:

Miew All Local COR Records
COR Related Links

Adrmin Ermail (ADVIN)

iSC odes ﬁzrr::;?;::lsolicitation IF . L
S I e GO To cancel a nomination,

Record Status: PENDING SUPERVISOR REVIEW
Course List (ADMIN}

Contract Information L1

7 ~Contract Number is Known ' >Contract Number is NOT Known

Link To Reports (ADMIN) Contracting Officer " ” _—
Mew COR Profile (ADMIMN) Contracting Officer: [eARTLEY, MAE -1 Se eCi ca n ce racg:r S.ARMY.MIL
Wiew All CORs (ADMIM) Commercial Phone: 7035880832

COR Profile Removal (ADIVIIN!
Site SME Management (ADMIMN)

Contracting Specialist

Contracting Specialist: IEIARTLEY. MAE - I Email: MAE.BARTLEY@US.ARMY.MIL
Commercial Phone: 7035880832

QA Surveillance Plan (QASP)
Mote: T .

sti . ] iotiomn:
Existing Document: sample GASP.doc Description: Sample

. Sampl
geplace QASP Document: [ | piee. I Description: = =

Contractor €
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

T Trosted sites [=100% -

S
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COR Nomination Record Process
Supervisor Cancels A Record

7~ COR - DoD COR: Nominat == >
@'! = Ié. https: ffarc.army . mil /LoD COR AZORContract. aspx Poor = 1328 id =4503 LI & ||[#2|| x| |Live Search 225

File Edit Wiew Fawvorites

Tools Help

iF 4 @ COR - Dol COR: MNomination Proce. ., | | i > Bl ~ &b ~ hPage O Tools -

>

COR Home

Contracting; Officer Representative
Tracking (CORT) Tool

User Hame: Logout

MAE.BARTLEY

COR. Profile

CCOR Momination Process

Contracting Staff Registration

Contract List/Status

Awwaiting My Approval

Document Templates

All COR Submitted Documents

MNew COR Profile (ADMIMN)

COR Proxy (ADMIN}

View All Orgs (ADMINY

COR Misc Codes (ADMIM)

Course List (ADMIMN)

Admin Email (ADMIMN)

View Complete COR Information

Cancel Record b
COR Information=—cick = nd
Ml Windows Internet Explorer x|

Ce ‘;p If the KOMSE cancels this COR momination, all information will be lost, Do wol wish to

cc continue to cancel this COR. nomination?
“ MoK o continue with Cancellation
co "Carce" |lation process
MNu
De Cancel |
Re

Contracting Officer \/

o oo e Whén“dialogue boxappears, select

contracting Spacialist “OK” to confirm cancellation.

Contracting Specialist: IGAUGHAN. PALUL - I Email: PAUL.GAUGHAN@US ARMY.MIL
Commercial Phone: 7036993723

QA Surveillance Plan {QASP)

extentio

st not

Description: QASP

Existing Document:

-

4

CORCONtract aspxreor = 1525 id =450 o I II [ | | | | [ Trust=d sies + 1009
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COR Nomination Record Process
Supervisor Cancels A Record

MNomination Process for TESTING - Windows Internet Explorer — =<
@ = I‘l htips: ffarc.army . mil /Do COR COR Contract.aspx 7ecor =1 1921d=5439 LI D [[#2] =< ILive Search 2|~
File Edit wiew Favorites Tools Help
¥ aF @ COR - Dol COR: MNomination Proce. .. | | B~ Bl - = - rPage ~ OF Tools ~ >
User Name: Logout = |

Contracting: Officer Representative MAEBARTLEY
Tracking (CORT) Tool

[coR Home ]
COR Profile

COR Contract Record Cancelled

View Complete COR Information

Contracting Staff Reglstra_tlnn

Contract List/Status COR Information-cick

Awaiting My Approval DKO Name: PAUL.GALUGHAN COR's Home ation DODAAC:

Docurnent Templates Supervisor/Commander: MAE.BARTLEY Supervisor/Commander Commercial Phone: 703-666-6666

[Local Forms and POCS Courses: Course Training Lvl Certificate

Al COR Submitted Documents n ) | —
Vicw Al Local COR Records DAU CLM 003 Ethics Training or Agency Equiv ABC o Pt

COR Related Links ALMC-CL COR Training
Admin Ema_ll (ADIVILN}

COR Misc Codes (ADMIN) gﬁ:‘lrggoiiii'i\?afguné:l_c 222 COR on-line ‘wﬁl_ﬁfl_ ﬁFa
COR Prosxy (ADMIN) ) 1)
Course List (ADMIN) Supporting Contracting Center @
Link To Reports (ADMIMN} Contracting Center

Mew COR Profile (ADMIMN) Department: — - Reco rd Ca n Cel Ied .”

|
IDVW_PO.txt

Wiew All CORs (ADMIN) Somtracting Center [raotoz
Contract Information L1

= =Contract Number is K OT Known
Contract/solicitayfon
Number:

Record Status: CAMNCELLED

Record Status changes to “Cancelled”.

Contracting Officer: I BARTLEY, MAE - I Email: MAE.BARTLEY@US.ARMY.MIL

Commercial Phone: 7036028011

.o
Comrng speces Record.is then removed from the
Contracting Specialist: BARTLEY, MAE - ail: -BAR BUS.ARMY.MI
Commercial Phone: 7036028011

A Survaitiance pian (@ASP) system and is no longer available to
S . - . CORTToolusers, = _ z
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COR Nomination Record Process -
Supervisor- Approves A Record

COR - DoD COR: Nomina

_ ol x|

@ ﬂ < Iii htips: /farc-stg.army . mil /Do COR /CORContract. aspx Poor =27 30&id=4179&orgid =1

Ll = NIEES Il_ive Search

2 -

File Edit %“iew Favorites Tools Help

o 4fr @ COR - Dol COR: MNomination Proce. .. |

iy = Bl ~ m=h ~ [-rPage « F Tools

- 3

Superwvisor
Certifications:

1. To approve the
nomination, select
“supervisor
approve.”

2. When dialogue
box appears,
select “OK” to
confirm approval.

Approval/Rejection
Comments:

Cert. Activation &

a/20/2007
9/20/2007
9/20/2007

11/21/z2007

2/20/2007

S/z20/2007

QIPOIP00T

Windows Internet Explore

) 0 0 ties,
:-?/ Are vou sure vou wish to approve this record? [
uately perform such duties.
ontract clauses such as changes, inspection and acceptance,
oK I e | tion, and the concepts of excusable and nonexcusable delays

%

q 1A

irdl

p
vl

L

I certify
I certify
I certify

I certify
I certify

I certify

Vs rbiFar

Certification
I certify that I am the Supervisor [or higher authority) of the Memines and I submit the Meminses
name to the Contracting Officer as an acceptable candidats for Contracting Officer's Repressntative.

I hawve coeordinated the Contract Manpower Reporting Application [CMRA] requirement with the
Contracting Officer [if applicable)

I will input the change of COR information into this system if the COR changes.

If Applicable, this COR Momines has registered as a user of Wide Area Workflow [WAWF) online and
take=n the training at https :@wf.eb.mil, and will process payments when possible using WAaWF.

The Momines has filed an OGE Form 450 and there is no conflict of interest or apparent conflict of
interest interfering with this appointment. The employee will be required to file an OGE Form 450
each February for the duration of this appeintment and notify the PCO of this using the Februarny
Manthly COR Report, The COR will net provide a copy of the OGE to the Contracting Center,

The Momines has no security vislations.

The Mamines has na vinlatinns with LIS Gowernment credit cards.

Gowernment purchase cards,

istratiwe abilities and the required security clearance

ble for unauthorized acts in accordance with AFARS

The Momines possesses the necessary ability to analyze, interpret, and evaluate factors inwaolwed in

[

ST k! I certify contract administration.
The Mominee will complete the 8 hour online Defense Acquisition University COR Training entitled
9/20/20 I N COR With & Mission Focus [CLC 106) at www.dau.mil, by the anniwversary date of the last course
N N I certify completion every 3rd year, and provide confirmation of completion in the Monthly COR Report to the
PCO.
_ The Mominees will camplete the Manthly COR Report and place a copy of the COR Maonthly Repart in
9/204£007 iCd I certify this system sach month.
N The Mominee will complete yearly administrative review of the nomineas COR files with the
=007 ¥ 1 certity Contracting Officer in the anniversary month of appointment each year.
- The Mominee's integrity and adherence to the Standards of Cenduct DoDDS500.7-R, The Joint
iELEIET V' icertify gonice Regulation (JER) and the Brocurement Integrity Act (FAR 2.104) are above reproach.
7
'L"_‘]iy COR Nonmineee has extensive expeerince. AI

Grvisnr Approve I

e

=l

Sawe Record (without routing) I Supervisor Reject I

CORContract. aspxrcor =27 308id=4179&orgid=1

’_l_,_,_,_|_|«,6 Trusted sites | 10096

-

[
Z
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COR Nomination Record Process -
Supervisor — Approves a Record

COR Self Nomination for TEST - 369 - Windows Internet Explorer provid — =<
@ = Ini htips: ffarc.army . mil /LoD COR CORContract.aspx 7ecor =35321d=5192 LI D [[#2] =< ILive Search 2|~
File Edit wiew Favorites Tools Help
¥ 4 @ COR - COR Self Nomination for TE. .. | | B~ Bl - = - rPage ~ OF Tools ~ >
User Name: Logout = |
Contracting; Officer- Representative masmanTLE

Tracking (CORT) Tool

[coR Home ]
COR Profile

COR Nominee Record Approved and Submitted to Contracting Officer

COR Momination P
Contracting Stﬁf Reglstra_tlnn

View Complete COR Information

Cancel Record b

Contract List/Status
Awaiting My Approval COR Information-cick o =
Document Templa_tes

Local Forms a_nd POCs

Supporting Contracting Center &

Al COR Submitted Documents g:';tar:tﬁ:i:ﬂ:ce“ter osD hd

Wisw All Local COR Records Contracting Center W

COR Related Links DODAAC: 7,

Admin Ema_ll (ADIVILN} Contract Information (] 1 Reco rd n Ow States CO R
COR Misc Codes (ADMIM} (]

7 =Contract Number is Know

COR Proxy (ADMIN)

Contract/Solicitation,

ITE ST - 3689

Course List (ADMIMNY Number: L4

i e Rponte (ADGIRY | R stotses renomG Feo ReviEw Nominee Record App roved and

MNew COR Profile (ADNMIN) | |
Wiew All CORs (ADMIN) Contracting Officer

Sonremeomeer [mee = Submitted to Contracting

] . : 14
Contracting Specialist Icer
Ceontracting Specialist: IGAUGHAN. PaUL o I mail: . PAUL.GAUGHAN@US.ARMY.MIL

Commercial Phone: 7036993723

QA Surveillance Plan {(QASP)
Mote: Th

s e cmcomersc 0 [ L 2. -Record Status changeso
Comrere “Pending PCO Review.”

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zin Code: Contractor Countru: LI

e e e v wi00% -
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COR Nomination Record Process
Contracting Officer/Specialist Role

=l -~ @& 9 | = COR Nominee approval for TEST 123456 - Message (Plain Text) -
Message @)
3 = B FAFind
10 F’ ! x % ﬁ; Safe Lists ~ v L -
. _' I:E % Related ~
Reply Reply Forward Delete Move to Create Cther Block Not Junk Categorize Follow Mark as
to All Folder ~ Rule Actions ~ || Sender - Up ~ Unread || kg Select ~
Respond Actions Junk E-ma Options Find
Extra line breaks in this message were removed. 3 Emall requestlng approval or re]ectlon
From: Chan, Dana C CTR OSD ATL Sent:  Fri 4/16/2010 10:24 AM
To: DAMA.CHAM @us. army. mil 3 3 03
co MAE.BARTLEY @us.army.mil; DAMA. CHAM@us. army . mil of nomlnatlon IS Sent to CO/CS'
Subject: COR Mominee approval for TEST 123456
Dear CHAN,DANA, =

MAE BARTLEY is nominated as a Contracting Officer's Representative (COR) for contract TEST 123456. Your approval or rejection is
requested.

Please go to the COR System at https://arc.army.mil/DODCORS. ©Once in the system, the following steps will help you process this request:

1. Click on Awaiting My Approval in the left menw; 2. Find this COR Momination using the Contract Mumber abowve and click the link to open
the record; 2. If approwal is granted, use the link in the left menu to access the Document Templates. Otherwise skip to step 8; 4.
Choose the appropriate template for your contract, complete the necessary information, sawve the letter to your computer, close out of the
COR Management System, open the COR Appointment letter. Please ftill out the fields at the bottom of the appointment letter first, and
THEM electronically sign it wusing ApproveIlt Desktop 5.8.2, otherwise it inwvalidates 2ll signatures as ‘redlined’, save the letter to your
computer and e mail the signed letter to the COR MNominee for their signature; 5. Once the completed letter is e mailed back to you, save
the letter onto your computer. 6. Use steps 1 & 2 above to return to the Self Momination record; 7. Scroll down teo the Contracting
Oofficers section and uwpload the saved !

appointment letter; 8. After completing the remainder of the Contracting Officers section, click the "Approwve" button to complete the
Appointment or the "Reject" button to return your comments to the nominee. NOTE: The completed appointment letter is reqguired in order
to approwve the COR MNominee request.

For technical issues inwvolwving ApproveIlt Desktop 5.8.2, please contact your local DOIM help desk. They will be able to assist you in
installation and maintenance issues.

If this cannot be done then you must print out the COR Appointment Letter, sign it in pen, scan the COR Approval Letter, and then e mail
it to the COR for signature. Once the COR e mails the signed letter back to you, then you can follow the instructions above to place the
signed COR Appointment Letter in the COR Management System.

This email was automatically-generated. You may contact the COR named abowve directly, if you wish to discuss this appointment; you can do
so by simply replying to this message.

Thank You. I

~Unread...| €COR - ... | (= Microso...|[ 1COR N... _1COR No...|| 1~ 4 s m[M BT e @ & =TLEY 10:28 AM

#'Start| |
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COR Nomination Record Process
Contracting Officer/Specialist Role

e Contracting Officer/Contract Specialist will not
receive emails when

— Wrong contracting officer or contract specialist selected

— DKO email address is not in the DKO required format
firstname.lastname@us.army.mil.

— DKO email is correct; but auto forward feature has not been activated
by the contracting officer or contract specialist

e |If an email is not received, the CO may review a nomination
by selecting Contract List Status.

* Alist of actions and the status of the action is displayed
(Same as Supervisor)


mailto:firstname.lastname@us.army.mil�

COR Nomination Record Process —
Awaiting my Approval

ome - Windows Internet Explorer provided by OSD-CIO — = x|
@ = Ié hitps: ffarc.army . mil /Do COR Oefault.aspx ?menu=1 LI 2 |[#2]] ¢ ILive Search |-

File Edit ‘Wiew Favorites Tools Help
Oy 4 @ Dol COR: Home | I 3 = Bl - é= - |=*Page v o Tools +

User Name: Logout -

Contracting Officer Repres_en_.ta_.tive MAEBARTLEY

po- 3

COR Frofile
COR Nomination Process Welcome to the Department of Defense’s COR Nomination and Tracking Site.

Contracting Staff Registration

Contrct List/Status This site allows for the electronic nomination of a Contracting Officer Representative (COR) against a contract or order with any Department of Defense (DoD)
agency using FPDS-NG.

Document Templates
All COR itted Documents | A video overview of the COR Management System may be viewed here.

To obtain a copy of the Contingency COR Handbook, please click here.

All Users

= All users that possess a Common Access Card (CAC) can utilize the site.
» Document templates are standardized and contained the minimum required information.

COR Nominees

REATE PROFILE: To create or update your profile. use the COR Profile link from the menu and complete the required fields.

L] 3 = Cl
When a n ema II IS = CONTRACT NOMIMATION: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select

wour servicing contracting center prior to populating the required fields.
NOMINATION STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.
ADD DOCUMENTS: To add a document. such as a Monthly Status Report. to one of your appointed contracts. use the Contract List/Status link from

L3 L3 L3 : . ~ ~ B r
rec elved adVIsI ng the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability

to add the desired document.

CO to enter or  corsupervisors

= APPROVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract Mumber
wou wish to work with to navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request
w en e in the Superisor section. vl

https ffarc.army, milPoDCOR A aitingspproval .aspsx li li li li li li | -_,'q
selects and enters

“Awaiting My
Approval,” He

Trusted sites R100% = -



COR Nomination Record Process
Awaiting My Approval

/— COR - Awaiting my Approval - Windows Internet Explorer provided by OSD

— ol x|

@..__. - I‘i s ffarc. army . mil /Do COR, AwaitingApproval .aspe LI |4 ]| = II_ive Search

re)

File Edit Wiew Favorites Tools Help

e 4 @ COR - Awalting my Approval | |

i ~ B ~ d& ~ SrPage v &F Tools

>>

Contracting: Officer Representative
Tracking (CORT) Tool

User Name:
DONALD.DUCK

Logout

COR Home
COR Profile

COR Momination Process [(
Contracting Staff Registration \
Contract List/Status

Awaiting My Approval
Document Templates

ALCOR Supmitied Decumeny This message will display if the Contracting Officer

MNew COR Profile (ADMIMN)

You do not have rights to use this page

COR Prosxy (ADMINY

View CORs (ADuIN) has not completed a contracting staff registration.

COR Misc Codes (ADNMIMY)

Course List (ADMIM
Admin Email (ADMIN)

=]

hittps Afare. ar my. mil/DoDCOR AadminEmail. aspsx ,7 ,7 ,7 ,7 li lil (‘ Trusted sites

HADDSE

-
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COR Nomination Record Process
Awaiting My Approval

>>

/— COR - Awaiting my Approval - Windows Internet Explorer provided by OSD-CI — =] x|
@fﬁ = Ié htips: ffarc.army. mil;DoDCOR /AwaitingApproval .asps LI 9 ([ 2] ILive Search il
File Edit View Favorites Tools Help
ir 4 @ COR - Awalting my Approval | | f = Bl - d=h - S Page » O Tools -
User Hame: Logout
TEST.DOD

Contracting Officer Representative
Tracking (CORT) Tool

COR Home
COR Profie COR Nominees Awaiting My Approval as Contracting Officer @
COR Momination Process  { 9 My ApP g

Contracting Staff Registration mo Contracts Awaiting Your Approval /”
Contract List/Status — I
Awaiting My Approval
Document Templates

All COR Submitted Documents ° ° ° °
Nows COR Protts (DM This message will display if there are no
COR Prosxy (ADMIN)

View CORs (ADMIN) "
COR iec Codes (AGWI] actions to be approved, or
Course List (ADMIMN)
Admin Email (ADMINY

El

B e —_—

e il oo oo I lr—oa P 1 S —— P — =

=1 D= A T W e—— ] f e e
— —
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COR Nomination Record Process
CO/CS - Awaiting My Approval

/=~ COR - Awaiting my Approval - Windows Internet Explorer provided by OSD- =
@A = Iti hittps: ffarc.army . mil /DoDCOR fMAewaitingApproval .aspax LI 9 [[#2]]x ILive Search 2=
File Edit Wiew Favorites Tools Help

iy o4 @ COR - Awaiting my Approval | | i~ Bl v &= w» |rPage v FTools = >

r Hame: Logout

LI -, - Use : |
can Contracting Officer Representative
&/ Tracking (CORT) Tool

- O
COR Home
ZOR Drofile COR M i A iti My A 1 C tracti Offi Li]
——COR NOominees Awaitin roval as Contractin icer
COR Momina tion Process g My App 9
Contracting Staff Registration e Soatrort TPy o -
el g d EBEMNJAMIN.D.TREASURE HOO102-08-D-TEST-TEQ1 AE.BARTLEY
Contract List/Status
ates
=
)

A list of actions awaiting approval will be displayed.

Select the contract number to begin the review of the

nomination. (This list may not be available for Contract
Specialist).

T s “100% -
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COR Nomination Record Process -
Review Nomination

/~ COR - DoD COR: Nom

ation Process for 4608-10-M-5032 - Windows Internet Exp

_ =] x|

@ ‘ - Ini https: ffarc.army . mil /DoDCOR /CORContract. aspx ?cor =26395&id =504 LI 2 |[#2]]x ILive Search 2=
File Edit Wiew Fawvorites Tools Help
iy 4 @ COR - Dol COR: MNomination Proce. .. | | i~ B ~ ~ =rPage = 0 Tools = >
[CoRrR Home ]
COR Profile

COR Momination Pr
Contracting Staff Registration

Contract List/Status COR Information--cic
Awaiting My Approval DKO

Document Templates

Local Forms and POCs

All COR Submitted Documents
Wiew All Local COR Records
COR Related Links

JAMES.F.LAMONT

Supervisor/Commander: MADDOX

Courses:

Mo Courses Listed

Supporting Contracting Center €

Contracting Center I—SEIEC(— - I

Admin Email (ADMIMNY Department:

COR Misc Codes (ADMINMN) Contracting Center IW
COR Prosoy (ADWINY DODAAC:

Course List (ADMIN) Contract Information Ll

Link To Reports (ADMIMN)
Mew COR Profile (ADMIMN)
View All CORs (ADMIM}

% =Contract Number is NOT Known

|46|J 8-10-M-5032

PENDING SUPERVISOR REVIEW

7 =Contract Number is Known

Contract/Solicitation
Number:

Record Status:

Contracting Officer
Contracting Officer:

[crockeTT, TRACEY -

Commercial Phone: 3184561102

Contracting Specialist

Contracting Specialist: [crockeTT, TRACEY -1

Commercial Phone: 3184561102

QA Surveillance Plan (QASP)

Add QASP Document: &

[ Bowse.|

Contractor &

Cage Code:
Contractor Name:
Contractor City:
Contractor Zip Code:
Contract Award Date:

View Complete COR Information

Cancel Record b

COR's Home Organization DODAAC:
FAa4608
Supervisor/Commander Commercial Phone: 318-456-3732

Review courses in COR
Information Section.

Emai

If there are “No Courses Listed”

contracting officer/specialist

should reject nomination and
advise COR to enter courses.

Contractor Address:

TRACEY.CROCKETT@BARKSDALE. AF.MIL

Contractor State:
Contractor Country:

Done

T T S Trusted sites [=10096 = =
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COR Nomination Record Process
Review Nomination

/=~ COR - DoD COR: Nomination Process for TEST 8 - Windows Internet Ex _ o] x|
@_‘ hd Ig hittps: ffarc.army.mil /DoDCOR ACORContract. aspx Pcor =57 &id =4437 LI D [[#2|| % | |Live Search L
File Edit “iew Favorites Tools Help

P >

oA ,éCOR Dol COR: MNomination Proce v Bl - o#=h - | Page ~ E£F Tools -

CCOR Home

COR Profile
COR Momination Process View Complete COR Information

Contracting Staff Registration Cancel Record Io

Contract List/Status COR Information:cick o collzps

Awaiting My Approval DKO MName: MAE. BARTLEY ﬁgl;lsDQHome Organization DODAAC:

Organization Name: DPAP

Document Templates
All COR Submitted Documents

Courses: Course Training Lwl Certificate
Mew COR Profile (ADMIM) . . i E | —
COR Pro [ADMIN) DAL CLM 003 Ethics Training or Agency Egquiv ABC Certificate of Completion.doc
Wiew CORs (ADMIMN) DAU COR 222, DAU CLC 222 COR on-line training or B |
COR Misc Codes (ADMIN} Equivalent Certificate of Completion.doc
Course List (ADNMIMN] wide Area Workflow(WAWF) Training Certificate of é‘nmpletlon.doc

Admin Email (ADMIMN)

DAU CLC 106 COR with Mi Fi Ll
! = Missien Focus Certificate of Completion. doc

o e eeiee - thiETE AFE COUFSES present,review the
comtratin Gomter DODAAG, Fa8152 courses. When completed, click on
e @ e COR INfOrmation” to “collapse” this

Contract/Solicitation ITESTB—
Number:
Record Status: COR Mominee - Supervisor Approsect I o n

Contracting Officer

Contracting Officer: I DOOD, TEST - I Email: COoOD.TEST@US.ARMY.MIL
e e ||
; +,
. Trusted sites . L1009  ~ o

R
n B

117



COR Nomination Record Process
CO/CS Nomination Review

/~ COR - DoD COR: Nomination Process for TEST1234 - Windows Internet Explorer

_l=l>

@ = I‘l htips: ffarc.army . mil /DODCOR A COR Contract.aspec Pcor =202881d=5328 LI 2 [|[#|| x| |Live search £ |-
File Edit wiew Favorites Tools Help

SF @ @ COR - Dol COR: Nomination Proce. . | | B o~ Bl v d=h > rPage ~ FTools ~ 2
[COR Home ] -

COR Profile
COR

Contract staff
Contract List/Status

Awvaiting W Approva_l

Document Templates

Local Forms a_nd_F'OCs

All COR Submitted Documents

Miew All Local COR Records

COR Related Links

Admin Email (ADMIMN)

COR Misc Codes (ADMIM)

COR Proxy (ADMINY

Course List (ADMI

)]
Link To Reports (ADMIMNY

MNew COR Profile (ADMIN

Wiew All CORs (ADMIM)

COR Information=—cicx o =

Supporting Contracting Center &

Contracting Center
Department:

Contracting Center
DODAAC:

Contract Information
7 ~Contract Number is Known

Contract/Solicitation
Number:

Record Status:

Contracting Officer
Contracting Officer:

Commercial Phone:

Contracting Specialist
Contracting Specialist:
Commercial Phone:

QA Surveillance Plan
ouks = file ext

I osD - I
IHQD1 o0z

o

¥ ~Contract Number is NOT Known

ITE ST12324

PENDING PCO REVIEW

I BARTLEY, MAE - I

7036028011

I BARTLEY, MAE - I

7036028011

Existing Document:

Replace QASP Document:
Li ]

Contractor &

Cage Code:
Contractor Name:
Contractor City:
Contractor Zip Code:
Contract Award Date:

ommander:

v

a
QUALITY ASSURANCE PLAN.doc

[ _Bowse. |

iew Complete COR Information

Cancel Record io

Review the remaining sections

Email: MAE.BARTLEY@US.ARMY.MIL

Email: MAE.BARTLEY@US.ARMY.MIL

Description: saxmple

1
Description: saxmpls

Contractor Address:
Contractor State:
Contractor Country:

I e e e Bl Bl ey e [=100% ~
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COR Nomination Record Process
CO/CS Nomination Review

 Review Remaining Entries

— Review Supporting Contracting Center

e Ensure accurate selection of the appropriate department or
agency and contracting center DoDAACs is selected

— Review Contracting Information
e Verify contract or preaward number

— Review Contracting Officer and Contracting Specialist
* Ensure correct CO/CS is selected

— Review QASP;
e Ensure QASP or memorandum is loaded



COR Nomination Record Process
Review Nomination

Enter the contract number if “Contract Number is NOT Known” was
previously selected under “reassignment of preaward !
Enter the COR Training Type (A, B or C)

Select “Yes” or “No" for Contingency Environment

Check the Box if you a waiving the requirement for a QASP;
— Using the browse feature load a copy of the memorandum waiving the
QASP requirement

Complete the certifications and add comments (mandatory, if
rejecting)

Enter the ACO DKO name (if known)

Enter QA, POC (if known)

Using the Browse feature, load a copy of the “letter of designation”
or “appointment letter” and input effective date — Hard Stop




OR Nomination Record Process
CO/CS Nomination Review

COR - DoD COR: Nomination Process for TEST1234 - Windows Internet Explorer p _|=1>
@-" 52 |£ htips: ffarc.army . mil /DODCOR A COR Contract.aspec Pcor =202881d=5328 LI & || #2|| x| |Live Search £ |-
File Edit wiew Favorites Tools Help

iy air @ COR - Dol COR: MNMomination Droce...l | T v B - = ow rPage v o Tools w2
Contractor Name: Contractor Address: I |
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

Supervisor/ Commander--
Contracting Officer-=cics
Reassignment of the PreAward Contract TEST1234

Contract Number: I - J-setect- =1 |
Delivery/Task Order: | ]
COR Training Type: [Seect =] ©
Contingency Environment?: [Fseiect =1
f h Waive QASP?: — el _ Bowse. |
If the COR

Contracting Officer
Certifications: Cert. Activation @ A"I

Certification

I have prepared and signad an appeintmant/designation letter, and had the COR sign the appointment/designation

3/z1/2011 letter and am upleading the letter in this CORT Toal,

selected

3/21/2011

1 certify

I have reviewed the COR's courses and confirmed that a valid "Contracting Officer Representative” course has

Tcertify  been completed by the COR.

I will ensure that the COR completss the required COR Report and uploads it in this Toeol. I will then review the

Vcertify cgR Report and approve or reject it in the CORT Tool.

I will perform a yearly administrative review of the COR's files in the anniversary month of appeintment using the

-
-
-
" n r 3/21/2011 I~ leertify  apnusl CoR Rle Inspection Checklist.
I will prepars and sign a COR ST Latear foll letion of the above contract/delivery
-
-

order/purchase order. I will sign the Revocation/Termination Letter and have the COR sign the letter, I will then

I certify upload the signed COR Rewocation/Termination Letter into the CORT Tool because I understand that this is the
only way to turn off the = mail notifications and mowve this contract/delivery order/purchase order to the Inactive
area of the CORT Tool.

3/21/2011

Number is NOT
. =1
Known” theg~-re=een commens =

Appointment Date: | b=

I will upload the Annual COR File Inspection Checklist in this system at the end of the anniversary month of
lcertify  .ppaintment each year

Appointment Letter:

Contractin
g Contracting O fficer Approve | Save Record (without routing) | Contracting Officer Reject |
Offi hall:::: ' .
Icer s a OC DKO Name: I o
Save Record (without routing} |
enter the Contract Management=c

number.

Il

T rrr

Trusted sites [*= 10086 =
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COR Nomination Record Process
CO/CS Nomination Review

COR - DoD COR: Nomination Process for TEST1234 - W, Internet Explorer p =1
@ ‘ - Ig htips: ffarc.army. mil/DODCOR /CORContract aspx ?cor =20288id =5328 LI 2 [|#r|| = | |Live search 2=
File Edit “iew Favorites Tools Help

. , ; . =1 o ) >
TEoaE @ COR - Dol COR: MNomination Proce. .. | | f > Bl v #=h v fPage v 0F Tools -
Contractor Name: Contractor Address: _‘
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:
Contract Award Date:
1. | Select the COR
COR-c
° ° Supervisor/Command d
I ra I n I n I e Contracting Officer-—gf 5
Reassignment of thgfPreAward Contract TEST1234
. Contract Number: [raotoz | oz Jo > ez
for this betivery/Task ordfe: sz —
COR Training Type: [ ~le
contract. Contingency Environ [F= =1
Waive QASP?: ¥ o [H7CORT ToonsAMPLES\G | Browse... |
.
2. | Select “Yes” if oo <
. Certifications: Cert. Activation €
Pp— = =we prepared and signed an appointment/designation letter, and had the COR sign the appointment/designation
- M letrer and am uploading the letrer in this CORT Tool.
e s . 1hawve reviewed the COR's courses and confirmed that a valid "Contracting Officer Representative” course has
contractisina ar21/z013 o 1certity LIy mareres by she SR
) T will ensure that the COR completes the required C©OR Report and uploads it in this Tool. T will then review the
t. EELERLL ¥ lcertify OR Raport and approve or rejact It in the CORT Tool.
contingenc e . Twill perform = yearly administrative review of the COR's files in the anniversary month of sppointment using the
g y F/zi/zo11 P lcertify | annutl COR File Inspaction Checklist.
I will prepare and sign a COR Rewocation/Termination Letter following completion of the abowve contract/delivery
- srderfpurchass order. I will sign the Revocation/Tarminstion Letter and have the COR sign the l=tter. I will then
. 2/21/2011 ¥ | certify upload the signed COR Revocation/Termination Letter into the CORT Tool because I understand that this is the
VI ) anly way o turn off the = mail notifications and mowe thizs contract/delivery order/purchase arder to the Inactive
area of the CTORT Tool.
Iwill upload the Annusl COR Fils Inspection Checklist in this system st the =nd of the anniversany menth of
otherwise 3/zi/2011 P 1certity | pointment sach yaar.
=l
Approval/Rejection Comments:
lect “NO.” -
selecC .
o ? Appointment Letter: [FACORT ToohSAMPLES\E | Browse... | Appointment Date: [Toiozizo11 =
3.| Waive QASP?
Contracting Officer Approve | Sawe Record (without routing) | Contracting Officer Reject |
‘ heck box andAcD DKO Mame: [Minnie Mouse o
QA POC DKO Name: [Mikey Mouse o
u Ioad A MEe MO _s2v=Record (without routing) |
| 35
Contract Management -
. o e E
[ Trusted sites w1009 -

SRRpm——— 1 1 o« — T 1 " e 1 ——— ar — = E—— ===
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COR Nomination Record Process
CO/CS Nomination Review

/= COR - DoD COR: Nomination Process for TEST 11 - Windows Internet Explorer pro — = x|
& - Je ntps: fare.army. mil/DODOOR ACORContract asprrcor =354981d =5243 =1 & |2l [ rve search o
File Edit Wiew Favorites Tools Help

ir dr @ COR - Dol COR: Momination Proce... | | i~ B ~
Contractor Zip Code: Contractor Country: I
Contract Award Date:

4. Check all certifications.

Supervisor/Commander--
Contracting Off§cer-cick .

5. Add comments:(m

Delivery/Task Order: 01AB

rejecti ng.x)m Training Type: e =le

Contingency Environment?:

6. Load appointment letterand

>>

~ =FPage v i Tools

Browse I

Certifications: Cart. Activation & | I
. ; ; ; ;
Every honth I will ensurs that the COR completes the required Monthly COR Report and upleads it in this Toal. I
select appo|ntment date arzi/zo011 P cermty o e e Monthly GOR Repart and appreve ar reiect it in the CORT Tool
I hsve fireparsd and sign=d an appeintment/designation lsctar, and had the COR sign the sppeintment/designation
3/21/2011 [ lcertify |otrer alld om uploading the letter in thie CORT Taol.
I have feviswad the COR dats and confirmad that a valid "Centracting Officer Repressntative’ courss has besn
7. If known, enter ACO and QA™ s
. ’ I have fhviswad the COR dats snd confirmad that the COR specific “refresher training” s required by DoD
3212011 ¥ | certify Standaflis for Certification of Contracting Officer Representatives (COR) for Service Acquisition has completed by
the COR.
i 1 will pdrform a yearly administrative review of the COR's files in the anniversary month of appointment using the
PO‘ N BILEiin IV tcertify  annuillCOR File Inspaction Chacklist,
T will epare and sign a COR Revocation/Termination Letter following completion of the abowve contract/delivery
erderfburchass order. I will sign the Revecation/Terminstion Lettar and have the COR sign the lscter., I will than
2fz1/2011 ¥ | certify uplogf the signed COR Revocation/Termination Letter into the CORT Tool because I understand that this is the
onlyffuay to turn off the & mail notifications and mowve this contract/delivery orderfpurchase order to the Inactive
of the CORT Tool.
—— ill upload the Annus| COR Fils Inspaction Checklist in this systam atthe and of the annivarsary manth of

=l

Approval/Rejection Comments:
=

Appointment Date: [osmazot =

Appointment Letter:
Mo

Contracting Officer Approve | Save Record (without routing} Contracting Officer Reject |

ACO DKO Name: [panA cHan o

QA POC DKO Name: I‘NILLIAI-‘ MACZEES (i)

Save Record (without routing}

Done ,_,’_’_’tl_l_l "Trushad sites
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COR Nomination Record Process
CO/CS Nomination Review

/— COR - DoD COR: Nomination Process for TEST 11 - Windows Internet Explorer p

S

¥~ Ie htps: ffarc.army. mil/DODCOR /CORContract. aspx Peor =354981d=5243

LI - NIEES ILive Search 2

_l=1>

File Edit Wiew Favorites

Tools Help

i g @COR - DoD COR:

MNomination Proce. .. | |

o~ B -

~ =rPage - O Tools -

3

Contractor Zip Code:
Contract Award Date:

COR-=-
Super\nsor/CDmmander
Contracting Officer-cic

Reassignment of the PreAward Contract TEST 11

Contract Number: HQO102 _qu _I D - I .ITEST

Delivery/Task Order: [oteE |
COR Training Type: e =le
Contingency Environment?: e =1
Waive QASP?: re I— Browse. .. |

Contracting Officer
Certifications:

Cert. Activation @

3/21/2011 il
3/21/2011 ~
3/21/2011 I~
3/21/2011 ~
3/21/2011 I~
2fz1/2011 »
3/21/2011 il

a

I certify
| certify

1 certify
| certify

1 certify
| certify

I certify

Contractor Country:

Review complete. Record ready

for COR appointment.

Cer! ication

Every month I will ensurs that the COR completes the required Monthly COR Report and uploads it in this Tool. T
will then review the Monthly COR Report and approve or reject it in the CORT Tool.

I have preparad and signed an appointment/designation letter, and had the COR sign the appeintment/designation
[ uploading the letter in this CORT Tool

I have reviewsd the COR data and confirmed that a valid "Contracting Officer Representative” course has been
completed by the COR

I have reviewsd the COR data and confirmed that the COR specific "refresher training” s required by DoD
Standards for Certification of Contracting Officer Representatives [(COR) for Service Acquisition has completed by
the COR.

I will perform a yearly administrative review of the COR's files in the anniversary month of appointment using the
Annuzl COR File Inspection Checklist,

T will prepare and sign a COR Revocation/Termination Letter following completion of the abowe contract/delivery
order/purchase order. I will sign the Revecation/Termination Letter and have the COR sign the letter, I will then
upload the signed COR Revocation/Termination Letter into the CORT Tool because I understand that this is the
only way to turn off the & mail notifications and mows this contract/delivery order/purchase order to the Inactive
area of the CORT Teel.

I will upload the Annual COR File Inspection Chacklist in this system st the end of the anniversary month of
appointment =ach year.

Approval/Rejection Comments:

Appointment Letter:

HACORT ToohSAMPLES'S _ Browse Appointment Date: fosrazott =

Contracting Officer Approve

ACO DKO Name:
QA POC DKO Name:

Save Record (without routing}

Contract Management:

Save Record (without routing} Contracting Officer Reject |

[panA cHan

L1

I‘NILLIAI-‘ MACZEES

L]

Done

T rrrrr

Trusted sites [* 10096
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COR Nomination Record Process
CO/CS Nomination Review

e Save, reject, but do not cancel, reject and cancel or
approve the nomination

— “Save Record (without routing)” allows a CO to update
the information at a later date

— “Contracting Officer Reject but DO NOT set Status to
Cancelled”

e Requires the CO to add mandatory comments and return the nomination
to the COR for corrective action

e CO/CS will need to reload the Appointment letter

— “Contracting Officer Reject AND set status to Cancelled”
e “Cancel record” removes the COR nomination from the CORT Tool

— “Contracting Officer Approve” appoints a COR to the
contract



COR Nomination Record Process
CO/CS Saves a Record w/o Routing

DoD COR: Nomination Process for FA2521-10-C-0005-00 — =1l x|
@:—t = IE hiips: ffarc—stg.army. mil /DobCOR CORContract aspx foor =2748&i1d =4195 e IR ES ILive Search i

File Edit wWiew Favorites Tools  Help

Py 4 @ COR - Dol COR: Nomination Droce...l | O ~ B v &=~ [=FPage v @ Tools ~ 2
Contract Award Date: _I

COR-C d
Supervisor:-cick o sox
Contracting Officer

Contracting Officer Al I Certification

Certifications: Cert. Activation €

Ewvery month I will ensure that the COR completes the required Monthly COR Report and uploads
1/1/0001 ¥ | certify itin this system. I will then review the Monthly COR Report and approve or reject it in the COR
Management System.

I o Save the 1/1/0001 1 certify I hawve prepared and signed an appointment letter, and had the COR sign the sppointment letter

znd am upleading the letter in this system.

N I have reviewed the COR data and confirmed that a valid 40 hour COR course has been
LLTEEL ¥ I certify Complared by the COR.

[ ] [ ]
nom [ natlon for I have reviewed the COR data and confirmed that the & hour enline Defense Acquistion University
1/1/0001 ¥ | certify COR Training entitled COR With /& Mission Focus (CLC 106) at www.dau.mil has been complered
by the COR.

I will perform a yearly administrative review of the COR's files in the anniversary month of

1/1/0001 ¥ | certify appointment using the Annual COR File Inspection Checklist set forth as Attachment 14 of the
uture upaates, EER Mamaboar.

I will prepare and sign 2 COR Rewvocation Letter following completion of the above

contract/delivery order/purchase order. I will sign the Rewvocation Letter and hawe the COR sign
{4 1/1/0001 ¥ | certify the l=tter. T will then upload the signed COR Rewvocation Letter into the COR Management System
Se ect ave because I understand that this is the only way to turn off the & mail netifications and mowe this
contract/delivery order/purchase order to the Inactive area of the COR Management System.
1/1/0001 = | certify I will uplead the Annual COR File Inspection Checklist in this system at the end of the

anniversary month of appointment each year.

Record (withqugt........... =
routing).” e I

- I3 =
CORWAPPOINTMENT LE | Brows gintment Date: [rorrsi2008 =

Appointment Letter:

WO

Contracting Officer Approve I Save Record (without routing)

Contracting Officer Reject |

Contract Management:cick o

71 Error on page. li ,7 ,7 li ,7 ,7 | .*';"9 Trusted sites

— N — e | g e e |

| cRE | RN - S | A4 = | | =R At B ==l 7 =l Ll p—
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COR Nomination Record Process
Save Record (without Routing)

/= COR - COR Self Nomina

n for HQO102-02-D-TEST-01AB - Windows Internet Explo

& ~ |l htips: farc.army. mil/DOGCOR JCORConiract .aspx ?cor =3549&id =5243

LI 2 |[#2]]x ILive Search

_ =] x|

o=

File Edit Wiew Fawvorites Tools Help

i 4 @ COR - COR Self Nomination for HO. .. | |

i~ B v d=h v [FPage v &F Tools «

>>

—

—

=]

[CoRrR Home ]
COR Profile
C - ina P
Contracting Staff Registration
Contract List/Status
Awaiting My Approval
Document Templates

Local Forms and POCs

All COR Submitted Documents

COR Information-—cis: =

Supporting Contracting Center @

Contracting Center Iﬁ

Department:
View All Local COR Records Contracting Center IW
DODAAC:

COR Related Links

Admin Email (ADMIMNY
COR Misc Codes (ADMINMN)
COR Proxy (ADMINY
Course List (ADMIMN)

Link To Reports (ADMIMN)
Mew COR Profile (ADMIMN)
View All CORs (ADMIM}

Contract Informatio

' =Contract Number is NOT Known

[Hao1oz

PEMNDING PCO REVIEW

—Joz

=1 -

Number: 1o

Delivery/Task{Oorder:

Record Status:

Contracting Office
Contracting Officer:

7036028011

Commercial Phone:

Contracting Specialist
Contracting Specialist:

IGAUGHAN_ PAUL - I

Commercial Phone: 7036993723

Existing Document:

L3
QUALITY ASSURANCE PLAN.doc

| Bowse. |

Replace QASP Document:
Li

Contractor &

Cage Code:
Contractor Name:
Contractor City:
Contractor Zip Code:
Contract Award Date:

COR Contract Record Updated

View Complete COR Information

Cancel Record b

Nomination now states “COR Contract

Record Updated.”

Email: MAE.BARTLEY@US.ARMY.MIL

Recqrd status remains, Pending PCO
Review.”

Description: SAMPLE

Description: SAMPLE

Contractor Address:
Contractor State:
Contractor Country:

Done

"L 10090

K

I O ==
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COR Nomination Record Process
Reject — DO NOT Set Status to Cancelled

_ =1 =]

vI & [[*r]l= ILive Search =l
File Edit wiew Fawvorites Tools Help
" _ N N - (s} >>
TE a4 @ COR - COR Self Nomination for HQ... | | i~ B -~  =rPage - O Tools =
Contractor € I
cage Code:
Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:
Contract Award Date:
CEOR-— o
A Mmandat@ry:/ commanaer
° (g ng Officer=—cicx
COR Training Type: B ~le
comments Contingency Environment?: INU -1
.
Waive QASP?: ol
Contracting Officer o
. Se I ect Certifications: Cert. i 2| Certification
Every month I will eMgre that the COR completes the required Monthly COR Report and uploads it in this Tool. T
f21/2011 I lcertify il than review rhe MoWghly COR Report and appreve or rejsct it in the CORT Tool,
. ; an appointment/designation letter, and had the COR sign the appointment/designation
l“ o nt ra ctl n 321 please select from the following: ding thaWgtrer in thiz CORT Tosl.
2r2al and confirmed that a wvalid "Contracting Officer Representative” course has been
= Reiect but DO NOT set status to —— — -
- - ” e lled nd confirmed that the COR specific "refresher training” as required by DoD
Offlce r Re ect arz1 Cancelled. ntracting Officer Representatives (COR) for Service Acquisition has completed by
.
J ar21] T Reject AND set status to Cancelled. [y adminizffativa raview of the COR'= filas In the annivarsary manth of 2ppeintmant using the
d ia I ogue box ¥ tcertry LWl upload the 4l Emn Fe irereeEen Elrosidies i His Soskzm o dre 2l o Ers srhrereen mErEy oF
appointment e
S
.t App'cl\rI[Rejection Comments:
I f It t Appointment Letter: Appointment Date:
Contracting Officer Approve | Save Record (without routing) | Contracting Officer Reject
llRe 'ect butnnp Name: [pans cran o
j Q. DKO Name: [wilCiam waczees o
N OT t t Save Record (without routing)
se s ! ontract Management- —_
-
o~ 2B 2-D0) —_—
144
to ' ancelled [ Triusted sites [= 1009 «
.
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COR Nomination Record Process
Reject — DO NOT Set Status to Cancelled

7~ COR - COR Self Nomination for HQ0102-02-D-TEST-01AB - Windows Internet Explo _ =1
e £

- IQ htos: Afarc.army.mil /LODCOR /CORContract. aspx Pocor =35498id=5243 LI & [|#2|| x| |Live search

File Edit Wiew Favorites Tools Help

iEodr @ COR - COR Self Momimation for HO... | | i~ B -

~ =FPage v i Tools «

3

Se

Cca

Se
re

submitted in erroF: s mmms |

rejection, without

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

COR-=-C d
Supervisor/Commander
Contracting Officer--
COR Training Type:

Contingency Environment?: [ro -1
Waive QASP?: oo

Contracting Officer
Certifications:

lect “OK” to confirm

Certification

‘Activation €&

Every month I will ensure thalghe COR completes the required Monthly COR Report and uploads it in this Tool. I

3/zi/zo1L ¥ lcertify il than review the Monthly COPRESport and approve or reject it in the CORT Tosl.
4 signed an appMgtment/designation letter, and had the COR sign the appointment/designation
Please select from the following: ng the letter in Ngis CORT Toel.
[ COR data and coirmed that a walid "Contracting Officer Representative” course has been
OF.

= Reiect but DO MOT set status to
c lled COR data and conffrmed that the COR specific "refresher training” as required by DoD

ancelled. fication of Contracghg Officer Representatives (COR) for Service Acquisition has completed by

©  Reject AND set status to Cancelled. iy seministrativfreview of the COR's files in the snniversary menth of sppointment using the

n Letrer foll I n of the abowe contract/delivery
n/Termination Letter and have the COR sign the letter, I will then

H oK| _cancel | i
wvocation/Termination Letter into the CORT Tool because I understand that this is the
L w 2 mail notifications and move this contract/delivery arder/purchaze order to the Inactive
Tool.
™ upload the Annual COR File Inspection Checklist in this system at the end of the anniversary month of

3/21/2011 ertify

appointment =ach year
:l
=1

Appointment Date: [ =

Approval/Rejection Comments:

lect “Cancel’.if.the..
H ectio n wa S o Name:CDntrading Officer Approve

QA POC DKO Name:

Save Record (without routing) | [ Contracting Officer Reject |

Li)
L]

[ tiam maczees

Contract Management-Ccick o =

Il

rrrr—r

Trusted sites [= 10096
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COR Nomination Record Process
Reject — DO NOT Set Status to Cancelled

/=~ COR - COR Self Nomination for HQ0102-02-C-TE95 - Windows Internet Explorer _ =
@ ‘ - I‘l https: ffarc.army . mil/DODCOR CORContract. aspx Pcor =4241&id=5519 LI 2 |[#|| x| |Live search Sl

File Edit Wiew Favorites Tools Help

3

i 4 @ COR - COR Self MNomination for HGQ... | | M o= B - b > Page w OF Tools -

User Name: Logout <
MAE.BARTLEY

Contracting Officer Representative
Tracking (CORT) Toeol

[cor Home |
COR Profile COR Nominee Record Rejected by Contracting Officer

COR Momination Proc
Contracting Stﬁf Registration

View Complete COR Information

Cancel Record

Contract List/Status
Aovaiting I Apprnva_l COR Informations—cick

Document Templites
Local Forms and POCS

Supporting Contracting Center &

All COR_Submilted Documents | pemactmemee oo oso - R «“ .
View All Local COR Records Contracting Center I— eco r n ow S a es o m I n ee
— HQOo102
COR Related Links DODAAC:
| Admin Email (A0MIMN) Contract Information o . °
COR Misc Codes (ADMIMN) % ~Contract Number is Known {7 >Contract Number is NOT Known Reco r Re ecte ‘ O nt ra ctl n
SOR Proxy (ADIIND Contract/Solicitation ]
Course List (ADMIN) Number: [ooioz c =1 Jress

Link To Reports (ADMIMN} Delivery/Task Order:
MNew COR Profile (ADNIM} Record Status:
View All CORs (ADMIM)

RECCRD REJIECTED BY PCO

Officer.”

Contracting Officer: IBAF[TLEY, MAE - I Email: MAE.BARTLEY@US.ARMY.MIL
Commercial Phone: 7036028011

Record status changes to “Record

Contracting Specialist: IGAUGHAN. PAUL - I Email: PAUL.GAI HAN@US.ARMY.MIL
Commercial Phone: 7036993723 - ”
QA surveillance Plan (QASP) reJeCtEd by I CO L]

Add QASP Document: €@ I—; Browse... | Description: I ﬁ
Comraciore E-mail is sent to the COR adwsmg

Contractor Name: Contractor Address:

Oﬁejectlf T 7 Trusted sites [ 10096 -
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COR Nomination Process
Reject — DO NOT Set Status to Cancelled

| g — . - - - . o
On = - @* ¥ = Contracting Officer rejects Nominee for TEST - - Message (Plain Text) =
=)
—r Message 7]
X ,_Dre : Find
1 .Fi : x = I P ?J Safe Lists ~ %E aj &3
> — . : -Q_l-‘ Related ~
Reply Reply Forward | Delete Move to Create Other Block Categorize Follow Mark as
to All Folder ¥ Rule Actions ™ || Sender x Up ™ Unread by Select -
Respond Actions Junk E-mai [ Options [ Find
From: MAE.BARTLEY @us.army.mil Sent: Thu 3/10/2011 12:39 PM
To: KRISTINE.PREECE.CTR @BTA.MIL
Co Pugliano, Gary; MAE.BARTLEY @us.army.mil
Subject: Contracting Officer rejects Mominee for TEST -
X-Priority: 32 -~
Content-Type: multipart/mixed; S I 1 t' 1 I f CO
boundary="------------ 4D8C24=_23F7E4A13B2357B3" al I l p e re] eC IO n el I Ial r0| I I " =
This is a multi-part message in MIME format.
—————————————— AD8C24=_23F7E4A13B2357B3
Content-Type: text/plain; charset=us-ascii
Content-Transfer-Encoding: 7bit
Dear KRISTIME PREECE,
Your contracting officer has rejected your request to be a Contracting Officer’'s Representative (COR) for contract TEST - KP. The
reasons are as follows:
Reject per Mae
To revise your nomination, please go to the CORT Toel at https://farc.army.mil/DODCOR/. Once in the tool, the following steps will help

you process this request:

1. Click on COR Contract List in the left menu; 2. Find the contract you need to revise and click its link to open the record; 3. If
needed, the rejection comments (seen above) can be viewed in the Contracting Officer section of the Self Nomination record; 4. When you
are ready to resubmit your nomination, use the "Submit Record to Supervisor™ button in the COR section of the COR Self Nomination record.

Note: The COR Nominee's Superwvisor must nominate a new COR if this COR Nominee is not going to be selected.

This email was automatically-generated. You may contact me if you wish to discuss this message; you can do so by simply replying to this
message.

Thank You.

]
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COR Nomination Record Process
Reject — Set Status to Cancelled

ndows Internet Exp

_|=l>

/= COR - COR Self Nomination for HQO0102-02-D-TEST-01AB - W,
@‘ = |¢1 https: ffarc.army . mil/DODCOR /CORContract.aspx ?cor =35498id =5243

LI & |[#2|| x| |Live search

o

File Edit Wiew Favorites Tools Help

3

| i~ B - - ZrPage -

iF o4 @ COR - COR Self Momination for HO .. |

“F Tools -

To
no
Ca

Ch
ba

status to Cancelled:" - commens

Se
ca

ncellation.

Contractor &

Cage Code:
Contractor Name:
Contractor City:
Contractor Zip Code:
Contract Award Date:

Contractor Address:
Contractor State:
Contractor Country:

COR-=- d
Supervisor/Commander
Contra

ncelthe

Contingency Environment?:

ok to

reject and ca
mination, seléct’... ...

ations:

ntracting Officer Reject.

=]

= 1 certify

t. Activation €

sure that the COR completes the required Monthly COR Report and uploads it in this Tool. T
nthly COR Report and approve or reject it in the CORT Taol.

Every month T wi

TELEZELL will then revisw the

3/

24 l=trar in this CORT Toal.

ta and confirmed that a valid "Contracting Officer Representative” course has been

Please select from the following:

/21

 Reject but DO NOT set status to
Cancelled.

3/21)

* Reject AND set status to Cancelled.

Cancel I

3/21)

/Ter Letter of the above contract/delivary
sign the Revocation/Termination Letter and have the COR sign the letter, I will then

ange default in dialogu
x to “Reject AND set

area of the CORT

1 will upload tl
appointm

nuzl COR File Inspection Checklist in this system at the end of the anniversary month of

ch year.
=1
=1

F 1 certify

=

Appointment Date:

Appointment Letter:

Contracting Officer Reject

| Save Record (without routing) |
Li ]
(il

Contracting Officer Approve

lect “OK” to continue

QA POC DKO Name:

[oana cHan

[wictiam maczees

Save Record (without routing} |

Contract Management-c

Il

[* 100%a

-

N | | | | o P

Trusted sites

132



OR Nomination Record Process
Reject — Set Status to Cancelled

vI & |[*#2|| x| |Live search ==

File Edit “iew Favorites Tools Help
o e COR - Dol COR: Nomination Droce...l | M ~ Bl v d=h > |- Page -

rTools = >

3/21/2011 Cartified I may be held persenally lisble for unauthorized acts.

1 will complete the COR specific "refresher training” as required by "DoD Standards for Certifications of Contracting
3/z1/2011 Certifisd Officer Reprasentative (COR) for Services Acquisition” svery Zrd year. I will update the training s=ction of this CORT
Tool with a copy of the refresher course certificate and date of course completion.

. If applicable, I have registersd == = us=r of Wids Arss Werkflow (WAWF) enline snd taken the training =t
3/21/2011 Certified https «/fwawf.eb.mil and will process payments when possible using WAWE.

Sawe Record (without routing) |

Supervisor/ Commander--
Contracting Officer-=cics
Reassignment of the PreAward Contract HQO1020D1234

Contract Number: I - J-setect- =1 |
Delivery/Task Order: | ]

COR Training Type: [Seect =] ©
Contingency Environment?: [Fseiect =1

Waive NaASP2- — el Brrases
e \Windows Internet Explorer
Certifi
‘{) If the KO/SP cancels this COR momination, all information will be lost. Do vol wish to continue to COR sign the appointment/designation
h cancel this COR mnomination?

g Officer Reprasentative” courss has

"OK! to comtinue with Cancellation

Se I ect llo K” "Cancel" to stop this Cancellation process itin this Tool. I will then review the
ersary month of appointment using the

- Ok I Cancel pletion of the abowve contract/delivary

T P o ey E e et e sl ey

to co nf"'m et e
Tol oo = Eors TR s = modl nreteciens ol moos Ui srnEs = Ao ony srion FrcEtme T srier s 20T InoEres

cancellation.

pproval/Rejection Comments:

1 will upload the Annual COR File Inspection Checklist in this system at the end of the anniversary month of
appointment each year.
=
=
Appointment Date: [ =

certify

Appointment Letter:

No

Filz

Contracting O fficer Approve | Save Record (without routing) | Contracting Officer Reject |
ACO DKO Name: I o
QA POC DKO Name: I o
Save Record (without routing} |
Contract Management-c —
-
Waiting for httos: Aarc.army. mil DODCOR /CORCoNtract. asox?ror =3538id =S062. .. L] [ Trusted sites [ 10086 = =
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OR Nomination Record Process
Reject — Set Status to Cancelled

/— COR - DoD COR: Nomination Process for HQ01020D1234 - Windows Internet Exp _=1>
@ v |£ https: /farc.army . mil /DODCOR /CORContract. aspx ?cor =3538id =5062 'l & |[*2]| x| |Live Search 2
File Edit w“iew Favorites Tools Help
i 4 @ COR - Dol COR: Nomination Proce. .. | | M = Bl - g > [fPage ~ F Tools ~
User Name: Logout N
Contracting Officer R sentativ WSRO
ontractuing Witncer wepresentatve
-
IFracking (CORT) Tool _
[cor Home ]
mﬁle tion B COR Contract Record Cancelled
COR Momination Pro
Contracting Sta_ff Registration View Complete COR Information
Contract List/Status COR Information-—cic:
Awvaiting W Apprnva_l s . . o
_Dnt:ument Templaios upport}ng Contracting Center
m— Contracting Center oD =
Local Forms a_nd POCs Department:
All COR Submitted Documents | Contracting center [Faores |
i DODAAC: Hao102 l‘
iew All LDCE_| COR F{_en::nrds
COR Relited Links Contract Information eco r now S a es o n rac
Admin Email (ADMIN} = =Contract Humber is Kno = NOT Known
COR Misc Codes (ADMIMN) Contract/ Solicitatio ¥/ I |
Record Cancelle
Course List (ADMIN) Record Status: .
Link To Reports (ADMIMN) . )
New COR Profile (ADMIN) Contracting Officer
View All CORs (ADMIN) Contracting Officer: ERRTEET, MAE Email: MAE.BARTLEY@US.ARMY.MIL
Commercial Phone: 7036028011
“C lled.”
Contracting Specialist Record status cha nges to "Cancelled.
Contracting Specialist: IBAF{TLEY. MAE - I Email: MAE.BARTLEY@US.ARMY.MIL
Commercial Phone: 7036028011
QA Surveillance Plan {(QASP)
T
I °
: e ce cancelled, the.Record is removed
S i On , . rd IS remov
Beplace QASP Document: [ g | f CUCRT‘ I Mew QAsP j
rom Tool.
Contractor &
Cage Code:
Contractor Name: Contractor Address:
Contractor City: Contractor State: -
Dane [ Trusted sites [* 10096 «
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COR Nomination Record Process-
CO/CS - Approves A Nomination

MNomination Process for HQ01020D1234 - Windows Internet Explore —|=1<|

&

y - I"i htpos: ffarc.army. mil /Do COR CORContract. aspx Pcor =35381d=5062 LI & || #2|| x| |Live search =

File Edit wiew Favorites Tools Help

F Tools ~

iEoar @ COR - Dol COR: MNomination Proce. | | M > B v = o rPage -

3>

Contractor Zip Code: Contractor Country:
Contract Award Date:

Superv sor/Commander
Contracting Officer=—cic
Reassignment of the PreAward Contract HQ01020D1234

ontract Number: [Haotoz | Joz Je =] Jrest

rv/Task Order: _
To approve the-- L
nomination SAd.""""" L o reeres |

Contracting Officer
ations: Cert. Activation €&

rt
° e

Every month I will ensure that the COR completes the required Monthly COR Report and uploads it in this Toal. T
to a ppol nt tﬁe S/ziizo1i ¥ lcertify il than rewiew the Manthly COR Raport and approve or reject it In the CORT Toal.

Certification

oy . I have prepared and signed an appointment/designation letter, and had the COR sign the appointment/designation
3/z1/z011 R I certify | |arrar amd am upleading the letter in this CORT Tosol.
I have reviewed the COR data and confirmed that a valid "Contracting Officer Representative” course has been
SELEELD I lcertify omplerad by the COR. = °
¥ se ec I hawve reviewed the COR data and confirmed that the COR specific "refresher training” as required by Dol
3/21/2011 ¥ | certify Standards for Certification of Contracting Officer Representatives (COR) for Service Acquisition has completed by

the COR.
I will perform = yearly administrative review of the COR's files in the anniversary month of appointment using the

.
“ n r I n SEsEss ¥ lcertify  annuil COR File Inspection Checklist,
I will prepare and sign 2 COR R ITer Letrer foll | of the above contrace/dalivary

order/purchase order. I will sign the Revocation/Termination Letter and have the COR sign the letter. I will then

3/21/2011 ¥ 1 certify upload the signed COR Revocation/Termination Letter inte the CORT Tool becauss I understand that this is the
° only way te turn off the = mail netifications and meve this centract/delivery erder/purchass order to the Inactive
Offlcer area of the CORT Tool.
P % 1certity Lwillupload the Annual COR File Tnspectian Checklist in this system at the end of the anniversary month of

appointment sach year,

Approve” Approval/Rejection Comments:
-]
Toee | Appointment Date: [osroarzo11 =

Save Record (without routing) | Contracting Officer Reject |

ent Letter:

Contracting Officer Approve

ACO DK : o
I o

QA POC DKO N

Save Record (without routing) |

Contract Management-cic

=

I

Trusted sites [*= 10086 +
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COR Nomination Record Process-
CO/CS Approves a Nomination

/= COR - COR Self Nomination for NOO0O30-09-C-9999-0000 - Windows Interne — ol x|
@"\ = Ié hittps: ffarc.army.mil /DoDCOR CORContract. aspx Pcor =57 &id=4415 LI 9 [[#2]]x ILive Search 2|~
File Edit wiew Favorites Tools Help
S 4 @ COR - COR Self Momination for MO, | | v Bl v = v FPage v O Tools » 2
User Name: Logout |
Contracting; Officer Representative

Tracking (C ORT), Tooll

COR Home
SORProfile COR Appointed
COR Momination Process
Contracting Staff Registration
Contract List/Status

Aowvaiting My Approval
Document Templates

All COR Submitted Documents

Hew COR Profile (ADMIN) Contracting Center DODAAC: [150 702 1. Reco rd how states |

View Complete COR Information
Lil

COR Information=—cick

Supporting Contracting Center &

COR Proxy (ADMIN) Contract Information Lil
View CORs (ADMIN) % >Contract Number is Known € =Contract Number is NOT Known o . »”
SOF Ve Godoe COMI) | conteace/salicnation [ " {12 {7 COR Appointed
Course List (ADMIM) Mumber: L L tEEEE
Admin Email (ADMIMN) Delivery/Task Order:

Record Status: Active COR

Contracting Officer

et e = 2. Record-status
Comtracting Specialiot changes to Active

Contracting Specialist: DOD, TEST Email: TEST.COD@US.ARMY.MIL
Commercial Phone: 7035028011

QA Surveillance Plan (QASP)

Moty

Dione lilililili,i| _i,'"‘ Trusted sites R100%% ~ -
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Reply

From:
T

Co
sSubject:

[*1*]

COR Nomination Record Process-

= | a 9

Message

)3 | X
—— — =
Reply Forward Delete
to Al
Respond

MAE.BARTLEY @us.army.mil
JOHM.DOE4@us. army . mil

MAE.BARTLEY @us.army.mil; PAUL. GAUGHAN@us. army. mil
COR Appointed for HQO10202DTESTOLAB

Dear JOHMW DOE4,

You hawve been approwved as a COR by the

This email was automatically-generated
simply replying to this message.

Thank You.

Ar o (r'IET’) g?_/ Safe Lists ~

Move to Create

il

You must contact the contracting officer directly if you wish to discuss this appointment;

CO/CS Approves a Nomination

COR Appointed for HQO10202DTESTO1LAB - Message (Plain Text)

Em R 2o

—Ab Related ~
Categorize Follow Mark as

Up ~ Unread Ly Select ~

Options = Find

Sent:

contracting officer for contract HQB1E282DTESTEA1AB.

you can do so by

3. A system email is sent to the
COR adyvising of the appointment.

{

€

Fri 9/16/2011 4:18 P

-

<




COR Nomination Record Process
Updates Record with ACO or QA POC

/— COR - DoD COR: Contract Management for HC1028-01-C-TEST-0000 _=1>
@‘ - |¢1 https: ffarc.army . mil /DODCOR /CORContract. asperc?cor =1 19&id =54308orgid=1 LI &2 |[#] x| |Live search 2

File Edit w“iew Favorites Tools Help
iEodr @ COR - Dol COR: Contract Mamade. | | T B = = o rPage w O Tools -

Cage Coaer
Contractor Name: Contractor Address: -

3

Contractor City: Contractor State:
tractor Zip Code: Contractor Country:

Enter the DKEO---~=wsee
name of the <% mmander

Contracting Officer:
Contract Number: HC1028-01-C-TEST

Ad m I n IStratIvCEgTraining Type: | E———

Contingency Environment?: es =

Contracting = el | Bowse. |Jguaury

Waive QASP?:
ASSURANCE PLAN.doc

M tracting Officer Cert. Activation €@ Certification
Ice r a n ications: Srziizoie — I have prepared and signed an appointment/designation letter, and had the COR sign the appointment/designatian

letter and am upleading the letter in this CORT Teel.

2/21/2011 Cortified I have reviewsd the COR's courses and confirmed that a valid "Contracting Officer Representative” course has
be=n completad by the COR.

.
h I I I will ensure that the COR completes the required COR Report and uploads it in this Tool. I will then review the
t e Qua ty BEuEILL Ezmarzi COR Report and approwe or reject it in the CORT Toal.

T will perfarm a yearly administrative review of the COR's files in the anniversary maonth of appointment using the
) Annual COR File Inspection Checklist.

Assu rance Po| nt T T o (e el o e e e e

T FErEnoom oo T il ofEn dnm BimoT Eoern ToreirmoEen Lemiier ool ltoe drm BB fr do o L & il e

2/21/2011 Certified upload the signed COR Rewvocation/Termination Letter into the CORT Tool because I understand that this is the

enly way te turn off the & mail netifications and move this contract/delivery order/purchase order to the Inactive
area of the CORT Tool.

of ‘ onta ct [ Cerrified I will upload the Annual COR File Inspection Checklist in this system at the end of the anniversary month of
. /21 appointment each year.

Approval/Rejection Comments:

3/z1/2011 Certified

L] APPOINTMENT LETTER.doc

Appointment Letter: Appointment Date:

Rewvocation Date:

SeIeCt llsave COR Revocation Letter:
Record (without ammacon |

ACO DKO Name: [Micky.Mouse o
. ) QA POC DKO Name: [Mimmie Mouse o
ro utl ng) . Save Record (witheut routing) |
Contract Management-cick o

Il

T T S Trusted sites [* 10096 ~
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COR Nomination Record Process
Update Record with ACO or QA POC

@ ‘ 5 |‘1 htips: ffarc.army . mil/LODCOR /CORContract. aspx ?cor =1 19&id=54308orgid=1 LI B |[#2]]x ILive Search 2 |-

File Edit wiew Favorites Tools Help
¥ 4 @ COR - COR Self Nomination for HC. .. | | B~ Bl - = - rPage = OF Tools -

User Hame: Logout 4
MAE.BARTLEY

>

Contracting Officer- Representative

Tracking (CORT) Tool
e

COR Contract Record Updated
Wi

[coR Home ]
COR Profile

iew Complete COR Information

Contracting Staff Reglstra_tlnn

Caontract List/Status COR Information:cick s

Awaiting Wy Approval s rti c tracti c t o
Document Templates uppo ,Ing ontracting Center
Contracting Center -

Local Forms a_nd POCs Department:
All COR Su_bmltted Documents | Contracting Center

T R SEARE Top of the Page now states
COR Riated Links Contract Information L1
Admin Email (ADMIN) & Contract Humber "
Con e Codes COMID | comracesoe COR Contract Record
COR Proxy (ADMIN) Number:
Course List (ADMIN) Delivery/ Task Order:
Link To Reports (ADMINY Record Status: ACTIVE d d L]
New COR Profile (ADMIN) U p ate .
Wiew All CORs (ADMIN) Contracting Officer
Contracting Officer: IEIAFITLEY, MAE ;I Email: MAE.BARTLEY@US.ARMY.MIL
Commercial Phone: 7036028011

Contracting Specialist
Contracting Specialist: [BArRTLEY, MAE ~1 Email: MAE.BARTLEY@US.ARMY.MIL
Commercial Phone: 7036028011

QA sSurveillance Plan (QASP)
Mote: T

Add QASP Document: €& | Browse... I Description: j

Contractor @
Cage Code:

Contractor Name: Contractor Address:

Contractor City: Contractor State:

Contractar Zin Code- Contractor Connte- |
Done T Trusted sites [ 1009~
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COR Nomination Record Process
CO/CS Revoking/Terminating A COR

COR Self Nomination for HQ010202DTESTO01AB - Windows Internet Explorer p — =<
f - Ig htips: ffarc.army . mil/LODCOR /CORContract. aspx ?cor =35498id =524380rgid=1 LI D [[#2] =< ILive Search 2|~

File Edit wiew Fawvorites Tools Help

>>

iEodi @ COR - COR Self Momination for HO. .. | | o~ B - -~ =rPage - F Tools -
o TrATT Ty e . ] =

Contingency Environment?: [re =1
Waive QASP?: - ol Browse... |

Contracting Officer Cert. Activation € Certification
Certifications:

Every month I will ensura that the COR complates the required Monthly COR Report and uplosds it in this Tosl. T

EELERLy FEAErER will then review the Manthly COR Report and approve or reject it in the CORT Tool.
- . I have preparaed and signed an appeintment/designation letter, and had the COR sign the appointment/designation
3/z1/2011 Certified letter 2nd 2m uploading the letter in this CORT Toal.
" I have reviewad the COR data and confirmed that a valid "Contracting Officer Representative” course has been

3/21/2011 Certified e B e R,

I have reviewsd the COR data and confirmad that the COR specific "refresher training” as required by DoD
s/z1/2011 Certified Standards for Certification of Contracting Officer Representatives [(COR) for Service Acquisition has completed by

the COR.
—— S T il menfen = raan St e reEes resie s e S S (e i dre snrrsareay mrendt £ SEEEET et mety Hre

Annual COR File Inspection Cheacklist.

I will prepare and sign a COR Revocation/Termination Letter following completion of the above contract/delivery
order/purchase order. I will sign the Revocation/Termination Letter and have the COR sign the letter. I will then
2/z1/z2011 Certified uplead the signed COR Reveocation/Termination Letter inte the CORT Toel because I understand that this is the

anly way to turn off the = mail natifications and mewe this contract/delivery srder/purchase arder to the Inactive
{ Expand the e
a/z1/2011 Cartified I will uplasd the Annusl COR File Inspection Chacklist in this system at the end of the anniversary month of
.
‘ ontra ctlng Approval/Rejection Comments:

each year.
Appointment Letter:

.

Officer .

Sectio n OR Rewvocation Letter: [FicoRT ToonsamPLESS | Browse... | Revocation Date: [osrierzat =
L

o Revoke COR I
2. Load a copy o; CO DKO Name: |Dana cHAaN o

QA POC DKO Name: [riciiam maczees o

t h e CO R Save Record {without routing}) |

H Contract Management-—Ccics tc
Revocation ooy soiiitonss
Mo Monthly Status Reports Listed

Letter. X Month: [Seee =] vear: [T =]
= add File: [ | Bowse.. |
3! Enterthe : '
Annual COR File Inspection Checklist

Add\_'rile
revocation No COR File Inspection Checklist File Listed |
vear: [2011 -1 LI

I

L] APPOINTMENT LETTER.doc
E

=

Appointment Date:

Trusted sites w1002 - o

ddilg.
4. Select
“Revoke COR.
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COR Nomination Record Process
CO/CS Revoking/Terminating A COR

_l=l>

y = Ie https: ffarc.army .mil /DODCOR /CORContract.aspx Pcor =35492id =52438%0orgid=1 LI & || #2|| x| |Live Search £ |-

File Edit “iew Favorites Tools Help

iE 4 @ COR - COR Self MNomination for HG.. | | 5~ Bl v &= ~ *Page v fTools - 2

o T g T ype T B d

Contingency Environment?: e =1 =
Waive QASP?: - ol Browse... |

Contracting Officer Cert. Activation €& Certification
Certifications:

Ewvery month I will ensure that the COR complates the required Monthly COR Report and uploads it in this Tesl. T

HEuErnL SERETER will then review the Monthly COR Report and approve or reject it in the CORT Tool.
. I have praparad and signed an apgoincmant/desianation letter, and had the COR sian the appointment/dasicnation

3/z1/2011 Certified latter and am uploading the letter in this CORT To
SEEE certifieg 1 have reviewed the COR data and confirmed that a valid "Contracting Officer Reprasentative” course has been

completed by the COR.

I have reviewsd the COR data and confirmed that the COR specific "refresher training” as required by DoD
z/z1/2011 Certified  Standards for Certification of Contracting Officer Representatives [COR] for Service Acquisition has completed by

the COR

I will perform a yearly administrative review of the COR's files in the anniversary month of appointment using the
3/z1/zo11 Certified Annual COR File Inspection Checklist.

I will prepare and sign a COR Rewocation/Termination Letter following completion of the abowe contract/delivery

l‘ ” ) ) order/purchase order. I will sign the Revocation/Termination Letter and hawve the COR =sign the letter. I will then

2fz21/2011 Certified upload the signed COR Rewocation/Termination Letter inte the CORT Tool because I understand that this is the

Select “OK” to e e e o R T Lo e T ST Tl bt e Tunda et s i
area of the CORT Tool.

I — I T will upload the Annual COR File Inspection Checklist in this system at the =nd of the anniversary month of

00111111 11 T ORPNPMN i 0w nternet Explorer x|

Appointment Letter: l_?/ Are you sure you wish to terminate the COR for this contract?

termination.

COR Revocation Letter:

Ok I Carcel | W IE
Revoke COR I

ACO DKO Name: [oanacran o

QA POC DKO Name: [wittiam maczees o

Sawe Record (without routing} |

Contract Management
Monthly Status Reports @

Mo Monthly Status Reports Listed

Month: Ifselectf - I Year: |2011 I

aAdd Fi

Click to

g

=
Add Fils

Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed

Yeal‘:|2011 VI -~

- N
CORContract. aspx?cor =35498.id =524380rgid =1 Trusted sites 1002 -

= : — : e ———— = —— — ————
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COR Nomination Record Process
CO/CS Revoking/Terminating A COR

Nomination for HQ0O10202DTESTO1AB - Windows Internet Explo =13
@ ‘ - I‘l htips: ffarc.army . mil /DODCOR /CORContract. aspx ?cor =354921d=52438orgid=1 LI &2 |[#] x| |Live search 2
File Edit Wiew Fawvorites Tools Help
i 4 @ COR - COR Self Nomination for HO. .. | | P — f v B~ #= v rPage v OF Tools - 2
[CoRrR Home ] ol
COR Profile

COR Appointment Terminated

Contracting Staff Registration

Contract List/Status Cancel Record Io

Awvaiting My Approval COR Information-—cis: =

Document Templates R R

Local Forms and POCs Supporting Contracting Center @
Contracting Center -

All COR Submitted Documents | pepartment:
Wiew All Local COR Records Contracting Centep, em——seerrte
COR Related Links

Admin Email (ADMIMNY
COR Misc Codes (ADMINMN)
COR Proxy (ADMINY
Course List (ADMIMN)

Record now states “COR Appointment
Terminated.”

act Number is MOT Kno

IH Q010202DTESTO1AB

Link To Reports (ADMIN} Record Status:
MNew COR Profile (ADMIN} | |
Wiew All CORs (ADMIN} Contracting Officer

Contracting Officer: IEIAFlTLEY. MAE - I Email: MAE.BARTLEY@US.ARMY.MIL

Commercial Phone: | oseoaon: Record Status changes to “Terminated.”

Contracting Specialist

Contracting Specialist: IGAUGHAN. PAUL - I Email: PAUL.GAUGHAN@US.ARMY.MIL
commercial Phone: 7036993723

Existing Document:

QUALITY ASSURANCE PLAN.doc Description: SAMPLE

: SAMPLE |
gepla(e QASP Document: [ | e I Description: =

Contractor &
Cage Code:

Contractor Name: Contractor Address:
Contractor City: Contractor State:
Contractor Zip Code: Contractor Country:

Contract Award Date:

Dore T T [ [ Tremdem < 100%
_ = — —

142



COR’s Online File
COR Reports

CORs may add, edit or delete the following documents;

— COR Reports,

— Trip Report,

— Correspondence and

— Miscellaneous Documents

COR Supervisors may review all documents posted the COR or
Contracting Officer

Contracting Officers may review documents posted by the
COR and approve or reject COR reports.

Contracting officer may add, edit or delete add Annual COR
File Inspection Checklist (CO).



COR’s Online File
COR Reports

: Contract Management for TEST123456 - Windows Internet Explorer provi _|=1>
6:—\/ - IE htips: ffarc.army . mil /LoD COR COR Contract.aspx 7ecor =42412id =551 7&orgid=1 L”%I || X ILive Search =
File Edit wiew Favorites Tools Help

iEodi @ COR - Dol COR: Contract Mamage. | | T ow B v = ow crPage « 0 Tools +

Contractor Zip Code: Contractor Country: =]
Contract Award Date:

Click on “COR’s Online File” to
expand or “collapse” the contract
information.

Mo Monthly Status Reports Listed |

“SUPERVISOR/COMMANDER

TCONTRACTING OFFICER

Click to

Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed |

COR Trip Report
Mo COR Trip Reports Listed |

Month: [Seiect- -1 vear: [z011 ~1
2
Add File Add File:l Browse. |
Niote: File 1 (8,

COR Correspondence Report
Mo COR Correspondence Reports Listed
Month: I—Seler:l— -1 Year: |2|311 -1
@ .
Add File Add File: | Browse... |

Miscellaneous Documents
No Miscellaneous Documents Listed

Month: I—Selecl— - I Year: |2EI11 -~ I

Document Type: [-Ssiect- |

Add File: I Browse. I

-
Add File

-

w100% -

L e
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COR’s Online File
COR Reports

f.:' COR - DoD COR: Contract Management for SA4705-10-F-0152-0000 - Windows — |IZI|_>‘
@_" = Ié htps: /farc.army . mil DODCOR /COR Contract. aspx foor =53&id =4 28280rgid=1 LI ENIEES ILive Search 2=
File Edit ‘“iew Favorites Tools Help

s & @ COR - DoD COR: CongaefMarage... | | \ f2~ Bl - b + =Page v @ Tools » >
thly Status Reports & -
Mo Monthly Status Reports Listed | o

Month: I—Select— - I Year: |201U - I
) .
Add File Add FI|E:|

Mate: File size b

To add a report

Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed

b
Add File

Note: File size being u

sded must not &

oo\ 2. Select the year.
et o L 3. Load the document
2., " | 4.7Clitk on “Add File”

Mote: File size being upload

must not &

COR Correspondence Report
Mo COR Correspondence Reports Listed

Month: |-Select- - Year: |2010 - I
o
Add File Add File: Browse |
d ST NOT & g

Mote: File six

g B (5,000 KB).

Miscellaneous Documents

Mo Miscellaneous Documents Listed

Month: I—Selectf - I / Year: |2010 - I
Document Type: I—Selecl— - I —

Add File: _Browee... |
lilililililih'," Trusted sites R100% -~

I
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COR’s Online File

COR Reports

/= COR - DoD COR: Contract Management for SA4705-10-F-0152-0000 - Windows Int

& - |elhtips: ffarc.army. milDODCOR fCORContract. aspx cor =53&id=4282&0rgid =1 =]

_ ol x]|f

\%‘ 2| X ILive Search £ |-

File Edit wiew Faworites

Tools Help

¥ & @COR - DoD COR: Contract Manage... | |

-~ B - &~

lrPage « & Toals = 22

pes of

documents

Month:

Ada._'File Add File: IH'\DDD COR Tracking Too  Bro I

IAprlI - I

Mote: File six

Annual COR File Inspection Checklist
Mo COR File Inspection Checklist File Listed

Year:|2D1D Vl

[ |

Year:

¥
add File Add File:l Browse... |

COR Trip Report
Mo COR Trip Reports Listed

|2E|1El VI

Nats:

Month:

2
Add File Add FiIe:I Erowse.. |

COR Correspondence Report
Mo COR Correspondence Re

Month:

Add File Add File:

iscella neous Miscellaneous Docugnents

Mo Miscellaneous Docufnents Liste

-Select- -

Mote: File

mst not &

-t
eficiency Reports
Environmental Plan
GFE Inventory
GFE Property Validation
Maintenance Plan
Quality Assurance Surveillance Plan
Required Regulations
Safety Plan
Surveilance Check List
Surveillance Schedule

Month:

Test Reports
Work Plan

Year:|2010 'I

Year:|2010 'I

Year:|2010 VI

that can be |
added. lililili,.i,iLg#Trushedsihes . 100% -;

TP N —— ] L
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Document Templates

DoD CO Home - Windows Internet Explorer provided by OSD-CIO =
@A hd Ié htps: ffarc.army . mil /OODCOR /Default.aspx ?mernu =1 LI 2 ||#]]x ILive Search 2=
File Edit Wwiew Favorites Tools Help

>

ir 4w @DoD COR: Home | | i~ B ~ d=h > [rPage ~ G Tools =

User Hame: Logout 4

Contracting; Officer Representative massARTE

COR Profile
COR Momination Process Welcome to the Department of Defense’s COR Nomination and Tracking Site.

Contracting Staff Registration

Contract List/Status This site allows for the electronic nomination of a Contracting Officer Representative (COR) against a contract or order with any Department of Defense (DoD)

A"“ait'”i Mi iim"'al - agency using FPDS-NG.
Doc
Al uocuments A video overview of the COR Management System may be viewed here. Select Docu ment Tem plates

To obtain a copy of the Contingency COR Handbook. please click here. .
from the main menu.

All Users

Course

= All users that possess a Common Access Card (CAC) can utilize the site.
« Document templates are standardized and contained the minimum required information.

COR Nominees

= CREATE PROFILE: To create or update your profile, use the COR Profile link from the menu and complete the required fields.

* CONTRACT NOMIMATION: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select
wour servicing contracting center prior to populating the required fields.

+ NOMINATION STATUS REVIEW: To view the status of an existing nomination. use the Contract List/Status link from the menu.

= ADD DOCUMENTS: To add a document, such as a Monthly Status Report, to one of your appointed contracts, use the Contract List/Status link from
the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability
to add the desired document.

COR Supervisors

= APPROVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract Mumber
wou wish to work with to navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request
in the Supenisor section.

https : /farc. army . milDODCOR Templates. aspx? lilili,ili,i|#f Trusted sites w1009 -

d
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Document Templates

= COR - Document Templates - Windows Internet Explorer provided by OSD-CI( — =] x|
@’—‘ = Ié https: ffarc.army. . mil/,DODCOR / Templates. .aspx ? LI 9 |[#|[x ILive Search il i
File Edit “iew Favorites Tools  Help

>

ir @ @ COR - Document Templates | | i~ B v t& v [rPage v & Tools =
User Name: Logout :I

Contracting; Officer Representative HasaRTLE

COR Home
COR Profile
COR Momination Process Cesignation Letter | Revocation/Termination Letters
Contracting Staff Registration
Contract List/Status Designation Letter Back to Top
Awaiting WMy Approval PCOs should choose the Designation Letter template below.
Document Templates Document Template Description Target User
All COR Submitted Documents
Mew COR Profile (ADMIN) @ Use this COR Designation Letter for all contracts PCO
COR Prosxy (ADMIMNY - .
- Sample COR Decsignation Ltr.doc
View All Orgs (ADMIMNY
COR Misc Codes (ADMIMN)
Course List (ADMIN) Revocation/Termination Letters Back to Top
Admin Email (ADMIN) Document Template Description Target User
E Use this COR Rewocation Letter to remove COR responsibilities for a COR PCO

from a contract.
Sample COR Revocation Ltr.doc

E Use this COR Termination Regquest Letter to inform the PCO that you no COR
longer will perform COR responsibilities for a contract.

Sample COR Terminaticn Lir.doc

https : /farc.ar my, mil/DODCOR,/ Templates, aspx? I_’_I_’_I_’_|i’ﬂ Trusted sites ®100% - -
— [ P

— i - 1 - =" | S IF=="c I . L _

[ =~
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Local COR Forms and POC

— =] <]
LI 2 |[#2]]x ILive Search 2=

File Edit wiew Favorites Tools Help
iy @ @ Dol COR - Handbooks | | T - B v = o rPage v O Tools w **

User Name: Logout ‘I

Contracting, Officer Representative MAEBARTLEY
Tracking (CORT) Toel

COR Homs DoD COR: Handbooks
COR Profile Please select a Contracting Center Department: -Select- =1
COR Nnmlnitlnrl Process —Select-
Contracting Staff Registration E\f;lV;:chE
Contract List-"Sta_tuS DLA
Awvaiting Ny Approval DISA
e = DFAS
D gnt Templat USTRANSCOM
Local Fo and P DA
All COR Submitted Documents
Wiew All LDCE_| COR F{_en::nrds DTRA
COR Related Links gi’;‘l{;ﬁ\
Admin Email (ADMIN) DECA
COR Misc Codes (ADMIN) DHRA,

DMEA
COR Proxy (ADMINY DECA
Course List (ADMIM) DODEA
Link To Reports (ADMINY THA

ussocom
Mew COR Profile (ADMIM) USUHA
View All CORs (ADMIN) WHS

[ Trusted sites [=100%a - =
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Local COR Forms and POC

™ DoD COR - Handbooks - Windows Internet Explorer provided by OSD-CIO _ =]
@A - IQ htips: ffarc.army . mil /DolDCOR CORHandbooks . aspx LI & || *2|| x| |Live search S b
File Edit Wiew Favorites Tools Help
% ¢ @ Dol COR - Handbooks | | %~ B) - &=~ rPage ~ @ Tools v 2
uUser Name: Logout -
Contracting Officer Representative MARBARTLEY

COR Home
COR Profile
COR Nomination Process
Contracting Staff Registration NAVY COR Handbook and POCs
Contract List/Status
Aavaiting Wy Apprnva_l Handbook Document Description POC

Please select a Contracting Center Department: MAWY =

Back to Top

All COR Submitted Documents

Misw All Local COR Records
COR Related Links

ﬂmm Ema_ll {ADNMIMNY

COR Misc Codes (ADMIN}
COR Proxy (ADMIN)
Course List (ADMIN}

Link To Reports (ADMIMN)
MNew COR Profile (ADMIM)
View All CORs (ADMIMN}

T v oow
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All COR Submitted Documents

*DoD COR: Home - Windows Internet Explorer provided by OSD-CIO — =] >
@A hd Ié. htps: ffarc.army . mil /DODCOR, /Default.aspx?menu=1 LI 2 |[#]|x ILive Search (=
File BEdit Wwiew Favorites Tools  Help

i @ @ Dol COR: Home | | i w B » f= w |rPage « O Tools v %

User Name: Logout 4

Contracting; Officer Representative HassaRTLE

COR. Profile
COR Nomination Process Welcome to the Department of Defense’s COR Nomination and Tracking Site.
Contracting Staff Registration
Contract List/Status

- This site allows for the electronic nomination of a Contracting Officer Representative (C ) agginst a orgE rgor : 'y Depagment of fense (o)
e ) Ao elect™AIICOR slibmitte
Document Temp

A ovideo overview of the COR Management System may be viewed here.

To obtain a copy of the Contingency COR Handbook, please click here. Docu ments” from the men u

All Users

= All users that possess a Common Access Card (CAC) can utilize the site.
= Document templates are standardized and contained the minimum required information.

COR Nominees

= CREATE PROFILE: To create or update your profile, use the COR Profile link from the menu and complete the required fields.

* CONTRACT NOMIMNATION: Use the COR Momination Process link from the menu on the left to begin the COR Momination Process. Be sure to select

wour semvicing contracting center prior to populating the required fields.

NOMIMNATION STATUS REVIEW: To view the status of an existing nomination, use the Contract List/Status link from the menu.

= ADD DOCUMENTS: To add a document, such as a Monthly Status Report, to one of your appointed contracts. use the Contract List/Status link from
the menu. Click on the contract you wish to work with and scroll down to the Contract Management section. In this section you will find the capability
to add the desired document.

COR Supervisors

= APPROVE/REJECT: To review any nominations awaiting your review, use the Awaiting My Approval link from the menu. Click the Contract Mumber
wou wish to work with to navigate to that nomination. You can then review the COR information at the top of the record and Approve/Reject the request
in the Supervisor section.

https: Afarc. ar my. mil DODCOR AYiewCORByMame. aspxFContractReports=1 |._,‘ Trusted sites A0 -

4
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Windows Internet Explorer provided by OSD-CIO

/~ COR - View CORs (ADMIN)

All COR Submitted Documents

@ - I"i https: ffarc.army . mil /DoDCOR AiewCORByMName aspx ?ContractReports =1 LI D || #2]| x| |Live search Sl It
File Edit “iew Favorites Tools Help
iE oA @ COR - Wiew CORS (ADRMIN | | i~ B - ~ |=rPage v FTools v >

Contracting; Officer Representative
Tracking (CORT) Tool

User Name:
MAE.BARTLEY

=

Logout

COR Home

COR Profile

COR MNomination Process

Contract List/Status

Search Criteri
COR:

Contract #: | Supervisor/Commande

pco: |

Contracting Staff Registration

Awvaiting Wy Apprnva_l

Document Templates

Please select the record types you are
I actrve I prart [T eeEnDING Pco REVIEW [ PENDING SUPERVISOR REVIEW | RECORD REJIECTED BY Pco | RECORD REJECTED BY SUPERVISOR | TERMINATED

Please click here to select identified records

terested in:

Local Forms and_F'OCS
All COR Submitted Document:
Wiew All Local COR Records

COR Related Links

Admin Ema_ll {ADNIM Y

COR Misc Codes (ADMIM}

COR Proxy (ADMIN}

Course List (ADMIMY}

Link To Reports (ADMIN}

Mew COR Profile (ADMIM)

Wiew All CORs (ADMINY

cor
STEPHEN.P.COLWVIN
KIMBERLEE.C.WATTS
MATTHEW.B.SINES
WILLIAM.MACZEES
WILLIAM. MACZEES
PAUL.GAUGHAN
JOHMN.BRONWTZ 7
WILLIAM. MACZEES
PAUL.GAUGHAN
JOHMN.DOEII
JULIO.RAMOS
WILLIAM.MACZEES
JOHMN.DOEIIL
JOHMN.DOEIT
WILLIAM.MACZEES
WILLIAM MACZEES
JAMES.RIVERS<
JOHMN.GREEN
JENMNAPHER.HOWARD
WILLIAM.MACZEES
WILLIAM. MACZEES
JOHN.DOES4
JOHMN.DOEITL
JOHMN.DOEIL

Contract Number €
123455789
HC1028-01-C-TEST-0000
HOQO0102-01-TEST
HO0102-01-C-0001-0000
HOO0102-01-C-0001-0000
HOO0102-01-C-BA12-0000
HOO0102-01-C-TO01-0000
HOO0102-01-C-TEST-0000
HQO0102-01-C-TEST-0000
HOO010201CTESTO000
HOQO0102-02-C-0001-0000
HO0102-02-C-1224-0000
HOO10202CTESTO000
HOO0102-03-C-TEST-0000
HO0102-08-0-6398-0001
HO01020D1234
HOO010210CTEN10000
HO010210CTESTO000
NODO25-11-C-9001-0000
TEST - 353

TEST -89

TEST 11

TEST11

TRAINNING 1

PreAward Number €&
123456789

TEST CONTRACT
HQO102-01-TEST
TEST -00011
TESTCONTRACT
Doooz

SESSION 7-1
TEST DATA 2
TEST

HQO10201CTESTO000

TEST - CONTRAC
HQO10Z202C1234

HQO10202CTESTO000

TEST 5-1
TEST DATA
HQO1020D1234

HQO10210CTEO10000
HQO10Z210CTESTOOOO

MNOOO2511R9001
TEST - 363
TEST -39

TEST 11
TEST11
TRAINNING 1

Status
DRAFT

ACTIVE

PENDING SUPERWVISOR REVIEW
TERMINATED

ACTIVE

TERMINATED

TERMINATED

ACTIVE

ACTIVE

TERMINATED

ACTIVE

PENDING SUPERWVISOR REVIEW
ACTIVE

ACTIVE

ACTIVE

PENDING PCO REVIEW
ACTIVE

TERMINATED

ACTIVE

PENDING SUPERWVISOR REVIEW
PENDING SUPERWVISOR REVIEW
PENDING PCO REVIEW
PENDING SUPERWVISOR REVIEW
PENDING SUPERVISOR REVIEW

Suy isor/ Commander
CATHERINE.M.WARD
BEVERLY.MAVES
JAMES. M WHITEL
PAULGAUGHAN
PAUL.GAUGHAN
MAE.BARTLEY
DAMNA, CHAN
PAUL.GAUGHAN
MAE.BARTLEY
PAULGAUGHAN
MARTHA.LBROOKSZ
PAUL.GAUGHAN
PAULGAUGHAN
PAULGAUGHAN
PAULGAUGHAN
PAULGAUGHAN
MAE.BARTLEY
MAE.BARTLEY
MAE.BARTLEY
PAUL.GAUGHAN
DAULGAUGHAN
MAE.BARTLEY
PAULGAUGHAN
PAULGAUGHAN

pco

MAE.
MAE.
MAE.
MAE.
MAE.
MAE.
MAE.
MAE.
MAE.
MAE.
MAE.
MAE.
MAE.
MAE.
MAE.
MAE.
MAE.
MAE.

EARTLEY
BARTLEY
BARTLEY
BARTLEY
BARTLEY
BARTLEY
EARTLEY
BARTLEY
BARTLEY
BARTLEY
BARTLEY
BARTLEY
EARTLEY
BARTLEY
BARTLEY
BARTLEY
BARTLEY
BARTLEY

DALE.RIECK

MAE.
DAULGAUGHAN
MAE.
PAULGAUGHAN
MAE.

BARTLEY

BARTLEY

BARTLEY

Last Action Date

MAE.BARTLEY
MAE.BARTLEY
PAUL.GAUGHAN
PAUL.GAUGHAN
MAE.BARTLEY
MAE.BARTLEY
PAUL.GAUGHAN
MAE.BARTLEY
DAWVID.PROBPERT
PAUL.GAUGHAN
MAE.BARTLEY
MAE.BARTLEY
PAUL.GAUGHAN
PAUL.GAUGHAN
MAE.BARTLEY
MAE.BARTLEY
PAUL.GAUGHAN
PAUL.GAUGHAN

DALE.RIECK

PAUL.GAUGHAN
MAE.BARTLEY
PAUL.GAUGHAN
MAE.BARTLEY
MAE.BARTLEY

03-15-2011

08-10-2011
08-10-2011
05-26-2011
07-20-2011
05-26-2011
08-23-2011
07-19-2011
07-07-2011

06-27-2011
07-14-2011
04-05-2011

08-30-2011
07-19-2011
07-12-2011

Similar to CLS. Select a contract number to see all the

htips : ffarc.army. mil,DoDCOR M iewCORByMName, aspx?ContractReports=1
f

ct

=

Trusted sites

[=100% ~

clefleoqt
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All COR Submitted Documents

rer provided by OSD-CIO

_l=1>

@A - Ié htips: ffarc.army . mil /DoDCOR /ContractReports . aspx PContractumber =HQO 10201 CTESTOO00 LI &2 |[#2|| x| |Live Search |-
File Edit wiew Favorites Tools Help
iy 4F @ COR | | i~ B -~ ~ rPage « L Tools w ?

Contracting; Officer Representative

User Name:
MAE.BARTLEY

Logout

Ll
TRIP REPORT.docx

COR Home
COR Profile
COR Momination Process Monthly Status Reports &
CDntracting_Staﬁ Registration Month/¥Year Version Status Document Created By Created On
Contract List/Status - ) :
2 07-2011 1 Submitted STATUS REPORT.docx MAE.BARTLEY 08/23/2011 07:00 AM
Awvaiting Wy Apprnva_l
Document Templates _ R R
Local Forms and POGs Annual COR File Inspection Checklist
Al COR Subr:med Documents | Me File Inspection Checklists Listed |
Wiew All Local COR Records
COR Rela_ted Links COR Trip Report
Admin Email (ADMIM} Mo COR Trip Reports Listed |
COR Misc Codes (ADMIMNY
COR Proxy (ADMIMN) COR Correspondence Report
Course List (ADMIN) Mo COR Correspondence Reports Listed |
Link To Reports (ADNMIM)
MNew COR Profile (ADMIMNY mi I D "
iscellaneous Documents
View All CORs (ADMIMN)
Month/Year Document Document Desc Created By Created On
- L .
05-2011 Sample COR Designation Ltr.doc Safety Plan MAE.BARTLEY 05/26/2011 02:09 PM
05-2011 Other MAE.BARTLEY 05/26/2011 02:08 PM

Loaded contracts documents are displayed
These documents are also available to any
successor COR on these contracts.

Done

rrrr—r

7 Trusted sites [

10024

-
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View all Local COR Record

— =] x|

52 |£ htps: ffarc.army . mil /DoRCOR AiewCTORByMName 2 .aspx vI & || #2|| x| |Live Search |~
File Edit wiew Favorites Tools Help
A" v @ i ok o) 3>
WE g @ Dol COR - View All Local COR Rec... | | i~ B - ~ rPage ~ s Tools -
-
~a (| ( by l
I'racking IR, Tool
COR Home
COR Profile = P rEriTorT
E— earch Criteria:
COR Momination Process I— I— . I— L I—
Contracting Staff Registration COR: Contract #: Supervisor/Commander: PCO/Specialist:
Contract List/Status Please select the record types you are interested in:
Awvaiting My Approval I actrve I prart [T eEnDING Pco REVIEW [ PENDING SupERVISOR REVIEW [ RECORD REIECTED BY Pco [T RECORD REJECTED BY SUPERVISOR | TERMINATED
Document Templates Please click here to select identified records. |
Local Forms and POCs
Al COR Submitted Documents et
Wi COR Contract Number € PreAward Number € Status Suy isor/Commander PCO Specialist Date
COR Related Links STEPHEN.P.COLWIN 1zzassrEs 123456789 DRAFT CATHERINE.M.WARD MAEBARTLEY MAEBARTLEY
DT KIMBERLEE.C.WATTS HC1029-01-C-TEST-0000 Iy ACTIVE BEVERLY.MAYES MAE.BARTLEY MAE.BARTLEY iias
COR Misc Codes (ADMIM) MATTHEW.B.SINES HOQO102-01-TEST HQO102-01-TEST PENDIMNG SUPERVISOR REVIEW JAMES .M. WHITEL MAE BARTLEY PAUL.GAUGHAN
X “oi-c- - . ¥ ¥ “io-
COR Proxy (ADMINY WILLLAM.MACZEES HEO0102-01-C-0001-0000 TESTCONTRACT ACTIVE PAUL.GAUGHAN MAE.BARTLEY MAE.BARTLEY os-10
- zo11
Course List (ADMIN) WILLLAM.MACZEES HO0102-01-C-0001-0000 TEsT -00011 TERMINATED PAUL.GAUGHAN MAE.BARTLEY PAUL.GAUGHAN | 08-10-
Link To Reports (ADMINY 2011
New COR Profile (ADMIN PAUL GAUGHAN HO0102-01-C-BA12-0000 boooz TERMINATED MAE BARTLEY MAE BARTLEY MAE BARTLEY mEs
Miew All CORs (ADMIMN) JOHN.ERONWT 7 HOD102-01-C-TO01-0000 sEsSION T-1 TERMINATED DAN A, CHAN MAE.BARTLEY PAUL.GAUGHAN |07-20-
zo11
PAUL.GAUGHAN HO0102-01-C-TEST-0000 — ACTIVE MAE.BARTLEY MAE.BARTLEY DAVID.PROPERT 08-23-
zo11
JOHN.DOEIT HO010201CTESTO000 HGo10201CcTESTo000 | TERMINATED PAULGAUGHAN MAE.BARTLEY PAUL.GAUGHAN |07-19-
/\ . I I t wL[_IIAM.MACZEEs HOO0102-01-C-TEST-0000 ——_— ACTIVE PAULGAUGHAN MAE.BARTLEY MAE BARTLEY izze
Val al ) ‘ ! O a o.RaMOS HOO0102-02-C-0001-0000 TEET - CONTRAC ACTIVE MARTHA,LBROOKSZ MAEBARTLEY MAE.BARTLEY o7 o7~
. WILLLAM.MACZEES HOO0102-02-C-1234-0000 HQO10z02C1234 PENDING SUPERVISOR REVIEW PAULGAUGHAN MAE.BARTLEY MAEBARTLEY
X o , ; 3 ; -27-
r e I Stered JOHN.DOETT HOO010202CTESTO000 HaQD10z02cTESTODOD ACTIVE PAUL.GAUGHAN MAE BARTLEY PAULGAUGHAN |06-27
JOHN.DOEIT HO0102-03-C-TEST-0000 ACTIVE PAUL.GAUGHAN MAE BARTLEY PAUL.GAUGHAN 07 -1s4-
TEST 5-1 Sy
N M WILLLAM.MACZEES HO0102-08-D-6998-0001 ——— ACTIVE PAULGAUGHAN MAE.BARTLEY MAE.BARTLEY 04-05-
contractin -
¢ WILLLAM.MACZEES HO01020D1234 HQO1020D1234 PENDING PCO REWIEW PAUL.GAUGHAN MAE.BARTLEY MAE.BARTLEY
ATV . y y . -zo-
. JAMES.RIVERSS HOO010210CTEO10000 HQo10210CTE010000 ACTIVE MAEBARTLEY MAEBARTLEY PAULGAUGHAN |08-30
( : ¥y ¥ ¥ . Sis-
()ffl er O r JOHN.GREEN HOO010210CTESTO000 HQD10210CTESTOODD TERMINATED MAE.BARTLEY MAE.BARTLEY S
WILLLAM.MACZEES TEST - 369 TEST - 369 PENDING SUPERVISOR REVIEW PAUL.GAUGHAN MAE.BARTLEY PAUL.GAUGHAN
§ WILLLAM.MACZEES IEST -53 TEST -93 PENDING SUPERWVISOR REVIEW PAUL.GAUGHAN PAUL.GAUGHAN MAEBARTLEY
( 0 I Itra‘ t JOHN.DOE4 TEST 11 TEST 11 PENDING PCO REWIEW MAE.BARTLEY MAE.BARTLEY PAUL.GAUGHAN
v JOHN.DOEIT TEST11 TEST11 PENDING SUPERWISOR REVIEW PAUL.GAUGHAN PAUL.GAUGHAN MAEBARTLEY
JOHN.DOEIL TEAINNING 1 TRAINNING 1 PENDING SUPERVISOR REVIEW PAULGAUGHAN MAEBARTLEY MAEBARTLEY -
[ Trusted sites [=100%a =

2 [ +
:pe.Qalrarlul!@ OR /CORCONIract. asnxPror =3538id =5076
b .
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View all Local COR Record

COR - DoD CO

MNomination Process for TEST 11 - Windows Internet Explorer provi

(<]

= |¢1 htipos: ffarc.army . mil /Do COR CORContract. aspx Peor =354981d=5243

*r|| X | |Live Search

=&

File Edit “iew Favorites

Tools Help

e 4l @ COR - DoD COR:

Momination Proce. .. |

i v Bl v i o~ rPage - &

3>

[CcoR Home ]
COR Profile

COR Momination Prc
Contracting Staff Registration

Contract List/Status
Aawvaiting Wy Appruva_l

COR Information:cic

DKO

Document Templites

Local Forms and POCs

All COR Submitted Documents
Miew All Local COR Records
lated Links

ail (ADM
COR Misc Codes (ADMIN)
COR Proxy (ADMIMN)
Course List (ADMIMN} -
Link To Reports (ADMIE}
New COR Profile (ADMIN)
View All CORs (ADMIM)

May
change
CO or
CS.

Supervisor/Commander:
Courses:

View Complete COR Information

Cancel Record b

JOHN.DOE4 HOO102

MAE.BARTLEY

Course

DAU CLC 106 COR with a Mission Focus

DAU CLM 003 Ethics Training or Agency Equiv

T

ng Ll
[l

ABC

COR's Home Organization DODAAC:

Supervisor/Commander Commercial Phone: 703-788-6541

Certificate
- )
Certificate of Completion.doc

L
Certificate of Completion.doc

Supporting Contracting Center &

Contracting Center
Department:

Contracting Center
DODAAC:

Contract Information
= =Contract Number is Known

Contract/Solicitation
Number:

Record Status:

Contracting Officer
Contracting Officer:

Commercial Phone:

Contracting Specialist
Contracting Specialist:

Commercial Phone:

I osD - I
IHQEH oz

L]

% =Contract Number is NOT Known

[TEST 11

PENDING PCO REVIEW

IEIAFlTLEY. MAE - I

-Select-
[BARTLEY,

Email:

MAE

GAUGHAN, PAUL
SUMPTER, LEANTHA
PROPERT, DAVID

IGAUGHAN. PAUL - I

7036993723

Email:

QA Surveillance Plan (QASP)

Mote: T s

Existing Document:

Replace QASP Document:
L]

Contractor &
Cage Code:

QUALITY ASSURANCE PLAN.doc Description:

_Eowse. |

Description:

Done

U A I e

MAE.BARTLEY@US.ARMY.MIL

PAUL.GAUGHAN@US.ARMY.MIL

SAMPLE

|SAMPLE

Trusted sites 10020
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COR Related Links

/= COR - Links Page - Windows Internet Explorer pro _=1>
@A 5 |£ https: /farc.army . mil /DoDCORALinksPage . aspsx LI & |[*2]| x| |Live Search 2
File Edit w“iew Favorites Tools Help
iE 4 @ COR - Links Page

| | T B = = o rPage w L Tools + 2

User Name: Logout | _*
MAE.BARTLEY

COR Home

COR Profile

COR Momination Process
Contracting Sta_ff Registration
Contract List/Status Training
Awaiting My Approval
Document Templites
Local Forms and POCs

Wide Area Workflow Training

Defense Acquisition University Online Course Catalog
All COR Submitted Documents Army Logistics University

Wiew All Local COR Records ATRRS Internet Training Application System

R Related Links United States Army Acquisition Support Center Di S p I ayS I i n kS to Var i O u S

COR Mise Codes (ADMITD Contract Documentation

CoR Py Ut - gt A st training contract

Course List (ADMIN) e Electronic Document Access EDA
Link To Reports (ADMIMN)

Vew At come caommy ——] Regulations/Processes documentation and

Contractor Manpower Reporting Application CMBEA

Contractor Perfformance Assessment Reporting System CPARSs 1
FARIDFARSIAF ARS regulationsS/processes.

Central Contractor Registration CCR

Contractor Verification System CWVS

Defense Contract Management Agency DCMA
Synchronized Predeployment and Operational Tracker SPOT
Past Pedormance Information Retrieval System

Admin Email (ADMIN)

Trusted sites [* 10096 «

I Y O R I

Dorne
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COR Proxy (Admin)

/= COR: Proxy - Windows Internet Explorer provided by OSD-CIO _|=1<]
@A - Ig htos: ffarc.army . mil /Do COR CORProxy . aspx L"él *r || ILive Search 2=
File Edit wiew Favorites Tools Help

Ty G @8 COR: Proxy |

| i~ B v d=h « [FPage » & Tools = 3>

User Name: Logout ‘I
MAE.BARTLEY

COR Home
COR Profile
COR Nomination Process Please enter the DKO NAME of the person you wish to proxy: | Set Proxy |

Contracting Sta_ff Registration
Contract List/Status

Awvaiting Wy Apprnva_l
Document Templites

Local Forms and POCs

All COR Submitted Documents
Wiew All Local COR Records
COR Related Links

e Enter the DKO name of

v (ADMIN)
Course List (ADMIM)

Link To Reports (ADMIN} the user to trOUbIeShOOt

Mew COR Profile (ADMIN}
Wiew All CORs (ADMIM)

problems.

T T [ [ remdems wi00% -
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Links to Reports (Admin)

_ =1
@A = |é htos: Afarc.army.mil /DoDCOR ALink ToReports 2. aspx ?cor =94 58id =4803&orgid=1 LI & |[#2]| x| |Live Search |-
File Edit wiew Favorites Tools Help

iE 4 @ Dol COR - Link To Reports (ADMIN) |

| i~ B ~ d&h -~ [FPage v &F Tools ~ 2

User Name: Logout -
MAEBARTLEY

COR Home
COR Profile
COR Momination Process

Contracting Staff Reqgistration Reports
Contract List/Status Document Document Desc Created By Created On
Awaiting Wy Approval & . Misc Report MAE.BARTLEY 09/06/2011 03:41 PM
e — Delete August 2011 Meterics.xlsx
Document Temelates
Local Forms and POCs I L3 Misc Re;
e — port MAE.BARTLEY 09/06/2011 02:39 PM
Oel = -
2l COR Submitted Documents elete CLS_-_Contracting_Center_DoDAAC_-_ 9.02.11.xls
‘iew All Local COR Records > ) ] . X
= — betote July 2011 Meterice.s Misc Report MAE.BARTLEY 08/05/2011 01:27 PM

COR Related Links

Admin Email (aoniry | L) L3 Misc Report MAE.BARTLEY 09/06/2011 02:39 FM

COR Misc Codes (ADMIMNY Balzia _DoD CORs _-_9.2.11.xls
COR Proxy (ADMIN) <
o J .
Course List (ADNMIN Dolete COR_Training, - 8.2.11.xds Misc Report MAE.BARTLEY 09/06/2011 02:37 BM
Link To Re s (ADMIN) (%) 0
e .
New COR Profile (ADMIN) Delete CONTRACTING_STAFF_REGISTRATION_-_S.02.11.xIs Misc Report MAE.BARTLEY TENIETETLL TERET
[ view Al CORs (ADMIMN) | P o
o .
Delete Contract_Document - Status._9.02.11.xls Misc Report MAE.BARTLEY 09/06/2011 02:37 BM
L] Add File: | Browse... |

SME ‘s may check on the status of their CORs
and CO profiles and registration.

Dora T T T [ [ rmmd aies w1009 -
‘ ‘ ‘ = L e
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New COR Profile (Admin)

COR - COR Profile

Windows Internet Explorer provided by OSD-CIO

_ =1 x|

@i\ - Ig htpos: ffarc.army . mil /Do COR CORINfo. aspx tnew =1 LI 2 |[#|| x| |Live search Sl It

File Edit wiew Favorites Tools Help

¥ & @ COR - COR Profile | | i~ B - &= v b Page = @ Tools v >
User Name: Logout _I

MAE.BARTLEY

COR Home

COR Profile

COR Momination Process
Contracting Staff Registration
Contract List/Status

Awvaiting Wy Apprnva_l
Document Templites

Local Forms and POCS

All COR Submitted Documents
Wiew All Local COR Records

COR Information

II-‘AE .BARTLEY

DKO Name:

Work Address:

COR Related Links City/APO: [
[.Admin Email (ADMIN) State: [Sseiect- =]
COR Misc Codes (ADMIN)
COR Proxy (ADMIMN) Zip Code: [
Course List (ADMIMN}
Link To Reports (ADMIN
Country: [united States =1

MNew COR Profile (ADMIN)

Wiew All CORs (ADMIM)

Are you a Certified -
Acquisition Official?: " Yes & No

Career Experience:

All SME’s may to fil

Mote: All non-mandatory fields are marked with an asterisk (%)

View COR Contract List

Email Address: [
COR's Home Organization (DODAAC): & |—

Organization Name:

Unit: &

Area Cod

Country
ar =

W

=
 —

Phone Number

Commercial Phone:

DSN Phone:

Mobile Phone:

Career E erience Level:

CORs within and outside of

rvisor ommander Information
Mote: If the s

organizatiqn,

Ame:
correct DKO
JOSEPH.F.SMITHZ1Z}

Note: Check with your supervisoricommander for the
name [example: DENNIS. BRADLEY or

commercial Phone:

Email Address: [

DSN Phone:

Save Record I

T T rusted sites

[* 100%6

kS
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View All CORs (ADMIN)

Windows Internet Explorer provided by OSD-CIO

/~ COR - View CORs (ADMIN)

_l=l>

@-‘ 52 |£ htps: ffarc.army . mil/ DoRCOR MAiewCORByName . aspx PlontractReports =0 = I & || #2|| x| |Live Search £ |-
File Edit wiew Favorites Tools Help
: - f 5 o 3
iy At @ COR - Wiew CORs (ADMIN] | | i~ B - ~ |=FPage - i Tools -
User Mame: Logout E
- -
Contracting; Officer Repr tativ ISR
Contracting: Officer Representative
I ki CORT) 1 | |
-
l'racking (CORT) Tool
COR Home
COR Profile = e
- earch Criteria:
COR Momination Process ~
m— COR: Contract #: I Supervisor/Commander: | Pco: |
Contracting Staff Registration -
Contract List/Status Please select the record types you are interested in:
I actrve I prarr [T epEnDInG Pco REVIEW [ PENDING SuPERVISOR REVIEW | RECORD REJECTED BY Pco || RECORD REJECTED BY SUPERVISOR | TERMINATED
Aawvaiting My Approval
Document Templates Please click here to select identified records |
Local Forms and POCs
e = Last
All COR Submitted Documents Actio
COR d Status i Bco Specialist
Viow Al Local COR Records COR (il Number € Status Su isor/ Commander pCo s t Date
— — ERIC.SWANSONS o PENDING MATTHEW. ZAHMN CLAY.W.WELKER AILLLIM
COR Related Links o SUPERVISOR
Admin Ermail (ADMIN) REVIEW
STEPHEN.B.COLVIN 123456789 123456789 DRAFT CATHERINE.M.WARD MAE.BARTLEY MAE.BARTLEY
COR Misc Codes (ADMIMY}
PATRICK.J.MCNAMARAZ 2517-06-C-8001 PENDING DANIEL.P.MULLINSZ DAWIDMEDINALD EEVERLLJ.DONEGON
COR Proxy (ADMIMY 2517-06-C-8001 SUPERVISOR
REVIEW
Course List (ADMIM)
IAMES.F.LAMONT 4608-10-M-S033 BENDING MADDOX TRACEY.Y.CROCKETT TRACEY.¥.CROCKETT
Link To Reports (ADMIMN} 4608-10-M-5032 SUPERWVISOR
Mew COR Profile (ADMIN REMTEW
ERIC.SWANSONS z PENDING MATTHEW. ZAHMN CLAY.W.WELKER AILLLIM
E SUPERVISOR
REVIEW
MARK.NEFF1 DCAZ00-02-D-5000- DENDING BRIAMN.LEL DUSTIN. TIMMERMANN DUSTIN. TIMMERMANN
0053 SUPERVISOR
REVIEW
ALEXANDER. TORREST DCA200-02-0-5000- PENDING SENE.MOY DUSTIN. TIMMERMANN DUSTIN.TIMMERMANN
0055 SUPERVISOR
. REWVIEW
.F. ol EQSE650-02-0-000 DENDING CARL.J.PERAZZOLA SUSAN.LSOUTHERS SUSAN.LSOUTHERS
l I l a VI eW S0z0 BCO REVIEW
Aalo. HPIC EENFE<40267 4001 DENDING JESSE.J.FRIEDEL KYLIEJ.HAGER LINDA.G.ROBERTSON
FEMNF340267 2001 SUBERVISOR
- - - REVIEW
. F&5201-11-C-0010- TERMINATED JOHN.ELWAY ANDREW.LEVINE ANDREW.LEWVINE 05
. oooo W1SP7T11R42111 e
2011
GEORGE.G.DYER ES5201-11-C-001 ACTIVE DAMIANWILBORNE DAMLAN. WILBORNE DAMLAN.WILBORNE os-
0000 21-
zo11
GEORGE.G.DVER F&5201-11-C-0011- BENDING DAMIAN WILBORNE DAMLAN. WILBORNE DAMLAN.WILBORNE
oooo SUPERVISOR
REVIEW
GEORGE.G.DYER ESSZ01-131-C-001 DENDING DAMLAN WILBORNE DAMLAN. WILBORNE DAMLAN.WILBEORNE
00 SUPERVISOR
REVIEW

|

160
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Resources

DoD POC — Mae Bartley — mae.bartley@osd.mil. Phone (703) 588-0832 and Dana
Chan — dana.c.alder@us.ibm.com.

Component Subject Matter Expert -
CORT Tool Website: https://arc.army.mil/DoDCOR/
Training Materials will be available at http://www.acq.osd.mil/dpap/pdi/eb.

— Training Presentation

— User Guide

— Frequently Asked Questions (FAQs)
— Deployment Plan Attachment

— Podcast

The DoD CORT Tool helpdesk contacts at the DoD level are:
- cort@osd.mil.



mailto:mae.bartley@osd.mil�
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mailto:cort@osd.mil�

	DEPARTMENT OF DEFENSE �CONTRACTING OFFICERS REPRESENTATIVE TRACKING TOOL (CORT Tool)�
	What Is The CORT TOOL?
	Benefits Of CORT Tool 
	Slide Number 4
	SUBJECT MATTER EXPERTS
	Subject Matter Experts�
	Deployment Plans
	Deployment Plans
	ARMY/DEFENSE KNOWLEDGE ONLINE (AKO/DKO)
	ARMY/DEFENSE KNOWLEDGE ONLINE�(AKO/DKO) -  BASICS
	AKO/DKO BASICS – �Register for a DKO Account
	AKO/DKO BASICS – �Register for a DKO Account
	AKO/DKO BASICS – �Register CAC Certificates to AKO/DKO
	AKO/DKO BASICS – �Register CAC Certificates to AKO/DKO
	AKO/DKO BASICS – �Register CAC to AKO/DKO Account
	AKO/DKO BASICS – �Register CAC to AKO/DKO Account
	�AKO/DKO BASICS – �Set DKO mail to “Auto Forward”  �
	AKO/DKO BASICS – �Set DKO mail to “Auto Forward”
	AKO/DKO BASICS – �Set DKO mail to “Auto Forward”
	AKO/DKO BASICS – �Set DKO mail to “Auto Forward”
	CORT Tool Demonstration
	Homepage
	�Home Page Menu�
	Home Page Menu�Component Administrative Roles
	Homepage
	CORT TOOL 
	Contracting Staff Registration
	Contracting Staff Registration
	Contracting Staff Registration
	Contracting Staff Registration
	Contracting Staff Registration
	Slide Number 32
	Contracting Staff Registration
	COR Profile
	COR Profile
	COR Profile
	COR Profile� Certified Acquisition Official?
	�COR Profile �  Certified Acquisition Official?�
	�COR Profile �  Certified Acquisition Official?�
	�COR Profile �  Certified Acquisition Official?�
	Supervisor/Commander Information
	�Supervisor/Commander Information�
	Supervisor/Commander Information
	Supervisor/Commander Information
	Supervisor/Commander Information
	Training Courses
	Training Courses
	Training Courses - Refresher Training
	Training Courses - Refresher Training
	Training Courses - Refresher Training
	Training Courses�Equivalency Requirements
	Training Courses�Equivalency Requirements
	��Training Courses� �
	CORT Tool
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process�COR’s Role
	COR Nomination Record Process- �COR Saves A Record w/o Routing
	COR Nomination Record Process-�COR Saves A Record w/o Routing
	COR Nomination Record Process -�COR Cancels A Record
	COR Nomination Record Process -�COR Cancels A Record
	COR Nomination Record Process -�COR Cancels A Record
	COR Nomination Record Process -�COR Reviews Status of Nomination
	COR Nomination Record Process -�Contract List Status
	COR Nomination Record Process -�Contract List Status
	COR Nomination Record Process- �COR Updates A Saved Record
	COR Nomination Record Process- �COR Updates A Saved Record
	COR Nomination Record Process- �COR Updates A Saved Record
	COR Nomination Record Process- �COR Updates A Saved Record
	COR Nomination Record Process�COR Submits Record to Supervisor
	COR Nomination Record Process �COR Submits Nomination to Supervisor
	COR Nomination Record Process �Supervisor’s Role
	COR Nomination Record Process -�Supervisor’s Role
	COR Nomination Record Process � Supervisor’s Role – Contract List Status
	COR Nomination Record Process –� Supervisor’s Role – Contract List Status
	COR Nomination Record Process -�Supervisor’s Role – Contract List Status
	COR Nomination Record Process -�Supervisor’s Role – Contract List Status
	COR Nomination Record Process -�Supervisor’s Role – Contract List Status
	COR Nomination Record Process -�Supervisor’s Role – Awaiting my Approval
	COR Nomination Record Process � Supervisor’s Role – Awaiting my Approval
	COR Nomination Record Process -�Supervisor’s Role – Awaiting Approval
	COR Nomination Record Process -�Supervisor’s Role – Awaiting Approval
	COR Nomination Record Process -�Supervisor’s Role – Review Nomination
	COR Nomination Record Process� Supervisor’s Role – Review Nomination
	COR Nomination Record Process -�Supervisor’s Role – Review Nomination
	COR Nomination Record Process –� Supervisor’s Role – Review Nomination
	COR Nomination Record Process –� Supervisor’s Role – Review Nomination
	COR Nomination Record Process -�Supervisor- Saves Record w/o Routing 
	COR Nomination Record Process -�Supervisor- Saves Record w/o Routing 
	COR Nomination Record Process – �Supervisor Rejects A Record
	COR Nomination Record Process �Supervisor Rejects A Record
	COR Nomination Record Process �Supervisor Rejects A Record
	COR Nomination Record Process �Supervisor Cancels A Record
	COR Nomination Record Process �Supervisor Cancels A Record
	COR Nomination Record Process -�Supervisor- Approves A Record 
	COR Nomination Record Process -�Supervisor – Approves a Record
	 COR Nomination Record Process �Contracting Officer/Specialist Role �
	 COR Nomination Record Process �Contracting Officer/Specialist Role 
	COR Nomination Record Process –�Awaiting my Approval
	COR Nomination Record Process �Awaiting My Approval
	COR Nomination Record  Process �Awaiting My Approval
	COR Nomination Record Process �CO/CS - Awaiting My Approval
	COR Nomination Record Process –�Review Nomination
	COR Nomination Record Process � Review Nomination
	COR Nomination Record Process � CO/CS Nomination Review
	COR Nomination Record Process � CO/CS Nomination Review
	COR Nomination Record Process � Review Nomination
	COR Nomination Record Process � CO/CS Nomination Review
	COR Nomination Record Process � CO/CS Nomination Review
	COR Nomination Record Process � CO/CS Nomination Review
	COR Nomination Record Process � CO/CS Nomination Review
	COR Nomination Record Process � CO/CS Nomination Review
	COR Nomination Record Process �CO/CS Saves a Record w/o Routing
	COR Nomination Record Process � Save Record (without Routing)
	COR Nomination Record Process �Reject – DO NOT Set Status to Cancelled
	COR Nomination Record Process � Reject – DO NOT Set Status to Cancelled
	COR Nomination Record Process � Reject – DO NOT Set Status to Cancelled
	COR Nomination Process � Reject – DO NOT Set Status to Cancelled
	COR Nomination Record Process �Reject – Set Status to Cancelled
	COR Nomination Record Process � Reject – Set Status to Cancelled
	COR Nomination Record Process�  Reject – Set Status to Cancelled
	COR Nomination Record Process-�CO/CS - Approves A Nomination
	COR Nomination Record Process-�CO/CS Approves a Nomination
	COR Nomination Record Process-�CO/CS Approves a Nomination
	COR Nomination Record Process�Updates Record with ACO or QA POC
	COR Nomination Record Process�Update Record with ACO or QA POC
	COR Nomination Record Process �CO/CS Revoking/Terminating A COR 
	COR Nomination Record Process �CO/CS Revoking/Terminating A COR 
	COR Nomination Record Process �CO/CS Revoking/Terminating A COR 
	COR’s Online File�COR Reports
	COR’s Online File�COR Reports
	COR’s Online File�COR Reports
	COR’s Online File�COR Reports
	Document Templates
	Document Templates
	Local COR Forms and POC
	Local COR Forms and POC
	All COR Submitted Documents 
	All COR Submitted Documents
	All COR Submitted Documents
	View all Local COR Record
	View all Local COR Record
	COR Related Links
	COR Proxy (Admin)
	Links to Reports (Admin)
	New COR Profile (Admin)
	View All CORs (ADMIN)
	QUESTIONS??
	Resources

