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DIRECTIVE Poqe 5, Bras2.2
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SUBJECT: Department of Defense (DoD) Charge Card Programs

References: (a) Public Law 105-264, “The Travel and Transportation keform Act of

1998” (TTRA), as amended (see note to 5 U.S.C. 5701)
(b) Section 2784 of title 10, United States Code
(c) DoD 5025.1-M, “DaD Directives System Procedures.  current edition

1. PURPOSE

By the authority of reference (b), this Directive establishes policy, assigns responsibilities
and prescribes procedures for initiating and managing Department of D¢ fense (DoD)
Charge Card programs.

2. APPLICABILITY

This Directive applies to the Office of the Sccretary of Defense; the Mihtary
Departments; the Chairman of the Joint Chiefs of Staff; the Combatant Commands; the
Office of the Inspector General, Department of Defense; the Defense Agencies, DoD
Field Activities, and all organizational entities within the Department of Defense
(hereafter referred to collectively as "the DoD Components”).

3. DEFINITIONS

3.1. Aviation-into-plane Reimbursement Card (AIR Card): Charge :ards established
with the contracted card-issuing bank that enable government personnel to buy and pay
for aviation related expenses such as fuel and maintenance while conducting official
government business. The Government is responsible for proper charge s made by
authorized government cardholders.

3.2. Flect Card: Charge cards issued on accounts established with the contracted
card-issuing bank that enable government personnel to buy and pay for tleet-related
expenditures, such as fuel, maintenance, and other allowable expenses associated with
fleet vehicles and equipment, incurred while conducting official goveinticnt business as



specified in the General Services Administration master contract and the DoD) specific
Task Order. The Government is responsible for charges made by authorized government
cardholders.

3.3, Purchase Card; Charge cards issued on accounts established with the contracted
card-issuing bank that enable properly authorized government personnc! to buy and/or
pay for autherized supplies and services in support of official government business. The
government is responsible for charges made by authorized government ¢ ardholders.

3.4, Travel Card: Charge cards issued on accounts established with *he contracted
card-issuing bank that enable government personnel to buy and pay for ransportation and
services in support of official government travel, such as hotels, food, fucl, and other
reimbursable expenses. Travel charge cards may be billed centrally to the government or
individually to the cardholder. The cardholder is responsible for paying ‘or purchases
that he or she made on an individually billed card.

4 POLICY
It is DoD policy that:

4.1, The Department’s charge card programs represent sound cost-s: ving business
practices that have enabled the Department to free up resources for critical national

security nceds and provide streamlined, responsive support.

4.2. The Department has a responsibility to manage its charge card ;rograms to
maintain the public trust.

4.3. The Dol Components shall devote sufficient resources to enable the responsible
management of their charge card prograuss.

5. RESPONSIBILITIES

5.1. The Under Secretary of Defense (Comptroller) shall:

5.1.1. Establish policy, oversee, and assign program management for the iravel
card and any related programs.

5.1.2. Issue DoD Instructions, DoD Publications and one-time directive-type
memoranda, consistent with DoD 5025.1-M (reference (c)), as nécessary, to implement
this Directive.

52 The Under Secretary of Defense for Acquisition, Technology and Logistics
shall.




5.2.1. Establish policy, oversee, and assign program management for the
purchase card, the fleet card program, and any other government charye: cards, with the
exception of the travel card program.

5.2.2. Assign responsibility for the purchase card to the Directer, Defense
Procurement.ond \chu'\‘;-’c'\oq Po\ic;\.

5.2.3. Assign responsibility for the fleet card and AIR card to the Director,
Defense Logistics Agency.

5.2.4. Issue DoD Instructions, DoD Publications and one-time «lirective-type
memeoranda, consistent with DoD 5025.1-M (reference (c)), as necessary, to implement

this Directive.

5.3, The Heads of the DoD Components shall:

5.3.1. Establish procedures within the Component for managing; the charge cards
in accordance with this Directive, and coordinate the procedures with Ui e respective

functional policy leads.

5.3.2. Ensure compliance with this Directive and policies and p-ocedures
promuigated under the authonty of this Directive.

5.3.3. Ensure that appropriate safeguards and internal controls ire implemented
and maintained for charge card programs.

6. EFFECTIVE DATE

This Directive is effective immediately.




