JCTD Candidate Review Board
FY10 Candidates

Instructions for Presenters of Unclassified Candidates
Location – The unclassified candidates will be briefed at the Defense Acquisition University (DAU) on Fort Belvoir, Virginia.  Directions to DAU can be found at the Conference Website at http://www.acq.osd.mil/jctd/crb/
Registration – Presenters should not register for the Conference.  Instead, they should arrive at least 45 minutes before their scheduled presentation to sign in and receive a “Presenter Badge”.
Schedule – An agenda is on the website that identifies the time slots for briefings based on Functional Capability Boards (FCBs).   A detailed agenda with individual times for each presentation will be posted on the website as specific times are established but a complete detailed agenda will not be available until March 6, 2009.  It is important to stay in contact with your Oversight Executive to obtain the exact times and any changes in the agenda.
Briefing Classification - All briefings and handouts must be UNCLASSIFIED.
Length of Briefing – We have scheduled 40 minutes for each presentation - 30 minutes for the briefing and 10 minutes for discuss.  It will be important to maintain this schedule. 
Number of Briefers – There is no maximum number of briefers for a candidate.  But a rule of thumb is no more than three briefers and no more than two additional people to answer questions. Seating for your team is in the front right as you face the screen.   

Briefing Charts – Presenters should provide a copy of their briefing – preferable on a CD – as soon as possible but no later than an 45 minutes before the scheduled time of their presentation.  No hard copies are required but a few copies (5 to 10) are okay if you would like to provide them to the senior representatives.  We will need an electronic copy of your briefing.  If we can’t keep your CD let us know and we will burn another copy.    

Time in Auditorium - You should not go into the conference before your presentation and please leave as soon as you are finished, especially, if you are a contractor, because of the proprietary nature of the other presentations.  

Uniform - Dress for the Conference is business casual (no ties, no jeans, military uniforms are optional but not recommended).  The dress for presenters is also business casual.  

Meals - We do not have a contract with the conference facility to provide meals for presenters.  
Base Access – If you have a Fort Belvoir decal on your car and proper identification you can enter Fort Belvoir through any gate.  Without a decal, you must enter through Tulley Gate and provide the guard either a Common Access Card (CAC) or a valid driver’s license.
Parking - Parking is available in several Student Parking lots on either side of the DAU Campus on 18th and 19th Streets.  Do not park in a reserved space or a space with a marked name.  Also, do not park on the street in the housing area. 
