Department of Defense Office of Small Business Programs

Call For Nom inations For 2009 (FY2008) Nunn-Perry Awards
August 20, 2008
Dear Mentor-Protégé Participant,

We are now accepting nominations for the 2009 (FY08) Nunn-Perry Awards that will be presented at the Department of Defense Mentor-Protégé (MP) Conference scheduled for March 2009.  More information on the conference will be forwarded to you in the near future.
The Nunn-Perry Award recognizes mentor-protégé teams that have excelled during the previous fiscal year in the areas of technical assistance, growth of the protégé, and impact on the protégé’s development.

The first award was presented during the 1995 Mentor-Protégé Conference.  It was named in honor of former Senator Sam Nunn, who sponsored legislation creating the DoD Mentor-Protégé Program, and in honor of former Secretary of Defense William Perry for his commitment to the program’s implementation.

Nominations are open to all DoD mentor-protégé teams with an agreement that was active during any portion of the period between October 1, 2007 and September 30, 2008.  Nominations may be submitted by mentors and protégés, and will be accepted until 8 p.m. EST October 17, 2008. 
Please complete your nomination package, and send it to this office in accordance with the guidelines and instructions contained in the enclosed Call for Nominations.  A copy of the Call for Nominations is on our website at www.acq.osd.mil/osbp/Mentor_Protégé. The Mentor-Protégé Conference information will be available soon on our website at www.dodsbconference.com.
Thank you for your participation and best of good fortune to all of the nominees!

Sincerely,






Anthony Martoccia






Director, Office of Small Business Programs
Enclosure:
As stated
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Department of Defense
Office of Small Business Programs
Call for Nominations

2009 (FY08) Nunn-Perry Award
Through the presentation of the Nunn-Perry Award, the Department of Defense (DoD) seeks to recognize outstanding program performance by mentor-protégé teams formed under the auspices of the DoD Mentor-Protégé Program.  

The Call for Nominations contains all information necessary to prepare and submit a nomination for this year’s competition.
Award Criteria:

The criteria to receive an award include: Quality of Technical Assistance, Growth of Protégé, and Impact on the Protégé’s Development.  Detailed descriptions of these criteria and relative weighting of each are stated in the Nomination Package Template (enclosed).
Eligibility Requirements for the 2009 (FY08) Award:

Any DoD Mentor-Protégé team with a mentor-protégé agreement that:

· was approved by an Office of Small Business Programs authorized by the Office of the Secretary of Defense (OSD) to approve mentor-protégé agreements (e.g., Military Department or Defense Agency).
· was active during any portion of FY 2008 (i.e. the period from October 1, 2007 through September 30, 2008).
· did not win a Nunn-Perry Award in March 2008 for performance during FY07 (under no circumstances, will a mentor-protégé team be selected for an award in consecutive years).
· submits a nomination on time, and in accordance with all directions in the Call for Nominations.
Nomination Procedures:

Nominations will be accepted from any of the following:
· Mentors
· Protégés
The Nomination Package Template, which is included as part of this packet, should be completed in accordance with all directions and received by the DoD OSBP no later than 8 p.m. EST, October 17, 2008, in order to receive consideration for an award.
Please submit your nominations via e-mail only to: publicrelationsmp@osd.mil  (One nomination per email to facilitate administrative accounting of nominations.)
Please direct all questions regarding the nomination packet to: publicrelationsmp@osd.mil  or call (800) 540-8857, x143.
Selection Procedures:

· All nominations, upon arrival, will be reviewed for compliance with the Eligibility Requirements and Nomination Procedures described above.
· Only those nominations determined compliant with these Eligibility Requirements and Nomination Procedures will be considered for a 2009 (FY08) award.
· All compliant nominations will be assessed by a review panel.
· The composition of the review panel, and review panel procedures, will be at the discretion of the DoD OSBP Deputy Director.
· Reimbursable Agreements, Credit Agreements, and joint agreements will be reviewed separately.
· The review panel will present their list of recommended awardees to the DoD OSBP Deputy Director for consideration and final selection. 
· The number of awards will be determined by the DoD OSBP in the course of making the final selection. 
· The DoD will announce and present the awards to the awardees at the DoD Mentor-Protégé Conference, scheduled for March 2009.
Submission Disqualifiers:

· Coordination and/or review of the nomination content by the Military Service/ODA Program Managers before submitting to the DoD OSBP.
· Duplication of content between nomination packages.  Wording must be unique.
· Boilerplate, precreated/standardized submissions are unacceptable.

· Non-adherence to requested format.

· Late submission.

· Attending any type of training on the Nunn-Perry awards or nomination process.

· Not including three-month reports.
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Mentor Company Name, Address, Point of Contact, Telephone Number, Fax Number, and E-mail Address (please enter Mentor Company name EXACTLY as you would like to see it engraved on the crystal award should your nomination be selected.):  
Protégé Company Name, Address, Point of Contact, Telephone Number, Fax Number, and E-mail Address (please enter Protégé Company name EXACTLY as you would like to see it engraved on the crystal award should your nomination be selected.):
Period of Performance (PoP) during FY 2008 (Oct. 1, 2007 – Sept. 30, 2008) covered by this Nomination:

Indicate whether the mentor-protégé Agreement is Credit or Reimbursable.  If Reimbursable, identify the DoD Component sponsoring the agreement (e.g., Army, Navy, Air Force, DISA, DLA, MDA, NGA) and identify the sources of mentoring assistance during PoP with names of institutions and category (e.g., XYZ College (MI), DHJ University (HBCU); ABC University (PTAC), and/or EFG Enterprise Center (SBDC).):
Nominator’s Name




Title


Telephone Number
Organization


 E-mail Address
Nominator’s Signature





 Date 

SPECIFIC INSTRUCTIONS 
A. Complete the cover sheet above.

B. Complete a one-page Executive Summary including an:

-
Explanation of the mentoring support involved in the mentor-protégé agreement; and 

-
Acronym definition section.

C. Complete Blocks I, II, and III.  See Paragraphs K and L below. 
D. Provide support documentation for Growth of Protégé data:

-
Copies of the four 3-Month Reports relevant to the period of performance (does not count toward eight page limit)
E. Nomination is not to exceed EIGHT pages.  Assemble in following sequence: 
-
Nomination cover page (does not count toward eight page limit, use template) 
-
Executive Summary, including acronym definitions (one page maximum) 
-
Blocks I, II, and III (two pages maximum per Block) 
-
Copies of the four 3-Month Reports relevant to the period of performance (does not count toward eight page limit) 
F. Word-processing instructions: 

-     Arial font, not smaller than 10 point;
-
Letter-sized pages with portrait orientation; and
-
Standard page-width text (i.e. no columns).
G. Prior to e-mail transmission, convert and merge the files into one editable PDF file, and assembled in the sequence, as described in Paragraph E above.  Attach only the editable PDF file to your email transmission.
H. Please title the PDF file and the email subject as:  “MENTOR NAME –PROTÉGÉ NAME - FY08 NUNN-PERRY NOMINATON”.
I. Please include in the email a brief transmittal statement including a Point of Contact.
J. Please attach only one nomination per e-mail submission.
K. Instructions for Blocks I and III

· The purpose of these blocks is to describe how the mentor and protégé have demonstrated excellence in their relationship.
· Bullet format is preferred in your response.  
· Limit your responses to two pages per block.  Charts, graphs, and/or tables will count towards the two-page per block limitation.  

· Do not include attachments – including forms of electronic media such as sound, pictures, or video clips are cause for determining the nomination to be non-compliant.
· All quantitative data included should be supported by 3-Month Reports submitted as part of this nomination.
· Only actual dollars obligated/funded/received from contract awards should be submitted (NOT estimated/expected amounts). 
L. Instructions for Block II

· The purpose of this block is to reflect the growth of the protégé.  Please fill in all areas shaded in yellow on the worksheet located on the final page of the Nomination packet.  The worksheet MUST be completed for the nomination to be considered for an award.   
· All quantitative data included should be supported by 3-Month Reports submitted as part of this nomination.
· Only actual dollars obligated/funded/received from contract awards should be submitted (NOT estimated/expected amounts). 
Block I.  Quality of Technical Assistance 
	Quality Of Technical Assistance

40 points (20 per sub-block)

	List the quality, depth, breadth, and appropriateness of technical assistance provided to the protégé firm including the effective and innovative utilization of HBCU/MIs, PTACs, SBDCs.

	List the appropriateness of the assistance provided and its relevance to DoD mission requirements.


Block II.  Growth of Protégé   (see attached worksheet)
	Growth of Protégé
36 points (12 per sub-block)

	Provide protégé’s employment base and annual revenue.

	Provide the protégé’s participation (dollars) in DoD contracts and subcontracts.

	Provide the subcontract dollars awarded by the mentor to the protégé and the subcontract dollars awarded by the mentor to small businesses excluding the protégé.


This section MUST include costs reimbursed to the mentor by DoD.  All quantitative data included should be supported by 3-Month Reports submitted with this nomination.  Only actual dollars obligated/funded/received from contract awards should be submitted (NOT estimated/expected amounts – provide costs that are documented by records maintained to support and substantiate the costs).
Block III.  Impact of Mentor-Protégé Agreement on Protégé Development 
	Impact of M-P Agreement on Protégé Development

24 points (12 per sub-block)

	Include as appropriate:  development of protégé’s technical capabilities, quality improvements realized, and business infrastructure development achieved, cost effectiveness realized.

	List the business infrastructure gained and the protégé expansion into new business areas including other than DoD and commercial markets (prime, subcontracting, and/or commercial).
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Year

(2007)

Current Fiscal 

Year

(2008)

Change from 

Previous FY

% Change 

from 

Previous FY

Rating Points

Total Annual Revenue (Government Fiscal Year) - $                     #DIV/0!

#DIV/0!

Number of Full-Time Employees at End of Government Fiscal Year 0 #DIV/0!

#DIV/0!

Total Invoiced Dollar Value of All DoD Prime Contracts Performed by 

Protégé During Government Fiscal Year

- $                     #DIV/0!

#DIV/0!

Total Invoiced Dollar Value of All DoD Subcontracts Performed by Protégé 

During Government Fiscal Year

- $                     #DIV/0!

#DIV/0!

Total Invoiced Dollar Value of All Contracts Awarded by the Mentor to the 

Protege During Government Fiscal Year (8 Points Maximum)

- $                     #DIV/0!

#N/A

Total Invoiced Dollar Value of All Contracts Awarded by the Mentor to 

Small Businesses Other Than the  Protege During Government Fiscal Year 

(4 Points Maximum)

- $                     #DIV/0!

#N/A

#DIV/0!

#DIV/0!

Error

ROI Quotient (Reimbursed or Credit Dollars / Total Points / 100)   

Average % Change

12 Points

(6 Each)

12 Points

(6 Each)

12 Points

Total Points



DoD Credit Toward Subcontracting Goals 

(Gov't Fiscal Year 2008 Only):



Protégé:  

DoD Reimbursed Dollar Amount 

(Gov't Fiscal Year 2008 Only)

:

DoD Mentor-Protégé Agreement/Contract Number:  



NUNN-PERRY AWARD NOMINATION - 2009 (FY2008)

Growth of Protege Worksheet

Nominees

Mentor:  



Enter Data in Yellow-Shaded Cells Only


2009 (FY08) Nunn-Perry Award 


Nomination Package Template


(This Cover Page must be completed, signed, and placed before other pages.)





Cover Page








Double click anywhere on this page to activate Excel speadsheet mode
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ROI-11

				NUNN-PERRY AWARD NOMINATION - 2009 (FY2008)

				Growth of Protege Worksheet

				Nominees

						Enter Data in Yellow-Shaded Cells Only

		Mentor:

		Protégé:																						Error		Reimbur		Credit

		DoD Mentor-Protégé Agreement/Contract Number:																						0		0		0

		DoD Reimbursed Dollar Amount (Gov't Fiscal Year 2008 Only):

		DoD Credit Toward Subcontracting Goals (Gov't Fiscal Year 2008 Only):

																						6 Point Calculations

																						POINTS AWARDED

						Previous Fiscal Year
(2007)		Current Fiscal Year
(2008)		Change from Previous FY		% Change from Previous FY		Rating Points								0		1		2		3		4		5		6

		12 Points
(6 Each)		Total Annual Revenue (Government Fiscal Year)						$   -		0.00%		0								0		0		0		0		0		0		0

				Number of Full-Time Employees at End of Government Fiscal Year						0		0.00%		0								0		0		0		0		0		0		0

		12 Points
(6 Each)		Total Invoiced Dollar Value of All DoD Prime Contracts Performed by Protégé During Government Fiscal Year						$   -		0.00%		0								0		0		0		0		0		0		0				8 POINT SCALE

				Total Invoiced Dollar Value of All DoD Subcontracts Performed by Protégé During Government Fiscal Year						$   -		0.00%		0								0		0		0		0		0		0		0				0		1		2		3		4		5		6		7		8				4 POINT SCALE

		12 Points		Total Invoiced Dollar Value of All Contracts Awarded by the Mentor to the Protege During Government Fiscal Year (8 Points Maximum)						$   -		0.00%		0																								0		0		0		0		0		0		0		0		0				0		1		2		3		4

				Total Invoiced Dollar Value of All Contracts Awarded by the Mentor to Small Businesses Other Than the  Protege During Government Fiscal Year (4 Points Maximum)						$   -		0.00%		0																								0.000%		7.143%		14.286%		21.429%		28.571%		35.714%		42.857%		50.000%		50.000%				0		0		0		0		0

										Total Points				0																								0		1		2		3		4		5		6		7		8				0.000%		16.667%		33.333%		50.000%		50.000%

										Average % Change				0.00%												6				4				8																								0		1		2		3		4

																										<=0		0		<=0		0		<=0		0

				ROI Quotient (Reimbursed or Credit Dollars / Total Points / 100)										Error												10.000%		1		16.667%		1		7.143%		1

																										20.000%		2		33.333%		2		14.286%		2

				After all ROI worksheets are completed and the scores computed, the scores will be listed in rank order with the smallest ROI Quotient figure at the top of the list.  Starting at the top of the list, the nominee with the lowest score will be awarded 36 po																						30.000%		3		50.000%		3		21.429%		3

																										40.000%		4		>=50		4		28.571%		4

																										50.000%		5						35.714%		5

																										>=50		6						42.857%		6

																																		50.000%		7

																																		>=50		8






