SAMPLE RFP LETTER

Det 1, AFRL/PKMD






         

   Date
2310 Eighth Street

Building 167

Wright-Patterson AFB, OH 45433-7801 

SUBJECT:  “Program Name,” Request for Proposal 
1.  Under the authority of Title III of the Defense Production Act of 1950 and as amended, the government has the objective of furthering the mission of Title III by investigating the current and potential market for XXX material.  Essentially, the government needs to determine if there is a need for increased capacity and/or additional markets that could be developed domestically for XXX to meet the Department of Defense (DoD) program requirements.  
2.  The Title III Program Office requests your company submit a cost and technical proposal for the subject effort in accordance with the information provided within this letter and in accordance with the documentation attached.  Specifically your proposal should contain:

a.  Technical/management proposal outlining your approach to the effort, along with a Statement of Work (SOW)

b.  A detailed cost proposal.  
c.  Additional proposal deliverables include a Summary Business Plan (sample attached) and required certifications.  
Please note:  the government only intends to award the effort described in the attached Statement of Objectives as a result on this solicitation.  
3.  The attached Technology Investment Agreement (TIA) is considered the most appropriate contract vehicle conducive for establishing an agreement between both parties that can address changes in schedule, requirements, funding, program focus or unforeseen technical issues.  The model TIA is representative of the requisite articles (terms and conditions) to carry out the effort.  The resultant agreement will be a Cost-Share agreement.  The Air Force budgetary estimate for this effort is $$.  The effort is anticipated to be # (X) months in duration plus an additional # (X) months for the final report effort.   
4.  Attached is a Statement of Objectives (SOO) to be used in the creation of your proposed SOW.  The negotiated SOW will be incorporated in the resulting agreement.  The attached model TIA is representative of the types of articles expected to be included in the resulting agreement.  It is anticipated that subsequent discussions/meetings will take place to negotiate all of the articles and the SOW.  Communicating early and often will be essential for creating the mutual understanding necessary to complete successful negotiations and to facilitate award of the agreement.   
5.  This letter is not to be construed to mean that the award of this agreement modification is assured, as final availability of funds and successful negotiations are prerequisites to any award.
6.  In keeping with the objectives of the Title III authority, this office perceives an incremental transition of responsibility from the government to your company throughout the entire period of performance.  Consequently, a demonstrable commitment on the part of your company is desired.  As such, your proposal should address this transition, most notably through an incrementally increasing investment.  This transition is expected to culminate at the end of the agreement at which time your company is expected to bear the entire level of commitment, responsibility and, potentially, title to some, if not all of the government equipment procured under this agreement.
7.  Please note your proposal will be reviewed by non-government personnel functioning as technical advisors to the Government Program Manager.  These advisors will review the proposal submitted in response to this request, however, they will not be directly involved with any decision making relative to this project.  Non-governmental personnel currently maintain nondisclosure agreements with the government prohibiting them from disclosing any submittal information.  Upon request, these non-governmental personnel can establish contractor to contractor nondisclosure agreements with your company.  
8.  Your proposal, submitted in response to this letter, is requested on or before [DATE].  Please send five copies of your proposal (and an electronic version in Microsoft Office format) to the Contracting Point of Contact, at the above address.  Business questions can be submitted to the Contracting Point of Contact at 937-XXX-XXXX or via e-mail at xxxx.xxxxx@wpafbaf.mil.  Technical questions can be submitted to the Technical Point of Contact at 937-XXX-XXXX or via e-mail at xxxx.xxxxx@wpafbaf.mil.

Attachments:

1.  TIA 

2.  SOO 
3.  Sample Cost Summary Estimate 
4.  Cost Narrative 

5.  Sample Summary Business Plan Outline
6.  Representations and Certifications 
7.  Funds Status Report Template


