


Appendix C
DOD Animal Use Protocol Format

C–1. Requirements
All DOD animal use protocols must use the format shown in this appendix. This protocol format includes requirements
of the Animal Welfare Act Regulations, the Guide, and other applicable Federal regulations and DOD directives.

C–2. Protocol cover sheet
Before the protocol is submitted for IACUC review, at least three signatures are required on the protocol cover sheet
(fig C–1). They must include those of the Principal Investigator (P.I.); either the department or division chief or the
scientific review committee chairperson; and the individual performing the statistical review.

Figure C–1. DOD animal use protocol cover sheet

a. Scientific/division review. This signature verifies that the animal use proposal received appropriate scientific peer
review and is consistent with good scientific practice.

b. Attending veterinarian. The Animal Welfare Act Regulations require that an attending veterinarian must be
consulted in the planning of procedures/manipulations that may cause more than slight or momentary pain or distress,
even if relieved by anesthetics or analgesics.

c. Statistical review. A person knowledgeable in biostatistics is required to review all proposals to ensure that the
number of animals used is appropriate to obtain sufficient data and/or is not excessive, and the statistical design is
appropriate for the intent of the study.
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C–3. DOD animal use protocol format
a. The format shown in figure C–2 is designed to be used with several word-processing programs on a personal

computer as a “fill-in-the-blank” type of document. It is available electronically through the appropriate DOD
component oversight office listed in appendix B. Each paragraph and subparagraph in the format must have a response.
Title headings do not require a response. Portions of the protocol format that are not applicable will be marked “N/A.”
There are no space limitations for the responses. Pertinent standing operating procedures or similar documents that are
readily available to the IACUC may be referenced to assist in the description of specific procedures.
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Figure C–2. DOD animal use protocol format
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Figure C–2. DOD animal use protocol format—Continued
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Figure C–2. DOD animal use protocol format—Continued

b. Some information may be added to the format to meet local needs. However, all labeled paragraphs and
subparagraphs will remain in the same relative order. The added information will be similar or complementary to the
information requested. Other types of requirements specific to a given Service, command, or locale (such as budgeting
information, local coordinating requirements, or specific scientific review requirements, and so forth) can be added by
placing them in front or behind the standard format.

C–4. Protocol format with completion aids
The format shown in figure C–3 is the same protocol format as in figure C–2. Explanations have been added to aid in
completing the protocol proposal.
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Figure C–3. DOD animal use protocol format with completion aids
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Figure C–3. DOD animal use protocol format with completion aids—Continued

16 AR 40–33/SECNAVINST 3900.38C/AFMAN 40–401(I)/DARPAINST 18/USUHSINST 3203 • 16 February 2005



Figure C–3. DOD animal use protocol format with completion aids—Continued
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Figure C–3. DOD animal use protocol format with completion aids—Continued

18 AR 40–33/SECNAVINST 3900.38C/AFMAN 40–401(I)/DARPAINST 18/USUHSINST 3203 • 16 February 2005



Figure C–3. DOD animal use protocol format with completion aids—Continued
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Figure C–3. DOD animal use protocol format with completion aids—Continued
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Figure C–3. DOD animal use protocol format with completion aids—Continued

C–5. Personnel qualifications.
a. A Study Personnel Qualifications/Training table must be included in section VI of the protocol description. The

table format is preferred by the IACUC for ease of reviewing the protocol. The table will contain the following four
column headings:

(1) Name of the activity (for example, the procedure, observation, or manipulation to be performed, such as the
venous catheterization of a dog).

(2) Name of the person performing the activity.
(3) Qualifications of the person performing the activity (for example, assistant laboratory animal technician (ALAT),

2 years experience).
(4) Training of the person performing the activity (for example, Canine Procedures Workshop, 1999).
b. Itemize each activity being performed in the protocol. List per species if there are multiple species in the

protocol. If more than one individual is performing the activity, list each individual separately.
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