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	GROUP

ANNUAL REPORT


[INSERT GROUP NAME]

1. Reporting Period

1st August 200[X] to 31st July 200[X].

2. Strategy

[INSERT DETAILS OF THE GROUP'S STRATEGIC OBJECTIVES AND DIRECTIONS.]
3. Progress & Achievements

[INSERT DETAILS OF MAJOR ACTIVITIES, PROGRESS AND SUCCESS STORIES OVER THE PAST YEAR.]
4. Future Program

[INSERT DETAILS OF TECHNOLOGY TRENDS AND PRIMARY OPPORTUNITIES FOR TTCP COLLABORATION, AND KEY ACTIVITIES PLANNED FOR EXECUTION IN THE NEAR TERM (WITH EMPHASIS ON THE NEXT YEAR).]
5. Issues & Concerns

[INSERT DETAILS OF PROBLEM AREAS WORTH DRAWING TO THE PRINCIPALS’ ATTENTION.]

6. Requests for Decisions & Guidance

[INSERT DETAILS OF DECISIONS, GUIDANCE OR ACTIONS REQUESTED OF THE PRINCIPALS.]
Annexes

Annex A: Group Interactions

Annex B: Publications

Annex C: Task Breakdown

Annex D: Cost / Benefit Analysis

Annex A: Group Interactions

Intra-Group Interactions

	[GROUP]
	[TP]
	[TP]
	[TP]
	…
	
	[AG]
	[AG]
	…

	[TP]
	
	
	
	
	
	
	
	

	[TP]
	
	
	
	
	
	
	
	

	[TP]
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	[AG]
	
	
	
	
	
	
	
	

	[AG]
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	


Inter-Group Interactions

	[GROUP]
	AER
	C3I
	CBD
	EWS
	HUM
	JSA
	LND
	MAT
	MAR
	SEN
	WPN

	[TP]
	
	
	
	
	
	
	
	
	
	
	

	[TP]
	
	
	
	
	
	
	
	
	
	
	

	[TP]
	
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	[AG]
	
	
	
	
	
	
	
	
	
	
	

	[AG]
	
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	
	


Extra-Group Interactions

	[GROUP]
	[FORUM]
	[FORUM]
	…
	
	
	

	[TP]
	
	
	
	
	
	

	[TP]
	
	
	
	
	
	

	[TP]
	
	
	
	
	
	

	…
	
	
	
	
	
	

	
	
	
	
	
	
	

	[AG]
	
	
	
	
	
	

	[AG]
	
	
	
	
	
	

	…
	
	
	
	
	
	


Annex B: Publications

Group Publications
	TTCP Reference Code
	Publication Title

	[INSERT DETAILS]
	[INSERT DETAILS]

	
	

	
	

	
	

	
	

	
	


[TP / AG] Publications
	TTCP Reference Code
	Publication Title

	[INSERT DETAILS]
	[INSERT DETAILS]

	
	

	
	

	
	

	
	

	
	


[…] Publications

	TTCP Reference Code
	Publication Title

	[INSERT DETAILS]
	[INSERT DETAILS]

	
	

	
	

	
	

	
	

	
	


Annex C: Task Breakdown

[NOTE – USE EITHER OF THE TWO TABLES BELOW]

	Technical Panel
	Tasks Commenced
	Tasks Ongoing
	Tasks Completed

	[TP]
	[NUMBER]
	[NUMBER]
	[NUMBER]

	[TP]
	…
	..
	…

	…
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Group Total
	
	
	


	Technical

Panel
	Task
	Task

Commenced
	Task

Ongoing
	Task

Completed

	[TP]
	[TASK NUMBER & TITLE]
	[TICK ONE]
	[TICK ONE]
	[TICK ONE]

	
	[TASK NUMBER & TITLE]
	…
	…
	…

	
	…
	
	
	

	[TP]
	[TASK NUMBER & TITLE]
	
	
	

	
	[TASK NUMBER & TITLE]
	
	
	

	
	…
	
	
	

	…
	…
	
	
	

	
	
	
	
	


Annex D: Cost / Benefit Analysis

	
	Cost

(man-years)
	Benefit

(man-years)

	Group Management
	[NUMBER]
	[NUMBER]

	[TP]
	…
	…

	[TP]
	
	

	…
	
	

	
	
	

	
	
	

	[AG]
	
	

	[AG]
	
	

	...
	
	

	Group Total
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